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DEPARTMENT OF THE NAVY
HEADQUARTERS UNITED STATES MARINE CORPS

3000 MARINE CORPS PENTAGON
WASHINGTON DC 20350-3000

5215 
AR 

MEMORANDUM FOR THE RECORD 

From:  Commandant of the Marine Corps 
To: Distribution List 

Subj:  MARINE CORPS DIRECTIVES COMPLIANCE WITH EXECUTIVE ORDER 14168 

Ref: (a) Executive Order (E.O.)14168
Gender Ideology Extremism and Restoring Biological Truth to the
Federal Government,  January 20, 2025

(b) United States Office of Personnel Management (OPM), Memorandum,

Defending Women
(c) Marine Corps Order 1001R.1L w/ Admin CH-

18, 2018

1. In accordance with references (a) and (b), reference (c) has been
reviewed and updated as necessary.

2. The required changes have been incorporated into reference (c) as an
administrative update on the relevant pages:

a

b

c
9.c(3)(a).

3. These changes are effective as of the date signed.

A. N. SULLIVAN 
Director, Administration and Resource 
Management Division 
By direction 

PCN:  10255324700

7 Mar 2025 

, "Defending Women from 

"Initial Guidance Regarding President Trump's Executive Order 
"January 29, 2025 

1, "Marine Corps Reserve 
Administrative Management Manual (Short Title: MCRAMM)," March 

Delete paragraph 6 under Chapter 6, Section 1, titled "Transgender". 

Delete paragraph 6 under Chapter 7, Section 1, titled "Transgender". 

Change the word "Gender" to "Sex" in Chapter 7, Section 1, paragraph 

SULLIVAN.ANDREW.NOR Digitally signed by 
SULLIVAN.ANDREW.NORMAN.1142346016 

MAN .1142346016 Date: 2025.03.07 14:47:58 -05'00' 



DEPARTMENT OF THE NAVY 
HEADQUARTERS UNITED STATES MARINE CORPS 

3000 MARINE CORPS PENTAGON 
WASHINGTON DC 20350-3000 

MARINE CORPS ORDER 1001R . 1L Ch 1 

From: 
To : 

Commandant of the Marine Corps 
Distribution List 

MCO 1001R.1L Ch 1 
RA 
15 MAR 2018 

Subj : MARINE CORPS RESERVE ADMINISTRATTVF. MANAGF:MF:N'T' MANTJAT, (SHOR'!' 'T'T'l'T,F:: 
MCRAMM) 

Ref : 

Encl : 

See encl osure (1) 

(1) References 
(2) Marine Corps Reserve Administrative Management Manual (MCRAMM) 

Policy and Procedural Guidance 

1. Situati on . To transmit new page inserts to MCO l00lR.lL . 

2 . Cancell ation . This change transmittal appl ies changes to MCO 1001R.1L 

2 . Mission. To notify all on the distributi on l ist o f pol icy change within 
thi s Order . 

3. Execution. Pol icy changes are as f o l lows: 

a. Summary of changes incl ude numerous clarifi cations to pol icy, 
hundreds o f adminstrati ve changes and 13 substantive changes to the Order. 

b . Substanti ve changes to poli cy i nclude: 

(1) Inclusi on of new poli cy rel ated to the Mari ne Corps Personnel 
Assignment Poli cy (Chapter 4). 

(2) Reserve Retirement change to include Blended Retirement System 
option (chapter 4). 

(3) Reducti on i n retirement age cal culations (Chapter 4) . 

(4) Change allowing ES to mai ntai n the role of Muster Manager in 
Drill Manager (Chapter 5) . 

(5) Authorizati on f or Reserve Component Members to Conduct Annual 
Training (AT) i n an Imminent Danger Pay Area (Chapter 5) . 

(6) Increase in Temporari ly Not Physically Qual ified (TNPQ) 
assignment to not exceed one year (Chapter 6) . 

(7) New annual processi ng requi rements for dual compensation using VA 
Form 21 (Chapter 6) . 

(8) Change that i ncludes the use o f VA disability ratings by medical 
professionals to make a full medi cal assessment of the RC member during PHAs 
(Chapter 6) . 

DISTRIBUTION STATEMENT A: Approved for publi c release; distribution is 
unl imited. 



(9) I nclusion of transgender poli cy (Chapter 6) . 

MCO 1001R. 1L Ch 1 
15 MAR 2 018 

(10) Change authorizi ng the uni t to f u l ly fund travel and per diem 
expenses associ ated with "spl it ATsu (Cchapter 7) . 

(11) Li fting of restricti on on the use of ATP/RMPs to compl ete 
administrative requirements while tel ecommuti ng (Chapter 7) . 

(12) Removal of the Reserve Education Assistance Program (REAP) 
because the program was termi nated in November 2 015 (Chapter 12) . 

(13) Incl usio n of pol icy for Select Marine Corps Reserve Members t o 
associate with state naval mi liti as (Chapter 12) . 

(14) Inclusion of new pol icy relative to the management of the 
I ndividual Mobilization Augmentee pro gram. 

c. Commander's I ntent and Co ncept o f Operations 

(1) Commander ' s I ntent . Ref er t o original Order. 

(2) Concept o f Operations . Refer to o riginal Order . 

b . Subordi nate Element Missi ons . Refer t o o r i g i nal Order wi th appli ed 
changes . 

4. Administration and Logistics . Refer to original Order . 

a . Pri vacy Act. Any misuse or unauthorized d i sclosure of Personal ly 
I dentifiabl e Information (PII ) may result in both civil and cri minal 
penal ties . The Department o f Navy (DON) recognizes that the privacy o f an 
individual is a personal and fundamental right that shall be respected and 
protected. The DON's need to col lect, use, mai ntai n, o r d i sseminate PI I 
about individuals for purpo ses o f discharging its statutory responsibil ities 
wil l be bal anced against the indivi dual s' right to be protected against 
unwarranted invasion o f privacy. All col lection, use, maintenance, o r 
dissemination of PII wi ll be in accordance with the Pri vacy Act of 1974, as 
amended (reference (a) and impl emented per reference (b)) . 

b. Records Management . Records created as a resul t o f thi s Order shal l 
be managed according t o National Archives and Records Administration approved 
dispositions per reference (cl) to ensure proper maintenance, use, 
accessibi l i ty and preservation, regardless o f f o rmat or medium . 

5 . Command and Signal 

a. Command. This Order is applicabl e t o the Marine Corps To tal Fo rce . 

b. Signal . This Order i s e f fective the date signed . 

DISTRIBUTION: PCN 102 0 00 30 001 

~//,::----
M. A. ROCCO 
Deputy Commandant for 
Manpower and Reserve Aff a i rs 
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DEPARTMENT OF THE NAVY 
HEADQUARTERS UNITED STATES MARINE CORPS 

3000 MARINE CORPS PENTAGON 
WASHINGTON DC 20350-3000 

MARINE CORPS ORDER 1001R . 1L 

From: 
To : 

Commandant of the Marine Corps 
Di stri buti on List 

MCO 1001R . 1L 
RAP 
23 DEC 2015 

Subj : MARINE CORPS RESERVE ADMINISTRATIVE MANAGEMENT MANUAL (MCRAMM) 

Encl : (1) References 
(2) MCRAMM Pol icy and Procedural Gui dance 

1 . Situati on . The Reserve Component (RC) o f the Marine Corps Total Force 
provi des trained units and qual i f ied indi vidual s to augment, reinforce, and 
sustain the Active Component (AC) i n t i mes o f war or nati onal emergency, a n d 
at such other times as the nati onal security may require . This Order, in 
conjuncti on with the references, establ ishes and codi f ies the pol icies and 
responsibil ities associ ated with the admi n i strati on and management o f Marine 
Corps Reserve personnel. 

2 . Missi on. To promul gate pol icy and procedural gui dance for the management 
and administration o f the RC in order to maxi mize training and mobi l i zati on 
readi ness whil e reduci ng admi n i strati ve burdens to the greatest extent 
possi b l e . 

3. Executi on 

a . Commander's Intent and Concept o f Operations 

(1) Commander ' s Intent 

(a) Maintai n a s i ngle, streamli ned, uni form system for 
administrativel y managi ng the RC consistent with Marine Corps Total Force, 
Department o f the Navy (DON), and Department o f Defense (DoD) pol icies . 

(b) Provi de guidance that serves as a tool for admi nistrators 
whi le mai ntaini ng commander's flexibility to meet manpower requirements f or 
missi on accompl ishment . 

(c) Provi de gui dance to individual Mari nes on t he programs and 
requi rements associ ated with service in the Marine Corps RC . 

(2) Concep t of Operations. Establi sh pol icies , procedures , and 
gui dance to facilitate opti mal access to the RC in support o f Total Force 
manpower management . Comp l y wi th this Order when administeri ng the RC . 

b. Subordinate Element Missi ons . The Commandant of the Marine Corps 
(CMC) designates the fol l owing relationships between Headquarters Marine 
Corps (HQMC) staff agencies and subordinate elements . 

(1) The Commandant o f the Marine Corps (CMC) 
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(a) The RC of the Total Force i s organi zed, administered, 
trained, and equi pped under the directi on of the CMC . 

(b) The Deputy Commandant for Manpower and Reserve 
Aff a i rs (DC M&RA) is the principal staff offi cer for Reserve manpower matters 
and i s directly responsible f or the formulat i on of p l ans, pol icies, budget , 
structure, and admini stration of the RC . Thi s is accompl ished through the 
devel opment and promulgation of uni que poli c i es, procedures, and guidance to 
administer the RC within the Total Fo rce construct . 

1. The Director, Reserve Aff a i rs Divisio n (Dir RA) i s the 
pri ncipal advisor to the DC M&RA on all manpower matters pertai ni ng to the 
RC . The Di r RA i s responsi b l e for the formul ation, administratio n, and 
oversight of Reserve manpower management, plans, poli c i es, and programming in 
order to provide a balanced and affordabl e reserve force consisti ng of 
manpower capabi l i t i es requi red to augment, reinforce, and sustain the AC . 

2 . The Director, Manpower Pl ans and Poli cy Division (Dir MP) 
is responsi ble for promul gati on and review o f pol icies governing 
mobil ization/acti vati on and the planning of the i nvol untary activation of the 
Individual Ready Reserve (I RR) . Per re£erence (a), DC M&RA is tasked with 
exercising oversight of IRR musters and screening conducted by COMMARFORRES 
(MCIRSA). 

3 . The Director, Manpower Management (Di r MM) is responsible 
for the administration of Reserve general off icer servi ce records and the 
sourcing o f Reserve general o fficer activation requirements. Dir MM is 
responsible f or future manpower planning, active duty individual augmentation 
(IA) coordi nation, and sourci ng of indi v i dual Reserve assets in support of 
Total Force manpower requirements during contingency operations. 

(2) Non- Headquarters Mari ne Corps (Non- HQMC) 

(a) Commander, Mari ne Forces Reserve (COMMARFORRES) 
The COMMARFORRES commands 4th Marine Di v i sion (MarDiv), 4th Marine Logi stics 
Group (MLG), 4th Marine Aircraf t Wi ng (MAW), and the Force Headquarters Group 
(FHG). The COMMARFORRES maintains responsi b i l i ty f or subordi nate command 
staff functions i ntegrated wi thin the responsibil ities of the MARFORRES 
staff. The 4th MarDi v, 4th MLG, 4th MAW, and the FHG are consi dered Major 
Subordi nate Commands (MSCs) of MARFORRES . COP41'4l'zRFQAAe;g 01;oroisos 
Adf!liRiotrative Coatrol (AOGOH ) over ffiefflbero of t&e IRR aad H'fU pro1:1raf!I 
(priRoipally via the IJireotor, ~ariRe Gorps IRdiv:idual P.,esorvo l>Hpport 
Aetivity (Dir HGIRSA)). The COMMARFORRES i s responsi ble for effecting 
lateral c oordination wi th the Commander, U. S . Marine Corps Forces Command 
(COMMARFORCOM) , and the Commander, Mari ne Corps Forces Paci f i c 
(COMMARFORPAC), or such other AC commanders as may be appropriate for the 
conduct of operations, exerci ses, and training . 

1 . Commanding Generals (CG), 4th MarDi v, 4th MLG, 4th MAW, 
and FHG. The Commanding Generals, 4th MarDiv, 4th MLG, 4th MAW, and FHG 
command their major subordi nate elements and retain responsibil ity f o r those 
staff functions not i ntegrated into the MARFORRES staff . 

2. Dir MCI RSA . The Marine Corps Individual Reserve Support 
Activity (MCIRSA), which organizationally falls under the CG, FHG, provides 
the actual day-to-day administration of the Individual Ready Reserve (IRR), a 
responsibility delegated by the COMMARFORRES . The mission of MCIRSA is to 
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conduct continuous screening of Marines in the IRR to ensure mobilization 
readiness in support of service requirements IAW ref (cg). o v e rsee t h e 
fflobili,a;atioR readi0eos of the IRR. ~4CIRSA aeeo!!!plishes its ffli□ sioH by 
eondtwtiR(!J e0Hti0 uou o CH(!Jagefflent of IRR )3Cr□oRHel L"rW ref (e!a½) . '±'he )3Eifflary 
HUsaion of MCIRgA i a t o i H1provo the F!lobilisa tion. roa din.eee of tho RC by 
)3rovidiHg the CMG )3re trai0ed l!!a0pm1er reoourees U)30fi aetivatioR . U0der the 
t aoh.n.ioal direst.ion. of DC ~4&P ... "., tho c m4¥_".RFORREg/Dir MCIRgA F11ain.tain.s 1=.ho 
ser: iee reeordo of IHA□, StaHclby Res erves, a 0 d I RRo a 0 d a dffli Hiotero the 
IHdividual Hol9ili:aatioH Augffleatee (IH.".)/Hobili:aatioa '±'raiHia ey Uait (H'±'U ) 
pro§raRl.fl. Admin.i e troa tivo f1m ction.e porforF!lad b y MCIRgA in.oh1de aepeota of 
asoigament , reasoigffiftent , )3r0:fflotioa , oeparatioa, persoaael reeord kee)3ittey , 
oa reer developF!le n.t. 1 aRd personnel ~ra ining . 
Note : DC H&R.",, Haapower UaHa(!JCffiCH1=. Separatioa a nd Retirefl!e Ht Braa e h (MHSR) 
fl!aif.1taiao tac records of !!!eml9ers of the F l eet HariHe Ce r)3s Re s e rve (FHCR) ancl 
retirees . 

3 . I nspector-Instructors (I - I)/Site Commander s/Active- Duty 
Support . I-I/s ite c ommander/ a cti ve- duty support personnel are acti ve duty 
Marin es , both AC and Acti ve Reserve (AR) , who i nstruct and assi st Selected 
Marine Corps Reserve (SMCR) uni ts to maintain a conti nuous state o f readi ness 
f or mobil ization; i nspect and render techni cal advi ce i n command funct i ons 
i ncludi ng administration, l ogisti cal support , and publi c a f fairs ; and execute 
such coll ateral f unctions as may be directed by higher authority . The 
majority o f AC, AR, and Sel ected Reserve (Sel Res) personnel are i ntegrated 
i nto a s i ngle chain of command that passes from i ndividual units through the 
appropriate MSC . These Marines may be subject to deployment wi th their 
assigned unit i n the event o f mobil ization . 

4. Dep loyment Processi ng CeRte r o Commands (DPC) / Reserve 
Support Uni ts (RSU) East and West . DPCs/RSUs Camp Lejeune, NC , and Camp 
Pendl eton, CA, are under the command o f COMMARFORRES v i a the CG FHG . 
DPCs/RSUs are staff ed by AR and AC personnel to support and coordinate the 
training o f Reserve uni ts and i ndividuals as well as DoD c i v i l i ans and 
contractors . During mobi l i zati ons/acti vati ons the DPCs/RSUs may be augmented 
with RC personnel to support the integration o f i ndividuals i nto the AC by 
provi d i ng administrative, operati onal , and logi stical support . At the 
discretion o f the COMMARFORRES , the DPCs/RSUs may also be l everaged during 
peaceti me operati ons for the support o f RC units (both USMC and other 
servi ces ) training aboard their respective instal lati ons . ~clditioHal 
iRferF11ation. regarding 1=.ho roles , rospensibilitioa , a n d mannin g of 1=.ho 
DPCs/RSUs is available withiH referenec (a). 

(b) AC Commanders (COs) or Of f i cers-in- Charge (OLCs) . AC COs or 
OICs exerci se command of Reserve Mari nes assi gned to b i l l et structure withi n 
their command or acti v i ty . Command i mpli es responsibil ity for e nsuri ng good 
order and disci p l ine , training, and over all mobil ization readiness . cos o r 
OICs are a i ded in thi s task by AR Marin es who are assigned for the purpose o f 
carrying out Reserve Affairs (RA) activities . 

1 . RA Of f i cers . AR Mari nes are assi gned to Command El ements 
(CE) wi thin the Operati onal Forces (OPFOR) , and are typical ly organized as an 

RA Branch under the staff cogni zance o f the Assistant Chi ef of Staff (AC/S) 
G- 1 . Wh i le the composi t i on may vary based on the command's missi on, 
general ly these Marines superv i s e aHd manage Reserve manpower programs to 
i nclude Individual Mobilization Augmentee (IMA), Acti ve- Duty Operational 
Support (ADOS) , and Reserve Counterpart Training (RCT ) , aHd Full '±'iffle 
gHpport. ,".ctivo J;losorvo (FTg AR) prograF!ls . Addi t i onal ly, the RA Branch serves 

3 



MCO 1001R. 1L 
23 DEC 2015 

as a coordinati ng agency that monitors command preparedness to integrate RC 
uni ts and individuals during periods o f mobil ization . 

2 . Senior Reserve Integration Of f i cers . Senior Reserve 
Integration Off icers are seni or AR officers l ocated at command e l ements 
within the OPFORs . These Marines serve as the primary advi sors to the 
commanders on Reserve integr ation matters , to include the 
activation/mobi l i zati on of reserve Marines and units . 

4. Administration and Logistics 

a . Recommendations concerning the contents of this Order may be 
f orwarded to the DC M&RA (RA) via the appropriate chain of command . 

b. The generation, col lection, or d i stributi on of personal ly 
i dentifiabl e information (PII ), and the management o f pri vacy sens i t i ve 
i n f ormati on shall be in accordance wi th the Pri vacy Act of 1974, as amended, 
per ref erences (a ) and (b ) . Any unauthorized review, use , disclosure or 
distribution is prohibited . 

c . Records created as a result of this Order shall be managed according 
to National Archi ves and Records Administration approved d i spositions per 
ref erence (c ) to ensure proper maintenance, use, accessibil ity a n d 
preservation, regardl ess o f f ormat or medium. 

d. Requests for waivers or exceptions to this Marine Corps Order must be 
signed by the Commander, Commanding Officer, Officer-in-Charge, or an 
individual acting in one of these capacities. Requests for a waiver or 
exception to this order signed with "by direction" authority will not be 
approved. 

5 . Command and Si gnal 

a. Command . This Order i s appl icable to the Mari ne Corps Total Force. 

b. Signal. Thi s Order is effective 

DISTRIBUTION : PCN 10200030000 

M.A. BRILAKIS 
Deputy Commandant for 
Manpower and Reserve Affairs 
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Chapter 1 

Marine Corps Reserve Organizati on 

Section 1 : Marine Corps Reserve Organizational Overvi ew 

1 . Missi on 

a . The missi on of the RC o f the Marine Corps i s to augment, reinforce, 
and sustain the AC with trained units and quali f i ed individuals i n t i mes o f 
war o r nati onal emergency and at other such times as national security may 
requi re . Charged with providing the means for rapi d expansion o f our Corps 
i n the even t o f a national emergency, the Marine Corps Reserve provides a 
professionall y ready, responsive , and rel evant Fo rce compri sed o f uni ts and 
i ndividuals as a Marine Corps sol ution capable o f responding to the full 
range of mi l i tary operati ons (ROMO) as necessitated by the Combatant 
Commanders (CCDRs) . 

b . The Marine Corps Reserve complements the Marine Corps AC operating 
f orce structure and capabil ities . Marine Corps RC units and indi v i dual s 
mirror thei r AC counterparts in structure, capability, equipment, and 
training standards, and are i ndisti ngui shable from the AC with regard to the 
range of mi ssions they are capabl e o f performing. The RC can augment o r 
rei n f orce AC Marine Air-Ground Task Forces (MAGTFs), or task- organi ze i nto 
MAGTFs composed entirel y o f RC units and indi v i dual s . Total Force 
integration is the dominant theme f or 
administration . References (c ), (d ), 
l egislati on regarding the RC . 

all Reserve planning, training, and 
(e ), and ( £ ) promul gate~ a l l 

2 . Composi t i on . The Marine Corps Reserve is comprised of the Ready Reserve , 
the Standby Reserve , and the Retired Reserve . See Figure 1-1 . 

3. Ready Reserve . The Ready Reserve consists of the Sel Res and the 
I ndividual Ready Reserve (IRR) . Members o f the Ready Reserve are subject to 
iTRffiediato as:l;ive dutJ7 (.'\D) mobilization during t i mes o f war or nati onal 
emergency. 

a. Selected Reserve (Sol Res) . Tho Sel Res is that part of the Ready 
Reserve cons i sting o f Marines of Selected Marine Corps Reserve (SMCR) uni ts , 
IMAs, Reserve Marines serving on the AR program, and Reserve Marines serving 
on initial acti ve duty for trai n i ng (IADT) . Chapter 7 o f thi s Order provides 
additional insi ght specif ical ly regarding the Sel Res . 

(1) SMCR Units 

(a) All SMCR units are under the adfflifii □trative commanded of the 
by the Commander, Marine Fo rces Reserve (COMMARFORRES) when not assi~ned 
allocated to an AC unit during mobi l i zati on, acti vati on , or training 
exercises. 

(b) Marine Forces Reserve (MARFORRES) i s compri sed of a 
Headquarters gat:l;alion (HQBW) and four five MSCs : which are tho 4th Marine 
Division (4th MarDi v), tlTe 4th Marine Aircraft Wi ng (4th MAW), tlTe 4th Mari ne 
Logistics Group (4th MLG), -a-fi4 4::fte Force Headquarters Group (FHG), and a 
Headquarters Battalion (HQBN). See Figure 1- 2 . 
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(c) Each MARFORRES MSC is comprised of multiple subordi nate uni ts 
whi ch are geographi call y d i spersed throughout the Uni ted States . Marines 
assigned to SMCR units characteri stical ly train as a unit through schedul ed 
d ri l l periods whi ch typical ly consi st of one weekend a month on I nactive Duty 
Training (IDT) and two weeks a year on Acti ve Duty ~ Trai n i ng (ADT) . 

(2) Individual Mobi l i zati on Augmentees (I MA) 

(a) The p urpose of the IMA is to fac i l i tate the rapid expans i on 
of AC organizations to meet warti me mil itary manpower requi rements , 
speci fical l y by provi d i ng i ndividual Reserve manpower that can be accessed 
during the initial stages o f an emerging crisis, prior to mobil izatio n of the 
I RR . 

(b) I MA bil let structure resi des wi thin the USMC AC, other 
Department of Def ense (DoD) agencies , and withi n non- DoD organi zati ons . 

(e) IHA HariRes are required te perform a miRifflUffl of t welve days 
sf ARRual 'i'raiRiRg (A'i') , but Rot to Clleeed t h irteeR d ays . Th is additieRal 
Eiay is allou ed fer :travel, as required IH B:dcH:tioH1 ami IM.71, MariRes saH 
perform up ts 48 ID'±' traiRiRg per iods per fiscal year (FY) . .".s stipulated by 
refereRse (p) :there a re s9:ses in u hieh spesifis IM.'\ Marines Hmy no:t be 
required to par ticipate iR 48 aRRual ID'i's depeRdent upon their speeifie 
billet assigffilleRt . While the seep 0 and Rature of aR IMA HariRe's traiRiRg is 
largely de:terreiRed b y :the organiga:ti oH :ts ,,hish :they are asaigHod, :traiHiHg 
is typieallJ t:oe-used on tbe speeifie duties aAd respe1~sibilities eaeh Harine 
will be expes:tod :to per-"erre uheH ordered :to astivo dH:ty 

(c ) Reference (h) provides assignment, training, and additional 
iHforreB::tioR requirements rn for the I MA program. 

(3) Active Reserve (AR) . Marines in the AR program serve i n full­
time acti ve- duty b i l l ets that support the organization, administratio n , 
recruiting, retenti on , instructio n , and training of the Marine Corps Reserve . 
Ref erence (i) provi des addi t i onal i nformation on the AR program. 

(4) Ini t i a l Active Duty f or Training (I ADT) . Marines on IADT are 
undergoing initial accession p i peli ne training in accordance wi th reference 
( c ) . 

HOH!i : For the purpose of this order, tmless si;,eeifieally stated ether1:ise, 
all polisies regardiHg :the aelRes apply :to a~4CR ,,mi:ts aHd IHAs oHly. 

b . I ndividual Ready Reserve (I RR) 

(1) The IRR i s a Service manpower pool , comprised pri mari ly of 
individuals who have completed trai n i ng, have served previously i n the AC or 
Sel Res , and are avail able for mobil ization . IRR Mari nes have either not 
compl eted their Mil itary Service Obli gati on (MSO) o r have compl eted their MSO 
and desire to mai ntai n thei r service affi l i ation wi thout being assi gned to a 
Sel Res b i l l et and thereby assuming a mandatory participation requirement. 
Management of the IRR is IAW reference (p). 

(2) It is iH1J3ertaAt te Aete that as ef the sigRiRg of this Order, the 
MB:riRe Cerpa is iHs:ti:tv:tienally re¥im•iHg i:ts eH:terprise leuel reaHageH1eR:t 
peilosophies with regard te the IRR. IAeerporated witl½iR t his revic, is the 
Eie:terreiHa:tien SH :tho appropria:te assigruneH:t of roles aRd res ponsibili:ties for 
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Htanagefftent of tl'le IRR betHeen tl'le Depl:lty GoffiffiandaEt Manpower and Reserve 
Affairs (DC M&R.".) , Cm@4l\RFORRg8 , and tho MCIR8A, This order is Hritton 
oapturing the status quo as of date of oigr,ature; fl:mmver, efl:anges to, and 
solidification of, policy i fi this realm arc probable ir, the r,ear futl:lre . 

(3 ) Additiofial ir,forHt:atiefi with regard to the IRR oan ee obtained in 
Chapt er ~ o f this Orser, 

4. Standby Reserve . The Standby Reserve consi sts o f the Standby Reserve­
Active Status List (ASL) and Standby Reserve- Inactive Status Li st (ISL) . 
These individuals are not required to train and are not members of units ; 
however , they may be mobi l i zed as needed to f i l l manpower requi rements for 
speci f i c skil ls . Additional information wi th regard to the Standby Reserve 
can be obtained i n Chapter 9 o f thi s Order . 

a. Standby Reserve- Active Status List (ASL) 

(1) Reserve Marines i n this category are in an acti ve status for 
purposes o f p r omoti on, and are eligible to participate in reserve training 
p r ograms for retirement poi nt credi t only . They may not receive pay, 
all owances, o r travel al l owances . They may be ordered to active duty i n t i me 
of war or national emergency if the Secretary of the Navy (SECNAV) , with the 
approval o f the Secretary of Defense (SecDef) , determines that not enough 
quali fied Ready Reserve members are avail able i n the categories required . 

(2) The Standby Reserve- ASL i ncludes the fol l owing : 

(a) Marines who have been designated as key f ederal employees to 
prevent confl icts between emergency manpower needs o f civil ian activit i es and 
the mil itary during mobilization; 

(b) Marines who have been temporarily assigned due to hardshi p 
and eventually intend to return to the Ready Reserve; o r 

(c) Marines who, for reasons determined by the SECNAV ~ r CMC, 
are p r evented from participating in training on a regul ar basis . 

b. Standby Reserve- Inactive Status List (I SL) 

(1) Marines i n this category are not e l igible to participate, recei ve 
pay o r retirement poi nt credi t , are not eli g i b l e for promotion or promoti on 
consi derati on, and are not accountabl e for purposes of end strength o r 
c ontrolled grades . 

(2) The I SL consists o f Reserve Marines transferred f or the f o l lowi ng 
reasons: 

(a) Off icers beyond their MSO who did not earn at l east 27 
retirement points during thei r previous anniversary year, unl ess waived (see 
Chapter 9 of this Order) ; 

(b) Officers who are retirement eli g ible and fai l ed to earn at 
l east 50 retirement poi nts duri ng their previ ous anni versary year; 

(c) Member s transfer red to the ISL as a resul t o f a Mobil ization 
Potenti a l Screening Board (MPSB) ; 
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(d) Members who requested to be transferred to the ISL; and 

(e) Members identified as bei ng Human Immunodeficiency Virus 
(HI V) positive, who, a l though deemed medi call y fit for duty, are unable to 
fill an appropriate billet within the Sel Res (see Chapter 6 of this Order for 
additional information). 

5. Retired Reserve. The Retired Reserve consi sts of Reserve Marines who 
fall into one of the categori es described bel ow. 

a . Retired Reserve Awaiting Pay (Gray Area Retirees) Thi s category 
consi sts o f Reserve Marines who have completed at l east 20 qual ifyi ng years 
of service and have requested transfer to the Retired Reserve . When the 
Marine reaches age 60 (or reduced retirement age e l igibil ity as defined in 
reference (d) and covered i n Chapter 4 of this Order), retired pay commences 
upon appl ication by the member . 

b. Retired Reserve in Receipt of Retired Pay. This category is 
comprised of Reserve Marines who have completed at least 20 years of 
qualifying service, are at age 60 (or reduced retirement age e l igibil ity as 
def ined in reference (d) and covered in Chapter 4 of this Order), and have 
applied f or and are receiving retired pay. 

c . Reserve Active Duty Retirees . These Reserve Mari nes have compl eted 
at least 20 years of active- duty service for retirement pay and have been 
approved for an active- duty retirement . 

d. Physical Disabi lity . Reserve Marines retired for physical disability 
under secti ons 1201, 1202, 1204, or 1205 of reference (c). 

e. Others . Reserve Mari nes drawing retired pay based on retirement for 
reasons other than age, servi ce requirements , or physical disabil ity fall 
into this category . Marines in thi s category are retired under special 
conditions . 

Note : The Retired Reserve does not include members of the Fleet Marine Corps 
Reserve (FMCR) . The FMCR consists of enl isted personnel who have compl eted 
20 but less than 30- years of acti ve- duty service and are receiving retainer 
pay. The FMCR is not part of total Reserve manpower as currently defined by 
statute (reference (c)); however, i t is a pool of trained personnel avail able 
for mobil ization consistent with the Retired Reserve . As the FHGR is Rot 
insh1d0Ei as part; of 1;he RC ii;; uill no1; BO aEidressed hirtiher iR t;his dires1;iva 
Order . 
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Figure 1 - 1 . - - Organi zati on of the Mari ne Corps Reserve . 
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1 . Background . The Di r RA determi nes the annual Reserve accessi on 
requi rements in coordination wi th the COMMARFORRES . Al l USMC Marine Corps 
Reserve recruiting is conducted by the Commandi ng General, Mari ne Corps 
Recruiting Command (CG MCRC) in c oordination wi th the COMMARFORRES and the 
Dir RA . 

2 . Reserve Obl i gation 

a . Mil itary Service Obligati on (MSO) 

(1) Anyone inducted, enli sted, or appoi nted i n the Armed Forces on or 
after 1 June 1984 , incurs an eight- year period of obl igated servi ce . Any 
part of the servi ce not served on AD or ADT wil l be performed i n the Ready 
Reserve. 

(2) The Dir MCI RSA wi l l notify Reserve IRR Marines attd H4A HaFineo o f 
their servi ce obl igation and mi n i mum participation requirements for 
satisfactory service in the Ready Reserve withi n two years o f the compl etion 
of their MSO, uti l i z i ng the sampl e letter provi ded in Figure 2-1 . 

(3) Marines of the SelRes who have not completed their initial 
contractual IDT obl igatio n serve wi th an SMCR unit by virtue o f their i n i t i a l 
enl istment agreement . Al l other participants affil iate by v i rtue of a 
Reserve reenl istment or other contractual agreement . 

(4) Marines in the IMA will be notified of their service obligation 
and minimum participation requirements by their operational sponsor. 

b . Mandato r y Drill Parti c i pati on Stop Date (MDPSD) 

(1) The MDPSD i s the date i n which a Reserve Mari ne (offi cer or 
enl isted) has met their mandatory drill ing obli gati on with an SMCR unit . 
Contractual ly bindi ng, this i n i t i a l minimum period of obl igation to affil iate 
i s determined by the member ' s i n i t i a l accessi on program agreement . Marines 
may extend or establi sh a new mandatory drill ing obli gati on by accepting an 
incentive, retrai n i ng , transi t i oning/converting, participating in a ref resher 
program, or vol untari ly accepti ng a new MDPSD based on the needs of the 
Marine Corps . 

(2) Once this period o f obl igated active participation wi thin an SMCR 
uni t has been f u l f i l l ed, the remaining MSO may be served in the IRR or as a 
dri l l ing member i n the SelRes. 

(3) If a Reserve Mari ne's unit has r eceived an order o f i ntent to 
mobil ize before the Marine ' s MDPSD has been reached, the Mari ne wil l mobi l i ze 
and deploy wi th his or her unit. 
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(4) I n the case of-a- Mari nes tRat is who are a l ready beyond their 
MDPSDr but continue~ t o serve with an SMCR unit , i f their Jl4ariH.e ' s unit 
recei ves aft formal activation approval and notification order of iRtcRt to 
!!\obili;:e before they HariRe vol untarily transfers- to the IRR, the Marine wi l l 
mobil ize and depl oy with thei r unit or request a Delay, Def erment , or 
Exempti on (DD&E) through t hei r chai n o f command i n accordance with r eference 
( i) 

3. Lateral Move and Career Progression Military Occupational Specialty (MOS) 
Program 

a. Lateral Move (LatMov) SMCR Marines requesting LatMov into a ground 
combat arms MOS must meet the MOS classification standard (MCS) 

b. Transfering from the IRR. Marines transferring from the IRR who 
request a LatMov into a ground combat arms MOS must meet the MCS requirement 
prior to attending the course. Funding for orders will not be approved until 
qualifying MCS scores are submitted to RA {RAM). Failure to meet the MCS 
requirement within 90 days after affiliation will result in program 
disqualification . 
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1 . General Informati on. Enl isted Marines o f the RC are sourced as either a 
non- pri or servi ce (NPS) accession, with no prior Marine Corps servi ce, o r as 
a pri or service (PS) accession after completi on of their initial acti ve­
duty/AC service or dril ling contractual obl igation . 

2 . Non- Pri or Servi ce (NPS) Enl isted Accessions. Approxi mately two- thirds o f 
RC enlisted access i ons are NPS Marines . Al l NPS appl icants enl isting i nto 
the SMCR wi l l enl ist for eight years in accordance wi th reference ( j ) The 
MDPSD i s establ ished in their i n i t i a l accessi on program agreement . 

a. Ori entati on Bri e f ing s for NPS Enl istees 

(1) It is the responsibil ity o f the COMMARFORRES to ensure SMCR uni ts 
conduct an orientation brief with newly accessed unit members. The 
ori entati on brief shoul d be conducted by the SMCR uni t commandi ng 
off icer/off icer i n charge (CO/OIC) or t he I-I/site commander to wel come and 
get acquainted wi th new uni t members . The brief should convey a sense o f 
camaraderie and f amil iarize the new member wi th the uni t as wel l as post­
Iaitial Aetive Dttty ~Faiaia~ (IADTt duties and trai n i ng highl ights . The 
enthusiasm and interest communi cated by the SMCR unit l eadership should 
motivate and strengthen the new member ' s commitment to the unit and to the 
Marine Corps . 

(2) The ori entati on bri e f i s not a screening process to determine 
sui tabi l i ty f or servi ce in the Marine Corps Reserve as that activity is the 
responsibil ity o f ~ MCRC . 

(3) The ori entati on bri e f shoul d occur wi thin 30 days of enli stment. 
When IADT wil l occur before a f ormal orientation brief can be arranged, 
commanders are encouraged to make personal contact wi th the new member 
through command visitation or by telephone . In cases of immedi ate reserve 
accessi ons , o r those contracted and shi pped within 10 cal endar days , the 
responsible Recruiting Station (RS) wil l attempt to arrange f or an I - I 
orientation. If an i n - person ori entati on is not feasible, the RS can arrange 
an orientation v i a telephone between the contracted individual and an 
off icial command representati ve. 

(4) RS commanders and SMCR unit CO/OI C/I- I/si te commanders must work 
together to establi sh mutuall y agreeable and efficient procedures for 
accompl ishi ng the ori entati on bri e f s . Problems are best resolved at the 
l owest level . When i ssues cannot be solved l ocal ly, they must be referred up 
the c hain of command for resoluti on . 

(5) At a minimum, the briefing shoul d : 

(a) I dentify and resolve any geographic, occupati onal, or other 
circumstances that mi ght interfere wi th I DT attendance or schedul ed active 
duty dates . 
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(b) Discuss post- IADT/Incremental Ini t i a l Active Duty for 
Training (I IADT) duti es and training h i ghli ghts. 

(c) Explain the sponsorship program. 

(d) Answer any questi ons the new member might have . 

(e) Motivate the new member to want to complete recruit training 
and serve with the unit. 

3 . Prior Servi ce (PS) Enli sted Accessi o n ~ 

a . All PS Mari ne appli cants for the SMCR are screened and processed by 
MCRC prior service recrui ters (PSR) and/or by HQMC M&RA, Reserve Transi t i on 
Coordinators. Addi t i onal detai ls are contained i n reference (d ) . 

b . Ori entati on Bri e f ings f or PS Enli stees 

(1) I t is the responsibil ity of the COMMARFORRES to ensure SMCR uni ts 
conduct an orientation brief wi th PS Marine appli cants, simil ar to that 
provided to NPS Marines . The orientati on bri e f shoul d be conducted by the 
SMCR unit CO/OIC or the I - I/site commander to wel come and get acquainted wi th 
new uni t members . The brief should convey a sense o f camaraderie and 
f amil iari ze the new member wi th the uni t as wel l as duties and trai n i ng 
highl ights . The enthusiasm and i nterest communicated by the SMCR uni t 
l eadershi p should motivate and strengthen the new member ' s commitment to the 
uni t and to the Marine Corps Reserve . 

(2) The orientation bri e f i s not an interview or a screening process 
to determine suitabil ity for service in the Marine Corps Reserve as that 
activity is the responsibil ity o f MCRC . 

(3) The ori entation bri e f shoul d occur wi thin the first 30 days of 
aff i l iati on . I f an i n - person ori entati on i s not feasible, an ori entati on via 
tel ephone \iith the PSR aRd an official I - I command representati ve can be 
arranged . 

(4) RS commanders and SMCR unit CO/OIC/I- I/si te commanders must work 
together to establish mutuall y agreeabl e and efficient procedures for 
accompl ishi ng the ori entati on bri e f s . Problems are best resolved at the 
lowest level. When they cannot be solved l ocal ly , they must be referred up 
the chain of command for resoluti on . 

(5) At a mi n i mum, the bri efing should: 

(a) I dentify and resolve any geographic, occupational or other 
circumstances that mi ght interfere wi th IDT attendance or schedul ed active 
duty dates . 

(b) Discuss duties and training highlights . 

(c) Answer any questi ons the new member might have . 

(6) Commanders may request staff noncommissioned officers to submit 
the following: 
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(a) Promotion photo in Service "C" with certified height and 
weight taken within the previous 1: months . 

(b) Reserve Qualification Summary (RQS) or civilian resume . 

(7) Marines are not required to provide fitness reports, Master Brief 
Sheets, or other material not mentioned above . 
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a . The maj o rity of Reserve o f f icers in the RC a f f i l i ate f o l l owing 
c ompl etio n o f their AC service obli gati on. I f a Marine has time remaining on 
their contract upon c ompl etio n o f their active service obli gati on, that 
remaining time can be served wi thin the Sel Res o r i n t he IRR. 

b . Reserve officers are a l so accessed v i a the Reserve Of f i cer 
Commi ssioning Pro gram. 

2. Reserve Off icer Commi ssio ning Pro gram (ROCP) 

a . Background and Program Go a l s 

(1 ) In accordance with reference (q) the ROCP provi des Reserve 
l ieutenants f o r servi ce with SMCR units , thereby enabli ng these uni ts t o f i l l 
critical leadership vacanci es. 

(2) Officer s participating in these c ommi ssio n i ng pro grams incur an 
8-year MSO at the time o f c ommi ssioni ng : a 4- year SMCR obli gati on fo l l owed by 
a 4 - year obligati on i n the Ready Reserve, to be served in the I RR, SMCR, IMA, 
o r any c ombinatio n o f the t h ree. 

(3) The ROCP consists o f three separate commi ssioni ng pro grams 
explained bel ow. Upon selection to any of the programs, the indi v i dual wil l 
attend Offi cer Candidate Schoo l (OCS) , The Basic Schoo l (TBS ) , and a Primary 
Mil itary Occupati onal Speci a l ty (PMOS) producing school, and finall 1 will be 
assigned to a bil let within the Sel Res . 

b . Merito rious Commissio ning Prog ram- Reserve (MCP- R) 

(1) The MCP- R al l ows COs t o nominate qual ified enli sted Marines i n 
the AC and the AR, who have demonstrated exceptio nal leadership potenti a l, to 
apply f or assignment to OCS and sul3~eq:t:ont appoiRtraoRt to uRrostriotad 
eefflffli □sioned offieer grade in tfle Harine Gorps Reserve appointment as an 
unrestricted commissioned officer in the Marine Corps Reserve. 

(2) Par t i c ipat i on in this pro g r am requi res complet i o n o f not less 
than 75 credi t ho urs o f p ost- secondary educatio n o r an associ ate's degree . 

c . Reserve Enlisted Commissi oning Program (RECP) 

(1) The RECP a l lows quali f i ed enl isted Mari nes in the SMCR who have 
demonstrated exceptional leader shi p potential t o appl y f o r assi gnment t o OCS 
and subsequent appointment to unrestricted eof!lfRisoioned officer grade i n tfie 
MariRo Gorps Rosorvo appointment as an unrestricted commissioned officer in 
the Marine Corps Reserve . 

(2) Parti c i pati on i n this pro gram requires successf u l comp l etio n o f a 
bachelor' s degree . 
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(3) Additional policy, eligibility criteria, and an explanation of 
the application process are contained in reference (m) . 

d . Off icer Candi date Course- Reserve (OCC- R) 

(1) Appli cants for the OCC- R program are c i v i l i ans (or enli sted 
members of other Services) who have earned a bachel or's degree and are 
accessed into the Marine Corps Reserve via an Off icer Sel ecti on Officer (OSO) 
from MCRC. Enl isted Marines in the Ready Reserve may also appl y for the OCC­
R program via an OSO . 

(2) Fol lowing successful screening by the OSO and acceptance into the 
program, the indi v i dual wil l be schedul ed to attend OCS . 

3 . Personnel Management from OCS to First Assignment 

a . The OCS wil l report the individual as "joined for training" via the 
Uni t Di ary (UD)/Marine Integrated Personnel System (MIPS) upon reporting to 
school . 

b . Upon graduati on, OCS will report commiss i ons v i a~ UD/MIPS . For 
i ndividuals not graduating, OCS wil l report the reason for earl y termination 
of trai ning via~ UD/MIPS . 

c . Marines commissioned via MCP- R or RECP wi l l have orders to TBS 
generated i n the Marine Reserve Order Writing System (MROWS) by HQMC (RA) . 
OCS will endorse orders f or commi ssioned offi cers to attend TBS or the orders 
of those not receiving a commissi on with instructions f or them t o rejoi n 
their uni t of ori g i n . 

d . TBS wil l report the i ndividual as "joined f or training" via ~ 
UD/MIPS . 

e. Upon graduati on from TBS : 

(1) Marines commissioned v i a MCP-R or RECP wi l l have their original 
o rders modi f i ed to incl ude MOS school by HQMC (RA) . 

(2) TBS wil l endorse the orders directi ng them to report to MOS 
school . 

f. The MOS school wi l l report the indi v i dual as "joi ned for trai n i ng" 
via~ UD/MIPS . 

g . Upon graduati on from the MOS school, the MOS school wil l endorse the 
orders directing them to report to their SMCR uni t for duty . 

h . The SMCR unit will join the off icer f or duty v i a~ UD/MIPS and 
complete a l l administrati ve requi rements o f periods of acti ve duty greater 
than 90 days (e.g., DD:14, Certificate o f Release or Discharge from Active 
Duty, etc.) . ROCP Marines are not eligible f or LATMOV until they complete 
their initial mandatory drill obligation. 
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a . Members of the Pl atoon Leaders Cl ass (PLC) Program are considered 
"of f i cer candidates" but may participate as enl isted members o f SMCR units as 
part of the SMP . 

b . Members of the PLC must have been an enli sted member o f an SMCR uni t 
pri or to acceptance to the PLC program in order to qual i f y for SMP 
parti cipati on. 

c . Upon commissi oning, PLC program members wil l be transferred to, and 
remai n in , the IRR prior to compl etion o f TBS . Marines who do not complete 
the PLC course are required to return to their parent uni t . 

5 . Platoon Leaders Class (PLC). Appendi x K o f ref erence ( i ) provi des 
speci f i c guidance with regard to when a PLC Marine wi l l, and wi l l not, be 
i ssued orders i n support o f a SMCR unit or detachment activation . 

6. Prior Service (PS) Officer Accessions 

a. All PS Marine applicants for the SMCR are screened and processed by 
MCRC prior service recruiters (PSR) or by HQMC M&RA. Additional details are 
contained in reference (r) . 

b. Orientation Briefings for PS Officers 

(1) It is the responsibility of the COMMARFORRES to ensure SMCR units 
conduct an orientation brief with PS Marine applicants. The orientation 
brief should be conducted by the SMCR unit CO/OIC or the I - I/site commander 
to welcome new unit members. The brief should familiarize the new member 
with the unit as well as duties and training highlights. 

(2) The orientation brief is not an interview or a screening process 
to determine suitability for service in the Marine Corps Reserve, as that 
activity is the responsibility of MCRC. 

(3) The orientation brief should occur within the first 30 days of 
affiliation. If an in-person orientation is not feasible, an orientation via 
telephone can be arranged. 

(4) At a minimum, the briefing should: 

(a) Identify and resolve any geographic, occupational or other 
circumstances that might interfere with IDT attendance or scheduled active 
duty dates. 

(b) Discuss duties and training highlights. 

c. Commanders may request officers to submit the following: 

(1) Promotion photo in Service "C" with certified height and weight 
taken within the previous 12 months. 

(2) RQS or civilian resume. 

(3) Marines are not required to provide fitness reports, Master 
Brief Sheets, or other material not mentioned above . 
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1 . General Information . The f o l lowi ng i ncentive programs may be avail able 
to indi v i dual s a f f i l i ating wi th the Marine Corps Reserve . 

2. Sel ected Reserve Incentive Program (SRIP) 

a. The SRIP offers either an enlistment/reenlistment bonus i n 
conjuncti on with an enlistment/ reenlistment/extension, or an affili ation 
bonus. 

b. These i ncenti ves enable the Reserve f orce to meet and sustain 
manpower requirements and hel p to stabi l i ze the Reserve f orce through l onger 
service commitments. 

3. Reserve Optional Enlistment Program (ROEP) 

a . An appl icant enl i sting under ROEP serves a portion o f their statutory 
MSO in the SMCR and then serves the remai ning time in the IRR. 

b . The ROEP consists of four di f ferent programs offering f our , f ive, 
six, or seven years of service in the Sel Res . 

4. Incremental I niti a l Active Duty Training (I IADT) 

a . The I IADT Program attracts h i ghly quali f i ed NPS appli cants for 
enl istment in the SMCR by all owing an i ndividual to enl ist and complete the 
~ mil itary trai ning and technical ski l l t raining over the c ourse o f two 
or three separate periods of trai n i ng vice one (e . g ., Recruit training duri ng 
the summer before freshman year in coll ege, MOS school duri ng the f o l lowi ng 
summer , and Marine Combat Training (MCT) the third summer) . 

5. Educati o n Assistance 

a. Reserve Marines may be e l igible f or one o r more educati on assistance 
programs through the Department of Veterans Affai rs (VA) depending on type 
and l ength o f service . 

(1) The Montgomery GI Bil l - Selected Reserve (MGIB- SR) provi des 
educati onal assistance to Marines in the SMCR upon agreement to serve at 
l east six years i n the SMCR. Additional detail s on thi s program can be 
obtai ned wi thin ref erence (o ). 

(2) The Post 9/11 GI Bi l l aad the Reserve gdueatioaal Assistaaec 
Pro~ra~ (~AP) aro is a program& that requires a Service member to have 
served a certai n number of days on a qualifying period of active duty after 
10 September 2001. 

b. The most current information on updates to these programs i s 
avail able via the VA website which is accessibl e at http : //www . va . gov/ . 
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6 . TRICARE Reserve Sel ect (TRS) 
f ound i n Chapter 12 , section 5 . 

Detail ed i n f ormati on regardi ng TRS can be 

7. Affil iation Bonuses 

a . Certain PS o f f i cers and enl isted Mari nes qual i f y for Reserve 
affiliati on bonuses . 

b . These b onuses are measures intended to shape the inventory o f 
off icers and enli sted Marines withi n the RC . 

c . Accepti ng a bonus obl igates a Marine to dri l l i n that uni t for a 
speci f i ed period of time, normall y three years . 

8 . I DT Travel Reimbursement 

a . The pri mary purpose of this rei mbursement i s to hel p MARFORRES f i l l 
key l eadership billets throughout the country. 

b . Under thi s program, qualifying o f f i cers, staf f noncommi ssioned 
o fficers (SNCO), and specif ic noncommissi oned officers can be rei mbursed for 
travel expenses i ncurred (l imited to a maxi mum establ ished doll ar amount) 
pursuant to dri l l ing wi th SMCR units . 

c . DC M&RA (RA) wi l l rel ease gui dance v i a Marine Administrative Message 
(MARADMIN) each FY wi th coor dinating instructions , policy gui dance , and 
quali f i cati ons for this program. 

9 . SMCR Retraining/ Lateral Move Progr am 

a . The DC M&RA i s responsible fo r p l anni ng the retraining progr ams, 
approvi ng f undi ng, and managi ng MOS retraining assignments (to incl ude 
avi ation transi t i on/conversions and necessary MOS training), and career 
progressi on training that resul ts i n a new primary MOS . 

b. MARFORRES i s responsible for approving, acqui r i ng, and funding career 
progressi on, prof iciency, and currency trai n i ng whi ch does not result i n a 
pri mary or necessary MOS. 

c . All retraining is requi red to be l i nked to a vali d Bi l l et 
I dentification Code (BIC) as determined by DC M&RA (RA) pri or to joining a 
unit, approval for an I nter-uni t Transf er (IUT), or I ntra-Uni t assi gnment. 

d . PS Mari nes who are recrui ted to fill vali d SMCR uni t vacancies but do 
not possess the requi s i te bil let MOS may qual i f y for assi gnment to the SMCR 
Retraining Program . 

(1) Normall y, Marines wil l not be approved for MOS retrai n i ng i f they 
have been sel ected for, or promoted to , staff sergeant . 

(2) Requests for MOS retrai n i ng must be approved by DC M&RA, Reserve 
Affairs pri or to accession . 

e. Personnel quali fying for this program wil l be assigned an appropriate 
school seat at an MOS- produci ng school during the accessi on p r ocess (unless 
there are no availabl e school seats) pending release of the next FY' s 
Training Input Pl an (TI P) by Trai n i ng and Educati on Command (TECOM). 
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(1) Upon release of the TIP, DC M&RA (RAM) wi l l notify SMCR uni ts of 
avail able school seats and units wi ll ensure registration within 30 days . 

(2) Non- obl igor Marines failing to register f or an avai lable school 
seat within 90 days wil l be involuntarily transferred to the IRR by the 
COMMARFORRES. 

(3) Marines ~ who do not begin attendance at an assigned school 
within 12 months o f the approval date will be i nvol untarily transferred to 
the IRR by the COMMARFORRES unl ess school training is not avail able o r no 
l onger required to match thei r assi gned BIC. 

(4) Marines ~ who do not attend a registered school seat and fail 
to reschedule f or another avail able school seat withi n 90 days wi l l be 
i nvol untari ly transferred to the IRR by the COMMARFORRES . 

f. DC M&RA (RA), in coordinati on with MARFORRES, wil l : 

(1) Provide l iaison with TECOM for requesting retraining school seats 
as needed. 

(2) Approve val id retraining requests and provi de additional bill et­
MOS accession options to faci litate uni t joins when feasible . 

(3) Ensure a l l retraining applicants meet the prerequisites of the 
Intended MOS (I MOS) . 

(4) Provide school seat availabil ity dates to PS Recrui ters, unit 
representatives, and prospective PS new joi ns to faci litate school seat 
assignment dates . 

(5) Issue assignment acti ons that include course dates , MROWS o rder 
wri t i ng i nstructi ons , orders approval via MROWS, and appropriationfr data used 
when assigning school seats. 

(6) Track all PS accessions that are non-MOS matches for 12 months 
from the date of approval to the SMCR to assist i n providing the necessary 
training . Noti fy DC M&RA (RAP) of Marines fai l ing to compl ete trai ning 
pending i nvol untary transfer to the IRR. 

(7) Ensure a l l mandatory drilli ng obl igations resul ting from 
attendance in a retraining program are reported via UD/MIPS. 

(8) Ensure the basi c MOS for a l l Marines approved f or retraining in a 
different occupational f ield (OccFl d) i s reported via UD/MIPS. 

(9) Ensure the IMOS f or all Marines approved for retraining i s 
reported v i a UD/MIPS . 

(10) Manage the Retraining Program budget. 

g. DC M&RA (RA), i n coordi nati on with MCRC and MARFORRES, wi l l: 

(1) Provide l iaison with TECOM for requesting r etraining school seats 
as needed. 

2-11 Enclosure (2) 



MCO 1001R . 1L 
23 DEC 2015 

(2) Determi ne the val idity of Quota Serial Number (QSN) modif ication 
and retraining requests based on SMCR uni t BI C Report taking into 
consi derati on such factors as uni t manning levels, BMOS and grade 
requi rements, demographic suppor tabil ity, etc . Approve non-standard 
retraining requests and provi de additional b i l l et- MOS access i on options to 
f acil itate unit joi ns when feasible . 

h . MARFORRES uni ts wil l issue orders . Uni ts wil l submit orders requests 
to DC M&RA (RAM) v i a MROWS for funding approval no later than 15 days pri or 
to travel. Fai lure to submit orders reque:;L:; wl l h l u 15 c.11:1.y:; u [ LL"avel wlll 
resul t in i nvol untary transfer to the I RR f or non- obl iger Marines . 

10 . Reserve Af f i liation Composite Score Points Incenti ve 

a. Certain enl isted Mari nes in the rank of lance corporal and corporal 
quali fy to receive addi tional points towards thei r composite score . 

b . These i ncenti ves are measures i ntended t o i ncrease the retention o f 
enl isted Mari nes wi thin the RC who meet the grade and MOS requi rements for 
their bil let . 

c. Accepti ng an a f f i liation composite score points i ncentive obl igates a 
Marine to drill i n that uni t for a specif ied peri od of t i me, normal ly one or 
more years . 

2 - 12 Enclosure (2) 



Chapter 2 

Reserve Component (RC) Access i on Programs 

Section 5 : Naval Academy Preparat ory School (NAPS) 

1 . Naval Academy Preparatory School (NAPS) 

a . Orders and Funding 

MCO 1001R . 1L 
23 DEC 2015 

(1) For Sel Res Mari nes who are selected to attend NAPS, parent 
commands are responsi b l e for creati ng/wri t i ng orders in MROWS Wft'i:.ee. provi de 
f or Permanent Change o f Stati on {PCS) of the selectees d i rectly to Rhode 
Isl and . 

MROWS : 

(2) MCI RSA is responsible f or orders in the case of I RR sel ectees . 

(3) The f o l lowi ng gui deli nes should be used when creati ng orders in 

(a) Gaining command: MCC K87, Reporting Unit Code (RUC) 53103 , 
NAVAL ACADEMY PREPARATORY SCHOOL, 197 ELLIOT ST, WI NG 1, NEWPORT, RI 02841-
1519 . 

{b) PID i nformati on: Contact HQMC (RAP- 3) . 

(4) Travel v i a privatel y owned vehi c l e (POV) is authori zed; however 
rental cars are not authorized . 

(5) Bil leti ng i s provided by the NAPS . 

(6) Check-in is to be conducted i n the Service "A" unif orm. 

b . NAPS Service 

(1) NAPS students a r e i n an active- duty enl isted status . 

(2) Periods of service between NAPS and actual United States Naval 
Academy (USNA) attendance are credi tabl e for bas i c pay and computation 
purposes, computi ng retired pay based on years o f service, and determining 
eli g i b i l i ty for vol untary retirement . 

(3) Reserve NAPS students sho u l d receive a DD 214, "Certi f i cate o f 
Rel ease o r Di scharge from Active Duty," for servi ce at NAPS . 

c . NAPS students subsequentl y accepted to the USNA wil l repo rt from NAPS 
to Mari ne Barracks Washington, D. C. , 8th & I , where they wi l l be d i scharged 
f rom the USMCR and accessed i nto the U. S . Navy wi th the active- duty 
Midshipmen . 
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1001 
Of f i ce Code 
Date 

Di rector , Mari ne Corps Individual Reserve Support Acti v i ty 
RANK FNAME MI LNAME EDIPI / MOS USMCR 
(ADDRESS) 
(CITY, STATE ZIP) 

NOTIFICATI ON OF SERVICE OBLI GATION I N THE UNITED STATES MARI NE CORPS 
RESERVE 

(a) 10 U.S . C 
(b) SECNAVINST 1920 . 6C CH 5 
(c) MCO 1900 . 16 W/CH 1 

(1) Sample Resignati on from the U. S . Marine Corps Reserve 
(2) Reserve Facts 

1. In accordance with the references , this l etter is sent to ensure you 
understand the laws and pol icies governing your status in the Uni ted States 
Marine Corps Reserve . 

2 . Publi c Law (reference (j)) requires that commissi oned off icers remain i n 
the Reserve Component (RC) unti l completi on of thei r Mi l i tary Servi ce 
Obl igation (MSO) . Typi call y , that obli gati on i s for a total of eight years ; 
mixed between active and reserve service . 

3 . Our records show that you were commissi oned a second l i eutenant o n DD MMM 
YYYY and wi l l compl ete e i ght years of commissioned service on DD MMM YYYY . 
At this tia1e yo Hr }4a0 will be soHlplete , 

4 . Upon completi on of your MSO, you have several options . I urge yo u to 
consi der the valuable experience you have to o f fer and what your service 
could conti nue to mean to your fel l ow Marines . The Marines and Sai lors of 
the RC wi l l need leaders l i ke you to mentor and gui de them through the 
unknown chall enges that l ie ahead. I know that any decision to stay i n the 
Corps is both very important and very personal - one that has f ar reaching 
eff ects on both you and your fami ly. Keep this i n mi nd as you consider these 
options : 

a . Remai n in the I ndividual Ready Reserve (IRR) . Note that Publ ic Law 
requi res o f f i cers to obtain a minimum o f 27 Reserve Retirement Points per 
year to be retained i n the IRR beyond their MSO . Off icers who earn l ess than 
27 Reserve Reti rement Poi nts wi l l be automati call y transf erred to the 
I nactive Status List (I SL) o f the Standby Reserve, unless resignati on i s 
sooner r equested . 

b. Request resignati on o f your commi ssion . The earl iest you may request 
resignati on i s 14 months prior to the c ompl etion of your MSO . See encl osure 
(1) f or f ormat . 

Fi gur e 2-1.--Sampl e MSO Noti f i cati on Letter . 
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c . Join a Selected Marine Corps Reserve (SMCR) uni t , the I ndividual 
Mobil ization Augmentee (I MA) program, o r volunteer for mobi l i zati on . Company 
grade off icers may qual i f y for an SMCR a f f i l i ation bonus o f $XX, XXX during 
FYXX . Billet vacanci es f or SMCR/IMA are l i sted i n the Requirements 
Transition and Manpower Management System (RTAMMS) under the Inventory 
Devel opment and Management System (IDMS) tab (thi s is the same system that 
contains the Dril l Manager ffieftt- Hodulc (DMM), or contact the nearest Prior 
Servi ce Recruiter (PSR) : www .mcrc . usmc . mil /G3/PSR. Enclosure (2) contai ns 
additional information to hel p you in your deci s i on . 

5 . While you serve i n the IRR the fol l owing conditions apply : 

a. Members of the IRR must provi de the Dir MCIRSA wi th the f o l lowi ng 
information: 

(1) Currant Adclroaa Address of primary residence , 

(2) Civil ian employment i n f ormati on (CEI), 

(3) Changes to physical condi t i on, and 

(4) Changes to dependency status . 

b . Mobilization o f the I RR i s authorized i n t i me of war or national 
emergency declared by Congress or when otherwise authorized by law . 

6. I f you have any questions regarding the i n f ormati on provi ded in thi s 
l etter, please contact XXXX XXXXXX at 1- 800- 255- 5082, extens i on XXXX . You 
are encouraged to submit a l l questi o ns and documentation d i rectly to MCIRSA 
usi ng our Organizational Mail box (0MB) at xxxxx@usmc . mi l . 

7. For a more in- depth review o f your indivi dual circumstances, you may 
schedul e career counsel ing wi th the Reserve Career Counselors at HQMC by 
cal ling Q77 415 9275 (Option 5 ) 703-432-9785 or e - mail ing 
smb manpower cac@usmc . mil. More information can be obtai ned online at 
www . manpower . usmc.mil - > Reserve Mari ne - > RAM - > Career Advisory Cel l (RAM-
3) RC~ ➔ Career COUfiScliHg . 

SI GNATURE 

Figure 2-1.--Sampl e MSO Noti f i cati on Letter (conti nued) . 
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Di rector , Mari ne Corps Individual Reserve Support Acti v i ty 
2000 Opelousas Ave . , New Orl eans , LA 70114 

RESI GNATION FROM THE U. S. MARINE CORPS RESERVE 

(a) Di r MCIRSA l tr 1001 o f DD MMM YY 

1 . Per the ref erence, I am withi n 14 months of my mi l i tary servi ce 
obl igation (MSO) and e l ect the fol l owing opti on : 

( ) I REQUEST TO RESIGN MY COMMISSION IN THE UNI TED STATES 
MARI NE CORPS RESERVE EFFECTI VE 

I can be contacted at 
(PROVIDE TELEPHONE NUMBER) 

(Si gnature) 

Note : THIS FORM MUST BE RECEIVED BY MMSR- 5 NOT LESS THAN FOUR MONTHS PRI OR 
TO THE REQUESTED DATE OF RESI GNATION. 

Figure 2- 1 .--Sampl e MSO Notification Letter (continued) 
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Section 1: Reserve Utili zation Categories and Duty Types 

1 . Reserve Uti l i zati on Categories . Util ization categori es provi de the 
f lexi b i l i ty necessary to develop policies to maxi mize RC util ization . As 
explained~ upon bel ow, and depi cted i n Figure 3 - 1, Reserve Mari nes 
perform duty for traini ng, support, mobil ization, o r other purposes . 

a. Training . Reserve Marines wi l l receive training pursuant to 
assignments and requi red readiness levels . Required trai n i ng wil l provide 
the minimum training t i me o r number of trai n i ng periods required for 
attai n i ng the prescribed unit readi ness status and maintaining indi v i dual 
profi c i ency. The pri mary purpose of a l l training i s the enhancement o f 
i ndividual skil ls ~ r unit effectiveness. Missi on support may be a key 
element i n developing training programs , but trai n i ng shall be the paramount 
consi derati on and documented for budgetary a l locati ons . Mission and 
operati onal support (OS) may occur as a consequence of trai n i ng . 

(1) Training may be conducted i n an i nactive duty (ID) or AD status. 

(2) The training util ization category consi sts o f both voluntary and 
i nvol untary training duty . Invol untary training duty i ncludes AT and I DT. 
Vol untary training duty i ncludes Other Trai n i ng Duty (OTD) . 

b . Supp ort 

(1) AD for the purposes of organi z i ng, admini stering, recruiting, 
instructing, or training the RC, or to perf orm other duti es in support o f the 
AC . It also incl udes AD performed at the request of an 
organizational/operational CCDR, or as a result of reimbursable fund i ng in 
o rder to provide the necessary skil led manpower assets to support exi sting or 
emerging requirements. 

(2) The support uti l i zati on category is comprised of both vol untary 
and i nvol untary AD . Voluntary support duty i ncludes Active-Duty for ADOS 
whereas , involuntary support duty i ncludes preplanned/preprogrammed CCDR 
support under the authori ty of section 12304b of r eference (c ) . 

c . Mobilization . Mobi l i zati on i s involuntary AD, in accordance wi th 
ref erence (c ), used to support nati onal objecti ves in time o f war o r other 
emergenci es when the Presiden t or Congress determines that RC f orces are 
requi red to augment the AC . Reference (i ) and Chapter 10 of this Order 
provi de i n f ormati on and authori t i es rel ating to mobil ization (for uni ts and 
individuals) and retiree recall in conjunction wi th conti ngency operati ons . 

d. Other . This category i s compri sed o f an assortment of both vol untary 
and i nvol untary duty c l assifi cati ons in both AD and I D statuses . 

(1) AD voluntary other duty includes Funeral Honors Duty (FHD), and 
I D voluntary other duty i ncludes Mari nes ordered to AD for medi cal care, 
evaluation, o r treatment . 

(2) AD involuntary other duty i s incl usive of those i n a captive 
status (per ref erence (c ), section 12301(g)) , Marines ordered to AD f or 
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disci p l inary purposes (per reference (c ) , sect 802(d)) , those ordered to 
active duty due to unsati s f actory parti c i pati on (in accordance wi th ref erence 
(c ) , sections 10148 and 12303) , and retiree recal l under the authority o f 
ref erence (c ) , section 688 . ID i nvoluntary other duty incl udes Muster Duty 
(MD) . 

2 . Types of Reserve Duty . Marine Corps Reser ve duty i s compri sed o f two 
pri mary types , wkiek are ID and AD . The corresponding duti es performed 
withi n each duty -stH:r-type may vary s i gnif icantl y depending on the capacity in 
whi ch the Marine serves, the unit or organi zati onal missi on , a n d the Mari ne ' s 
personal s i tuation . The types o f Reserve duty are as described i n the 
secti ons to fo l low, and are depicted in Figure 3 - 2 . 

3 . Reserve Pay Group Categories 

a. Each member of the Ready Reserve and Standby Reserve shal l be placed 
i n a specif ic training category uti l i z i ng an appropri ate code for training 
and pay purposes based on the amount o f training each i s required to perf orm. 

b . The reserve training category pay groups that are uti l i zed for 
members of the SelRes are as fol l ows : 

(1) Pay group "A" i dentif ies SMCR uni t personnel who are required to 
attend 48 I DT periods and 14 days AT , exclusi ve of travel time each 
anniversary year . 

(2) Pay group "B" i dentif ies IMAs , with remai ning obl igated service 
time who are required to attend up t o 48 IDT peri ods and a mi n i mum of 12 days 
AT , exclusi ve of travel time , each anni versary year. As stipul ated by 
ref erence (s ), there are cases in whi ch speci f i c IMA Mari nes may not be 
requi red to parti c i pate i n 48 annual IDTs dependent upon thei r specif ic 
bil let assi gnment . 

(3) Pay group " F" i dentif ies SelRes personnel attendi ng i n i t i a l 
active duty f or training (I ADT). 

(4) Pay group "Q" identif ies AR personnel . 

3- 2 Encl osure (2) 



Chapter 3 

Reserve Duty and Training Prog rams 

Secti on 2: Inactive Duty (ID) 

MCO 1001R. 1L 
23 DEC 2015 

1 . I nactive Duty (ID) . ID i s authorized duty performed by Reserve Marines 
not i n an AD status and con s i sts of IDT, MD , and FHD . 

2. Inactive Duty Training (I DT) . IDT is performed by members of the Ready 
Reserve not on AD, AT, or ADT, and consists of regularl y scheduled unit 
training periods, vol untary I DT , and addi t i onal I DT periods. 

a. I DT parameters : 

(1) I DT pri mari ly provi des indi v i dual or unit readi ness training to 
RC Service members . 

(2) In accordance with reference (q) and section 101(22) o f ref erence 
(1), IDT, or its equi valent training (ET), may not be used for completi ng 
correspondence courses . 

(3) Uni ts or indivi dual s that partici pate i n IDT may provide support 
to mi ssion requirements (e . g ., OS) as a resul t o f the training . However, ftft 

per referense (k) , IDT will not be performed in a designated immi nent danger 
area or hazardous duty locati on . 

(4) A reservi st shall be considered in an I DT status beginning at the 
time of arrival at the designated I DT l ocation or whi le at government 
f urni shed quarters when remai n i ng overnight f or the purpose of commencing one 
or more consecuti ve I DT periods. A reservist executing off-site IDTs 
pursuant to government- funded orders shal l be considered in an IDT status 
while traveling to and from the I DT site . Such status shal l continue until 
the member completes the f inal IDT peri od on the last day of such periods. 
Portal- to- portal coverage wil l continue to be governed by exi sting statutes 
and does not include work o r study in connection wi th a mil itary 
correspondence course or attendance i n an inactive status at an educatio nal 
institution under the sponsorship of the Armed Forces. 

(5) With the exception o f Funeral Honors Duty {FHD), a l l paid I DT 
periods shall not be less than four hours i n durati on, and no more than two 
I DT periods may be perf ormed in any cal endar day. FHD (as expanded upon 
under paragraph 4 of this secti on) shal l be f or a duration o f not l ess than 
two hours . 

(6) Where practical, multiple IDT periods over consecutive days shall 
be used to maxi mi ze training effectiveness . 

b. Regul arly Schedul ed Uni t Trai n i ng Periods. I DT periods that are pre­
schedul ed and used primaril y for indi v i dual or unit readi ness training . 

(1) The 48 annual periods of IDT are the regularly scheduled IDT as 
authori zed pursuant to section 1014 7 of reference (b) . 

(2) Individual and unit training requirements are i dentified annually 
in m4MARFORRES/H1?'r OpcratioRal 8I30Rsor (Op8poRsor) training p l ans for SMCR 
Marines . 
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(3) Regul arly schedul ed uni t trai n i ng periods shall not be used f or 
the primary purpose of augmenting missi ons or f unctions . Uni t IDTs are to be 
used to accompl ish indi v i dual training standards, uni t Mi ssion Essential 
Tasks (METs), o r Service- prescribed training requirements . 

(4) Equival ent Trai n i ng (ET) 

(a) ET is captured as Equival ent Duty Periods (EDPs) , and 
consi sts of training conducted in l ieu o f a missed regularl y scheduled dril l . 

(b) An EDP is a period of i nstructi on or duty, not less than four 
hours i n durati on , perf ormed in connection with duties pertai n i ng to the 
Marin e Corps . Such duty may be pai d, designated an EDP with Pay (EIO), or 
unpai d , designated an EDP without pay (EI N) . EDPs (both EI Os and EINs) may 
be performed by either a reserve o f f i cer or enl isted Mari ne. 

(c) Any pai d EDP perf ormed in l ieu of regul arly schedul ed I DT 
periods counts against the total o f 48 paid I DT periods . 

(d) When an EDP i s authorized, the approving o f f i c i a l wil l ensure 
that the traini ng i s o f equival ent value to that which was regularl y 
schedul ed, and that the member is avail able on the date(s) scheduled . 

(e) An EDP may be performed to resolve an I DT f or whi ch the 
Marine received an excused or unexcused absence . An EI N may be performed to 
resol ve I DT periods whi ch have been declared unsati s f actory. 

(f) Paid EDPs must be performed within 60 cal endar days after the 
missed IDT, and withi n the same FY as the missed IDT . EDPs performed i n a FY 
other than that i n which the IDT was scheduled wi l l be perf ormed wi thout pay . 

(g) There i s no l imit to the number of EDPs that may be 
authori zed; however, payment for such periods wil l be l imited to two per day 
and a total of four per FY . Nonpai d EDPs may be perf ormed only for absences 
withi n the previous 12 months. 

(h) The combinati on of regular IDT and EDPs with pay wi l l not 
exceed a total o f 4 8 in any FY, with the exception o f reserve general 
off icers who may perf orm up to 60 IDT periods per FY . 

(i) An EDP may not be performed on a day on whi ch two other IDT 
periods are performed, but may be performed when only one I DT period, i s 
performed. 

(j ) !'or IM..", ~4etrinos , OpSpoRDors, or their doaignatod 
represeatativc fflay authori~e pa'f!RCRt for perforffiaaec of EDPs . Hefflbcrs of the 
l.4eserve aHgffieR1" st;affs ,1ill be aH1;horigod l3y :t;he respeo:t;ive ooill'ffiander or 
designated representativ e. 

( j ) Payment may not be made for EDPs perf ormed to make up for 
pai d IDTs that were declared unsati sfactory . 

(* ) Marines shoul d be given the opportuni ty to perform EDPs in 
l ieu of bei ng processed as unsati sfactory parti c i pants . EDPs performed wil l 
be credited to the o l dest I DT requi r i ng resol ution wi thin the previ ous 12 
months . 
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c. Additional IDT Periods (Additional Paid Drills (APDs)) . Addi t i onal 
I DT periods are a sub- category o f I DT that improve r eadiness by provi d ing the 
requi red and necessary traini ng to attain and mai ntai n desi gnated readi ness 
l evel s . They are performed by members o f the Sel Res and wi l l be accounted 
f or separatel y from normal unit or individual training periods (do not count 
toward the 48 regul arly schedul ed I DT FY authorization) . The three 
categories of additional IDT peri ods are : 

(1) Additional Trai n i ng Period (ATP) 

(a) ATPs are authorized for accompl ishment o f requi red trai n i ng, 
as defi ned by a unit's wartime mi ssion or a member's CO/I-I /OIC/OpSponsor . 

(b) An ATP may be performed by commanders, key trai ni ng , 
administrative, or support o f f i cers, and enli sted Marines . The ATP may be 
used only f or the preparati on of trai n i ng programs, l esson p l ans, training 
aids, train ing rehearsals, unit training, administration, and support 
f unctions. 

(c) ATPs are not authorized to perform general admi n i strati ve 
f unctions , to prepare f or i nspections , to prepare for AT, or to perform 
vehicle maintenance and other duties which are not directly rel ated to 
training programs . 

(d) Onl y Reser ve members in a satisfactory IDT status may perform 
ATPs . Each ATP wil l consist o f a minimum of four hours. Not more than two 
ATPs may be authori zed per indi v i dual per day . The maximum number o f ATPs 
that may be performed by an i ndividual is 36 per FY. 

(e) ATPs may not be used in addition to, or as a substi tute f or, 
Additional Fl~ ight Training Periods (AFTPs) . 

(f) The COMMARFORRES and OpSponsors may authorize the use of ATPs 
consi stent wi th all ocations provi ded by DC M&RA (RA) . The COMMARFORRES wil l 
establi sh control procedures to ensure that ATPs are used sol e l y as outli ned 
above for SMCR units . DC M&RA (RA) wil l establ ish control procedures to 
manage ATPs provi ded to support I MAs . 

(g) An ATP wi l l also be authori zed to Marines approved for Direct 
Affiliation if their initial repor t date does not occur during a regularl y 
schedul ed period of IDT. 

(h) Except for a i rcrew members , the combi nati on of ATPs and 
Readiness Management Periods (RMPs) performed by an individual wi l l not 
exceed 72 per FY for oaoh person . 

(i) ATPs are categori zed as APD i n the Dril l Management Modu l e 
(DMM) . For more information on DMM, see Chapter 5, secti on 2 of this Order. 

(2) Additional Fl~ ight Training Peri od (AFTP) 

(a) AFTPs are authori zed for a i rcrew members for conducti ng 
aircrew training and combat crew qual ification trai n i ng . AFTPs wil l be used 
to attain and maintain a ircrew f l y i ng profi c i ency and sustain mobil ization 
readi ness . 
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(b) In order for a Reserve a i rcrew member to receive credit f or 
an AFTP, the AFTP period must be a mi n i mum o f f our hours . 

(c) Daily Limitation. Not more than two AFTPs may be authori zed 
during any one calendar day . If the peri od extends past midnight l ocal time 
then the AFTP will be granted f or the date the period began . AFTPs may be 
combi ned wi th uni t IDTs o r EDPs as long as the maxi mum number of ID periods 
does not exceed two per calendar day and provided the total of the periods is 
of at l east eight hours duration . AFTPs are not authorized when the Mari ne 
is in an active duty status . 

(d) Annual Limi tati on . The maximum number o f AFTPs may not 
exceed 72 each FY f or each a i rcrew member . The combi nati on of ATPs, AFTPs , 
and RMPs for each aircrew member shal l not exceed 84 per FY . Requests to 
exceed 84 additional IDT periods may be submi tted via the chain of command to 
the SECNAV, f or up to a maximum of 96 f or each a ircrew member . 

(e) AFTPs are categorized as APD in DMM . 

(3) Readi ness Management Periods (RMP) 

(a) RMPs are intended to support the fol l owing funct i ons in 
prepari ng f or uni t trai ning : the ongoing, day- to- day operations of ffle units ; 
accomplishi ng uni t administrati on; training preparati on; support activit i es; 
and maintenance functions . 

(b) RMPs shal l be used only where suffi c i ent acti ve- duty 
personnel are not avail able or specifical ly assigned to accompl ish these 
duties . 

(c) Onl y Reservists in a sati s f actory .f.B4l dri l l status may 
perform RMPs . 

(d) An RMP may be performed on the same day that another IDT 
period is performed. 

(e) I n order for a Reservist to recei ve credi t for an RMP, the 
RMP period must be a minimum o f f our hours . 

(f) Daily l imitation . Not more than 1 RMP wi l l be performed by 
an indi v i dual on the same day. 

(g) Annual Limitati on . The number of RMPs performed in a FY by 
any member will not exceed 36. 

(4) Except for a ircrew members, the combi nati on of ATPs and RMPs wi l l 
not exceed 72 4:ft each FY for each person . 

(5) Combinati ons o f ATPs, AFTPs, and RMPs f or aircrew members wil l 
not exceed 84 ±ft---ttft per FY . A SECNAV wai ver may be requested to permit an 
additional 1~ I DT periods per FY fer 96 aclcliEienal ID~ periecls for an aircrew 
member s in a FY in extreme circumstances. 
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Additional IDT Period Summary 

Type of Duty Minimum Time IDT Points Daily Maximum 
Required 

IDT 4 hours 1 2 

ATP 4 hours l 2 

AFTP 4 hours l ,, 
-

RMP 4 hours l 1** 

Notes : 
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Annual 
Maximum 

48 
36 

72 (84) 
36 

* - Aircrew members may use up to 72 AFTPs annual ly, however, the combinati on 
of ATPs , AFTPs, and RMPs shal l not exceed 84 . Requests to exceed 84 
additional IDT periods may be submitted via the chain of command to the 
SECNAV for up to a maximum o f 96 . 
~-* - Only (1) RMP per cal ender day may be executed. (1) RMP may be comdined 
with (1) other training period type for a maximum of (~) training periods per 
cal endar day . 

d. Vol untary I DT i n a Non- Pay status . Marines may vol untari ly perform 
speci a l additional duti es as IDT peri ods for retirement poi nts only (wi thout 
pay) . In parti cular , i f utilized, this vol untary I DT wil l be perfor med i n 
connection wi th prescribed trai n i ng o r maintenance acti v i t i es of the units to 
whi ch they are assi gned. These periods will not be l ess than two hours, wi th 
a maximum of two points authori zed in any one cal endar day . 

(1) Associate Duty . Associ ate duty i s IDT for retirement poi nts only 
(non- paid) to enable members o f the IRR, IMA, and the ASL to perform ID on an 
affil iated basis wi th a Reserve o r AC uni t . The intent of associ ate duty 
must be to enhance the Reserve Marine's readi ness . The Director, J>4CIRSA Dir 
MCI RSA authorizes associate duty orders. 

(a) SMCR- unit Marines, to i nclude mandatory parti c i pants, are not 
eli g ible to perform associate duty . 

(b) An e l igible Reserve Marine may serve in an associ ate duty 
status in an approved bil let with an SMCR, MTU, o r AC uni t , provi ded the 
Marine has a current Servicemember' s Group Li fe Insurance (SGLI) in eff ect 
and i s junior to the CO/OIC of the unit to which assignment i s requested . 

(c) Associate Duty wi th Reserve Uni ts of Other Services . In 
l ocal ities where there is no Marine Corps uni t wi thin 100 miles, or when the 
l ocal Marine Corps Reserve unit val idates i n writing that i t cannot provide 
appropriate MOS training, associate duty with other Armed Forces RC uni ts may 
be permitted. The fol l owing criteria ~ must be met : 

1. The CO o f the other Servi ce uni t must concur with the 
request. 

2. Assignment must provi de training commensurate with the 
reserve Marine's grade and MOS . 

3. The Dir MCIRSA concurs and approves the request . 
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(d) Awarding o f I DT Poi nts . Each Marine wi l l be required to 
compl ete and forward a NAVMC 799, "Equi valent I nstructi on Report (1610)," t o 
the Dir MCI RSA for the awardi ng of up to 2 IDT points . 

(e) AT on Associate Duty 

1 . Reserve Marines performing associ ate duty may be 
authorized to attend AT with that unit upon approval of t he Dir 
MCI RSA/OpSponsor, as appropriate . Mari nes on associate duty may be i ssued 
active duty orders wi thout pay and a l lowances f or the AT peri od. 

2 . Reservi sts ordered to AT wi thout pay and a l lowances may 
be authorized travel on a space avail able basis with the unit and may be 
bil leted at the training s i te at no cost to the Marine . If bil leti ng or 
travel space is unavail able the r eservi st wil l incur a l l associ ated costs . 
Per diem is not authori zed . 

3 . Requests for orders wil l be submi tted to the Di r MCIRSA 
via the chain of command. Requests wil l incl ude: the AT dates and l ocation, 
a descripti on of trai n i ng i nvol ved, and the avail abil ity o f transportation 
and bil leti ng. 

(f) Appli cati on f or Orders to Associate Duty 

1 . Reserve Marines seeki ng assignment to associate duty 
shoul d submit an appl icatio n to the Dir MCI RSA . The appl ication must arrive 
no later than 30 days pri or to the desi red e f fective date of the orders and 
contain the f o l lowi ng i nformati on: name , rank , El ectronic Data Interchange 
Personal Identi f i er (EDIPI) , unit to be associated wi th, sHrreat address 
primary residence address, and home/work telephone number. 

2 . The appli cati on wil l incl ude as an encl osure a statement 
from the CO/I-I /OIC/OpSponsor of the unit to which associ ate duty i s 
requested. Thi s statement should i ndicate concurrence wi th the request and 
the duties the reservist wi l l perform. 

(g) Orders . Upon approval , the Dir MCIRSA wi l l i ssue orders 
authorizi ng the i ndividual to perform associate duty . Of sate , The Dir 
MCI RSA must approve these o rders prio r to the commencement o f the respective 
period o f duty . The orders wil l incl ude : 

1 . The assignment date and an automati c termination date. 
These orders wi l l be issued for a period o f n o more than one year (e . g . , 1 
Jun 16 to 31 May 17) . 

2. The T/O bil let (i. e ., BIC) for the Reserve Mari ne 
aff i l iati ng with an SMCR or AC unit, i f appli cabl e . 

3 . A statement i ndicating that the Marine understands pay, 
all owances , travel , subsi stence , uniforms, and monetary compensation for any 
expenses incurred whi le performing associ ate duty are not authori zed . 
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4. A statement i ndicating the Mari ne understands that 
Reservists are subject to the UCMJ duri ng the performance of associ ate duty. 

5. A statement i ndicating the Marine understands that ~ 
he/she is covered medical ly during the performance o f associate duty . 

6. I nstructi ons for submissi on of f i tness reports (FitReps) 
o r Pro /Con marks and awarding of Reserve retirement credi t points . 

7 . A statement i ndicating the Marine will forward a 
certi fied copy o f the orders wi th the acceptance endorsement to the Dir 
MCI RSA . 

(2) Approp riate Duty 

(a) Appropriate duty is IDT f or retirement points onl y (non-pai d) 
that unit commanders authorize for Reserve Mari nes under their cognizance to 
attend special funct i ons or to perform certai n tasks . Appropriate duty 
o r ders may be i ssued to members of the SelRes , IRR, and ASL. 

(b) These orders are for the fol l owing acti v i t i es and functions: 

1. MCRC ~ acti v i ties performed i n conjunction wi th 
recruiting . 

2 . Performance of publ ic aff a i rs duties and acti v i t ies not 
i n conjunction wi th civil ian job duties that benefi t the Mari ne Corps . 
(e . g . , Toys f or Tots support) 

3. Performance as an i nstructor for SMCR uni ts and MTUs by 
non-un i t personnel . 

4 . Parti c i pati on as observers in exercises conducted by SMCR 
uni ts i n conjunction wi th uni t IDT . 

5 . Attendance at officer and NCO periods of instruction 
c onducted by SMCR uni ts i n addi t i on to scheduled IDT peri ods . 

6 . Parti c i pati on i n parades and ceremoni es, outside 
schedul ed I DTs , as pcrfflittecl hy ourrcat rcgulatioa . 

7 . Parti c i pati on as a competitor i n a rifle or pistol match . 

8 . Performance of duty for required annual administrative 
functions, incl uding physical examinations, Periodi c Heal th Assessments 
(PHA), HI V draws , and other annual medi cal requirements. 

9 . Performance o f duty during IDT or provi s i on of advi ce and 
assistance by non- uni t personnel to MTU commanders in conjuncti on with 
speci a l projects, as requested by the commander . 

1 0 . Participation in pre-drill meetings by key SMCR 
personnel i n preparation for dril l weekend . 
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11. To conduct required physical training such as the Combat 
Fitness Test, Physical Fitness Test and/or Martial Arts Training . 

12 . Participation in other approved acti v i t i es , to i nclude 
professional or trade conventions , Armed Forces seminars , professional 
meeti ngs , or trai n i ng conferences . In such situati ons the Reserve Mari ne may 
earn one point per day, with a mi n i mum o f four hours of parti c i pati on . The 
f o l lowi ng requi rements appl y : 

a. The meeti ng i s sponsored, supervi sed, and conducted 
by one or more mi litary departments ; or 

b . The meeti ng i s desi gnated as being o f such mi l i tary 
val ue the i nstructi on recei ved woul d enhance the Mari ne's professional 
quali f i cati ons for mobi lizati on duties , or the qual i f ications of indi v i dual s 
the Marine may supervise; and 

c. The Reservi st provi des the order writing authority 
with evidence of attendance; and 

d . The Reserve Marine ' s participation is without 
military pay . 

(c) Submi ssion o f Poi nts Earned . Retirement credit poi nts earned 
under appropriate duty orders shoul d be submi tted upon completi on of each 
period o f duty to the unit maintaining responsi b i l i ty f or the Marine ' s 
servi ce record, us i ng the NAVMC 799. Poi nts should be reported i ndicating 
dates duty was performed, and i n four- hour increments. 

(d) Orders 

1 . Uni t commanders may i ssue appropriate duty orders without 
pay to reserve Mari nes under thei r cognizance . 

2 . Orders shal l state the Mari ne is not authorized pay, 
all owances, subsi stence, per d i em, o r compensation for expenses i ncurred in 
conj uncti on with appropri ate duty. 

3. Travel on a space- avail able basis at no expense to the 
Government may be autho r i zed. 

4. I f b i l l eting or travel space is unavail able, the 
Reservist wil l incur a l l associated costs. 

5 . Reserve Marines shoul d submit their request for 
appropriate duty orders not l ess than 30 days i n advance of the proposed 
activity in order to a l low necessary admi n i strati ve processing . 

6 . Appropriate Duty orders wil l be i ssued for a peri od o f no 
more than one year (e . g, 1 Jun 16 to 31 May 17) . 

7 . A statement indicating the Marine understands that ~ 
Reservi sts are subject to the UCMJ duri ng the performance of appropriate 
duty . 
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8 . A statement i ndicating the Mari ne understands that ~ 
he/she is covered medical ly during the perf ormance o f appropriate duty . 

(4) Correspondence and Non- Resi dent Courses 

(a) All Marine Corps Prof essi onal Mil itary Education (PME) , to 
include correspondence and non- resi dent courses , is appli cabl e to the Total 
Force in accordance with reference (u ) . Other mi l i tary Servi ce courses of 
i nstructi on are avail able to Reserve Ma rines who desi re to pursue additional 
education opportuni t i es . 

(b) I n accordance with Section 1002 o f reference (d ) , a reserve 
Marin e may voluntaril y complete correspondence or non- resident courses for 
Reserve retirement credit whi le i n an unpai d status . 

1 . Reserve Marines may be credited with reti rement poi nts at 
the rate o f one poi nt per f our hours o f non- resident instruction successf u l ly 
compl eted. 

2 . Thi s poli cy i s establ ished in order to incentivize non­
pai d, off-dri l l , indi v i dual educati on and consequentl y a l low for more time to 
execute hands- on, uni t trai n i ng during IDT peri ods . 

(c) I n accordance with reference (m) , Educati on Command wil l 
annuall y vali date the number of Reserve retirement credits for each Marine 
PME course . 

(d) No reti rement poi nts may be earned for courses conducted 
during periods o f ID, active duty, or other periods during which reti rement 
poi nts are awarded . 

1 . Shoul d the grading or proctoring of a correspondence 
course delay the date of "course completi on , " and should the course then 
mistakenl y be entered as completed on the same day duri ng whi ch the Marine is 
performing a peri od of ID, acti ve duty, or other peri od f or whi ch poi nts are 
earned, or if exam was proctored while in a duty status and coursework was 
completed not in a duty status, then the Mari ne may submi t 'l'rft a request for 
administrative correction via Administrative Acti on (AA) Form to the 
CO/OIC/I - I/OpSponsor identi fying the specific day that the work associated 
with the course was actuall y conducted and completed . 

2 . The CO/OI C/I- I/OpSponsor wi l l then endorse the AA Form 
i ndicating approval or disapproval of the Marine ' s request, ensuring 
adherence to the restri ction contai ned i n thi s Order, uti l i z i ng the example 
provi ded in Figure 3 - 3 . 

3 . Once approved, completi on of the correspondence course 
wil l be reported 4H- via UD using the dates identified i n the AA Form or 
alternate dates as determined appropriate by the CO/OIC/I- I/OpSponsor . 

(e) Since off icers selected to participate in the "bl ended and 
weekend seminar programs" are performing acti ve servi ce or additi onal IDTs on 
the weekends that the course is bei ng conducted, correspondence po i nts may be 
prorated for preparatory studies completed outside these scheduled t i mes of 
duty . The format depicted in Figure 3 - 3 may be used as a gui de i n submitti ng 
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a request f or prorated correspondence points to be awarded in accordance wi th 
the restricti ons stated i n paragraph (b) above . Those Marines participating 
in the blended and weekend seminar program in an unfunded status will be 
placed on Appropriate Duty Orders. They will receive one point per day 
without pay for their attendance at the seminar. Appropriate Duty Orders 
should suffice for documentation required by base installations to make 
transient housing reservations. 

(f) Additional guidance regardi ng granting retirement points for 
correspondence courses and non- resident PME may be obtained by contacti ng DC 
M&RA (Reserve Affairs Personnel Pol icy, Plans , and Progr amming and Budgeting 
Branch (RAP)) . 

(4) Assistance to Marine Corp s Juni or Reserve Off icer Training Corp s 
(MCJROTC) . Reserve Marines provi d i ng assistance to an MCJROTC unit may earn 
one I D point for each f our hours o f parti c i pati o n, not to exceed two points 
per day. 

(5) Ref erral Retirement Poi nts 

(a) Reserve Marines i n an active status are eli g i b l e to recei ve 
referral retirement poi nts in support of recrui t i ng and aff i l iati on eff orts 
benef iting the Mari ne Corps , both AC and RC. 

(b) Usi ng Reserve retirement points awarded f or membershi p and 
ref errals , a Reserve Mari ne may remai n a sati s f actory parti c i pant and 
potenti a l ly be credited with a qual ifying year o f servi ce f or Reserve 
retirement . It i s the respons i b i l i ty o f the indi v i dual Marine t o ensure 
referral retirement points are credited to thei r Career Retirement Credit 
Report (CRCR) . 

1. The primary means to document ref erral retirement credi ts 
i s the NAVMC 799 . 

2 . Once completed, the NAVMC 7 99 wil l be processed by the 
member's parent unit. eiU,cr the fflefflher' s unit for BMGR uait Marif!es er by 
HGIRBA for IHA or IRR Marines . 

(c) Recruiting. Reserve Marines e l igible to receive IDT points 
are eligible to recei ve 10 Reserve reti rement poi nts for any referral 
resul t i ng i n the recrui tment o f an enli sted Marine or a newly accessed 
officer i n either the AC or Sel Res . 

1 . Referrals wil l be verified, authori zed, and documented on 
the NAVMC 799 by the RS that processed the newl y accessed Marine . 

2 . The maximum number o f poi nts earned i n this manner is 40 
Reserve retirement p o ints per anniversary year . 

(d) Affiliati on . Reserve Marines eli g ible to recei ve I DT poi nts 
a r e eli g i b le to recei ve six Reserve retirement points for any referr al 
resul ting i n a PS IRR Marine a f f i l i ating wi th a SMCR unit or serving in an 
IMA billet for a period of no l ess than 90 days . 
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1 . To be consi dered for this aff i l iati on credi t , the 
ref erred Mari ne could not have served i n a SelRes bil let duri ng the previ ous 
180 days . 

2. Ref errals wil l be verified, authori zed, and documented on 
the NAVMC 799 by the gaining unit . Retirement points wil l be processed no 
earli er than 91 days a f ter the referral joined the unit . 

3. The maximum number o f poi nts that may be earned i n this 
manner is 36 Reserve retirement poi nts per anni versary year. 

3 . Muster Duty (MD) . Pursuant to the authority of reference (c ) , section 
12319, members o f the Ready Reserve may be ordered wi thout thei r consent to 
MD once a year . 'Fhio MD is used to meet the Mari ne Corps Reserve ' s 
conti nuous screening requirements . 

a . On- Si te Muster 

(1) The purpose o f on- site muster i s to provi de i n f ormati on to 
members of the IRR on Reserve duty opportunities, bri ef requi rements o f 
membershi p wi thin the I RR, and to conduct an admi n i strati ve screeni ng f or 
requi red information . 

(2) The l ocation, time, and date that an on- site muster i s conducted 
wil l be determi ned by the Dir MCI RSA . 

(3) A sti pend wil l be pai d as compensation for Mari nes attending the 
muster . 

b . Electroni c Muster 

(1) Electroni c musters provide a means f o r the Di r MCIRSA to conduct 
a web- based electroni c admi n i strati ve screeni ng for requi red informatio n . 

(2) A sti pend wi l l be pai d as compensation for Mari nes participating 
i n the muster. 

4. Funeral Honors Duty (FHD) 

a. FHD i s used to prepare for and provide honors at funerals 
members and veterans as defined i n section 1491 of reference (c ) . 
FHDs are categori zed as APD i n DMM . ) 

b. Not more than one FHD period shal l be performed i n a day . 

of mi l i tary 
(Note : 

c . FHD wil l incl ude a mi n i mum of two hours o f duty during a day, 
includi ng travel, f or the performance o f duty and/or preparation/trai n i ng f or 
duty . 

d . Thi s duty may be performed in either a pay or non- pay status . 

(1) Members performing this duty may be compensated with a s i ngle I D 
servi ce credit point , wit h one funeral honors duty a l lowance (FHDA) of e i ther 
the minimum sti pend all owance or one basi c dril l pay (whi chever i s greater). 
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(2) Per ref erence (v ), members o f the Ready Reserve may perform FHD 
i n a voluntary status pursuant to the provi s i ons o f secti on 12503 o f 
Ref erence (d ) or section 115 o f ref erence (e ) . 

e . Though other AD categories (to i n c lude ADOS) may be used to provi de 
f uneral honors support, in no case may the perf ormance o f f uneral honors or 
the prepar ati on f or such ho nors be considered a period o f dri l l or training 
( IDT) . 

f. FHD may be performed in conjuncti on with any other I DT peri od (ATP, 
RMP , AFTP) or a regul arly schedul ed uni t drill, as long as no more than two 

retirement points are credi ted for ID per day . FHD servi ce credi ts are not 
l imited by any existi ng I D point caps . 

g . Travel expenses incurred in the performance of FHD may be rei mbursed 
i f the duty i s performed at a l ocation to whi ch the member has been directed 
to report (i . e . , funeral s i te, Reserve acti v i ty, or l ocation where Government 
transportation is provi ded) and i s 50 miles or more from the Marine's 
domicil e or outsi de the eerperate city lifflits reasonable commuting distance 
of the trai ning center and no Government transportati on i s provided. 

h. Marines prepari ng for, or performing, FHD wil l be subject to the UCMJ 
and are entitled to service credi t , medical benefits , and pay and all owances 
authorized for the duty status i n whi ch the honors are conducted . 

i. A tol l - free number has been establi shed i n the HQMC Casualty Section 
( CHG (MRC)) (MFPC) for funeral directors, families, and Marine Corps units to 
request mil itary funeral honors (MFH) . Thi s section can be reached during 
normal business hours, Monday through Friday, at (866) 826- 3628 . Cal ls to 
the number after hours or on weekends are routed to voi cemail. Messages are 
checked at 1200 and 1500 on non-work days and cal ls wil l be returned the next 
day . 

j . I n accordance with section 12503 o f ref erence (b) , I - I/si te 
commanders may seek members of the IRR to assist in the performance of FHDs. 

(1) I n order to be eligible for FHD pay, the IRR Marine must spend a 
minimum of two ho urs in the preparati on , trai n i ng, or performance of a 
funeral. 

(2) IRR Marines will be compensated with a s i ngle I DT credi t point on 
their CRCR, and either the mi n i mum stipend allowance, or one basic dril l pay; 
whi chever i s greater , based on Marine's rank . 

(3) Upon completion of a FHD, the Command that the IRR Mari ne 
supported wil l complete a paper muster sheet (i ncludi ng the signatures o f a 
mustering and certifying o f f i c i a l ) and submit it tho MYstor ghoot to the 
MARFORRES IPAC via the Customer Servi ce Center (CSC) . 
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1 . Active Duty (AD) . AD is full-time duty i n acti ve mil itary service . It 
includes full - time AD training, AT, Active Duty Other t han for Trai n i ng 
(ADOT) (to include ADOS), and full-time attendance at a mi l i tary school . 

2 . Active Duty Training (ADT) . ADT is a category o f active duty used to 
provi de structured indi v i dual and/or unit training, or educational courses to 
a Reserve Marine . The primary purpose of ADT i s to provi de i ndividual and/or 
uni t readiness traini ng . ADT may also support AC miss i ons and requirements 
(e . g . , OS) . Included withi n the ADT category are AT, TADT/Incremental IADT 
(I I ADT) , and Other Training Duty (OTD) . 

a. Annual Traini ng (AT) . AT i s the mini mum peri od of ADT that Reserve 
members must perf orm each year to satisfy the training associ ated with thei r 
respective unit/i ndividual assi gnments . The primary purpose of AT is to 
provi de i ndividual and/or uni t readiness trai n i ng . I n accordance with 
ref erence (k), AT may be conducted in support of AC missi ons and requirements 
(e . g . , OS) . Wi th pri or approval from Reserve Aff a i rs, AT may be performed in 
a designated imminent danger area or hazardous duty location . 

(1) Sel ected Mari ne Corp s Reserve (SMCR) Mari nes . For a l l members o f 
SMCR units , AT wi l l not be less than 14 days (maximum of 15 days incl uding 
travel t i me) each year pursuant to section 1014 7 of reference (c ). 

(2) IMA Marines . I MA Marines' AT wil l not be l ess than 12 days 
(ruelusi,e ef travel time of ene day, fer a tetal of 13 days maximum 0 £ 13 
days including travel time) each year i n accordance with reference (s ) 

b. Ini t i a l Active Duty Training (I ADT)/ I ncremental I ADT (IIADT) 

(1) I ADT is the basic mil itary trai ning and technical ski l l s traini ng 
requi red by all enl isted accessions. Reserve Marines on IADT i nclude those 
undergoing Basi c Trai n i ng, School of Infantry {SOI)/MCT, and thei r initial 
MOS School . It does not incl ude Mari nes undergoi ng a retraining program. 

(2) Marines on IADT are under the ADCON of HQMC, Trai n i ng Command 
(TCOM) whil e attending Basi c Trai n i ng , and Trai n i ng and Educati on Command 
(TECOM) whi le attendi ng SOI /MCT and MOS School . 

(3) IIADT, is a method o f compl eting IADT over the course of two or 
occasionall y three peri ods v i ce one period o f time . IIADT is also known as 
"Spli t - I Trai n i ng . " 

c. Other Training Duty (OTD) . OTD i s authorized ADT, other than 
I ADT/I I ADT or AT, and shall be used to provide a l l other structured training 
to incl ude on- the- job training (OJT) for indivi dual s or uni ts to enhance 
profi c i ency. The pri mary purpose of OTD is to provide indi v i dual or unit 
readi ness training . It wil l be used to support RC members in obtai n i ng the 
necessary ski l l s and d i scipli nes to achieve requi red readiness standards and 
may support AC mi ssions and requi rements . Categori es of OTD incl ude : 
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(1) I nsti tutional Training . Institutional training i s e i ther 
col lective or i ndividual trai n i ng and educati on, conducted in the formal 
school envi ronment using Programs of Instruction (POi s) . Formal school s may 
be conducted by any of the mi l i tary servi ces. A l i st of current courses o f 
i nstructi on is availabl e wi thin the current TIP and within the Marine Corps 
Training Information Management System (MCTIMS) . 

(2) Speci a l ized Ski l l Tr aining. Speciali zed Skil l Trai n i ng provi des 
personnel with skil ls and knowl edge needed to perform in an OccFld or 
speci fic MOS , and includes : 

(a) I niti a l Ski l l Tr aining (I ST) . A subcategory o f speci a l ized 
ski l l t r aining, subsequent to recruit or o f f i cer acquisition trai n i ng , to 
i n i t i a l ly quali fy a Reserve Marine in an MOS beyond the basic MOS. This 
category may include training received by those Reserve Marines making a 
l ateral move from one MOS to another and is conducted i n formal schools . 

(b) Ski l l Progression Training . A subcategory o f speci a lized 
ski l l train ing received subsequent to I ST whi ch provi des a Reserve Marine 
with addi t i onal ski l l s and knowledge required to perf orm in the same OccFld 
at a more skill ed l evel o r supervisory posi t i on . 

(3) Professional Military Educati on (PME) Mil itary education that 
provi des indi v i dual s wi th the ski l l s, knowl edge, and understanding which 
enabl e them to make sound decisions i n progressivel y more demandi ng command 
and staff (C&S) positions withi n the nati onal security envi ronment . 

(4) Reserve Counterpart Training (RCT) 

(a) The objecti ve of the RCT program is to increase the 
mobil ization potential o f authori zed IRR members v i a voluntary ADT 
assignments to AC commands , thereby i ncreasing the readiness o f the Marine 
Corps as a whol e . 

(b) Refer to the cur rent edition o f ref erence (w) f or additional 
i nformati on on the RCT program, and reference (g ) for additional information 
regarding Provi s i onal IMA Program (PIP) opportuni t i es. 

(5) Exercise Participation 

(a) This program provides officers and enli sted members of the 
Ready Reserve (IRR/SMCR/ IMA) wi th the opportunity to volunteer annual ly f or 
assignments to ADOS i n conjunction wi th Fleet Marine Force (FMF) exerci ses . 
The purpose of this program i s desi gned to increase the readi ness of the 
Total Force. 

(b) Procedures and instructions to be uti l i zed by supported 
commands wi l l be issued by the DC M&RA (RA). 

3 . Active Duty Other Than For Trai ning (ADOT) ADOT consi sts o f all AD 
performed by a Reserve Marine excluding expli c i t trai n i ng duty . This 
category of AD provides RC support to either AC o r RC missions . It i ncludes 
the categories o f ADOS, AR duty, involuntary AD, and other AD . 

a. Active Duty Operati onal Support (ADOS) 
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(1) The purpose of ADOS is to provide the necessary skill ed manpower 
assets to support existing or emerging requirements. 

(2) ADOS is authorized voluntary AD f or RC personnel funded through 
the applicable personnel appropri ations (ei ther Military Personnel, Marine 
Corps (MPMC), or Reserve Personnel , Marine Corps (RPMC) funding sources) to 
support AC or RC programs, respectively. 

(3) ADOS may be performed i n support of contingency operati ons . 

(4) ADOS tours are performed pursuant to the authority o f secti on 
12301(d) of reference (c ). 

(5) In order for a Reservist to serve on ADOS, they must meet the 
requi rements expanded upon in reference (x ). 

b. Active Reserve (AR) Duty 

(1) AR duty i s AD performed by a Reserve Marine to provide FTS to the 
RC . 

(2) The purpose of this duty is for organizing, administering, 
recruiting, instructing, or training the RC and to fac i l i tate Total Force 
integration of the RC into AC operations during times of war or national 
emergency. 

(3) Reference (c ), sections 301 and 12310 , and reference (h ) contain 
further information with regard to this duty . 

c. Involuntary Active Duty. I nvol untary active duty pursuant to : 

(1) Secti ons 1230l(a) and 12302 of reference (c ) for ful l and parti a l 
mobil ization, respectivel y . 

(2) Section 12304 of reference (c ) for Presidenti a l Reserve Cal l - Up 
(PRC) authority. 

(3) Section 12304a of reference (c ) f or Defense Support of Ci vilian 
Authorities (DSCA) in conjunction with responses to major disasters o r 
emergencies within the United States . 

(4) Secti on 12304b o f reference (c ) f or pre- planned missions in 
support of the CCDRs . 

(5) For purposes pursuant to provisions of sections 688 (retiree 
cal l - up) , 802 (d) (l egal hol d), 12301 (b) (AT), 12301 (g) (captive status), or 
10148 and 12303 (fail ure to satisfactoril y perform) of reference (c ) . 

d. Other AD . This category incl udes AD for medical purposes pursuant to 
secti ons 1230l(h) and 12322 of reference (c ) . It a l so includes voluntary AD 
pending a Line Of Duty (LOD) determination for a l leged sexual assault victi ms 
pursuant to section 12323 of reference (c ) . 
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Section 4 : Trai ning Requirements and Deployability 

1 . Reserve Basic Mil itary Traini ng Requi rements and Depl oyabil ity 

a . Reference (c ), section 671 , provi des : "A member of the armed forces 
may not be assi gned to active duty on l and outside the United States and its 
territori es and possessions until the member has completed the basic training 
requi rements o f the armed f orce of which he i s a member . " 

b. NPS members assigned to the Sel Res currentl y undergoing I ADT and 
members parti c ipati ng i n the I IADT Program ~ who have not yet completed 
their training wi l l not be acti vated to a mobil ized uni t until the completi on 
of their entire IADT requirement . 

c . This requirement incl udes Recruit Training and SOI/MCT for enlisted 
Marines , OCS and TBS for offi cers, fol l owed by an MOS school for a l l Reserve 
Marines . 
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Utilization 
Catego1ies Legal Authority Pumose of Duty 

Training 
10USC10147 Annual Training (A T)/Drill Requirem,nt 
10 USC 1230l(b) Annual Training 

10 USC 1230l(d) Additional/Other Training Duty 
32 USC 502(a) Annual Training (A T)/Drill Requirement 
32 USC 502(f)(l)(A) Additional Training Duty 
32 USC 502(f)(l)ffi) Additional/Other Traming Duty 

S_IIPl)()lt -10 USC 1230l(d) AGR Duty/Operational Support/ Additional Duty 
10 USC 12304b Preplanned/Preprogratlilled CillR Support 
32 USC 502(f)(l)(B) AGR Duty/Operational Support/ Additional Duty 

32 USC 502m<l)(A) Other Duty 

Mobili7.ation -
10 USC 1230l(a) Full Mobili2ation 

l0USC 12302 Partial Mobili:zation 
lOUSC 12304 PRC 
l0USC 12304a F.mergencies and Natural Disasters 
14USC712 F.mergencies 

Other ,_ 
10USC12503 Funeral Honors 
32 USC 115 Funeral Honors 

l0USC 12319 Muster Dutv 

10 USC 1230l(h) Medical Care 
l0USC 12322 Medical Evaluation and Treatment 
lOUSC 12323 Pending LOD for Response to Semal Assault 

-
10USC688 Retiree Recall 
10USC802(d) Disciplinary 
l0USC 10148 Unsat Participation (up to 45 days) 
10 USC 1230l(g) Captive Status 
lOUSC 12303 Unsat Participation (up to 24 IIDnths) 
l0USC 12402 Dutv at National Guard Bureau 

10USC331 Insurrection 
10USC332 Insurrection 

l0USC 12406 Insurrection 

AD - Active Duty 
CCDR - Combatant Command 
ID - Inactive Duly 
IDT - Inactive Duly Training 
FTNGD - Full Time National Giard Dtty 
FS - Federal Service 
PRC - Presidential Reserve Call-up 

Anolies To 

Reserve Only 
Reserve & National Giard 

Reserve & National Giard 
National Giard Only 
National Giard Only 
National Giard On1v 

Reserve & National Giard 
Reserve & National Giard 

National Giard Only 
National Guard Onlv 

,- -
Reserve & National Giard 
Reserve &National Giard 
Reserve & National Guard 
Reserve & National Giard 
USCXiROnly 

Reserve & National Guard 
National Giard On1v 

Reserve & National Guard 

Reserve & National Giard 
Reserve & National Giard 
Reserve & National Giard 

,--- -
Reserve & National Guard 

Reserve & National Giard 
Reserve & National Giard 
Reserve & National Giard 
Reserve & National Giard 
National Giard Onlv 

National Giard Only 
National Giard Only 
National Giard On Iv 
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Tvve of Duty 

AD/IDT Involuntary 
AD Involuntary 

AD Volunatary 
FINGD/IDT Involuntary 
FINGD Involuntary 

FINGD Voluntarv 

-AD Voluntary 
AD Involuntary 

FINGD Voluntary 

FINGD Involuntary 

AD Involuntary 

AD Involuntary 
AD Involuntary 
AD Involuntary 

AD Involuntary 

ID Voluntary 
ID Voluntatv 

ID Involuntary 
-

AD Voluntary 

AD Voluntary 
AD Voluntary -AD Involuntary 

AD Involuntary 
AD Involuntary 
AD Involuntary 

AD Involuntary 
AD Voluntatv 

FS Involuntary 
FS Involuntary 

FS Invo luntanr 

Fi gure 3 - 1. - - Reserve Compo nent (RC) Util ization Authorities . 
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I 
Muster Duty I 

(MD) 

! 
Regularly I 

Scheduled Drills 

I Inactive Duty (ID) 

I 
Inactive Duty I 
Training (IDT) 

l volveta,y IDT I 

Reserve Component ] 
I Duty Types 
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I Active Doty (ADJ I 
Funeral Honors 

I Duty (FHD) I 
Active Duty for I 
Training (ADT) 

I 
Annual Training I 

(AT) 

'

Active Duty Other : 
Than Training 

(ADOT) I 

Fi gure 3 - 2 .--Reserve Component (RC) Duty Types . 
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From: 
To : 

Subj : 

Ref : 

OIC/I - I/OpSponsor/CO 
Admini strative Chief 

Letterhead 
SSI C 
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Office Code 
Date 

REQUEST FOR ADMI NI STRATI VE CORRECTI ON I CO (NAME), EDI PI: (NUMBER) 

(a) MCO 1001R . 1L W/CH 1 

1. On (date), I revi ewed (name) ' s request for awardi ng retirement points 
upon completi on of (course). Because the course was graded several days 
l ate, the course was incorrectl y entered as compl eted i n Mari neNet on (date) 
The course was actual ly compl eted on (date) when (name) was not servi ng in an 
Active Duty or Inacti ve Duty (ID) status . 

2. As a result, the entry should be corrected with the actual completi on 
date of (date) . Mari nes cannot earn reti rement poi nts for correspondence 
courses during peri ods o f I D, active duty, or other periods during which 
retirement points are awarded. 

3 . Point of contact at thi s command is (name) . 

I . M. CO 

Copy to: Requesti ng Marine 

Figur e 3 - 3. - - Sampl e Letter for Administrative Correction Due to 
Incorrect Entry, Date of Correspondence Course 

Compl etio n . 
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Reserve Participat ion, Assignments, Progression, and Retirement 

Section 1 : Overvi ew 

1 . General Inf ormati on 

a . Marines servi ng i n the RC must meet minimum parti c i pation 
requi rements wi thin a one- year peri od (Anni versary Year) by performing 
i nactive or active duty i n order to mai ntai n e l igibil ity and earn credit for 
a Reserve retirement . 

b. A poi nt system is used to credi t Mari nes for thei r participation . 

c. Reaching or surpassing the mi n i mum requirement is consi dered a 
"qual i f y i ng" or "sati s f actory year" . 

d . Marines servi ng withi n the SelRes have specif ic training 
requi rements, whi le Marines i n the IRR do not (wi th the excepti on of 
musters) . 

e . With the exception o f AR Mari nes, Sel Res Mari nes typi call y 
parti cipate in 48 schedul ed I DT periods and 14 days (for SMCR) or 12 days 
(for IMA) of ADT each year (exclusi ve of the travel day) . 

f . Marines i n the IRR can maintain eligi b i l i ty through a variety of 
other duty types as noted i n Figure 4- 1. 

2 . The Poi nt System 

a . Reserve Retirement Point System. The Reserve retirement point system 
is the method used for awardi ng credi t to Reserve Marines f or duty served. 

(1) Retirement points are earned by a Reserve Marine when compl eting 
either acti ve duty (whi le servi ng with the AC, ADOS, ADT, AT, Extended Acti ve 
Duty (EAD), and on the AR program) or I D. Mari nes are awarded : 

(a) One active- duty poi nt for each day of servi ce on acti ve duty, 
or 

{b) Up to two poi nts can be earned per day while in an IDT status 
(one for each IDT period) per day ID~ perforffied with or without pay . One 
poi nt may be awarded per four- hour peri od of IDT or two- hour peri od of FHD . 

(2) The poi nts are used to determine qual ifyi ng servi ce f or 
retirement e l igibil ity, amount o f retired pay to be recei ved, and promoti on 
eli g i b i l i ty and retenti on. 

(3) Points earned in one anniversary year may not be credited against 
any other anniversary year, nor will points be moved from one anniversary 
year to any other anniversary year for the purpose of making an 
unsatisfactory year satisfactory. 
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(4 ) Figure 4- 1 fur ther defi nes the types o f duty that can be 
performed for retirement credit . 

b . Quali f y ing Year of Sati s f actory Servi ce . A quali fying year of 
servi ce f or non- regul ar retired pay and/or r etention in the RC, i s 50 
credi ted points during a 365/366- day peri od . 

c . Anniversary Year 

(1) The f u l l - year period used for credi t i ng of qual i f y i ng years f or 
non- Regul ar retirement is based on anni ver!::lary year!::l . The anul veL'!::lary year 
i s calcul ated from an anniversary date ~ that i s establ ished on the day 
the Marine entered into active service, or acti ve status in the RC . 

(2) Figure 4- 2 provides a summary of the additioHal iHsigfit witfi 
regard to minimum poi nts required to establ ish a partial anni versary year as 
quali fying service . 

(3) Figure 4- 3 provides a summary of the §FaHularity re§ardiHg 
membershi p points credi ted for a partial year. 

d . Career Reti rement Credi t Reoord Report (CRCR). The CRCR is the 
document that records the retirement credit poi nts in the Marine Corps Total 
Force System (MCTFS) by ann iversary year . It reflects a Mari ne ' s entire 
career and is derived f rom the Annual Retirement Credit Report (ARCR) . For 
more in- depth i n f ormati on regardi ng CRCRs and ARCRs , see Chapter 5, secti on 3 
of this Order. 
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Chapter 4 

Reserve Parti c ipati on, Assignments , Progressi on , and Reti rement 

Secti on 2 : Partici pati on Requi rements 

1 . Parti c i pati on Requi rements o f the Sel Res 
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a . Satisfactory participation requirements for each Trai n i ng Pay 
Category (TPC) are : 

#c of Periods Maximum #c 

of I DT Req o f AT Days 
TPC Comp r i sed o f Annual ly (I ncludi ng Travel) 

A SMCR uni t 48 15 
B IMA 48* 13 

*IMA bill ets are e i ther ~ funded or uRpaid unfunded . Funded bil lets are 
f or Marines joi ned as I MAs and count agai nst IMA end strength . Unpai d are 
ref erred to as PI P b i l l ets which are Mari nes in the I RR . Additionall y, as 
stipulated by ref erence (p) there are cases i n which specif ic I MA Marines may 
not be required to participate in 48 annual I DTs dependent upon their 
speci f i c b i l l et assignment . 

b . Attendance at requi red trai ning alone does not consti tute 
satisfactory participation . Such parti c i pati on requi res compli ance with a l l 
appli cabl e Mari ne Corps regul ations to incl ude meeting 3tandard3 o f 
attendance, body composition and mi l i tar y appearance, fitness , decorum, 
attitude, and eff ort expended during trai n i ng periods. 

c . Commanders may grant exceptio ns f or i ndividuals who are subject t o 
the annual participation requirements listed iR Chapter 4, paragraph 3 . a., 
above, provided that : 

(1) The number o f unexcused absences does not exceed ftHte 9 schedul ed 
IDT periods i n the preceding 12 months ; or 

(2) The member has perf ormed an equival ent or greater amo unt of 
ADT/ADOS to the annual AT requi rement . 

d . SMCR Unit Parti cipati on Requirement . Reserve Marines with an MDPSD 
wil l honor thei r contractual obli gati on . Transfer to the IRR wil l be 
eff ected only when the enlistment/off icer accessi on contract, or other 
i ncurred service obli gati on i s ful f i l led or when authorized by the 
COMMARFORRES . 

e . Def erment Due to Chil d Bi rth or Adoption . See reference 
(y ) Dual- Service parents and s i ngle parents must comply with the provisio ns 
of reference (x ) . 

f . Uni t Poli c y Letter for Mandatory Participation . Unit COs wil l 
publi sh a pol icy letter outli n i ng SMCR participatio n requirements and the 
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cri teria establ ished for granting Reschedul ed I DTs (RIDTs) and excused 
absences from I DT and AT periods . 

2. Parti c i pati on Requi rements o f the I RR . See Chapter 8 . 

3 . Parti c ipati on Requi rements o f the Standby Reserve . See Chapter 9 . 

4. Methods of Fulfilling Parti c ipati on Requirements . Figure 4 - 4 provi des an 
expansi ve overview o f the types of duty avail able f or RC Mari nes , along with 
the associated minimum t i me requirements, types of points awardable , and the 
maximum number o f poi nts permissi ble per day/year . 

5 . Statement of Understanding (SOU) 

a . An SOU (f ormer l y referred to as a Separate Written Agreement to Train 
(SWAT)) i s a contractual agreement between the Mari ne Corps and a non­

mandator y parti c i pant ~ that obli gates the Mari ne to participate in 
Reserve training in the Sel Res . The obli gati on i s incurred upon reporting to 
active duty f or attendance at a f o rmal school per the bel ow gui deli nes . 

b . The l ength o f the SOU wil l be : 

(1) One year, upon reporting to active duty f or attendance at a 
f ormal MOS producing school of less than 5 weeks in l ength . 

(2) Two years, upon reporti ng to acti ve duty for attendance at a 
f ormal school of 5 weeks to 12 weeks in l ength; or 

(3) Three years, upon reporti ng to acti ve duty for attendance at a 
f ormal school i n excess of 12 weeks. 

c. Reserve Marines undergoing OJT do not require a n SOU . 

d . Reserve Marines assigned to f ormal school s that do not result i n an 
MOS (to i nclude additional MOS (AMOS)) o f 5 weeks o r less do not require a n 
sou. 

e. In no case wi l l t he separation date of the agreement extend beyond 
the expiration date of the Marine's enl istment contract . Coordinate wi th DC 
M&RA (RAMM,!E!-) to aff ect an extension and/or reenlistment to cor respond with 
the contract length of the SOU, as appropri ate . 

f. Sign~ ing o f the SOU must be witnessed by an officer and approved 
by DC M&RA (RA). The original SOU wi l l be forwarded to the DC M&RA (MMRP-
20) , for incl usion in the Marine's OMPF, and a ~ will be provided given to 
the Reserve Marine . 

g. Upon termination o f a n SOU, a Marine may be retained in the unit, 
transferred to another unit, or transferred to the IRR . 

h. A Marine may request release from the SOU, v i a the chai n o f command, 
to the COMMARFORRES o r his desi-gnated representative . The Marine must 
c ontinue to parti cipate until disposi t i on of the request is made . Mari nes in 
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recei pt of a reenli stment bonus serving under a n SOU wi l l submi t their 
request to DC M&RA (RA) via the appropriate chain of command . 

i. Reserve Marines who f ail to compl y wi th the provi s i ons o f the 
agreement wil l be processed f or unsatisfactory participation, as otatea 
provided in the SOU . 

j . When a Mari ne attends a f ormal school i n conjunction wi th the SOU, DC 
M&RA (RA) wil l change the MDPSD to coinci de with the end o f SOU . 

k . A sampl e SOU is provi ded at Figure 4 5 

6. Unit Assignment Criteria. Marines with Non-Ground Combat Arms (GCA) MOSs 
(e . g ., Field Radio Operator or Motor Transport Officer) seeking to serve in 

MARFORRES load-bearing GCA units must meet the unit assignment criteria 
eligibility requirement. 

a. Non-GCA MOS, Prior Service (PS) Marines with prior Marine Corps 
experience. 

(1) Non-GCA MOS, PS Marines transferring into load-bearing GCA units 
from the Selected Reserve or Active Component must have passed (resident in 
the Marine Corps Total Force System (MCTFS)) a PFT and a CFT, 

(a) within 18 months prior to the projected join date, and 

(b) with scores thaL meet the unit assignment criteria. 

(2) Non-GCA MOS, PS Marines transferring from the IRR or accessing 
from "off-contract" must meet the unit assignment criteria within 180 days of 
affiliation . Marines failing to meet the criteria will either 

(a) be involuntarily dropped to the IRR, or 

(b) conduct an Inter-Unit Transfer (IUT) to another unit. 

Note - failure to meet the unit assignment criteria will not be the sole 
factor in adverse action against the Marine (e.g., adverse fitness report, 
reduction in proficiency and conduct marks, or competency review board). 

b. Non-GCA MOS, Non-Prior Service (NPS) applicants with no prior Marine 
Corps experience. 

(1) Non-GCA MOS, NPS applicants pursuing affiliation with MARFORRES 
load-bearing GCA units must pass the GCA Initial Strength Test (IST) in order 
to contract and ship to recruit training. 

(~) Marines should be tested on unit assignment criteria during 
their entry-level training . 

(3) Upon completion of entry-level training and reporting to the 
load-bearing GCA unit, if a non-GCA NPS Marine has not yet met the unit 
assignment criteria, the Marine will be afforded 180 days to meet the unit 
assignment criteria. If after 180 days, the NPS Marine still has not met the 
unit assignment criteria, the Marine will be reassigned to another open BIC 
within the permissible geographical area by IUT. If there are no units 
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within the geographical area with open BICs matching the Marine's MOS/rank, 
then the parent unit/chain 0£ command will contact DC M&RA (RAM) to 
coordinate an MOS reclassification. 

c. The MARFORRES load-bearing GCA units are 23d Marine Regiment, 25th 
Marine Regiment, 4th Reconnaissance Battalion, 3d Force Reconnaissance 
Company, 4th Force Reconnaissance Company, and the combat engineer companies 
in 4th Combat Engineer Battalion. 

d. DC M&RA (RA) is the waiver authority for any exceptions . 
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a . Def inition . A reserve Mari ne may be determined to be terffled an 
unsatisfactory participant when one or more of the fol l owing occurs : 

(1) Unsatisfactory IDT attendance or participation, to incl ude : 

(a) Tardi ness at IDT peri ods not excused by the 
CO/OI C/ I-I/OpSponsor ; 

(b) Absence f rom an I DT period a f ter muster without proper 
authori ty ; 

(c) Failure to meet minimum standards o f performance , as 
determined by the CO/OI C/ I-I /OpSponsor and appl icable Marine Corps 
regul ations; 

(d) Unsatisfactory personal or mi l i tary appearance , as determined 
by the CO/OIC/I-I /OpSponsor ; 

(e) Any unexcused absence from an I DT period; or 

(f) Fai lure to resume dri l l i n g obli gati on when terminated f rom a 
Temporari ly Not Physi call y Qual i f ied/Not Physical ly Quali f i ed (TNPQ/NPQ) 
status fo r noncompl iance . 

(2) Fai lure to attend schedul ed AT or any other ADT requi rement . 

(3) Fai lure to complete the requi red admi n i strati ve action in 
conjuncti on with absences f rom the Continental United States (CONUS) and 
visits to fore i gn countri es under the provi s i ons o f Chapter 5, section 5 o f 
thi s Order . 

(4) Fai lure o f the mandatory participant to join an SMCR unit from 
the IRR on return to CONUS . 

(5) Fai lure to report to the SMCR uni t to whi ch transferred withi n 
the time specified on transfer orders. 

(6 ) Fai lure to keep the CO/OI C/Di r MCIRSA i n f ormed of current address 
primary residence address and tel ephone number . 

(7) Commi ssion o f an o f fense under the UCMJ during an IDT period . 
Onl y the IDT at which the o f f ense occurred may be declared unsati sfactory 
regardl ess of any subsequent Non-Judicial Punishment (NJP) or tri a l by courts 
marti a l . The fact an I DT period was decl ared unsatisfactory does not in 
i tsel f a f fect the individual ' s pay status for the I DT period in questio n . 

(8) Fai lure to comply with the participation requirements o f a n SOU. 
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(9) Fai lure to comply with the provisions of reference (u) . 

b . A Marine determined to be an unsati s f actory parti c i pant wil l be sent 
a notification letter per Figure 4- 6 . 

c . The Marine Corp.s Command Legal Acti on (CLA) i s the system used to 
process the administrative separati on of unsati s f actory parti c i pants . 

2 . Members Servi ng Pursuant to an Initial Agreement . When a Marine wi th a 
mandatory parti c i pati on requi rement aoqYiroa accrues at l east 9~ unexcused 
absences from schedul ed training wi thin the precedi ng 12- month peri od, or i s 
categorized as an unsatisfactory participant for reasons o ther than excessi ve 
absences , the uni t commander must pursue one of the f o l lowi ng actions : 

a . Retai n the Marine and authori ze EDPs to regai n sati s f actory 
parti c i pati on status . 

b . Extend the SMCR Marine's MDPSD by a period o f time commensurate to 
the accumul ated unsatisfactory participation t i me. 0~ aote, Commands must 
request to have a Marine ' s MDPSD adjusted onl y if the Marine returns to a 
good dril ling status . 

(1) The number of months that the MDPSD wil l be extended is 
determined by cal culati ng the number o f missed dril ls during the peri od o f 
unsatisfactory participatio n and d i v i d i ng by four . For example , 16 o 1 ;:teea 
missed dril ls divided by 4 ~ equal s a 4 ~ month extensi on (16/4 = 4) . 
Fractions equal to or greater than one- half (1/2) of a month are rounded up. 
Lesser fract i ons are d i sregarded . 

(2) Extensions will not be granted for peri ods of l ess than o ne 
month . 

(3) The MDPSD extension may only be reported once ±ft during a 
Marine's career. ~his opportuaity ttill oaly ~e afforded oaee 

(4) At no time will an extension exceed a Marine ' s ECC/RECC. 

(5) 69MMARFORRES or i ts MSCs are the approval authori ty f or all 
requests . 

(6) Requests wi l l contain the f o l lowi ng i n f ormati on on the Mari ne f or 
whi ch the extensi on i s requested : Name , Grade, EDIPI , MDP Start Date , Current 
MDPSD, Requested HDP Stop Date MDPSD, Justi f i cati on , and date of ECC . 

c . I n i tiate separation proceedings via CLA and per ref erence (z ) . 

d. Of a oto 1 The fl4.Re 9 unexcused absences do not have to be missed 
consecuti vely; however , i n the event a Mari ne accumul ates nine consecutive 
unexcused absences , actions to terminate the Mari ne's SGLI must be initiated 
per reference (aa) . 

3. Non- Mandatory Members and Members Servi ng Pursuant to an SOU . When a 
non- mandatory parti c i pant or member servi ng pursuant to a n SOU is categorized 
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as an unsatisfactory participant, the uni t commander must pursue one o f the 
f o l lowing actions : 

a . Retai n the Mari ne and authorize EDPs to regai n sati s f actory 
parti cipati on status . 

b . I n i t i ate separation proceedings via CLA and i n accordance with 
ref erence (v). A non- mandatory parti c i pant (not serving pursuant to a n SOU) 
cannot be retai ned in an SMCR status involuntaril y solely for the purpose of 
admin istrative d i scharge processi ng shoul d the member request a transfer to 
the I RR. Upon transf er to the IRR, MCI RSA wi l l conti nue separ ati ons 
pEoeeediHgsprocessing, per refer ence (z ) . 

4 . I DT Periods Declared Unsati s f actory Based On Perf ormance 

a . Onl y the CO/OIC/I-I /OpSponsor may declare an IDT peri od 
unsatisfactory for fai l ure to meet standards o f performance. Notification by 
the CO/OI C/I- I/OpSponso r is a prerequisite for decl aring an I DT period 
unsatisfactory . 

b . Whether a Marine ' s perf ormance is satisfactory or unsatisfactory , the 
i ndividual wi l l be paid f or each IDT peri od when engaged in training for at 
l east four hours . 

c. I f an IDT period is declared unsatisf acto ry f or fai lure to meet 
standards of perf ormance, Reserve retirement credit poi nts wi l l not be 
awarded and an EDP may be authori zed . I f the member perf orms at least 4 four 
hours of trai n i ng, the UMS wi l l be marked as present ("X" ) and a comment made 
i n the remarks sections i ndicating the reason the dri l l i s decl ared 
unsatisfactory, i .e ., "dril l decl ared unsat, fai l ed uni form i nspection . " If 
the command recognizes at t he outset that a Marine wi l l not be able to 
perform satisfactoril y, or observes after the I DT period has commenced but 
bef ore four hours have passed, that the Marine is not performing in a 
satisfactory manner, the command wi l l not all ow the Marine to proceed with 
the IDT. I f the Mari ne was pai d for a dril l decl ared unsatisfactory 
(performed at l east four ho urs of training), then the EDP can onl y be 
authorized without pay. 

5 . Failure to Report 

a . I nter- uni t Transf er (IUT) . An enli sted Reserve Marine fai l ing to 
report to the new Reserve uni t by the date desi gnated i n the orders may be 
classified as an unsati sfactory parti c i pant. 

(1) Upon IUT, i f the indi v i dual does not physical ly report as 
directed, the CO/OIC/I- I o f the gai n i ng unit wi l l contact the transferring 
uni t and attempt to l ocate the Mari ne (Hm OpSpoHsors ,.'ill eoordiHate 1.·ith 
Dir HCIREA) . 

(2) If the Mari ne cannot be l ocated withi n 15 days of the transfer 
date and the orders are not modi f ied or canceled by the issui ng authori ty, 
the unit to whi ch the Marine was ordered wi l l report the join i f they have 
not already done so and subsequentl y transfer the Marine back to the former 
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uni t at l east one day after the joi n entry . The former uni t will take 
appropriate administrative action. 

(3) Shoul d the Marine report to a new uni t in person without 
appropriate orders, the Marine wi l l not be joined until the CO/OI C/I - I of the 
transferring unit is contacted to determi ne the member ' s status and acquire 
the appropriate orders . The CO/OIC/I-I of the gaining unit can then j oin the 
Marine. The date of j oin will not be retroactive . H 4Z', 013Bp0Hooro will 
coordinate witb Dir MCIRSA . 

b. Transfer to the SMCR Upon Rel ease from Active Duty 

(1) If a Marine fails to report from AD as d i rected, the I-I/site 
commander will attempt to l ocate the Marine and ensure the acti ve- duty orders 
were not modifi ed or cancel ed. When it is determined that the Marine was 
released from active duty but failed to report as directed, the gai ning uni t 
wil l join the Marine on the UD the day after the date the Marine was released 
from active duty as stipulated on the DD 214 and take appropriate 
administrative action . 

(2) Unauthorized absences wil l be reported on the UD for a l l IDT 
periods schedul ed but not performed by the Marine the day after the Marine's 
last day o f active duty. For example, if on 15 December 2014 5 , a unit 
commander identifies a Mari ne who was rel eased from active duty on 31 October 
2014 5 but failed to report, the i ndividual wi l l be j oined on the unit rol ls 
on 1 November 2014 5 and all IDT periods schedul ed by the unit from 1 November 
2014 5 through 15 December 20145 wil l be reported as unauthori zed absences in 
DMM. DMM wil l be corrected accordi ngly . 

c. Transfers from the IRR to SMCR 

(1) Mandatory parti c i pants o f the IRR dire.cted to return to an SMCR 
status by the COMMARFORRES wi l l be determined to be unsatisfactory 
parti cipants if they fai l to repo rt by the date designated in their orders . 

(2) The COMMARFORRES wi ll direct Dir MCIRSA to rejoin and process the 
Marine for separation via CLA and in accordance with reference (z ) . 
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Reserve Participat ion, Assignments, Progression, and Retirement 

Section 4 : Officer Assignments and Tours 

1 . Minimum Officer Participati on Requi rements 

a . Reserve officers who have compl eted their MSO, but are not reti rement 
eli g i b l e, are requi red to earn a mi n i mum of 27 reti rement credi t points per 
anniversar y year in order to be retai ned in an active status the Ready 
Reserve or on the ASL of the Standby Reserve . 

(1) Di:£ HCIREA Individuals wi l l be noti f ied, in wri t i ng , ~ 
individuals ,1ho by their commands for fa i l i ng to meet thi s requirement , and 
wil l be i nvol untarily transferred tfieffi to the I SL . 

(2) Marines HtaJ' request a one tiffi:e waiver of this :£equire11mnt by 
subfflittinEJ a waive:£ via the app:£op:£iate chain of cofflffland to DC H&Fl71L (HHER §J 

fs:£ decision in coordination wH:.h DC M&FL71, (FL",P) . These non- obliger Marines 
may request a one-time minimum participation waiver via the appropriate chain 
of command to DC M&RA (MMSR-5) for decision in coordination with DC M&RA 
(RAM) . 

(a) Officers '!!lay oaly sttb:l!U:t oRe ·,taiver duriREJ their career, aRd 
the waive:£ wi ll sAly he leveraged to ;mive a single yeaE . Only one minimum 
participation waiver may be granted during a Marino's career, and the waiver 
will only be used to waive a single anniversary year. Subsequent waiver 
requests will not normally receive favorable consideration. 

(b) Justi f i cati on shoul d incl ude unique or unusual c i rcumstances 
as to why the minimum parti c i pati on requi rements were not met and a statement 
of intent to meet minimum partici pati on requi rements duri ng the fo l l owi ng 
year , i f approved to remain i n the Ready Reserve . 

(3) DC M&FL"", (HHER 5) shall retai!'l the 1miver request records in 
aeeordanee with refereRee (w) 88IG 1570.3 

b. Marines who have been notified that they are qual i f ied for transfer 
to the Reti red Reserve Awai t i ng Pay (2 0 or more years o f qual ifyi ng servi ce) 
are requi red to earn a mi n i mum o f 50 reti rement poi nts per anni versary year 
to be retained in the Ready Reserve or on the ASL o f the Standby Reserve . 

(1) Individuals will be notified, in writing, by their commands for 
failing to meet the requirement, and will be involuntarily transferred to the 
ISL. 

(2) Those non- ob l igor Reserve o fficers who have not met the 
prescri bed Reserve participation requirements , may submit a request f or a 
one-time waiver. 

(3) Wai vers wil l be submi tted via the appropriate chain of command to 
the SECNAV v i a the DC M&RA (MMSR- 5) . 
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(3) DC M&R.7\x (~gR 5) shall retain these waiver request reoords in 
aooordanoe uith roferenoo (w) gg1c 17QQ . l. 

(4 ) Upon the GO!Rplation of the seoond unsatisfaotory annive rsary 
year, tho Reserve offioor will Jae involuntarily retired or trans fe r red t o the 
~ 

(4) Justification should include unique or unusual circumstances as 
to why the minimum participation requirements were not met and a statement of 
intent to meet minimum participation requirements during the following year, 
if approved to remain in the Ready Reserve . 

c. Failure to attaiR these .fftiRifflllffi participation roquirefftento uill 
result iR traasfer t o the IBL, or other aetioB as speeifiea per the 
refereRees . An officer may apply for only one minimum participation waiver 
and only one waiver for unsatisfactory participation (upon becoming 
retirement eligible) throughout a career . Failure to meet the participation 
requirements in paragraphs la and lb above, after a previous waiver, will 
result in notification of involuntary transfer to the ISL . Refer to Chapter 
9 of this Order on procedures for returning to the Ready Reserve . 

d . Off icers wi thin two years of obtaining Reserve retirement eli g i b i l i ty 
are protected under secti on 12646 of reference (c ) and wi l l not be 
i nvoluntari ly transferred to the ISL for fai l ure to meet mi n i mum 
parti c ipati o n requirements whil e that protection remains in place . 

(1 ) Any officer having obtained 18 sati sfactory years towards 
retirement ho,,'ever who fai l s~ to earn 27 Reserve retirement poi nts during 
their l ast anni versary year wil l be granted a three- year suspension from 
~ i nvoluntary±-1-y transfe r -re-4 to t he I SL . 

(2) Thi s status of "Reserve sanctuary" provides an opportunity to 
obtai n the remaining two sati sfactory years to be eli g i b l e for a Reserve 
retirement (see Figure 4-7). 

(3) Off icers havi ng obtai ned 19 satisfactory years towards a Reserve 
retirement wi l l be granted a 4,-we-: -year suspensi on . 

e. Figure 4 4 8 provides a process map depi cting these aforefflcRtioRea 
minimum partici pati on requirements . Addi tional questions shoul d be f orwarded 
to Di r MCIRSA o r DC M&RA (MMSR- 5) as appropri ate . 

2 . Officer Assignments and Opportuni t i es 

a. Reserve Off icer Opportuni t i es 

(1) The Reserve pro grams d i scussed in thi s Order offer a Reserve 
off icer the potenti a l f or a varied Reserve career until resignati on , 
discharge, or retirement . 

(2) It is the responsibil ity o f all off icers to monitor and plan 
their careers. The Reserve officer shoul d maintain a career balanced with 
varyi ng bil lets and duty assi gnments, and undertake both resident and non­
resident Reserve PME courses . 
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(3) The Reserve Affairs Manpower (RAM) GontinHation and Transition 
-fHG-44- Branch, as a branch within HQMC M&RA (RA) , provides career counseli ng , 
off icial record reviews, and FitRei;, fitness report eval uati o n f or Reserve 
off icers . 

(a) Off icers can reach an RGT a RAM counsel or by telephone (tol l 
~ at 877 . 415 . 9275 703-432-9785 or e - mai l ~ at 
career_counseling@usmc.mil . 

(b) More information can be obtai ned online at 
www . manpower .usmc .mi l - > Reserve Mari ne - > RAM - > Career Advisory Cel l (RAM-
3) RC!:F ) Career Comrneliag . by visitifig tee ·.mbsite, .;,m . fflariaes .fflil ) 
Career ) Haapower & Reserve Affairs ) ReseFve Hariaes ) Reserr.>e Affairs (RA,) 
> ~GT , 

(b) Additionally, tho gonoral oni:ani:;;;ational fllail bol! (OMJ3) o 
fflail addJ:ess is ret@Hsfl!e . fflil . 

b. Pri orities for the Assignment of Offi cers to SMCR Uni ts 

(1) To ensure each unit has suf f i c ient MOS- qual i f ied o f f i cers to 
f urther the uni t ' s mi ssion accompli shment and readi ness . 

(2) To afford equal opportuni t i es fo r assignment to such b i l l ets . 

(3) To fac i litate and encourage maximum parti c i pati on by company 
grade off icers . 

(4) To ass i gn off icers o f correct billet grade and MOS to the 
greatest extent possible . 

3. Officer Streng th Li mitati ons 

a. The number o f off icers in an SMCR uni t is governed by the uni t ' s 
appli cabl e Tabl e o f Or ganization (T/O) . 

b . SMCR unit commanders wi l l not exceed the number o f o f f i cers 
authorized by the command ' s T/O without the approval o f DC M&RA (RA) 

c . Off icer strengths f or the IMA program are governed by reference (g ) 
and DC M&RA (RAP) . 

4. Officer Tours 

a. The normal tour f or SMCR unit off icers shal l be three years. 
However , when a suitabl e repl acement is not avail able, one-year extensi ons 
(not to exceed a total tour l ength o f f ive years) may be authorized by the 

COMMARFORRES (or h i s designated representative) . Any extens i on exceeding 
f ive years must be approved by DC M&RA (RA) . 

b . DC M&RA (RA) may restrict officer tour lengths for critical skill s , 
MOS, and paygrades in order to f i l l higher priori ty bil lets based upon the 
needs of the Marine Corps . 
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c. I t is the off icer ' s responsibil ity to i n i t i ate a request for an 
extens i on , i f so desired . Extensions wil l ter minate on the predetermined end 
date of t he extensi on , upon the joi n of a quali f i ed replacement , or at the 
direction of COMMARFORRES . 

d. The f o l lowi ng rul es wil l govern the joi n o f a quali f i ed replacement 
when a unit ' s off icer authori zati on has been met : 

(1) If an officer i s serving on an extension and a qual ified 
replacement is identi f i ed , the replacement wi l l be joined and the off icer 
servi ng the extended tour wil l be moved to an excess SI C and transferred from 
the unit no l ater than three months after the new off icer ' s joi n date . 

(2) If more than one officer in the u n i t is servi ng on an extens i on, 
the commander shall transfer the o f f i cer wi th the l ongest conti nuous SMCR 
servi ce no later than three months after the new officer's join date . 

(3) I f an off icer exceeds the bil let grade specif ied for the BIC, the 
replacement wil l be joi ned . The officer exceeding the b i l l et grade wil l be 
moved to an excess BIC and transferred from the uni t no l ater than three 
months a f ter the new o f f i cer ' s join date . 

e . If an off icer does not meet the requi rements for a specif ic bil let , a 
vacancy does not exist, o r a vacancy cannot be created by the precedi ng 
actions , the o f f i cer should be encouraged to participate in the Marine Corps 
Reserve via other means. 

f. A change of bil let wi thin a uni t at the same geographic l ocation does 
not start a new tour . A new three- year officer tour is init i ated upon 
transfer from one uni t RUC to another uni t RUC or upon transf er to a unit at 
a separate geographic l ocation . Of f i cers who transfer back to the original 
uni t RUC wi thin one year do not i n i t i ate a new tour and wil l have their tour 
start date reestabl ished based on their ori ginal unit RUC tour start date, 
after adjusting f or the period o f time (< 1 year) absent from the uni t RUC . 

g. Tours f or officers assi gned to IMA b i l l ets are governed by reference 
( g ) . 

5 . Officer Bil let Grade/MOS Limitations 

a . Grade. Officers must hol d the grade prescribed f or their bi l let by 
T/O, except as fol l ows : 

(1) Lieutenant colonels may fill a colonel 's b i l l et i f no col onel i s 
avail able . On a case- by- case basis, a l i eutenant col onel may fill a major ' s 
bil let for a maxi mum o f two years i f a major is unavail able and the ~ 
commander of the respecti ve MSC approves the ass i gnment . 

(2) Majors may f i l l l ieutenant colonel and captai n billets when 
officers of the appropriate grade are not avail able . Naval avi ators in the 
grade of major may be retai ned in 4th MAW uni ts when sufficient company grade 
naval avi ators are not avai labl e to fill T/0 requirements . 
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(3) Captains may f i l l major, l i eutenant , chief warrant o f f i cer, and 
warrant officer bil lets, if off icers of the appropriate grade are not 
avail able . 

(4) Lieutenants may f i l l captai n , chi e f warrant off icer, and warrant 
officer, i f off icers of the appropriate grade are not avail able. 

(5) Warrant officers and chief warrant offi cers may f i l l b i l l ets 
above or below thei r grade (as appropri ate and capabl e) provi ded an off icer 
of the appropri ate grade is not avail able. 

b . Over- grade . When bil let grade is exceeded as a resul t of promoti on , 
the f o l lowi ng appli es : 

(1) cos and OICs may remain i n thei r b i l l et until compl etion o f their 
command tour, except in the case o f off icers promoted to colonel . Refer to 
reference (x ) . 

(2) The officer wil l be reassigned to a bil let for which the grade is 
authori zed or transferred f rom the unit withi n 90 days o f the promoti on to 
the next h i gher grade . 

c. MOS Limitations . Off icers should possess the requi s i te MOS 
associated with the speci f i c T/O and BI C. If an offi cer does not possess the 
appropriate MOS, the commander wi l l take appropri ate acti on to qual i f y the 
off icer i n the new MOS . Additional inf ormation is provided with regard to 
BIC ali gnment and assignment poli c i es i n section 9 of thi s chapter . 

6 . Duty as Commanding Offi cer/Of f i cer in Charge (CO/OI C) 

a . Command Screeni ng 

(1) Per ref erence (ab), the Marine Corps has establ ished a 
central ized process by which Reserve o f f i cers are evaluated and screened for 
senior command b i l l ets (l ieutenant colonel/colonel). The screeni ng process 
closely paral lels the AC command screening process wi th appropriate 
modification for Reserve- unique circumstances. 

(2) Bil let avai labi l i ty i s determined by DC M&RA (RA) i n coordi nati on 
with the COMMARFORRES . 

(3) Screeni ng wil l be hel d on an annual basis with noti ficati on 
announced via MARADMIN, personal correspondence, and other medi a . See 
ref erence (x) f or additional guidance . 

b. Command Bil lets not Subject to CMC Command Screening Process 

(1) Eli g i b l e offi cers shoul d be i nformed and afforded an opportunity 
to compete for command bill ets . 

(2) Avail abil ity of command bil lets shoul d be adverti sed ~ six months 
pri or to the b i l l et vacancy. Notification o f pendi ng bil let vacancies should 
be identi f i ed as earl y as possibl e by the i ndividual unit commander i n order 
to receive the wi dest potenti a l distribution, to incl ude : 
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(b) Officers in the l ocal Mobil ization Trai n i ng Uni t (MTU) 

(c) Off icers in the I RR (contact the local PSR or CG MCRC) 

(3) Appli cati ons wi l l be submitted v i a the chai n o f command to the 
COMMARFORRES for approval. The COMMARFORRES or his designated representati ve 
wil l assi gn : 

(a) Deputy District Commande r~ (PeaeetifilE! Wartiffle Support 'Pea:ffl 
(PW8'1')) 

(b) MTU OICs 

( 4) Dir HGIR8A (ifl eoordi flatiofl with I H.",/H'PU Op8poH□ors ) will 
profflulgate billet pooitiott deoeriptiofls oof!eerflifl g billet objeetives af!d 
aosigrnnettts . 

(4 ) The normal tour of duty as a CO/OIC of an SMCR unit i s two years . 
The COMMARFORRES may designate certain command b i l l ets for tours of duty 
l onger than two years . The command assignment authority may authorize one 
extensi on of up to one year . 

(5 ) Any I MA extensi ons must be approved by DC M&RA (RA) per ref erence 
(g ) . Requests must be received at least 90 days prior to the expiration o f 
the extensi on and wil l incl ude complete justi f i cati on and/or acti on taken to 
recruit a replacement. 

7 . Avi ation Of f i cer Pol i c y 

a . Duty Assignment 

(1) All RC Aeronautical ly Designated Personnel (ADP) must be assi gned 
i n e i ther a Duty Involving Flight Operati ons (DIFOP) or Duty Involving Flight 
Denied (DIFDEN) status . 

(2) The COMMARFORRES or his designated repre.sentati ve wil l make the 
assignment to DIFOP/DIFDEN wi thin 4th MAW commands . 

(3) DC M&RA (RA) wi l l designate I MA and AR aviati on officer billets 
as DIFOP or DIFDEN status. 

b. Aviation Career I ncenti ve Pay (ACIP) . ACIP wil l be managed i n 
accordance with ref erences (ab ) and (ac ) . Requests or veri f i cati on o r 
correction o f ACIP data will be submitted to CMC (RA) . 

8 . Reserve Warrant Officer/Chi ef Warrant Officer Pol icy 

a. Per reference (aa), a permanent Reserve warrant officer/chief warrant 
officer who has at least 30 qualifying years o f active service will be 
transferred to the Reti red Reserve or the Marine Corps Reserve Retired Li st, 
as appropri ate, no later than six months after the indi v i dual compl etes that 
servi ce . 
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b. Sel ecti ve retention beyond 30 years wil l be granted to Reserve 
warrant officers/chief warrant o f f i cers who are on ADOT and who are withi n 
two years of becomi ng eligi b l e fo r reti red pay under a purely mil itary 
retirement system. Reserve warrant officers/chief warrant o f f i cers who f a l l 
withi n this category may not be i nvoluntari ly rel eased from active duty 
before they become e l igible f or retired pay, unless approved by the SECNAV. 

c . The DC M&RA, acting for the SECNAV, may authori ze the conti nuation o f 
a Reserve warrant officer/chi ef warrant off icer beyond 30 years of service . 

(1) The DC M&RA wil l g i ve consi derati on to continui ng a Reserve 
warrant off icer/chi e f warrant off icer on duty beyond 30 years of service if 
they : 

(a) vol unteered i n an active status i n the Ready Reserve and are 
medical ly quali f i ed f or active service or retenti on i n an active status; 

(b) possess some special qual ification or ski l l f or which a 
mil itary requirement exists which cannot be met by a Regular warrant offi cer 
on active duty; 

(c) are a Reserve warrant officer i n the Ready Reserve wi th less 
than 30 years of qual i f y i ng servi ce . 

(2) Reserve warrant off icers wi l l not be retained on acti ve duty or 
in an active status i n the Ready Reserve beyond 60 years o f age , regardless 
if any o f the above cri teri a are met . 

(3) The cri teri a l i sted above i n Ghapt;or 4 1 para'3rapR 0 Q, s (aBovo) 
are guideli nes used by CMC to evaluate requests for excepti ons to pol icy . 
Each request is consi dered on a case- by- case bas i s and is closely scrutinized 
f or val idity. Requests to waive the general poli cy wil l not be automatical ly 
approved . sasecl solel y eR tfle eri teri a eeRtaiRecl iR GflapteE 4, paEagrapfl 

~ -
d. Reserve chief warrant o f f icers who desi re an e x tension beyond 30 

years and requi re an exception t o pol icy will submit thei r requests via their 
chain of command to DC M&RA (MMSR- 5), citing this Order as a reference . 
Factors that should be addressed in the request are cited bel ow : 

(1) Speci a l ski l l s or quali ficat i ons that requi re retenti on and for 
whi ch a mil itary requirement exists that cannot be fulfi l led by a Regul ar 
warrant off icer/chi e f warrant off icer or another Reserve warrant 
officer/chi ef warrant officer on acti ve duty wi th under 30 years of 
qualifying service . 

(2) The status of the warrant off icer/chief warrant officer (i . e . , 
IRR, SMCR, AR) . 

(3) The date current tour began and efforts of the command to find 
and train a sui tabl e replacement . 

(4) I f the chief warrant officer is a CWOS, state whether the 
individual desi res to complete three years in grade. 
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Reserve Participat ion, Assignments, Progression, and Retirement 

Secti on 5 : Enl isted Assi gnments and Tours 

1 . Reserve Enl isted Oppor tunities 

a . A variety of opti ons exist for enli sted RC Marines , persoaael Hitkia 
the RC to i nclude technical training programs and educati onal f undi ng 
assistance programs. Reference (ae) detail s the many options avail able to 
~ enl isted Marines . 

b . DC M&RA (~ RAM) provides tac s affie career counsel ing, record revi ew, 
and FitRep fitness report evaluation t o enl isted Marines . aa Hell as Reserve 
officers . A counselor can be contacted by : 

(1) Tel ephone, tell £roe , at g77 415 9° 7 ~ 703- 432- 9785 . 

(2) Internet by visiting tho wobsit 0 1 Onl ine at www . manpower . usmc.mil 
- > Reserve Mari ne - > RAM - > Career Counseli ng Cel l (RAM- 3) . 

(3) E- mai l at rot@usms ffiil smb manpower cac@usmc .mi l . 

2. Enlisted Non- Prior Service (NPS) To urs 

a . Enl isted NPS Mari nes are recrui ted to a speci f i c unit and PMOS . If 
the Marine does not meet the requirements f or the PMOS for which he/she was 
recruited, the Mari ne wil l be reclassif ied to a dif ferent PMOS and may be 
reassigned to another uni t wi thin the geographi c area. 

b . All NPS Marines have a peri od o f mandato ry dril l i ng obl igatio n 
associated with their enl istment contract. Once this period has been 
f u l f i l l ed, ~ Mari nes may transf er to the IRR for the remainder of their 
enl istment contract . 

3 . Staff Non Commi ssioned Of f i cer (SNCO) Tours 

a. The normal SMCR tour for sergeants major/fi rst sergeants assigned to 
an 8999 bil let is three years ; however , o ne- year extensio ns may be granted by 
DC M&RA (RA) . 

b . All sergeant major /fi rst sergeant assignments wil l be made by the DC 
M&RA (RA) 8gtMaj Sergeant Major . The pri ority of assignments wil l be : 

(1) Marines sel ected on the most recent SNCO promotion board . 

(2) Sergeants major/f irst sergeants who have not had the opportunity 
to serve in an SMCR 8999 bill et . 

(3) Assignment f o r second and subsequen t tours wi l l be made accordi ng 
to the needs o f the Marine Corps and the most quali f i ed Marine . 

c . The 66-9- Commanding Generals of 4th MAW, 4th MarDi v , 4th MLG, and FHG 
are responsible f or monitorin g the on- hand strength of a l l master gunnery 
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sergeants/master sergeants assi gned to their commands . Members may remai n in 
~ SMCR units provided a bil let matchi ng their grade and MOS exi sts . 

d . No tour-length limi tations exist for gunnery sergeants and below . 
Once a Reserve Marine i s seni or to the billet grade, the incumbent may be 
retai ned in the bil let unti l a qual ified repl acement is joi ned to the uni t , a 
more juni or Marine in the uni t is promoted and meets the billet grade and MOS 
requi rements, for t~e billet, o r the incumbent is promoted to the grade of 
master sergeant/f irst sergeant . As a general rul e , enlisted billets may be 
assigned to personnel one g r ade higher or one grade l ower than the b i l l et 
grade. 

4-19 Enclosure (2) 



Chapter 4 

MCO 1001R . 1L 
23 DEC 2015 

Reserve Participat ion, Assignments, Progression, and Retirement 

Secti on 6 : Reserve Promoti ons 

1 . Officer Promoti on Pol icy 

a. ProffiotioR of HariRe Go:Eps Reserr.T offioe:Es is ~mrerRed by refereRoes 
(b) aRd (ao). Selection boards are convened annual ly by the SECNAV. 

b . Reserve off icer promoti ons are governed i n accordance with references 
(c ) and (af ) . The SECNAV may approve periodi c departure from the runni ng­
mate system. I n order to accuratel y p l an the size o f grade shape of the 
Reserve off icer f orce , DC M&RA (RAP) coordi nates wi th M&RA, Manpower Pl ans 

and Pol icy BraReh Division (MP¥) to prepare a five- year Officer Promoti on 
Plan (updated annuall y) for each competitive category by grade . 

c . One Year Rule. To be eli g i b l e for consideration for promotion to the 
next h i gher grade, an off icer must have served continuously on the Reserve 
Active Status List (RASL+- o r the Aetive Duty List (.'\DL+- (o r a combi nati on of 
both l i sts) f or a o ne- year peri od ending on the convening date of the 
promoti on board. This a l lows off icers recently placed in an acti ve status 
f rom the Standby Reserve to establi sh a record o f performance before being 
consi dered by a promoti on board . 

d . Res.erve o fficers on the ISL of the Standby Re3erve are not e l igible 
f or consi derati on f or promoti on to the next higher grade . In cases where an 
officer is selected for promotion to the next higher grade but subsequently 
transfers to the ISL prior to getting promoted, the officer will be removed 
from the selection list and be treated as if they had not been previously 
considered and selected. 

e . 90- Day Rule . Pursuant to secti on 14301 o f reference (c ) , the SECNAV 
may exclude from consideration for promotion by a promoti on board any officer 
who has an establ ished date for removal from the RASL that is not more than 
90 days after the b oard convenes . This 90 - day rule i s appl icable to a l l 
Reserve officers promotion selectio n boards , wi th the excepti on o f the 
Reserve major general sel ecti on board . 

f . Reserve officers on a promoti on l ist are e l igible f or promoti on, i f 
physi call y qual i f ied and in an acti ve status . It i s the responsi b i l i ty o f 
the i ndividual and unit commander to ensure the Marine has a current physical 
on f i le and i s resi dent i n MCTFS prior to appoi ntment/promoti on . 

g. On the day an off icer i s due to be promoted, the DC M&RA (MM) shall 
enter the appropriate UD entry into MCTFS eff ecti ng the promoti on for that 
o fficer. 

2. Enlisted Promotio n Policy. Promotion of all enlisted members of the 
Marine Corps Reserve is governed by the CMC , wi th gui dance provided in 
ref erence (ag ) , via periodi c MARADMINs, and i n this Order . 
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a. DC M&RA (RAP) i s responsible for setting the cutting scores f or 
promotion to sergeant and corporal and for determining the zones for the 
Reserve SNCO selection boards . 

b . Cutti ng scores for promotion to sergeant and corporal wil l be 
publi shed quarterly per ref erence (ag) . 

c . Promoti ons to l ance corporal and private f irst c l ass wi l l be 
conducted per reference (ag ) . 

d. Detai led information for the Reserve SNCO sel ecti on boards wi l l be 
publi shed i n annual MARADMINs. Reserve Marines eli g i b l e for promotion should 
refe r to these MARADMINs for assi stance i n preparing for these boards. 

e . SNCOs Twice Fai led Selection for Promotion 

(1) Sel Res SNCOs Twice Fail ed e-£- Selection : 

(a) No later than 1 November each year , f o l lowi ng the rel ease of 
the SNCO selection board results, Marines who, in their current grade, have 
twi ce failed selection for promotion in the Sel Res wi l l be transferred to, 
and wil l remain i n , the I RR unl ess promoted to the next higher grade whil e in 
the IRR. 

(b) This transfer i s a non- puni t i ve administrative acti on 
requi ring a Page 11 entry in the Mari ne ' s Electroni c Service Record (ESR) 
(formerly known as a Service Record Book (SRB)) . A sampl e Page 11 entry 
f o l lows : "I understand that I am being tran::Jf erred to the IRR due to having 
been twice fai l ed sel ecti on f or p r omoti on to the next higher grade in the 
Sel Res . I understand that this transfer is non- punitive and I can re­
aff i l iate with the SMCR as a dril l ing reservi st i f I am sel ected to the next 
higher grade wi thin the I RR." 

(c) A commander (company- level or higher), who has a Mari ne 
aff ected by thi s poli cy and whose uni t wi l l be acti vated prior to 1 May, may 
request n o later than 1 May to delay thei r Marine's transfer to the I RR if 
the Marine will be acti vated wi th the uni t . 

(d) The date o f the Marine ' s transfer to the IRR wi l l be no l ater 
than 30 days after the Marine i s deacti vated . There wi l l be no del ays beyond 
that date . 

(2) I RR SNCOs Twice Fai led -fe-f- Selection : Mari nes who , i n their 
current grade, have twi ce failed selection for promotion in the IRR wil l 
remai n in the I RR unl ess promoted to the next higher grade whil e in the I RR. 

(3) AR SNCOs Twice Fail ed -fe-f- Selection: Reserve SNCOs on the AR 
Program, who -a-re twice fai l ed sel ecti on f or promoti on to the next higher 
grade, wi l l be guided by reference (d) 

3. Sel ecti on Board Update Materi a l 

a . Each e l igible Marine may communicate wi th the President of thei r 
respective selection board . However, such communication must be received no 
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l ater than 2359 (Eastern Standard/Dayli ght Savings Ti me) .:Y¼e- 10 days prior to 
the conveni ng date o f the board . 

b . Documentati on required to be submitted by Reserve Marines eligible 
for consi derati on f o r promotion wil l be promulgated via separate 
correspondence (pri ncipal ly respective MARADMINs) . Marines wil l submit thi s 
correspondence to the DC M&RA, Manpower Management Promotions Branch (MMPR- 1) 
for officers and DC M&RA (MMPR- 2) for enl isted Marines . Documents commonly, 
but not always, required incl ude : 

(1) A compl eted NAVMC 10746, "Reserve Qualifi cati on Summary (RQS)," 
to provide the board information not incl uded i n other offi cial records o r 
fitness reports. Of RO~e, Personnel ..- in the AR Program are not general ly 
requi red to submi t an RQS . 

(2) An offi c i a l photograph (refer to the appropriate selection board 
MARADMIN for further instructions) . 

(3) A cover l etter s i gned by the Marine eligible for selection that 
includes any update material for the b oard t o consi der . 

c . All Marines are personall y responsibl e for the accuracy and 
compl eteness of their Official Military Personnel Fil e (OMPF) and Master 
Bri ef Sheet (MBS). The OMPF and MBS are the primary records used by 
sel ection boards . Marines may obtain and review the content of their OMPF 
and MBS via Marine OnLi ne (MOL) , which is avail able at www . mol . usmc.mil. 
Refer to reference (ae) for additional guidance as well as information 
l ocated on the M&RA (MMPR) website avai labl e via www . manpower.usmc . mi l . 

d . Career Retirement Credi t Rep ort (CRCRs) 

(1) CRCRs are reviewed by Reserve sel ection boards . The Promotion 
Branch wi l l obtain the reports v i a MCTFS. 

(2) It is each Reserve Marine's responsibil ity to ensure that their 
CRCR is accurate and up- to- date. See Chapter 5, sectio n 3 of thi s Order for 
more detailed i nformati on concerning the CRCR. 

(3) The Enlisted promotion selection e l igibil ity points requirement 
is determined from the anni versary year that c l osed pri or to the convening 
date of the respective promotion selection board . 

e. PME. Per reference (ah ) , Reserve officers and enli sted Marines who 
are eli gibl e for consideration by a sel ection board shoul d have their PME 
requi rements completed . Marines who have not compl eted the appropriate PME 
required for thei r present grade prior to the c o nveni ng date of the sel ecti on 
board wil l be considered less than ful l y qual ified for promotion . 

f . All Marines can verify their e l igibility, verify receipt of update 
material submitted to the board, and obtain sel ection board i nformation from 
the MMPR website accessible via www.manpower . usmc.mil. 
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a . Continuation is the deferment of involuntary retirement, or discharge 
f or years of service, or fai l ure o f sel ecti on f or promoti on of e ligible 
rogHlar Active and Reserve o f f i cers . Off icers requiring continuati on wil l be 
automatical ly consi dered for continuati on. 
conti nued beyond reti rement eli g i b i l i ty . 

I n no case wi l l an o f f i cer be 

b . DC M&RA (RA) will hol d non- statutory continuati on boards to cons i der 
eli g i b l e officers for conti nuation as needed . 

c . Reserve officers may not require continuati on upon the occasi on of a 
second failure o f sel ection f or promoti on. Reserve officers will be 
automatical ly cons i dered for continuati on just prior to reaching service 
limits for their current grade. 

d. Eli gibi l i ty f or Conti nuation . The fol l owing ranks by competi t i ve 
category are e l igible f or continuation . 

(1) Majors 

(a) AR majors who have twi ce f a i led ~ selection by an AR 
promotion board may be continued until twice fai l ed ~ sel ecti on by an 
Unrestricted Reserve (UR) promoti on board. 

(b) AR majors who have twice f a i led ~ selection by an AR 
promoti on board and wil l qual ify for reti rement under secti on 6323 o f 
reference (c ) withi n s i x years o f the date o f such continuati on may be 
conti nued . 

(c) UR majors who have twi ce f a i led ~ selection by an UR 
p r omoti on boar d and wil l qual i f y for retirement under secti o n 12731 of 
ref erence (c ) withi n s i x years o f the date o f such continuati on may be 
conti nued. 

(2) Captains 

(a) AR captains who have twice fai l ed ~ sel ecti on by an AR 
promotion board may be continued unti l twice fai l ed -HH,- sel ecti on by a UR 
promoti on board. 

(b) UR captai ns who have twice fai l ed ~ sel ecti on by an UR 
promotion board and wil l qual ify for retirement under secti on 12731 of 
reference (c ) within s i x years o f the date o f such continuati on may be 
conti nued. 

(3) Chi e f Warrant Officers 

(a) AR CWO2s , CWO3s, and CWO4s who have twice fai l ed ~ selection 
by an AR promotion board may be conti nued until twi ce f a i led for selection by 
an other than active reserve (OTAR) board. 

(b) AR CWO2s , CWO3s, and CWO4s who have twice failed ~ sel ecti on 
by an AR promotion board a nd wi l l quali fy f or retirement under section 6323 
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of reference (b) wi thin six years of the date of such conti nuation may be 
conti nued. 

(c) OTAR CWO2s and CWO3s who have twice fai l ed ~ sel ecti on by an 
OTAR promotion board and wi l l quali fy for retirement under section 12731 of 
ref erence (c ) withi n s i x years o f the date o f such continuati on may be 
conti nued. 

e . Vo l untary Decli nation of Continuati on . A Reserve off icer sel ected 
f or continuation on the RASL may decl ine to be continued . In such a case, 
the officer shall be removed from the RASL as provi ded for in secti on 14513 
or 14514 o f ref erence (c ) o r refer ence (ai), as appli cabl e . 

f. Effect o f Non- Sel ecti on f or Conti nuation . An officer who i s not 
approved for continuati on wil l be removed f rom the RASL as provided f or in 
secti on 14513 or 14514 o f ref erence (c ) or reference (ai), as appli cabl e . 
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Reserve Participat ion, Assignments, Progression, and Retirement 

Secti on 7 : Reserve Reti rements 

1 . I ntroduction 

a . A reserve Marine Htust perf orffl at least '"' 0 satisfaetery years of 
qualifyint:J oervioe to l9c eligil9le for retireffieRt , , iH1 pay. RefereRce (v) 

provides detailed guidmrne fer EletcerffliRiRg eligibility aA:d eeH1putatiof! of 
Reserve retireffleRE . Reserve Marines will participate in either the Legacy 
Retirement System or the Blended Retirement System. Under both systems, 
Marines must perform at least 20 satisfactory years of qualifying service to 
be eligible to receive their retirement pension. References (z) and (BRS 
MCBUL) provide detailed guidance for determining eligibility and computation 
of Reserve retirement. 

b. Members of the RC who have completed at l east 20 qual i f y i ng years of 
servi ce shoul d submit their request for transfer to the Retired Reserve 
Awaiting Pay in writi ng, per Figure 3-5 of reference (z ), to thei r reporting 
uni t commander where this request wi l l be entered i nto~ MCTFS . This 
request must be submi tted and certi f i ed between 4 and 14 months pri or to the 
requested date o f transfer to the Retired Reserve Awaiting Pay at age 60 
l ist . 

(1) Enl isted Mari nes are required to be on a vali d contract or 
extens i on agreement at the t i me of transf er to the Reti red Reserve Awai ting 
Pay at age 60 l ist . 

(2) Off icers who have twi ce f a i led &E- sel ecti on and did not request 
retirement as directed, are subsequentl y di s cha rged processed for separation 
or retirement under the provi s i ons of secti on 14513 of reference (c ) . 

(3) All member s of the Mari ne Corps Reserve eligi b l e for reti rement 
or transf er to the Reti red Reserve Awai t i ng Pay must submit a retirement 
request . 

c. To be credi ted wi th a fu l l year of qual i f y i ng servi ce, the Reserve 
Marine must earn at l east 50 Reserve reti rement credi t points during the 
anniversary year . 

d . Requests from members of the IMA or MTU for earned Reserve reti rement 
credi t points to be awarded shoul d be submitted to their AC chain of command 
for processing Dir MCIR8 .. '\ . 

2 . Reducti on i n Reti rement Age f or Active Duty Served 

a. As authorized by section 12731 o f ref erence (c ) and expanded upon i n 
reference (v ), a member of the Ready Reserve who serves on acti ve duty as 
speci f i ed bel ow wil l have the eli g i bili ty age f or recei pt of reti red pay 
reduced bel ow 60 years of age: 
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(1) Active duty as cupandcd 1:1pon below between 28 January 2008 and 30 
September 2014 shal l reduce the eli g i b i l i ty age by 3 months f or each 
aggregate of 90 days for which the member serve~ on acti ve servi ce i n any 
FY . 

(2) Active duty as 01,pandoEl. upon bolm1 begi nning on 1 October 2014 
shall reduce the e l igibil ity age by 3 months for each aggregate of 90 days 
f or whi ch the member serves on acti ve servi ce i n any two consecutive FYs . A4;. 

tac cfld of a sceond oonsee1:1ti vc fY the fflCJ!lbcr ' s "eloek resets" for tac 
purpooco of taio pro¥i oion . Reductions in eligibility age will be calculated 
as follows : A Marine has: consecutive fiscal years to obtain 90 days. Once 
an aggregate of 90 days in~ consecutive fiscal years been achieved, the 
clock resets, providing the member with the opportunity to use the remainder 
of the current fiscal year as well as the next consecutive fiscal year in 
which to earn an aggregate of 90 days of active service. Thus, whenever a 
Reserve Marine's 90-day clock resets and the Marine begins a new period of 
active duty eligibility for reduced-age retirement, the Marine will always 
have the current fiscal year and the following fiscal year to earn an 
aggregate of 90 days. 

(3) Per reference (c), a member is not entitled t o retired healthcare 
benefits until age 60. 

b . For the purpose of this secti on, a day o f active service wi l l be 
i ncluded in onl y one aggregate o f 90 days and the quali fying acti ve servi ce 
wil l be def ined as : 

(1) Active- duty servi ce, after 28 January 2008, either in support of 
conti ngency operations under a provision of l aw speci f i ed i n section 
l0l(a) (13) (B) of reference (c ) , or an order to acti ve duty pursuant to 
secti on 12301(d) of ref erence (c ) . However, acti ve duty pursuant to section 
1230l(d) o f ref erence (c ) for the purpose of AR duty in accordance wi th 
secti on 12310 of reference (c ) wi l l not be incl uded as service counting 
toward a reduction in retirement age . 

(2) Active duty pursuant to secti on 12301(h) of ref erence (c ) to 
recei ve medical care as a resul t of a wound, i l lness, o r injury incurred 
whi le servi ng on acti ve servi ce as specif ied in Chapter 4 , paragraph la(l) 
~ wil l be t r eated as a continuati on of the original cal l or order to 
active duty or acti ve servi ce for the purposes of reducing the e l igibil ity 
age f or a non- Regul ar retirement ~ set forth in section 12731 o f ref erence 
( c ) 

c . The eli g i bili ty age f or n on - Regul ar retirement -o-£- set forth in 
secti on 12731 of reference (c ) may not be reduced bel ow 50 years of age f or 
any person descri bed in thi s section . 

d . The Assistant Secretary of Defense (ASD) (RA) wi l l designate, by 
authori z i ng memorandum, the quali fying acti ve duty and acti ve servi ce for 
reduced age f or non- Regul ar retirement as it relates to a named conti ngency 
operati on, a nati onal emergency, or certain active service supported by 
federa l f unds . 

3. Cri teri a for Establ ishi ng a Satisfactory Year for Reserve Retirement 

a. Quali fying Years o f Satisfactory Service. A qual i f y i ng year o f 
service f or Reserve retirement is a fu l l year , as described i n paragraphs 3b 
and 3c below, during which an AC or RC member i s credited with a mi n i mum o f 
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50 retirement poi nts . Except as otherwise provided by law, an accumulati on 
of 20 such years is one requi rement necessary to qual ify for Reserve 
retirement pay . 

b . Establi shment of an Anniversary Year 

(1) The ful l - year periods used for the crediting o f quali fying years 
f or Reserve retirement shal l be based on "anniversary" years as set f orth 
bel ow . 

(2) Except as noted in Chapter 4 , paragraph 3d, each Reserve Marine 
wil l have a uni que anni versary date and the anniversary year peri ods are 
cal culated from thi s anni versary date. Thi s date i s establ ished by the date 
the member entered into active service or i nto an active status i n the RC . 
(This i ncludes service in a Del ayed Entry Program (DEP) as set forth i n 
ref erence (c ) . 

(3) A Reserve Marine may earn the minimum 50 total points to achi eve 
a qualifying anni versary year through any combi nati on of AT, mandatory dril l 
requi rements, membership points , correspondence poi nts , FHD, ATPs/RMPs , and 
active- duty poi nts (to incl ude ADOS). 

(4) Reserve Marines , particul arly IMAs, who do not dril l regularl y on 
a monthly basis, must schedul e and manage their dri l l s carefull y to ensure 
consecuti ve dri l l s are reported to a l so accommodate the anniversary year 
requi rement . 

c . Adjustment to Anniversary Years 

(1) The start date (month and day) for each successive anni versary 
year wi l l not be adj usted unl ess the member has a break-in - service . A break­
i n - service occurs onl y when a member transf ers to the ISL of the Standby 
Reserve , the Reti red Reserve, or is discharged for a peri od greater t han 24 
hours (wi th no Reserve a f f i l i ation). There wil l be no break- in- servi ce if 
the member transf ers d i rectly from the AC to the RC . 

(2) When a member with a break- in- servi ce , returns to an AR status or 
to active servi ce the revised anniversary year start date shall be the date 
of reentry . 

d. Excepti ons to Cal culati ng Anniversary Years 

(1) I n the case of o f f i cers with Reserve service as a cadet or 
midshipman at a Servi ce Academy or in an ROTC program, the date fo r the start 
of a member ' s i n i t i a l anniversary year wi l l be establ ished as the date of 
appoi ntment as a commissi oned off icer. 

(2) I n the case of enlisted members of the Mari ne Corps , (members who 
have service as a cadet or mi dshi pman but who did not l ater recei ve or who do 
not hol d a commissi on as an officer) , servi ce as a cadet or midshipman at a 
Servi ce Academy shall be incl uded and counted as active duty . 

e. Credi t for Partial Years of Servi ce 

(1) A member who has a break-in- servi ce that occurs during an 
anniversary year shal l be credited wi th a partial year of qualifying service 
f or Reserve retirement . 
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(2) When a partial year occurs , the Servi ce membe r must meet the 
minimum retirement point requirements for the member ' s service to quali fy as 
a partial year . A partial qual i f y i ng year is any period less than 12 f u l l 
months in whi ch the retirement points credi ted to a member, when computed 
proportionally to 12 months , are equal to or greater than 50 points . 
Cal culati on of required retirement credit f or a parti a l year shal l be made 
accordi ng to Fi gure 4- 2 . 

(3) Parti al years o f qual i f ying servi ce may be combined and credi ted 
towards total qualifying service . 

(4) Membershi p points f or any parti a l year shal l be credi ted based 
upon Fi gure 4- 3. On completi on of a partial year, ID poi nts, whi ch i nclude 
prorated membership poi nts, credi tabl e for Reserve reti rement pay purposes 
shall be credited. 

4. Eligi b i lity f or Retirement Point Credit. Members in the fol l owing 
categories are e l igible for retirement point credit : 

a. Members of an AC or RC in active service. 

b . Members of the RC in an active status as defi ned in secti on 10141 of 
ref erence (b). (This i ncludes service i n a DEP). This servi ce i s credited 
toward Reserve retirement since i t is servi ce i n an active status as a member 
of the Ready Reserve . 

c. Members of the RC i n a reti red status (other than members who have 
retired from acti ve service) , or members transf erred to the Retired Reserve 
under section 1001 of ref erence (c ) who are ordered to perform active duty or 
other appropriate duty in a retired status may be credited wi th active or I D 
servi ce pursuant to such order . 

d. Members of the Mari ne Corps Reserve i n an i nactive status who are 
carried on the ISL of the Standby Reserve under secti on 10151 of reference 
(c ) may not be credited with service for retirement per secti on 1334 of 
reference (c ). (I ndividuals who have completed the service requirement for 
retired pay but are not yet age 60 may be transferred to an i nactive status, 
but may not recei ve a retirement point credit i n that status . ) 
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Reserve Participat ion, Assignments, Progression, and Retirement 

Section 8 : Other Ass i gnment Polic i es 

1 . Assignment Policy for Femal e Mari nes . Female Marines i n the Reserve 
component (RC) wi l l be recrui ted and assi gned i n accordance with current DoD, 
86CflAVDON , and YSMC- Marine Corps poli c i es regardi ng f emal es i n the Reserve . 
See ref erence (aj ) and other associ ated directi ves for guidance . 

2. MOS Assigni ng/Changing/Voiding . The MOS is used to i dentif y skil l ­
knowl edge requi rements o f bil lets on T/Os, to assign Mari nes wi th 
capabil ities appropri ate to requi red b i l l ets, and to manage the f orce . 
Marines wil l be assigned a b i l l et commensurate wi th their pri mary MOS and pay 
grade i n accordance with the current HQMC BIC assignment poli cy. I n most 
cases, Mari nes may be assigned a b i l l et that is o ne pay grade above or below 
their current pay grade. Marines ~ who are not PMOS matches for their 
current bil let are encouraged to conduct an I UT or seek MOS reclassif ication . 
Fai lure to IUT, reclassif y, or accept reassignment may result i n the Mari ne 
bei ng invol untari ly transferred to the IRR by the COMMARFORRES . Assi gnment 
of a PMOS wil l be i n accordance with reference (ak) . 

a. I f a member does not have a PMOS commensurate with the b i l l et 
assigned, the Marine wi l l be assi gned the basic MOS requi red for that bil let 
upon approval f or retraining by DC M&RA (RAM). Marines wil l not be assigned 
t o a BI C f o r which they do not have the appropriate PMOS recorded i n MCTFS 
prior to a DC M&RA (RAM) retraining authorization unless previ ous l y approved 
i n the Inventory Development and Management System (I DMS) by DC M&RA (RAP) in 
the case o f off icers and E-8s/E- 9s , or COMMARFORRES (G- 1), in the case of E- 1 
through E- 7 . The newly awarded basic MOS wil l become that Mari ne's PMOS . 

(1) When a member meets the requi rements f o r a PMOS not recorded in 
MCTFS, acti on wil l be i niti ated to change the PMOS per the instructio ns 
contained in reference (ak) and the previ ous paragraph . Al l primary MOS 
changes requi re HQMC approval and wil l be forwarded to DC M&RA (RA) via the 
chain of command and wi l l be made per the i nstructi ons in ref erence (ad), as 
applicabl e . 

(2) All officer additional MOS (AMOS) changes requi re HQMC approval 
and wil l be f orwarded directl y to DC M&RA (RA) f o r update per the 
instructi ons in reference (ad ) . 

(3) Marines assigned a new basi c MOS are considered f or promoti on i n 
the new MOS category . Mari nes and the command must ensure the Mari ne becomes 
PMOS qual i f ied as soon as possi b l e by attendi ng approved retrai n i ng and/or 
career progression trai n i ng to remain competi t i ve f or promoti on progression. 

b . Upon promotion of a l ieutenant colonel to col onel, the PMOS wil l 
revert to the f irst AMOS and the new PMOS wil l be the appropriate BOXX MOS . 
Legal officers Judge Advocates wi l l retai n 44 02 as thei r PMOS. 

c . Uni t/CO Action 
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(1) Requests for assi gning, changing, or voiding an MOS that requires 
f ormal school training, as indi cated in ref erences (ad) and (ak), wil l be 
submi tted through the appropriate chain of command . Requests must ful l y 
document the trai n i ng , skil ls, and knowledge the indi v i dual possesses f or 
quali f i cati on i n the requested PMOS. The CO ' s endorsement shal l veri fy the 
quali f i cati ons to perform the duties o f the grade in the PMOS requested and 
assignment to a bil let requiring that PMOS . Once endorsed, requests are to 
be forwarded to the DC M&RA (RAM) f or processing v i a the RAM organi zati onal 
mai lbox at joi nAR@usmc . mil . 

(2) Requests should be submitted with the f o l lowi ng enclosures : 

(a) Copies of course completi on certifi cates . 

(b) Copies o f any other appropriate documents. 

(c) Justification for the r equest. 

3. Prior Service (PS) Marines Tr ansferred to the IRR for MOS Incompatibil ity 

a. PS Mari nes (officer and enl isted) assigned to the SMCR, who are not 
quali f i ed by MOS for the bill et to which assi gned, are required to become MOS 
quali fied withi n 12 months from the date that the retraining was authorized 
by DC M&RA (RAM) . A Reserve Marine who has not begun a f ormal school or MOJT 
program withi n 12 months is subject to involuntary transfer to the IRR . 

b . I f the formal school or training was not avai labl e due to no fau l t o f 
the Marine concerned or the uni t , the CO/OI C/I- I wi l l request a reasonabl e 
amount of time to place the Marine into another school seat o r reassi gn the 
Marine to a dif ferent training track v i a IDMS to 6-9MMARFORRES (G- 1) . It is 
the responsibil ity of the uni t , not the i ndividual Marine, to register a 
Marine for formal school . The CO/OIC/I-I wil l document all actions taken, 
i nclude the reason for the waiver to the 12- month rul e , i ntended MOS, and the 
anticipated training completi on date in the I DMS waiver (exception) request. 

c . Recommendations for transfer to the I RR f or f a i lure to obtain an MOS 
wil l be i n i t i ated by the CO/OIC/I-I, and wi l l be forwarded to the 
COMMARFORRES, f or approval . It i s emphasized that I t i s the CO/OIC/I-I' s 
responsibil ity to provi de every opportuni ty f or a Reserve Marine to attend a 
primary MOS school . 

d . Members who fail to compl y with the MOS retraining requirement wi l l 
be counseled 6 months prior to the expirati on of the 12- month period and 
warned o f possi b l e transfe r to the IRR. A Page 11 counseling entry wil l be 
entered i n the Marine's ESR i n accordance with reference (z ), paragraph 6105, 
to document thi s counseling . Ensure a copy of adverse page 1 1 entries are 
f orwarded to DC M&RA (MMRP) f or f i l ing in the OMPF wi thin 30 days of 
counsel ing, per reference (j ) . 
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Reserve Participation, Assignments, Progression, and Retirement 

Section 9 : Billet I dentif ication Code (BI C) Assignment, Management, and 
Reporting Poli cy 

1 . BIC Assignments. Every eff ort will be made to ensure that personnel are 
assigned to val id BICs commensurate with their grade and MOS . Of Hate, This 
secti on applies to SMCR units onl y . BIC assi gnment f or the IMA i s covered in 
reference (g ) . 

a . Assignments may be made one grade above o r below that of the grade 
requi red by the BIC, wi th the excepti on of Reserve colonels, who wi l l onl y be 
assigned to BICs requiring the grade o f 0 - 6, and sergeants major/fi rst 
sergeants , who wi l l be assigned to an approved 8999 bil let . 

b . Personnel possessing a PMOS within the same OccFld may be assi gned a 
BIC with s i mi lar MOS qual i f ications when no vacancy exi sts for their 
grade/MOS, e . g . , an 0321 f i l l ing an 0311 BI C. A Marine servi ng i n a BIC as 
an acceptable MOS substitution does not precl ude approval f or DC M&RA (RAM) ­
funded retraining. 

c. Enl isted Marines wi th an additional MOS that is the PMOS for the BIC 
they are f i l l ing wi l l have the appropri ate addi t i onal MOS run as a PMOS; 
officers wi l l have thei r additi onal MOS run as a PMOS by DC M&RA (RAM) . 

d. Two Marines are not authori zed to fill the same BIC. In the case of 
a 90- day turnover period i n conjuncti on with HQMC- directed assi gnments, the 
o utgoing Marine wil l be ran i n excess usi ng the Excess Billet Identification 
Code Indi cator (EBI ) QEX009" . 

2 . BIC Management 

a. I n s i tuations where two Marines of the same grade and MOS bel ong to a 
uni t where only one BIC is open, the Marine with the greater obli gated 
servi ce remai n i ng wil l be reported in UD in the BIC . The other Marine wi l l 
be run in excess in accordance wi th ref erence (ad) . 

b. For the purpo ses of BIC assignment priori t i zation, Marines with a 
mandator y dri l l participation stop date occurri ng i n the current FY wil l be 
considered the same as a non- obli gor . 

c . Marines ~ who are not a BIC match or who are rendered ineffective 
due to legal , medical, or pendi ng administrative separati on wil l be run i n 
excess . 

3 . BIC Assignment Exceptio n Poli cy. Varying from the T/O manpower 
requi rement negativel y impacts unit readi ness. Therefore , BLC assi gnment 
exception requests wi l l be held to a minimum a nd are subject to the 
f o l lowing : 

a . The COMMARFORRES adjudicates BIC assignment exception requests for 
enlisted Marines with the rank of E-7 and below. Exceptions to E-7 and below 
BIC assignments will not exceed six months without DC M&RA (RAP) authority . 
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b. DC M&RA (RA) adjudicates assignment exception requests for E-8s and 
above. 

c . 
unl ess 
Marine 

Excepti ons wi l l not be approved f or uni ts that are over- strength 
the unit i s experi enci ng a criti cal leadership s hortfall and the 
has the appropri ate rank and MOS to augment the unit accordi ngly . 

d . Reserve BICs wi th assignment exceptions appli ed to them wil l be 
removed f rom the Needs Repor t and wil l not be subject to recrui t i ng eff orts. 

e . Reserve BICs wi th assignment exceptions appli ed to them wil l not be 
consi dered a match for reporting purposes . 

-. COMl''l:ARFORltISS adj'tlelicates BIG assi~ffffleF'lt e,rnefjtioR .t=eq'tlests fo.t= 
enlisted g 7 and below , QC M&R.'\ (R.7',) adjl:ldisa:tes aasigm1mn:t mwep:ti-on 
.t=eq'tlests fo.t= E Bs aad above. 

4. BIC Reporti ng . Commanders shal l ensure accurate and t i mely reporti ng of 
Reserve BICs in MCTFS through the I DMS or the current system o f record . 
Marines without a BIC shall have an EBI reported in MCTFS, per reference 
(ad) . 
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Reserve Participation, Assignments, Progression, and Retirement 

Secti on 10 : Transition~ Into, Within, and Outsi de the RC 

1 . En l isted Specific 

a . Transfer to the Sel Res 

(1) Enl isted members o f the IRR are eli gible for transfer to the SMCR 
provi ded they are physi call y qual i f ied and do not possess a disqual i f y i ng 
Reenl istmen t Eligibil ity (RE) Code . 

(2) Appli cati ons wi l l be processed as f o l lows: 

(a) All PS appl icants wil l be processed by a PSR . The PSR will 
ensure PS joins meet the unit personnel requirements as outlined on the 
appropriate T/O. Any PS joins not commensurate with grade and MOS on the T/O 
must be authorized by the Reserve Affairs BIC assignment policy published 
annually. 

(b) I I/Site Coffifflanders/GOs/OICs and teeir designated 
repreoentatives will ensure P8 joins ffieet unit persennel requireffteHts as 
e~tlined on the appropriate ~/0 , The unit is responsible for providing the 
applicant an orientation brief within the first 30 days of affiliation. The 
orientation may be conducted by the I-I, site commander, the SMCR unit 
CO/OIC, their designated representatives, or the IMA OpSponsor . 

'Phe applicant will be i nterviewed by a unit representative 
prior to beiti:g joined. 'Pee interview fftay be conducted by the I I, Site 
Gmraaander, t.ee 8:HCR unit CO/OIC , or t h e ir designated represe1-1tativeo, or tl!l:e 
IMA Op8"t3onoor . 

(c) The COMMARFORRES/MCIRSA wil l not exceed prescri bed enli sted 
end strengths without prior approval o f DC M&RA (RA) . 

b . Transfer to the I RR 

(1) Mandatory Parti c ipants 

(a) Normall y , mandatory parti c i pants wi l l be retained i n an SMCR 
uni t for the durati on of the participation requirements contained i n thei r 
contracts. However, Marines with a remai ning I DT obl igation may be 
transferred to the IRR upon wri tten request f rom the member via the chain of 
command to the COMMARFORRES us i ng the f ormat in Figure 4-9 . Some of the more 
common reasons are : 

1. Excessi ve commuti ng distance (for more detail s see 
Chapter 7, section 1 o f thi s Order) . 

2 . Foreign travel/resi dency in excess o f 60 days (for more 
details see Chapter 5, section 4 5 of this Order) . 

3. Civi l ian empl oyment training . 
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(b) Orders for mandatory participants transferred to the IRR 
prior to the expiration of their MDPSD wi l l i nclude the f o l lowi ng statement: 

"As a mandato ry participant you must reenlist/extend in the Marine Corps 
Reserve f or a total period of (years/months) . This period is inclusive 
of the t i me you are assigned to the IRR and the remaining unserved 
portion of your statutory mandatory dri l l ing obligation you incurred on 
your initial entry into the Marine Corps Reserve . You are further 
informed that you must re-affiliate lJy (dale) Lu L·e:::;wne yuuL' mandalury 
dri l l ing obligation as required by Titl e 10 , U. S . C. and MCO 1001R.1L . If 
unabl e to re- affi liate by the speci fied date, you must noti fy the Dir 
MCI RSA or f ormer parent command. Failure to re-affiliate by the 
specified date coul d result i n admi nistrative separation . If all owed to 
transfer to the IRR f or the duration o f your contract you will 
immediately notify the Dir MCIRSA of any changes in your status whi ch 
wil l a l low you to resume your dri l l ing obligation." 

(c) I f the Marine does not have enough time on contract to 
fulfill his obl igation, a request wil l be submi tted to DC M&RA (RA) via the 
Total Force Retention System (TFRS) to extend or reenlist the Marine, as 
required . The extension or reenl istment wi l l take into consideration 
remaining contractual drill ing obli gati on and must be executed by the Marine 
pri or to transferring to the IRR . Upon approval of the extension or 
reenl istment, MARFORRES/MCI RSA will be responsible to adjust the MDPSD within 
MCTFS . The Reserve Component Code (RCC) wi l l continue to reflect what the 
Marine original ly contracted for upon their initial enl istment into the SMCR. 

(d) The Dir MCI RSA wi l l establi sh procedures to monitor mandatory 
parti cipants assigned to the IRR to ensure they resume thei r MSO in the 
Sel Res once the period in the IRR has expired. Upon re- affil iati on with an 
SMCR unit and pri or to transf er from the IRR, the MDPSD wil l be adjusted by 
the Dir MCIRSA to reflect the entire period spent i n the IRR . 

(e) Requests for discharge may be approved by DC M&RA (MMSR) or 
the general courts- martial convening authority (GCMCA) as directed by per 
reference (z ). 

(2) Parti cipants wi thout an IDT Obl igation 

(a) Voluntary Transfer . COs/OICs/OpSponsors may transfer SMCR 
participants not havi ng an IDT obli gati on from the SMCR to the IRR upon 
request of the indi v i dual. 

(b) Involuntary Transfer 

1. SMCR Unit Members . I n no case wi l l an SMCR Marine be 
involuntarily transferred to the IRR without COMMARFORRES approval . The 
COMMARFORRES may involuntaril y transfer an enlisted Marine from the SMCR to 
the I RR upon : 

~- Compl eting prescribed tour length or any authorized 
extensions or part thereof, as appl icable, e . g . , sergeants major/fi rst 
sergeants. 
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b. Failing to be approved for retraining withi n 90 days 
from the date they no l onger meet the MOS and grade requirements for the 
bil let to which they are assi gned, unless waived by the COMMARFORRES in 
accordance with secti on fH:fte-9 of this Chapter. 

c. Exceedi ng billet grade as the resul t o f promoti on 
except as provi ded in section ~ 9 of this Chapter. 

d . Performing in an unacceptable manner . Refer to 
secti ons .:l;.w.e-2 and ~ 3 o f thi s Chapter for addi t i onal gui dance . In cases 
where the Marine shows no potenti al for mobil ization, the commander shoul d 
consi der processi ng the Marine for admi n i strative separation vice 
i nvoluntari ly transferring to the I RR . 

~- Unit deacti vati on, relocation, or l oss o f bil let as a 
resul t o f reorganization i f n o other vacancies exist . 

2 . IMA Members. For IMA Marines, see reference (g ). 

(3) SMCR Marines (mandatory and non-mandatory parti c ipants) 
transferred to the IRR will be issued orders per Figure 4-9 . Onl y mandatory 
parti c ipants transferred from the SMCR to the I RR wil l be required to sign a 
recei v i ng endorsement. 

(4) Uni ts transferring Marines to the I RR wil l ensure that a 
certi fied true copy of the most recent DD 2808, "Report of Medi cal 
Examinati on," i s p l aced i n the Marine'sservise ressrd/ESR along with the 
transfer orders. 

c . Transfer to the AR . AR quali f i cati ons and administrati ve 
requi rements are contained in ref erence (h ) 

d. Enl isted Inter- Unit Transfer (IUT) 

(1) Mandatory Parti c ipants 

(a) Upon changing permanent residence outs i de of reasonable 
commuting distance from their present SMCR unit, 
Marines with an I DT/AT obli gati on will be transferred to another SMCR uni t 
withi n a reasonable commuti ng distance o f their new residence upon approval 
of COMMARFORRES (Gl) . Unit commanders will joi n mandatory participants 
regardl ess of grade/MOS or existi ng T/O vacanci es provi ded : 

1. Even if the Marine is authori zed to perform EPD(s) at the 
prospecti ve new unit , the Marine ' s current command wi l l mai ntai n OM reporti ng 
responsibil ities unti l a l l mi ssed I DTs (in the preceding 12 months) are 
resol ved . A Marine may schedul e the EDP with either the gaining unit 
(subject to approval of the gaining uni t commander) o r thei r current unit. 
Even if the Marine is authorized to dri l l at the prospective new unit, the 
Marine's current command wi l l conti nue to report the required UD entries . 
Onl y upon fu l l resolution of a l l mi ssed I DTs wi ll the Marine be authori zed to 
transfer . Marines who do not schedule EDPs will be retained by the ori ginal 
uni t and processed as an unsatisfactory partici pant. 
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2 . A Marine whose transf er precl udes attendance at the 
regul arly schedul ed AT period of e i ther the transferring or gai n i ng uni t wi l l 
schedul e an alternate period of AT upon joi n ing the new uni t . 

3 . If a mandatory participant is not MOS quali f i ed f or a T/O 
bil let o f the gai n i ng unit, the uni t CO/OIC wil l submit a request to DC M&RA 
(RA) to have the member trained i n an MOS on the unit T/O . 

4. When there is more than one SMCR unit within reasonable 
commuting distance, the mandatory parti c ipant wil l be joined to the uni t for 
which the Marine is most c l osel y MOS qual liled . 

(b) Under no c ircumstances wi l l a mandatory parti c i pant be 
all owed to transf er to the IRR prior to the MDPSD without COMMARFORRES 
approval . Mandatory participants sti l l have an obl igation under thei r MSO 
and are subject to involuntary separati on per ref erence (v) . Shoul d a 
mandatory parti c i pant ' s new residence be determined to be outsi de of a 
reasonabl e commuting d i stance to an SMCR unit as defi ned in chapter 7, 
secti on 1 of this Order, then the Marine may e l ect to submi t a request for 
t ransfer to the I RR to the COMMARFORRES via the appropriate chain of command 
(see Figure 4-8) . Calculation ef a reaseflable eefflffiuting distance shall 
e;wlude §ender restricted uaits or billets for feHtale Hariaes. 

(c) The Dir MCI RSA wi l l closely monitor the heffle address primary 
residence address of mandatory participants transferred to the IRR based on 
excessive commuti ng distance . Should the Marine relocate to a new address 
that is within a reasonable commuti ng distance of an SMCR uni t, then the Dir 
MCI RSA wi l l notif y COMMARFORRES (Gl) . MARFORRES will then issue orders to 
the Marine, with a copy to the gaining un it , directing the individual to 
report to the nearest SMCR unit. Shoul d the Marine f a i l to report as 
directed, the Dir MCI RSA wi l l process the individual for involuntary 
administrative separati on per ref erence (z ) . 

(2) Non- Mandatory Parti c ipants . No n - mandatory participants may 
transfer to another SMCR unit provi ded they meet basi c prerequi s i tes for 
reenl istment and unit BIC needs and t h e gaini ng unit commander recommends the 
transfer upon approval by COMMARFORRES (G- 1) . 

(3) Marines who are in a Temporaril y Not Physically Quali f i ed/Not 
Physi call y Qual ified (TNPQ/NPQ) status or in receipt o f LOD benefits who 
rel ocate to accept c i v i lian employment or f or educati onal reasons may execute 
an IUT provided the gai ning uni t commander agrees to such a transfer . 

(4) The transferring unit wil l mail a copy o f IUT orders (Figure 4-
10) , and service treatment r ecords (STR) (whi ch includes both medical and 
dental r ecords) of the Marines to the gai n i ng uni t per reference (f) . fflf­
those Hariaes affiliatiag with the IHA. pro§raffl, the records iadieated above 
aleng with a eep~ ef the transfer erders will be ferwarded ts D~r HCIRSA, 
2000 Opeleusao ."\.ve , Hew Orleans , Ll'.t 70146 70114 . 

e . Enl isted Inter- service Transf er 

(1) Per ref erence (a l ), the requesting Service is not authori zed to 
enlist or appoi nt a member i n to their Servi ce without the approval o f the 
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Marine Corps . Inter- service transfer requests wi l l contain the gai n i ng 
Servi ce ' s statement i ndicating a word descripti on of the OccFld i nto which 
the member wi l l be enli sted. If the member desires to become a commi ssioned 
officer of the gaining RC , then a statement must be provi ded from the Off icer 
Sel ection Secti on or the Reserve Of f i cer Trai n i ng Corps (ROTC) unit (if 
enrol led in an ROTC program) . The DD 368 , "Request f or Condi t i onal Rel ease," 
does not fulfi l l this requi rement and wil l be mai ntai ned at the uni t unti l 
f inal disposi t i on i s received. 

(2) Requests for inter- service transf ers for mandatory participants 
wil l be submi tted, per Fi gure 4-11, to the COMMARFORRES t or determinati on 
regardl ess o f the component or branch of the Armed Forces to which the Mari ne 
i s requesti ng entry. Under no c i rcumstances wi l l an offi c i a l document 
authori z i ng transfer , such as the DD 368, be s i gned bel ow the l evel of the 
COMMARFORRES (G- 1) . Due to the 30- day processi ng requi rement, submit DD 368 
directl y to the COMMARFORRES v i a the f i rst 0 - 5 l evel commander in the chain 
of command . 

(3) Requests for inter- service transf er~ for non- mandatory 
parti cipants o f the SMCR units wi l l be submitted, per f igure 4- 11, to the g; 

commanders o f their respective MSC for determination, regardl ess of the 
component or branch of the Armed Forces to which the Mari ne i s requesti ng 
entry. Under no circumstances will an o f fic i a l document authorizing 
transfer, such as the DD 368, be s i gned bel ow the l evel of MSC Headquarters. 
Due to the 30- day processing requirement, submit the DD 368 directl y to the 
respective MSC CG via the f irst 0 - 5 l evel commander i n the chai n of command. 

(4) Requests for inter- service transfers of mandatory parti c i pants o f 
the I RR er IHA Prograffi will be submitted, per Figure 4- 11, to the 
COMMARFORRES fo r dete r mination . Under no circumstances wil l an official 
document authorizing transf er, such as the DD Form 368 , be s i gned bel ow the 
l evel of the COMMARFORRES (G- 1). 

(5) All requests for inter- service transf er or augmentati on for non­
mandatory parti c i pants of the IRR or IM.", will be submitted, per Figure 4-1 1 , 
to the Di r MCIRSA for determi nati on. Under no c i rcumstances wi l l an o f f i c i a l 
document authorizing transfer, such as the DD Form 368, be s i gned bel ow the 
l evel of the Di r MCIRSA. 

(6) The gaini ng Servi ce wil l be notif ied of the fina l disposi t i on 
withi n 30 days from the date of the member ' s request . Mandatory participants 
who are members of the IRR for whatever reason- e . g . , commuting d i stance, 
rel igious missi onary obligati ons- wi l l submi t their request to the 
COMMARFORRES v i a Di r MCIRSA. 

(7) Mandatory partici pants will execute a new enl istment contract f o r 
that portion of the current MSO not yet served wi th the Marine Corps Reserve . 
The gai n i ng Servi ce wil l provide to the l osing command a copy of the new DD 
Form 4, "Enlistment/Reenl istment Document Armed Forces of the Uni ted States," 
and a copy o f the compl eted DD Form 368 to e f fect proper d i scharge authority . 
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(8) An enli sted Marine must be a sati s f actory parti c ipant at the t i me 
the request i s initiated and must remai n a sati sfactory parti c ipant 
throughout the appl ication process . Marines pending an inter- servi ce 
transfer are stil l required to attend all schedul ed I DTs and peri ods o f 
active duty with thei r parent SMCR unit until f inal disposi t i on of their 
request i s made . Marines i n a TNPQ/NPQ status are not e l igible f or an inter­
servi ce transfer unti l they are f ound f it f or full duty . 

(9) Marines who have received the SRIP Bonus during their current 
enl istmen t must honor the conditi ons of the i ncentive or f i nancial obli gati on 
i n ful l or refund the unearned portion o f the i ncentive or financial 
obl igation, upon approval of DC M&RA (RA). 

f. Return to Active Duty. Enl isted Reserve Marines may request 
enlistffient/roenlistffiont augmentation into -i-n- the AC per reference (n ) . 

2 . Officer Speci f i c 

a . Transfer to the SMCR 

(1) Eli g i b i lity to Transfer 

(a) An IRR offi cer is eli g i b l e for transf er to the SMCR provi ded: 

1. The off icer i s physical ly quali f i ed. 

2 . The off icer i s juni or to the CO/OIC of the unit to which 
applying, except when applyin g for the CO/OIC bi l let or when appl ying to join 
an IMA detachment . 

(b) Regul ar off icers or AR o f f i cers who have had one or more 
f a i lures o f sel ecti on to the next higher grade who have been transferred to 
the Unrestricted Reserve UR are eli g i b l e for SMCR membershi p . Fail ure o f 
sel ection to the next higher grade should not precl ude an off icer from 
joining an SMCR unit. 

(2) SMCR Application Procedures 

(a) Officers desiring transfer to an SMCR bil let must submi t a 
request to the appropri ate CO/OIC/OpSponsor . 

(b) I f an officer i s transf erring f rom the IRR, the unit 
commander/detachment OI C must process the appli cati on through the PSR to 
verif y the status of the appl icant . Offi cers requesting an I UT from another 
SMCR b i l l et may correspond d i rectly with the unit commander; however , an IUT 
wil l not occur prior to approval of COMMARFORRES (G- 1) . 

(c) In cases where new joins do not have the MOS/background 
quali f i cati ons , COs/OICs/OpSponsors or the PSR (in the case of an I RR Marine) 
shall request retraining approval from DC M&RA (RA) i n accordance with the 
SMCR Lateral Move/Retraining Program. 

b. Transfer t o t he I RR 
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(1) Vol untary Transfer . COs/OI Cs/OpSponsors may transf er Reserve 
officers from the SMCR to the IRR at the o f f i cer ' s request, as long as that 
off icer does not have an IDT obli gation . 

(2) Invol untary Transfer . The COMMARFORRES may i nvol untari ly 
transfer Reserve offi cers f rom the SMCR to the IRR. Unless otherwi se 
directed by the DC M&RA (RA) , the COMMARFORRES wi l l i nvol untari ly transfer 
Reserve off icers to the I RR upon : 

(a) Compl eting prescribed tour length or any authorized 
extensions or part thereof . 

(b) Fai l i ng to become MOS quali f i ed withi n 180 days of joining 
the uni t , unl ess waived by DC M&RA (RA) i n accordance with section fti:.fie. 9 of 
thi s Chapter . 

(c) Exceedi ng bil let grade as the resul t o f promoti on except as 
provi ded in secti on fti:.fie. 9 o f thi s Chapter . 

(d) Performing i n an unacceptable manner, to incl ude, but not 
l imited to : f a i lure to meet prescri bed f l ight- hour mi n i mums, fai l ure to pass 
f l i ght qual ification checks, and fai l ure to compl ete a required physi cal 
examinati on. The fo l lowi ng actions wil l be accompl ished: 

1 . Appropriate comments wi l l be annotated in the Marine's 
FitRep fitness report per ref erence (am) . 

2. Since the transfer is adverse i n nature, the Mari ne bei ng 
transferred shall be a f f o rded the opportunity to rebut/comment on the Page 1 1 
entry and the FitRep f i tness report , as appli cabl e, per references (j ) and 
(am) , respectivel y . 

3 . I n such adverse cases, the commander should consi der 
processing the Marine f or administrative separati on i f there is no 
mobil ization potential . 

(e) Unit deactivati on , rel ocation, or loss of b i l l et as a result 
o f reorgani zati on i f no other vacanci es exi st . 

(f) Reserve o f f icers wi l l not be involuntaril y transferred to the 
IRR due to being passed twi ce for promoti on. 

(3) Pri or to transferri ng a Marine to the I RR, cos wi l l c ounsel 
Marines regardi ng ref erence (j) pertain ing to the MGI B- SR. Off icers e l igible 
f or the MGI B- SR may request a one- year period of non- avai labi l i ty from DC 
M&RA (RA) i n order to l ocate and f i l l a Sel Res bill et . I f the off i cer does 
not return to the Sel Res wi thin one year, MGI B- SR entitlement wil l be 
termi nated . 

(4) Off icers transf erred to the I RR wil l be i ssued orders 
transferring them from the SelRes. A recei v i ng endorsement to these orders 
i s not required to be signed due to the fact that there is no correspondi ng 
report by date on the orders . 
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(5) Uni ts transferring offi cers to the IRR wi l l ensure that a 
certi fied true copy of the most recent DD 2808 is placed in the servi ce 
record/ESR a l ong wi th the transfer orders . 

c . Transfer to the AR . Qual i f ications and procedures to apply to the AR 
program are per provi ded in ref erence (h ) . 

d . Off icer I nter- uni t Transf er (IUT) 

(1) Subject to the recommendati on of the CO/OIC/OpSponsor of the 
uni ts concerned and approval of COMMARFORRES (G- 1) , officers may request 
transfer between SMCR uni ts . Transfer s between I MA detachments are subject 
to the approval of Dir MCIRBA DC M&RA (RAM), IMA Program. Manager, and the 
OpSponsors concerned . 

(2) Upon approval (see Fi gure 4 - 10) , IUT orders wil l be i ssued by the 
parent command . The orders wil l d i rect a report by date and stipul ate that 
the off icer wil l provide the gaining command wi th a eurreRt address p r imary 
residence address , inform them i f he/she is unabl e to report by the date 
directed, or i f circumstances precl ude them f rom joining the unit . 

(3) The transferring unit wil l mail a copy o f I UT orders (Figure 4-
10) , and STR (whi ch i ncludes both medical and dental records) of the Mari ne 
to the gaining unit per reference (j ) . For those Marines affil iati ng with 
the I MA program, the records indi cated above a l ong wi th a copy of the 
transfer orders wil l be f orwarded to the gaining command Dir HGIRBh , ?QQ0 
Opelousas AVCHUC, New OrleaHo , LA , 70146 540070114 . 

(4) A n ew three- year offi cer tour i s initiated upon change o f SMCR 
uni t (RUC) or I MA platoon code . 

e . Officer I nter- servi ce Transfer 

(1) Transferring o f f i cers to another Service component wi l l be 
eff ected per references -f-a-i-t, (z ), (al), (an), (q ) , and (ao ) . The fol l owing 
suppl emental admi nistrati ve gui dance is provi ded : 

(a) A DD 368 shal l be used i n all cases i nvol v i ng i nter- servi ce 
transfers. 

(b) Secti on I of DD Form 368 shal l be compl eted by an appropriate 
authori ty of the requesting Service and forwarded to the offi cer ' s current 
uni t for submissi on through the chain of command to DC M&RA (MMSR- 5) . 

(c) DC M&RA (MMSR- 5) shal l respond t o the requesting Service 
withi n 30 days o f recei pt of the DD Form 368 . The requesti ng Servi ce i s not 
authori zed to enl ist or appoi nt the member wi thout the approval of the Mari ne 
Corps . 

(d) DC M&RA (MMSR-5) wi l l compl ete Section I I of DD Form 368 . 
All transition benefi ts that result in an additional service obligation that 
cannot be wai ved shal l be documented in Secti on IV. Justification o f 
disapproval shall be documented i n Section IV of DD Form 368 . 
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(e) Upon receipt o f an approved Secti on I I, t he gai n i ng Servi ce 
may process the member for enlistment o r appoin tment . The gaining Service 
shall certi fy by completing Secti on III that the member has been enli sted or 
appoi nted , and the appropri ate change i n strength . 

(f) I f the requesti ng Servi ce does not enli st or appoint the 
member, Secti on I V shal l be completed with an explanation and returned to the 
DC M&RA (MMSR- 5) not later than the expiration date of approval i ndicated i n 
Secti on I I . 

(g) The Marine Corps shal l process the member f or separation and 
report the appropri ate change i n strength upon receipt o f the compl eted DD 
Form 368 and documentation o f the Oath o f Off ice . 

(h) Streng th Accounting Requi rements. The Defense Manpower Data 
Center (DMDC) shall produce an automated match report f rom the Reserve 
Components Common Personnel Data System (RCCPDS) and the Automated Extracts 
of Active Duty Military Personnel Records under reference (am) a n d provide 
such report to each component of the Military Servi ces on a monthly basis . 
Upon receipt o f thi s report i ndicating the dual affiliati on of a member, a 
copy wi l l be provided to the COMMARFORRES so that the duplicati on can be 
resol ved . The Mari ne Corps may use the match report as verif ication that the 
member has been enlisted or appoi nted i n another Service . Both Servi ces 
shall ensure proper strength accounti ng changes are entered into thei r 
respective automated personnel system within two reporting peri ods . 

(2) I nter- servi ce Transfer into the Marine Corps Reserve . Joining 
other RC officers to the Mari ne Corps Reserve wil l be affected ~ in 
accordance with reference (ap) . 

f. Return to the Regul ar Marine Corps 

(1) Marines i n the grades of major a n d below may request to Return to 
Active Duty (RAD) i n the AC per ref erence (q ) . 

(2) Opportuni t i es vary based upon the manpower needs o f the AC . 

3 . Religious Missionary Obli gati on 

a . A mandatory participant who i ncurs a religious mi ssionary obl igation 
~ that conf l i cts wi th Reserve training wi l l request authori zati on from 
the COMMARFORRES to transfer to the Standby Reserve (see Figure 4-13). I f 
the missionary obligati on involves foreign travel /residency, the noti f i cati on 
wil l be submi tted per the examples in Figure 4- 14 (Sample Request f or Foreign 
Travel Less than 60 Days) o r Figure 4-15 (Sampl e Request for Transfer to the 
IRR due to Foreign Travel /Residency in Excess of 60 Days) . 

b . A mandatory participant must agree to transfer to the Standby Reserve 
for the period o f the rel igious obligation, and to resume SMCR participation 
upon completi on of that obl igation . I f the Marine fai l s to re- a f f i l i ate wi th 
the SMCR upon compl etion o f their rel igious obl igation, they will be subject 
to involuntary admi n i strati ve separation for unsati sfactory parti c i pati o n for 
failure to resume parti c i pati o n, as authori zed by l aw. 
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c. I f the Mari ne does not have enough t i me on contract to fulfi l l h i s 
obl igation, a request wil l be submi tted to DC M&RA (RA) via the TFRS to 
extend or reenl ist the Mari ne, as required . The extension or reenl istment 
must be executed by the Marine prior to transfer . Upon re- a f f i l i ation wi th 
an SMCR uni t and prior to transfer from the I RR, the Dir MCIRSA wil l adjust 
the MDPSD to refl ect the enti re period spent in the I RR . The RCC wil l 
conti nue to ref lect what the Mari ne ori g i nall y contracted f or upon h i s 
i n i t i a l enl istment in the SMCR . 

d. Uni ts joi n i ng Marines from a reli g i ous mi ssionary obl igation who d i d 
not previ ousl y have their mandatory dri l l ing obli gati on date extended by the 
Dir MCIRSA wi l l contact COMMARFORRES (G- 1) to have the MDPSD adj usted f or the 
period that they were not a member of the SMCR . For exampl e, i f the member 
was transferred to the IRR for two years and h i s original mandatory drill 
participation stop ~ date was 1 August 2015, that date woul d be extended 
to 1 August 2017 . 
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Type of Duty Ready Reserve 
SelRes IRR 

SMCR IMA 

Inactive Dut;t 

IDT 
- Regularly Scheduled X X 
- ATP X X 
- AFTP X X 
- RMP X 
- Associate Duty* X* X* 
- Appropriate Duty* X* X* X* 

Muster Duty X 

FHD X X X 

Active Dut;t 
ADT 

- AT X X 
- IADT X 
- OTD 
- RCT X 

ADOT 
- ADOS X X X 

Involuntary AD X X X 

*Non- pay status . Retirement points are awarded. 

Standby 
ASL 

X* 
X* 

X* 
X 
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Reserve 
ISL 

X 

Figure 4-1.--Creditable Membership Point Opportunities . 
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Figure 4- 2 .--Minimum Points Required to Establi sh a Parti a l Anniversary Year 
as Qual ifying Servi ce. 
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N umb er of Day s in 
a n Active St a tus 

M i nimu m 

Figure 4- 3 . --Membership Poi nts for a Partial Year . 
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TYPE DUTY MINIMUM TIME 
REQUIRED 

ADOS, EAD, or 1 Day 
ADT 
Associate 4 Hours 

Appropri ate 4 Hours 

Seminars/ 4 Hours 
Confer ences 
Physical Exam 4 Hours 

Acquire 1 20 Hours 
enlistment Equivalent 
o r 1 officer 
accession in 
USMC/USMCR 
MCJROTC Unit 4 Hours 
Assis t ance 
Acquire 1 PS I RR 12 Hours 
who fil l s SELRES Equivalent 
b i llet 
Correspondence 4 Hours 
St udies 

Membership 1 Year 

IDT peri ods 4 Hours 

AFTP/ATP 4 Hours 

RMP 4 Hours 

EIO/EIN 4 Hours 

FHD/MFH 2 Hours 

MTU meetings 4 Hours 

MTU Command Duty 4 Hours 

MTU Instruction 4 Hours 
Preparation 

AUTHORITY 
REQUIRED 
Orders 

Orders 

Orders 

Orders 

As Directed 

CO RS 
Approval 

CO MCD 
Approval 
Dir MCIRSA 
Approval 

Di r 
MCI/Other 
Service 
MCR 
Membership 
UMS 

UMS 

UMS 

UMS 

UMS 

UMS 
Membership 
ore, MTU 
Approval 
or e, MTU 
Approval 

IDT AD 
POINTS POINTS 

1 

1 

1 

1 

1 

10 

1 

6 

1 

15 

1 

1 

1 

1 

1 

1 

1 

1 
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MAX * PTS 

365,366 
/year 
2/day 

2/day 

1/day 

2/year 

40/yr 

2/day 

36/year 

N/A 

15/year 

2/day 

2/day 

1/day 

2/day 

1 /day 

2/day 

2/day 

2/day 

Figure 4- 4 . --Reference Table for Inactive/Active Duty Points . 
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SAMPLE STATEMENT OF UNDERSTANDI NG 
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FY-17 SELECTED MARINE CORPS RESERVE LATERAL MOVE PROGRAM 

1. I _______________ / ______ _ am a f f i l i ating or 
(Ran k- L. Name , F. Name MI ) (EDIPI)/(MOS) USMC 

reenlisti ng to f i l l a Bi l let Identi f i cati on Code (BIC) wi th an SMCR uni t for 
whi ch I am not MOS qual i f ied. Initial 

2 . I acknowl edge that I have read MARADMIN ____ / and meet a l l 
eli g i b i l i ty criteri a for this retraining program . Initial 

3 . If I am applying for a Necessary MOS (NMOS) , I understand that I must 
compl ete a l l required training wi thout a break in between schools . 

Initial 

4. I wil l i ncur the obligati ons o f thi s retrai n i ng program, as f o l lows : 

a . As a participant in thi s program, I agree to obtain the requi red 
contractual obl igation and a f fil i ate wi th the f o l lowi ng uni t : 

UNIT NAME BIC 

UIC RUC MCC PMOS ___ . (FROM SMCR BIC REPORT) 

b . I understand that I wil l incur a 1 - year (12- month) drilling 
obligation for attendance at an MOS p r oduci ng schoo l of 5 weeks or less i n 
l e ngth, and my Mandatory Dril l Participation Stop Date (MDPSD) may be 
adjusted to coi ncide wi th my incur red obl igation . I n i t i a l 

c . I understand that I wil l incur a 2 - year (24 - month) dril ling 
obl igation for attendance at an MOS produci ng schoo l of more than 5 weeks to 
12 weeks in l ength, and my MDPSD wi l l be adjusted to coinci de with my 
i ncurred obligati on. I n i t i a l 

d . I understand that I wil l incur a 3 - year (36- month) drilli ng 
obligation for attendance at an MOS produci ng school o f more than 12 weeks in 
l ength, and my MDPSD may be adjusted to coi ncide wi th my incurred obl igation . 

I n i t i a l 

e. I understand that my obli gated t i me starts the day I report to acti ve 
duty for attendance at my assigned retrai n i ng school . I n i t i a l 

f . If I incur a peri od of authorized non- avail abil ity (as determined by 
the Commander, Mari ne Forces Reser ve) , I wi l l extend my period o f servi ce 
obl igation in the SMCR in order to ful f i l l my 24- month or 36- month 
obl igation . I n i t i a l 

g . I understand that fa i lure to sati s f y a l l retrai n i ng requi rements set 
f orth under thi s program may d i squali fy f urther parti c i pati on i n this 
program. Ini t i a l 

Figure 4- 5 .--Sampl e Statement of Understandi ng (SOU) . 
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FY-17 SELECTED MARINE CORPS RESERVE LATERAL MOVE PROGRAM 

5 . Program approval wi l l be revoked for the fol l owing reasons : 

a . 
request . 

Fai lure to join t he SMCR unit within 45 days of the approved trai n i ng 
Initial 

b . Sel ecti on to Staf f Sergeant or Major, unl ess my retraining request is 
for the 0202 , 0211 , 0241, 0261, 0530, or 0532 MOS . Initial 

c. Fai lure to attend schedul ed training wi thout requesti ng to reschedule 
per the current MARADMI N; o r due to reschedul ing, f a i lure to attend the 
schedul ed training wi thin 12 months of joining the unit . Initial 

d . Fai lure to complete training due to disci p l inary acti on or academic 
f a i lure . Initial 

e . Executi on of an i nter- uni t transf er (IUT) without pri or approval from 
CMC (RAP) Initial 

f . Dropping to the I RR without pri or approval from CMC (RAP) 
Initial 

6. Commuti ng distance . I understand that as a result of MOS retrai n i ng, I am 
wai v i ng the commuting distance requirement per MCO 1001R . 1L W/CH 1 . 

Initial 

7 . Understandi ng . I understand each o f the statements above and understand 
that they are i ntended to constitute a l l promises or commitments made to me 
i n conjunction wi th my participation in the SMCR Lateral Move Program. 

PRINTED NAME AND GRADE OF MARINE 

PRI NTED NAME AND GRADE OF 
PSR/CAREER PLANNER 

PRINTED NAME AND GRADE OF 
GAI NING UNI T WITNESSING OFFICER 

CMC ( RAM) ~ APPROVAL ENDORSEMENT 

SIGNATURE OF MARI NE 

SIGNATURE OF PRS/CAREER 
PLANNER 

SIGNATURE OF WITNESSING 
OFFICER 

Initial 

DATE 

DATE 

DATE 

1 . Your request for retrai n i ng has been deni ed due to ____________ _ 

CMC (RAM) ~ RETRAINING PROGRAM MANAGER SIGNATURE DATE 

Fi gure 4- 5 .--Sampl e Statement o f Understandi ng (SOU) (Continued) 
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FY-17 SELECTED MARINE CORPS RESERVE LATERAL MOVE PROGRAM 

CMC (RAM) !H4l OIC/SNCOIC NAME SIGNATURE DATE 

2. Your request for retrai n i ng has been approved . The approved Statement of 
Understandi ng (SOU) shal l be filed in your e l ectronic servi ce record . 

CMC (RAM) R-Hl RETRAINING PROGRAM MANAGER SI GNATURE DATE 

CMC (RAM) R-Hl OIC/SNCOI C NAME SI GNATURE DATE 

Figure 4- 5 .--Sampl e Statement o f Understandi ng (SOU) (Continued) 
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From: 
To : 

Subj : 

Letterhead 

Commandi ng Off icer , Unit Short Title 

MCO 1001R . 1L 
23 DEC 2015 

SSIC 
Of f i ce Code 
Date 

Marine Concerned (Rank F. Name MIL . Name (EDI PI )/MOS USMCR) 

UNSATI SFACTORY PARTI CIPATION IN THE SELECTED MARINE CORPS RESERVE 

1 . You have been declared an unsatisfactory participant in the Sel ected 
Marin e Corps Reserve (SMCR) f or the f o l lowi ng reasons : (li st def iciencies) 

2 . You are advised that, shoul d your unsatisfactory participation continue , 
you may be subject to the f o l lowing : 

a. Discharge from the Mari ne Corps Reserve with a possible 
characterization o f service of conditions other than honorabl e . 

b . Administrative reduction to the next lower grade . 

c . Termination of Reserve Montgomery GI Bill and Sel ected Mari ne Corps 
Reserve (SMCR) Incentive Program benefi ts . 

d . Termination of Serviceman' s Group Life Insurance (SGLI) coverage . 

e . Adverse fitness report (FitRep) (sergeants and above) o r adverse 
conduct marks (corporal s and below) . 

f. Derogatory comments entered i nto your official mi l i tary personnel 
file (OMPF) . 

3 . To regain a satisfactory status , you must correct your defi c i enci es . You 
may do this through the performance of equi valent duty peri ods (EDPs) . You 
may make arrangements f or such by reporti ng to __________ i n person, 
cal l i ng by phone, or writing a letter to me. Thi s acti on must be taken 
withi n 20 days from the date o f thi s letter. 

4. You have the r i ght and are encouraged to submit a statement i n your 
behal f . Your statement shoul d incl ude any hardship or medi cal problems that 
may have precluded your attendance at schedul ed I DTs . Any statement that you 
make will be considered i n determining the proper course o f action . 

5. I f you have any questions concerning my contemplated acti on , or i f you 
desire c l arif ication or f urther i nformati on concerning any aspect of this 
matter, you may contact 

SI GNATURE 

Figure 4-6 . - - Sampl e Unsati s factory Parti c i pati on Letter . 
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From: 
To : 

Letterhead 

Commanding General , Marine Corps Mobi l i zati on Command 
RANK FNAME MI LNAME EDI PI / MOS USMC 
(ADDRESS) 
(CI TY, STATE ZIP) 

Subj : TEMPORARY SUSPENSION OF TRANSFER TO THE STANDBY RESERVE 
INACTIVE STATUS LIST (I SL) DUE TO RESERVE SANCTUARY STATUS 

Ref : (a) l O U . S . C 
(b) SECNAVI NST 1920 . 6C 
(c) MCO Pl900 . 16F (MARCORSEPMAN) 
(d) MCO 1001R. 1 W/ CH 1 (MCRAMM) 

Encl : (1) Reserve Facts 

MCO 1001R . 1L 
23 DEC 2015 

SSIC 
Off ice Code 
Date 

1 . Public Law (reference (a)) requi res o f f i cers not yet eli g i b l e for 
retirment to obtain 27 Reserve Reti rement Poi nts to be retained i n the 
Individual Ready Reserve (IRR) beyond their Mil itary Service Obil igation. 

2 . Based on resul ts o f a recent audit o f your record, you wil l be transferred 
to the ISL, by reason of fai l ing to earn 27 Reserve Retirement Points during 
your last anniversary year on DD MMM YY . 

3 . Due to your current status o f havi ng obtai ned 18 satisfactory years 
towards retirement, thi s before menti oned transfer has been suspended f or 3 
years until DD MMM YY to provide you the opportunity to remai n in the Ready 
Reserve to obtain retirement e l igibility . Thi s status i s a l so known as 
"Reserve Sanctuary" . It is important to note that two compl ete addi t i onal 
anniversary years, each with a mi n i mum o f 50 points, is requi red to obtain 20 
satisfictory years towards reti rement eli g i b i l i ty. 

4. Obtaining 27 points duri ng any anniversary year wi l l also remove the 
before mentioned d i scharge date and rel ease you from being transferred to the 
ISL. However, you may sti l l be subject to other career and service 
l imitations not mentioned in this l etter . 

5. Pl ease review your Career Reti rement Credit Record (CRCR), l ocated on your 
Marine OnLine (MOL) account . If you bel ieve your CRCR i s incorrect , please 
submit documentation to thi s command to correct your CRCR. 

6 . As a reminder, the f o l lowi ng additional conditions apply to service in the 
IRR: 

a. Members o f the I RR must provide the Commandi ng General , Mari ne Corps 
Mobil ization Command (MOBCOM) with the fol l owing information : 

Fi gure 4 - 7 .-- Sample Temporary Suspension of Transfer to the ISL Due t o 
Reserve Sanctuary Status . 
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(1) Current mai l i ng address , 

(2) Civil ian empl oyment i n f ormati on , 

(3) Changes to physical condi t i on , and 

(4) Changes to dependency status . 

MCO 1001R . 1L 
23 DEC 2015 

b. Mobi l i zati on of the IRR is authori zed in time o f war or nati onal 
emergency declared by Congress or when otherwise authorized by law . 
professional mi l i tary educati on , funeral honor duty , and 
associate/appropriate duty orders . 

7 . Participation opti ons that may f acil itate obtaining reti rement eli g i b i l i ty 
i nclude the f o l lowing : 

a. Join a Sel ected Mari ne Corps Reserve (SMCR) Unit or Indi v i dual 
Mobil ization Augmentee (I MA) bill et. If you choose this option, all requi red 
joi n acti ons must be completed wi thin 60 days of receipt of thi s letter . 
Bil let vacancies for SMCR/ I MA are l isted in Reseve Duty OnLine (RDOL), or 
contact the nearest Pri or Servi ce Recruiter at www .mcrc . u smc . mi l / G3 / PSR . 

b. Volunteer for acti ve duty orders. Indi v i dual s approved f or active 
duty orders wil l remain i n the Ready Reserve . 

c . Obtain i nactive duty poi nts by other means to incl ude participation 
i n professi o nal mil itary educatio n , f uneral honor duty, and 
associate/appropriate duty orders. 

8. I f you have any questi ons about yo ur current status, please contact XXXX 
XXXXX at 1- 800- 255- 5082, extension XXXX . You are encouraged to submit all 
questions and documentati on directl y to MOBCOM using our on l ine Customer 
Servi ce Center at : http: //mobcom . mf r . usmc.mil / . (A l i nk i s located at the 
very bottom of the MOBCOM homepage . ) You will recei ve a tracking number for 
your request, and periodi c updates as i t is processed. 

Copy to : 
MMSR- 5 
MMSB- 20 

SI GNATURE 

Figure 4- 7 . - - Sample Temporary Suspension o f Transfer to the I SL Due to 
Reserve Sanctuary Status 
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Figure 4- 8 .--Officer Minimum Participation Process Map . 

4-53 Enclosure (2) 



Letterhead 

From: Sergeant Joe S. Smith (EDIPI )/(MOS) USMCR 

MCO 1001R . 1L 
23 DEC 2015 

Date 

To : Commander, Marine Forces Reserve , 2000 Opelousas Avenue , New Orl eans , 
LA 70114- 5014 

Via : (1) Appropriate Chai n o f Command 

Subj : REQUEST FOR TRANSFER TO THE INDI VI DUAL READY RESERVE (IRR) FOR 
(EXCESSIVE COMMUTING DISTANCE, CIVI LIAN EMPLOYMENT TRAINING, 

EDUCATIONAL CONFLICT, ETC.) 

Ref: (a) MCO 1001R . 1L w/CH 1 

Encl : (1) Appropri ate documentation 

1. 
of 

Per the ref erence, 
to 

I request to be transf erred to the I RR f or the period 
(use this paragraph for requests for specific 

periods o f time such as; to attend police academy, fire fighter school , 
undercover police work, etc . ). Enclosure (1) contains the documentation to 
support my request . 

o r 

1. Per the reference , I request to be transf erred to the I RR for the 
duration o f my enli stment contract due to (excessive commuting distance, 
civilian employment conflict, educational conflict, etc.) . (Note: Member 
must have relocated to an area where no other SMCR unit is within a 
reasonable commuting distance. ) Enclosure (1) contai ns the documentati o n to 
support my request . 

2 . My home .,_ddress primary residence address i s ______ _ and tel ephone 
number is 
(Note: If the member has not relocated at the time the request is made, 
indicate an alternate next of kin's address and phone number, other than 
member' s spouse , if married. ) 

3. The anticipated dates of my absence are: From _________ to 
(Note: For attendance at civilian employment 

training which will exceed 3 months or more. ) 

4. I understand that I must rejoin my parent SMCR unit by the date specifi ed 
i n the approval authori ty l etter to resume my parti c i pati on requi rements . 

or 

Figure 4- 9 .--Sample Request f or Transfer to the IRR f or Reason Other than 
Religi ous Mi ssionary Obl igation . 
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4 . I understand that shoul d I have a change in status such as relocati ng 
withi n a reasonable commuti ng distance o f an SMCR uni t whil e a member of the 
IRR, I wi l l notif y the Dir MCIRSA i mmediately either in wri t i ng (Di r MCIRSA, 
2000 Opel ousas Avenue, New Orleans LA 70114- 5014) (Appli cabl e to Marines 
ori g i nall y transf erred to the IRR f or the duration o f their contract) . 

Note: Paragraphs 5 and 6 apply t o mandatory participants with a mandatory 
drilling obligation remaining on their initial enlistment contract who will 
be absent from their parent command for 4 months o r longer. 

5 . Shoul d this request be approved, I voluntaril y agree to reenl ist/extend 
i n the Mari ne Corps Reserve f or a total period o f ____ year(s), 
month(s) . The indi cated peri od of _____ year(s) , ______ month(s) is 
i nclusive o f the t i me I am assi gned to the IRR and the remaining unserved 
porti on of my statutory obl igation I incurred upon my i n i t i a l entry i nto the 
Uni ted States Marine Corps Reserve . 

6. I understand this agreement to reenli st/extend in the Marine Corps 
Reserve requi res me to meet Marine Corps Reserve regulati ons concerni ng 
parti c i pati on requi rements . I must attend a l l dril l peri ods and peri ods o f 
annual trai n i ng duty during my total enli stment. 

SI GNATURE 

Figure 4- 9 .--Sample Request f or Transfer to the I RR for Reasons Other Than 
Religi ous Mi ssionary Obl igation (Continued) 
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From: 
To : 

Subj : 

Ref: 

Encl : 

Letterhead 

MCO 1001R . 1L 
23 DEC 2015 

SSIC 
Of f i ce Code 
Date 

Direct or , Marine Cor ps Individual Reserve Support Act i vity 
RANK FNAME MI LNAME (EDI PI) / MOS USMCR 
( STREET ADDRESS) 
(CITY, STATE ZI P) 

NOTIFICATI ON OF SERVICE OBLI GATION I N THE UNITED STATES MARI NE CORPS 
RESERVE 

(a) 10 U.S.C 
(b) SECNAVINST 1920 . 6C CH 5 
(c) MCO 1900 . 16 W/CH 1 

(1) Sample Resignati on from the U. S . Marine Corps Reserve 
(2) Reserve Facts 

1. Thi s letter i s sent to ensure you understand the laws and pol icies 
governi ng your status i n the United States Mari ne Corps Reserve . 

2. Publi c Law (reference (a)) requires that commissi oned officers remain i n 
the Reserve until compl etio n of their Mil itary Service Obli gati on (MSO) . 
Typica l ly, that obl igation is for a total of ~ 8 years ; mixed between 
active and reserve service . 

3 . Our records show that you were commissi oned a second l i eutenant o n DD MMM 
YYYY and wi l l compl ete 8 years o f commissioned service on DD MMM YYYY. At 
thi s t i me your MSO wi l l be complete . 

4. Upon completi on of your MSO , you have several options. Thi nk about the 
experience you have to offer and what your service coul d mean to your fe l low 
Marines . I know that any decision to stay in the Corps i s both very 
i mportant and very personal - one that has far reachi ng eff ects o n both you 
and your fami ly. As our past Commandant has stated, "Our Nation is at war -
our Corps i s at war - f ighting a determined enemy bent on terror and 
domination . " Make no mistake, it i s a war we must wi n! Success by the enemy 
wil l dramatical ly change the worl d as we know i t, l eavi ng a harsh environment 
f or our chi ldren and grandchi ldren to endure . Keep thi s in mind as you 
consi der these opti ons : 

a . Remai n in the I ndividual Ready Reserve (I RR) . Note that Publ ic Law 
requi res o f f i cers to obtain 27 Reserve Reti rement Poi nts per year to be 
retai ned in the IRR beyond thei r MSO. Of f i cers who earn less than 27 Reserve 
Retirement Points wil l be automatical ly transferred to the Inacti ve Status 
List (I SL) , unl ess resi gnation is sooner requested. 

b. Request resignati on o f your commi ssion . The earl iest you may request 
resignati on i s 14 months prior to the c ompl etion of your MSO . See encl osure 
(1) f or f ormat . 

c. Joi n a Selected Marine Corps Reserve (SMCR) uni t, the I ndividual 

Figure 4 - 10 .--Sampl e MSO Obli gation Letter . 
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Mobil ization Augmentee (I MA) program, o r volunteer to fi l l a mobi l i zati on or 
activation b i l l et . Company grade officers may qual i f y for an SMCR 
aff i l iati on bonus of $XX,XXX duri ng FYXX. Bi l l et vacanci es f or SMCR/IMA are 
l isted in Marine Onli ne {MOL) , or contact the nearest Pri or Servi ce Recruiter 
(PSR) : www . mcrc . usmc . mil/G3/PSR . Enclosure (2) contains addi t i onal 
i n f ormati on to help you i n your decision . 

5. While you serve i n the IRR the fol l owing conditions apply : 

a . Members of the IRR must provide the Dir MCIRSA wi th the fo l lowi ng 
i n f ormati on : 

(1) Currettt mailittg address Primary Residence Address , 

(2) Civil ian empl oyment i n f ormati on (CEI) , 

(3) Changes to physical condi t i on, and 

(4) Changes to dependency status . 

b . Mobil ization of the I RR i s authorized i n t i me of war or national 
emergency declared by Congress or when other wise authorized by law. 

6 . If you have any questio ns regardi ng the i nfo rmati on provi ded in thi s 
l etter, please contact (appr opriate POC) at 1- 800- 255- 5082, extension XXXX . 
You are encouraged to submi t a l l questi ons and documentation directly to 
MARFORRES Customer Service Center {CSC) [mfr . csc@marf orres . usmc . mil ] , MCI RSA . 
You wil l receive a tracking number for your request, and peri odic updates as 
i t is processed . 

7 . For a more in- depth review o f your indivi dual circumstances , you may 
schedul e career counsel ing wi th the Reserve Career Counselors at HQMC by 
cal l i ng 877 41§ 927§ (Option§) 703-43~-9785, onl ine at 
wwww . manpower.usmc . mi l - > Reserve Marine - > RAM - > Career Advisory Cell (RAM-
3) P:C'P ) Career Couaseling, or by e - mai l i ng smb_rnanpower cac@usmc.mil . 

SI GNATURE 

Figure 4- 10 . - - Sampl e MSO Obl i gati on Letter {Conti nued) . 
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From: 
To : 
Via: 

Rank F . NAME MIL.NAME (EDI PI) / (MOS) USMCR 
Commandant of the Marine Corps (MMSR-5) 

(1) Director, Marine Corps Indivi dual Reserve Support 
Activit y, 2 000 Opelousas Ave, New Orleans LA, 70114- 5014 

MCO 1001R . 1L 
23 DEC 2015 

(2) Commanding General, Force Headquarters Group, 2000 Opelousas Ave, 
New Orleans, LA, 70114 - 5014 

Subj : RESIGNATION FROM THE U. S. MARINE CORPS RESERVE 

Ref: (a) CMC ltr 1001 RAP of DD MMM YY 

1 . Per t he reference, I am withi n 14 months o f my military servi ce 
obl igation (MSO ) and e l ect the fol l owing opti on: 

( ) I REQUEST TO RESIGN MY COMMISSION IN THE UNITED STATES 
MARINE CORPS RESERVE EFFECTIVE 

I can be contacted at 
(PROVIDE TELEPHONE NUMBER) 

(Si gnature) 

Note: THIS FORM MUST BE RECEIVED BY MMSR-5 NOT LESS THAN FOUR MONTHS PRIOR TO 
THE REQUESTED DATE OF RESIGNATION. 

Figure 4-11 .--Sampl e MSO Obl i gation Letter (Continued) . 
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From: 
To : 

Subj : 

Ref : 

Letterhead 

Commandi ng Off icer, Company L, 3d Battal ion, 23d Marines 
Ser geant Joe S . Smith (EDI P I )/MOS USMCR 

INTER- UNIT TRANSFER (I UT) ORDERS 

(a) MCO 1001R. 1L W/ CH 1 
(b) COMMARFORRES IUT authorizat ion of (Date ) 

MCO 1001R . 1L 
23 DEC 2015 

SSI C 
Off ice Code 
Date 

(c) Phonecon b t wn GySgt Smith (Co L , 3/23) and SSgt Smith (Co B, 4th 
Recon Bn) of (Date) 

1 . Per the authori ty contained i n reference (a) and (b) and as discussed i n 
reference (c) , e f fective (time) , (date), you are hereby transferred to the 
Commanding Offi cer , Company B, 4th Reconnai ssance Battali on, 4th Mari ne 
Division, 2120 8th Avenue North, Bi l l ings, Montana, 59101- 0398; RUC 14703; 
phone (406) 249- 1100 . You are d i rected to report to the commandi ng officer 
of your new uni t by 0730 on (Date) . (Note : The report date wi l l normal l y be 
the next regularl y scheduled dril l date . ) 

2 . Your attention is directed to the f act that you are requi red to 
parti cipate in 100 percent of your scheduled dril ls . You performed your last 
satisfactory dril l on (dates) with this command. Your next dri l l with your 
new command is (give dates). 

3 . If , as a result of this transfer , you have not attended regul arly 
schedul ed annual trai n i ng (AT), you are directed to schedul e an alternate 
annual trai n i ng (Al t AT) wi th your new command . 

4. I f your MOS i s not compatible with a T/O b i l l et of your new command, you 
wil l be requi red to retrain i n an MOS requi red by the gai n i ng command. 

5. You have g i ven your ne11 address primary residence addre3s as (address) , 
phone (123) 456- 7890 . Should you have a change i n address , or be unabl e to 
compl y wi th the provi s i ons contai ned in paragraph 1 above, you are d i rected 
to immedi atel y noti fy the commanding o f f i cer of the gai n i ng command . Fai lure 
to report on the date designated wi thout proper authori ty wil l c l assi fy you 
as an unsatisfactory participant and appropri ate admi n i strative action wi l l 
be initiated agai nst you . 

6. Any travel involved i n the execution of these orders wi l l be at no 
expense to the Government . 

Copy to: 
Gai n i ng Command 
ESR 

I. B. MARINE 
By d i rection 

Figure 4- 12. --Sampl e Letter- SMCR Inter- Unit Transfer (I UT) Orders . 
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RECEIVI NG ENDORSEMENT Date 
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1. I recei ved these orders at (place of receipt) at (time) on (date). I 
understand that I am to report no l ater than (time) on (date) to the 
Commanding Of f i cer, Company B, 4th Reconnai ssance Battali on, Bi l l ings , 
Montana . I f urther understand that fa i lure to report on the date designated 
without proper authority wi l l classify me as an unsatisfactory participant 
and as such wil l result i n appropri ate admi n i strati ve action being taken 
against me . 

SI GNATURE 

Figure 4- 12. --Sampl e Letter- Type SMCR Inter- uni t Transf er (IUT) Orders 
(Continued) 
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Letterhead 
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Date 

From: Sergeant Joe S. Smith (EDIPI )/MOS USMCR 
To : 

Via : 

Commander, Marine Forces Reserve , 2000 Opelousas Avenue , New Orl eans , 
LA 70114- 5014 
(1) Immedi ate Chai n o f Command 

Subj : REQUEST FOR INTER- SERVICE TRANSFER 

(a) MCO 1001R . 1L W/CH 1 Ref: 
(b) MCO 1900 . 16 W/CH 1 

Encl : (1) Gaining Component Statement 
(2) Statement from col lege or university (if appli cabl e) 
(3) DD Form 368 (Request for Conditional Release) 

1. Per the ref erences, I request an inter- service transf er to (name o f 
mil itary branch) . Enclosure (1) contai ns confi rmation o f my request . 

2 . The f o l lowi ng information is provided: 

a. Applicant's l ast, first, and middle name . 

b. (EDIPI) 

c . Rank, date of rank, and mil itary occupati onal speci a l ty (MOS). 

d . Component code (COMP CODE), e . g ., USMCR (K4 )) . 

e . Organization to whi ch assigned. 

f. Hoff!e address Primary Residence Address/home and work phone numbers . 

g . Years, months, and days o f total service at the time the appl ication . 

h . Summary of other inter- service transf ers, i f any . 

i. Date and p l ace o f birth. 

j. Citizenship and how acquired . 

k. Summary of mi l i tary duties performed. 

1. Bri ef descripti on of educational credential s and mi litary and 
civilian prof essi onal quali f i cati ons . 

m. Reason for requesti ng transfer . 

Figure 4-12.--Sample Request f or I nter- Servi ce Transfer (I UT) Orders 
(Conti nued) . 
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(Note: Complete justification must be approved . 
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If the request is being made 
for educational benefits , accept a Reserve commission in another branch of 
Service , or enroll in an ROTC program , a statement from the college must be 
provided attesting to the fact that the Marine is currently enrolled in an 
accredited training program, etc . This would be enclosure (2)). 

3 . I aff irm that I am 
bei ng made . I further 
i nto another branch of 

a sati s f actory parti c i pant at the t i me thi s 
a f f i rm that I am f u l ly quali f i ed phys i call y 
the Armed Forces . 

request is 
to enl ist 

4 . I understand that I am stil l required to attend all periods of scheduled 
d ri l l s and peri ods of Annual Trai n i ng (AT} whil e d i sposition of my request is 
bei ng made . Fail ure to do so wil l result in this appli cati on bei ng withdrawn 
by my uni t commander . 

5. I further understand that I am not authorized to s i gn any 
Enl istment/Reenli stment contract o f the Armed Forces (DD Form 4 ) for the 
gai n i ng component that I am requesting an i nter- servi ce transfer to, unti l 
f inal disposi t i on of my request i s received and I receive enclosure (3) with 
approval signature. 

6. I n the event of approval, I wil l accept assignment to, and participate 
in, the accredi ted training program of the c omponent to whi ch I am requesti ng 
the i nter- servi ce transfer . I further understand that in the event o f 
approval of thi s request, I must enlist/reenl ist for the portion of my 
unserved 8 year obl igation that remai ns on my i n i t i a l Marine Corps Reserve 
enl istment contract . 

SIGNATURE 

Copy to: 
4th MarDi v, 4th MLG, 4th MAW, FHG (as appli cabl e} 
Intermedi ate chai n of command e.g. , CO/OIC, 3/24, etc . 
CO of RS requesti ng i nter- service of Mari ne concerned. 

Figure 4- 12 .--Sampl e Request for Inter- Service Transfer Orders 
(Continued} 
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From: 
To : 

Via : 

Subj : 

Ref: 

Encl : 

Letterhead 

Sergeant Joe S . Smith EDI PI/MOS USMC 

MCO 1001R . 1L 
23 DEC 2015 

Dat e 

Commander, Marine Forces Reserve, 2000 Opelousas Avenue, New Orl eans, 
LA 70114- 5014 
(1) Appropri a t e chain of command 

REQUEST FOR TRANSFER TO THE STANDBY RESERVE TO FULFILL A RELIGIOUS 
MI SSIONARY OBLIGATION 

(a) MCO 1001R . 1L W/CH 1 

(1) Certif ication o f Sponsor 

1. Per the ref erence, I request to be transferred to the Standby Reserve f or 
the period of my missionary obl igatio n . The encl osure contains certi f i cati on 
of my missi onary obligation and/or commitment from the organi zati on I wil l be 
working f or . 

2. My address whil e perf ormi ng my mi ssionary duties wi l l be : 

3. The anticipated dates of my absence are: 
include orientation training dates for Latter 
Church of Latter Day Saints in Provo, UT. ) 

From to (e . g . , 
Day Sai nts, conducted at the 

4 . I wil l noti fy my former Sel ected Mari ne Corps Reserve (3MCR) unit by the 
date specif ied in the approval authority letter to resume my participatio n 
requi rements . Should I rel ocate outside the reasonable commuti ng distance o f 
my former SMCR unit I wi l l contact the Di r MCIRSA f or further gui dance . 

5. Shoul d this request be approved, I voluntaril y agree to reenl ist/extend 
i n the Mari ne Corps Reserve f or a total period o f year(s) 
month(s) . The indi cated peri od of ____ year(s) ____ month(s) is 
i nclusive of the t i me I am assi gned to the Standby Reserve and the remaining 
unserved portion of my statutory obli gati on I i ncurred on my initial entry 
into the United States Mari ne Corps Reserve. 

6 . I understand this agreement to reenli st/extend in the Marine Corps 
Reserve requi res me to meet Marine Corps regulati ons concerni ng parti cipation 
requi rements. I must attend a l l dri l l peri ods and periods o f AT duty during 
my total enlistment . I understand that my dril l i ng obl igation wi l l be 
extended to _________ should thi s request be approved . I a l so 
understand that , i f eli gibl e for the Montgomery GI Bi l l Sel ected Reserve, my 
eli g i b i l i ty wil l be suspended whi le I am assi gned to the Standby Reserve . 
Eli g i bili ty may onl y be rei nstated when I re- affi l i ate wi th an SMCR uni t on 
or before my specified date. 

Figure 4- 13.--Sample Request f or Tr ansfer t o the Standby Reserve to Fulf i l l a 
Reli g i ous Mi ssionary Obl igation . 
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7 . I understand I am to re- aff i l iate by the specif ied date stated in the 
approval letter by COMMARFORRES to resume my SMCR parti c i pati on in the unit 
from which I was detached , secure a transfer to another SMCR unit , secure an 
inter-service transfer to another Reserve Component (RC), or secure a 
discharge by reason of hardship , dependency , empl oyment necessary to maintain 
the national heal th , safety, or i nterest . 

8. I further understand that i f I fai l to resume parti c ipati on with a unit 
of the SMCR, I wi l l be processed for involuntary admi n i strati ve separation 
f or unsatisfactory participation . 

SI GNATURE 

Figure 4-13 .--Sample Request for Transfer to the St andby Reserve to Fulfill a 
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General Reserve I n f ormati on and Administration 

Section 1 : General I nformati on and Administration 

1 . Overview. Wi thin this chapter and the fol l owing three chapters, general 
and speci f i c Reserve admi n i strati on and i n f ormati on i s presented . Common 
i n f ormati on that pertai ns to two or more sub- components (SelRes , IRR, and 
Standby Reserve) will be found wi thin thi s Chapter . Functi ons that onl y 
pertain to the SelRes wi l l be f ound i n Chapter 7 , the I RR i n Chapter 8 , and 
the Standby Reserve i n Chapter 9 . 

2. Administrative Revi ews 

a . Audits shal l be conducted i n accordance with Chapter 12 of the MCTFS 
Personnel Reporti ng I nstructi on User ' s Manual (MCTFS PRIUM). 

b . Tri enni a l Records Audit 

(1) A f ormal revi ew of a member ' s administrative records wi l l be 
conducted at least trienniall y (every three years) or as appl icable (i . e . , 
pre- deployment and post- deployment) . 

(2) Auditing the SelRes wil l be accompl ished by SMCR unit commanders 
or, for I MA Marines , by MARFORRES (G- 1) during the Reserve Mari ne ' s 
anniversary month or whenever circumstances dictate an audi t . 

(3) During an audit, the Mari ne ' s Pri mary Residence, Basi c Indi v i dual 
Record/Basi c Trai n i ng Record (BIR/BTR) , CRCR, Record o f Emergency Data (RED), 
Servi ce member's Group Li fe I nsurance (SGLI ) , Famil y SGLI , Traumati c SGLI , 
Def ense Enrol lment El igibil ity Reporting System (DEERS) i n f ormati on, and 
Medical and Dental information wi l l be audi ted, i nspected , vali dated, and 
certi f i ed. 

(4) Additional audi ts, such as annual audits preceding 
be conducted at any time as .may be d i rected by the commander . 
(f), Chapter 5 for fu r ther guidance on audi ts . 

unit AT, may 
See reference 

c . Annual Administrati ve Screeni ng . An admi n i strati ve screeni ng is a 
l ess formal review and usuall y not as comprehensi ve as an audit . Screeni ng 
the Sel Res will be accompli shed annuall y by SMCR unit commanders or, for IMA 
Marines , by MARFORRES (G- 1) during the Mari ne's anniversary month . IRR and 
Standby Reserve members wil l be screened by MCI RSA. At a minimum, the 
fo l lowi ng records wil l be reviewed and certif ied during an admi n i strati ve 
screen: Primary Resi dence , CRCR, RED, SGLI, and Fami ly SGLI . 

d . Off icer Screeni ng . 
reviewed to ensure mi n i mum 
remai n in an acti ve status . 
i nsight on the CRCR. 

e. Separation Audi t . 
a review and update of the 
record, RED, and SGLI . At 

During this review, an o f f i cer' s CRCR wil l be 
Reserve reti rement credi ts have been earned to 

See section 3 o f thi s Chapter for addi t i onal 

Mari nes being transferred to the I RR wil l incl ude 
contact information refl ected in their i ndividual 
a mi n i mum, Marines must provide a Primary 
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Residence Address, a personal phone number , and an emai l address that i s not 
on the "usmc . mi l" domain . 

3 . Ongoing Screeni ng . All Reserve Marines are requi red to update the 
f o l lowi ng data whenever changes occur . IMAs (to incl ude PIP members) are 
required LO notify their chain of command and I RRs are required to noti fy 
MCI RSA of any change o f the f o l lowi ng i n f ormati on . These changes may be 
requested via MOL . 

a . Pri mary Residence Address (requires two f orms of source documentati on 
i n order to establish or change thi s address). 

b . Telephone number . 

c . Marital status . 

d. Number o f dependents . 

e. Civil ian Empl oyment I nformati on (CEI). 

f. Phys i cal conditi o n which woul d prevent the member from attaining the 
physi cal or mental standar ds prescribed by the Marine Corps. 

4 . Civil ian Employment Informati on (CEI) 

a . CEI Overview 

(1) DoD requires a l l Ready Reserve members to update thei r respective 
servi ce on thei r CEI annual ly, or when thei r empl oyment i nformati on changes, 
whi chever comes first. 

(2) Fai lure o r refusal to provi de employment- related information, or 
provi d i ng f a l se employment-related information may result in admi n i strative 
action or punishment under Arti c l e 92 (Dereliction o f Duty) and/or Arti c l e 
107 (False Offi c i a l Statement) o f reference (ap) . 

(3) Marines can update thei r CEI data via the "Personal Info" tab in 
MOL . 

(4) Marines can obtain more informati on o n this program, and via the 
DMDC website (https : //www . dmdc . osd . mi l/esgr/ ), or by v i siti ng the websi te of 
the Office of the Assistant Secretary of Defense - Manpower and Reserve 
Affai rs (OASD- M&RA). 
(http: //ra . defense . gov/Programs/Civil Empl o yme nti nfo r matio n . aspx ) 

b . Responsibil ities and Tasks 

(1) Marine Forces Reserve (MARFORRES) MARFORRES i s tasked with 
mai ntaini ng CEI program compl iance goal s establ ished by OASD- M&RA for members 
of SMCR units. 

(a) Screen PS Marines (to include those applying for IMA 
positions) for CEI compli ance before affecting the join entry i nto MCTFS . 
Marines wil l not be joined unti l verifi ed as compli ant . Those PS Marines who 
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are bei ng accessed into the Reserves a f ter broken servi ce (o f f contract) wi l l 
have 30 days from the date the initial j oin entry posts to update their CEI 
data . 

(b) Ensure subordinate commands tasked wi th the administratio n o f 
mobilizatio n processing centers and mobil ization processing stati ons 
incorporate CEI data col l ecti on i nto mobilization and demobil ization 
procedures . 

(2) MARFORRES/MCI RSA. MARFORRES/WCI~l;L'\. i s tasked with maintaining 
CEI program compl iance goals for the IMA program, while MCIRSA is tasked to 
do so for the I RR . Incorpor ate CEI data coll ecti on int o admini strati ve joi n 
and audit procedures , i nclude CEI data coll ecti on i n procedures f or Marines 
transitioni ng f rom the AC to the IRR, and i nclude CEI data coll ecti on as part 
of the IRR screening process. 

(3) Uni t Leaders . Prior to positivel y endorsing tour extension 
requests , reenl istment requests , or any orders request (AT, schools , ADOS, 
etc.) for Ready Reserve Marines, unit l eaders (COs/OI Cs/I-Is/OpSponsors) wi ll 
ensure CEI data has been submitted by the requesting member. 

(4) I ndividual Reserve Marines . Marines o f the Sel Res (i ncludi ng 
members of SMCR units, and IMAs) as Hell as and Marines o f the IRR are 
requi red by l aw to update their CEI data on an annual basis or upon change o f 
employment status, whichever occurs first. 

(5) HQMC, M&RA 

(a) RA Di v i sion (RAM) Serve as the CEI program funct i onal l iaison 
with the OASD-RA . 

(b) MI Di v i sion . Serve as the CEI program systems l i a i son wi th 
OASD-M&RA i n concert wi th the DMDC . 

c . Data Requests 

(1) CEI data requests internal to the Marine Corps Reserve are 
submi tted to DC M&RA (MI) via the chain o f command, unl ess the request 
i nvol ves Service- level v i s ibi l i ty , in whi ch case it shoul d be submi tted t o 
the Director, Marine Co rps Staff (DMCS) f o r proper routing at HQMC . 

(2) CEI data r equests external to the Marine Co rps Reserve (e . g. , 
MARFORs, other service support , f ederal agencies) wil l be r o uted v i a f o rmal 
tasker through DMCS , Plans, Pol icies, and Operati ons (PP&O), M&RA (RAM). The 
l ist of appli cants wi l l be provided by DC M&RA (RAM) f o r sourci ng. CEI data 
request must include : 

(a) Full justif ication (e . g ., missi on- essenti a l f or mobil ization 
planning; i n connecti on with Emplo yer Support o f the Guard and Reserve (ESGR) 
initiative; CMC- directed initiati ve) 

(b) Level o f v i s i bility (e . g . , DoD, CMC, COMMARFORRES) 
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(c) Applicabl e parameters (e . g . , rank(s) , MOS(s) , and Standard 
Occupation Cl assi f i cati on (SOC) codes) . SOC codes can be accessed from the 
U. S. Department of Labor , Bureau of Stati stics website . 

(3) Civil ian empl oyers o f RC members shal l not be contacted i n any 
manner using any informatio n that would i dentif y Ser vice members empl oyed by 
that empl oyer without the pri or consent of the Service members . 

(4) CEI data is protected under the Pri vacy Act of 1974 and shoul d be 
handl ed accordi ngly . 

5 . Mandatory Direct Deposi t (DD) 

a . The Direct Deposit/El ectronic Funds Transfer (DD/EFT) program i s 
mandatory f or all Reserve Marines. Marines i n the IRR are required to enroll 
i n DD/EFT upon reenli stment or assi gnment to acti ve duty (pai d/nonpai d) . 

b . Wai vers. Payment by EFT may be wai ved in rare instances for those 
with a mental i mpai rment or who l ive in a remote geographic l ocation wi th no 
access to DD . 
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General Reserve I n f ormati on and Administration 

Se c t ion 2 : Drill Ma nager H!ent Hod1,1l o (DMM) 

1 . Requirements, Transition, and Manpower Management System Total Foroe 
A:clfftiRiotratiofl: 8 yotem Dri l l Manag e r f!l'e:I.Tt- Modul e (~ RTAMMS DMH) 

a . Purpose and Administration 

(1) The TFAS DMM is a web- based system that automates the dri l l 
accountin.g and pay processes for SMCR and I MA Marines. 

(2) DM provides the capabil ity to all ocate, schedul e, manage, muster, 
report , and pay I DT dri lls, APD to incl ude ATP, RMPs , AFTPs, and FHDs. 

(3) RTAMMS ~ DM is accessi b l e from the M&RA Manpower I n f ormati on 
(MI ) portal via "www . manpower . usmc . mi l ". 

(4) All Reserve uni ts are requi red to use DM as the sol e source f or 
dri l l accounting and payment . 

(a) At the unit l evel, a l l types o f pai d dril ls f or assigned RC 
members shall be submitted v i a DM. 

(b) Drill reporti ng via UD is no longer authori zed . 

(5) M&RA (RA) serves as the functional sponsor o f 
sponsor provi des overal l program oversi ght , review o f the 
control board ' s recommendations, priorit i zati on of system 
and pol icy development and impl ementati on. 

DM . The funct i onal 
confi gurati on 
change requests, 

(6) MARFORRES ensures SMCR unit compl iance wi th RTAMMS ~ DM 
pol icy, and serves as a subj ect matter expert on the control conf iguration 
board, and provides assistance to SMCR units wi th DMM questions. 

(7) MCI RSA administr ati vely assists I MA OpSponsors and provides 
remedial dril l entries as needed . 

(8) The RTAMMS ~ DM program management off ice wi thin MARCORSYSCOM 
i s responsi b l e for the execution, directi on, and funding o f RTAMMS ~ DM 
regardi ng all eff orts f or post depl oyment support , configuration changes, 
inf ormation assurance , maintenance and software updates, interf ace 
agreements , hel p desk support, and future updates to trai n i ng manuals . 

b . Training . DM users can f amil iari ze themsel ves wi th DM by compl eting 
onl ine computer based training (avail able withi n the RTAMMS -T-¥A& DM 
appli cati on) . 

2 . User Roles and Responsi b i l i t i es 

a. Dri l l Manager (DM) 

(1) The DM Manager may grant user permissions by signing DD Form 577 
and assigns and removes individual user roles through the Drill Management 
Module. g r ants and reH!oves individ1,1al usor rolos , 
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(2) Thi s role i s the responsi b i l i ty of the CO or the OI C and should 
also be del egated to the I - I , site commander , personnel off icer, 
administrative o f f i cer , SgtMaj , lstSgt, or admi n i strati ve chi e f. 

(3) Thi s role can be assi gned to multiple users, but the DM Manager 
must hold the grade of E8 or h i gher or be an E6 or above wi th the PMOS o f 
0111 (Administrative Speciali st) . 

(4) For the I MA, MCIRSA performs the role of DM Manager . 
may be appointed on a case- by- case basi s at the platoon l evel by 
(RA) . 

DM Manager 
the M&RA 

(5) The DM is requi red to retri eve, work, and mai ntai n the Roles 
report (PDF format) i n command f i les for current p l us two years. 

(a) The Rol es report identi f i es Marines who hol d DM rol es withi n 
a uni t and identi f i es users who are not accessi ng their accounts and may need 
those rol es removed . 

(b) Thi s report wil l be uti l i zed to val idate DD Form 577, 
"Appointment/Termination Record - Authori zed Si gnature , " and assi gnment 
l etters f or DM roles . 

(c) Thi s report i s required to be retri eved and worked monthl y . 

b . Approver 

(1) The approver certifies the unit training schedule, indi v i dual 
requests, and the muster sheet , and compl etes corrective acti on requests . 

(2) Thi s role i s the responsi b i l i ty of the co, OI C, or OpSponsor . 

(3) See Figure 5- 1 for an overview o f typical DM Approver actions. 

c. Trusted Agent 

(1) The Trusted Agent acts as the approver in the absence of the CO, 
ore, or OpSponsor . 

(2) Thi s role must be del egated by DD Form 577 to I-I, s i te 
commander , another commissi oned off icer, warrant offi cer, E7 or above, or GS-
7 or above . 

d . Additional Paid Dr i l l (APD) Manager 

(1) The APD Manager manages and tracks the d i stri buti on of APDS f or a 
uni t to i nclude ATPs , RMPs , AFTPs, and FHDs. 

(2) Thi s role i s the responsi b i l i ty of the trai n i ng office (S- 3), or 
appoi nted IMA OpSponsor. 

(3) The APD manager wil l hold the grade of ES or h i gher. 

e. Muster Manager 
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(1) Exports the transacti ons into the UD/MIPS and can i n i t i ate 
corrective acti on requests . This rol e is the responsibil ity o f the 
administrative o f f i ce (S- 1) . 

(2) The Muster Manager must hol d the grade o f ES , GS- 5 , or h i gher . 

(3) The Muster Manager is required to r esearch f ail ed Val idation 
Checks under the Correcti ve Actions tab one day after exporti ng transacti ons 
i nto the UD . 

(4) Additionall y , t he Muster Manager is requi red to retri eve, work, 
and maintai n the Dril ls Certi fied not Exported report (PDF format) in command 
f i l es for current plus two years . 

(a) Thi s report all ows users to readi ly see any dri l l s that have 
been certif ied but not yet submitted for payment . 

(b) Thi s report i s required to be retrieved and worked weekly. 

f . Muster Of f i c i a l 

(1) The Muster Offi c i al verifies the attendance at a dril l . This 
rol e will typical ly also be assigned to Marines i n the Admi n i strati ve Support 
Secti on i n order to enabl e the pull ing o f requi red reports . 

(2) The Musteri ng Official must hol d the grade of E4, GS- 5 , o r 
higher . 

(3) The Muster Of f i c i a l i s required to retrieve, work , and maintain 
the f o l lowi ng reports (PDF format) in command f i l es f or current plus two 
years : 

(a) Drill s Created but Never Mustered. Thi s report i dentifies 
dri l l s awai ting action (i.e., cancel the dril l or make appropri ate 
annotatio ns to the muster sheet), and i s required to be retri eved and wo rked 
weekl y. 

(b) Schedul ed Dri l l s . This report identi f i es trends such as 
uti l i zati on rates (dril ls schedul ed vs . dri l l s avai labl e) for the FY and is 
requi red to be retrieved and worked monthly. 

(c) Dri l l Uni t Summary . This report identi fies whi ch Marines are 
uti l i zing the dif ferent types of avai labl e dril ls , and is requi red to be 
retri eved and worked monthl y. 

g . Proxy 

(1) The Pro xy may submit indivi dual requests on behal f of another 
Marine . 

(2) The Proxy must hold the grade of E4 , GS- 5 , or higher . 

h . Reviewer 

(1) The Reviewer revi ews rescheduled IDT requests for an indi v i dual 
Marine . 

(2) The Reviewer must hol d the grade o f E4 , GS- 5 , or higher. 
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(1) The Schedul e Creator generates the trai n i ng schedul e for the 
uni t . 

(2) Thi s role i s the responsi b i l i ty of the trai n i ng office (S- 3), and 
the schedul e creator must hol d the grade o f ES , GS- 5 , or h i gher . 

j . Standard User 

(1) The Standard User views the uni t ' s scheduled dril l peri od , 
requests RI DTs , and APDs . 

(2) All Marines i n SMCR uni ts and the I MA program must regi ster on 
the M&RA website (www. manpower . usmc . mil ) in order to be granted thi s user 
rol e . 

k. Figure 5- 1 provides an overvi ew of the typi cal Muster 
Manager/Off icial and Approver actions associated wi th DM management . 

3. User Role Wri tten Autho rizati on Documentati on 

a . With the exception o f the standard user (dril l i ng Reserve with no 
speci fic permissi ons), the written authorization documentation for each user 
rol e wi l l be scanned i n to , and maintained withi n , DM . 

b . The bel ow documentati on must be mai ntai ned wi thin DM and the command 
f i l es for each role i dentif ied : 

(1) Dri l l Manager (DM) 

(a) The CO or OIC assigned in writ i ng is the DM Manager. The CO 
(Company, Squadr on , or h i gher) must i nput a copy of the " assumpti on of 
command" correspondence. 

(b) COs, that grant thi s same permi ssion require the desi gnee to 
upl oad DD Form 577 wi thin DM . 

(2) App rover . The CO assigned by assumption of command, or the IMA 
OpSponsor designated by the Command appoi ntment l etter, i s the Approver . 

(3) Trusted Agent. Upl oad DD Form 577 wi thin DMM . 

(4) APD Manager. Upl oad the Assi gnment l etter wi thin DM . 

(5) Muster Manage r , Muster Offi c i a l , Proxy, Reviewer, and Schedul e 
Creator. Upl oad the completed DD Form 577 wi thin DMM. 

(6) Standard User. No desi gnation in wri t i ng requi red . 

c. Assignment o f rol es to those who do not meet the rank requi rements : 

(1) M&RA (RA) approval must be provided i n writing in order t o waive 
the rank requirements associated wi th a DM role, and the corresponding RA 
wai ver letter must be upl oaded in DM to capture the wai ver to pol icy . 
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(2) All wai vers must be provi ded to RA Di v i s i on (RAP) f or SMCR units 
and to (~ RAM-4 ) for IMA units not less than 30 days before the requested 
assignment date. Wai vers wil l not be approved for "Approver" or " Tr usted 
Agent" roles . 

(3) Any user/authority wi thout the required RA waiver i n DMM wi l l 
have their permissi ons suspended . 

d . All permi ssion requests f or IMAs wi l l ori g i nate f rom the appointed 
OpSponsor to MCIRSA. 

4. I DT Accounting 

a . Commanders are responsi b l e for IDT accounti ng . When feasible, a l l 
uni t personnel wi l l assembl e for muster as a s i ngle group i n one locati on . 
The basic documents f or I DT attendance accounti ng are the uni t muster sheet 
(UMS), tee UD, and in the case o f a tel ecommute; the telecommute request and 
tel ecommute l og. Refer to seetieH 3 €4 Chapter 7 , section 3 o f thi s Order 
for more guidance concerning telecommute documentation and authorization . 

b . Uni t Muster Sheet (UMS). The UMS withi n TFAS DM is the source 
document substantiati ng I DT attendance for a l l paid and nonpaid IDTs . Only 
one type o f IDT wil l be reflected on any one UMS report . I f members are 
performing a combination o f I DT types , a separate UMS report wi l l be 
compl eted for each type of IDT peri od. 

(1) A member ' s presence wil l be recorded by an "X" in the block next 
to the indi v i dual' s name . Al l other personnel, i ncludi ng l ate arri vals, wi th 
names appeari ng on the UMS wi l l be recorded as absent with an "A" i n the 
appropriate block, unless t hey are no t scheduled (NS) to attend I DT; 

(2) Personnel NS for IDT wi l l be marked "NS ". Reserve Mari nes 
performing courtesy d ri l l with another command will be annotated as NS on the 
parent command UMS . Reserve Mari nes who are on AD (ADOS , AT, IIADT, school , 
etc.), or who have made arrangements for an RIDT prior to the schedul ed I DT 
wil l be annotated as NS . Additionall y , Reserve Marines who are not requi red 
to attend IDT within 60 days fol l owing release from AD from a period o f 
i nvo l untary activation will also be annotated as NS . Fol lowi ng the NS, 
annotate in the comments column of the muster sheet the reason, e . g ., "RI OT: 
(date) , " "AT/ADOS (date) to (date)/( l ocation), " or "Not requi red to perform 
I DT followi ng rel ease f rom Involuntary Acti vati o n . " A Reserve Mari ne who 
arranges to miss a unit I DT and does not schedule the RIDT prior to the I DT 
i s considered absent from the schedul ed IDT. A reservi st absent from an RI DT 
wil l not be all owed to reschedule and shall be marked absent; 

(3) Reservi sts participating in the "Toys f or Tots" program shoul d be 
given wide lati tude i n the scheduli ng of IDTs i n support o f "Toys f or Tots" 
events . However, IDTs may only be used i n support o f "Toys f or Tots" i f 
activity associ ated with the support is directl y t i ed to a unit MET . The 
CO/OIC/OpSponsor should be very flexibl e in all owing these Mari nes to RIDT 
(if necessary) from regul arly schedul ed dri l l s to support these events on 
n on - drill weekends . ADOS may not be util ized to support "To ys f o r Tots" 
events; 
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(4) Personnel no longer i n the unit due to expi rati on of Reserve ECC, 
requested transfer to the I RR, or approved IUT wi th an e f fective date pri or 
to the scheduled IDT wi l l be mar ked as Non Member (NM) on the UMS ; 

(5) Absences , excused or unexcused, wil l be explained i n the 
"COMMENTS" column. TFAS DMH wi l l f eed repor ting on the UD . The 
CO/OIC/OpSponsor must make an i mmediate attempt to contact an unexcused 
absent member and determi ne the reason for such absence . The 
CO/OIC/OpSponsor wi l l i ndicate in the "COMMENTS" column i f the Mari ne wil l be 
all owed to make- up the absences and whether ~ they will be paid or 
nonpaid . 

(6) In cases o f tardi ness , an annotation wi l l be made i n the 
"COMMENTS" column, and the CO/OIC/OpSponsor wil l indi cate i f the Mari ne wil l 
be a l lowed to make- up the I DT period mi ssed and whether i t 4-s- will be paid or 
nonpaid ; 

(7) I f during a schedul ed dri l l weekend, selected members of the unit 
are schedul ed to perform dril ls whi ch overl ap or are perf ormed away from the 
HTC , those members wi l l be refl ected on a separate muster sheet and annotated 
as such on the main UMS . For example , i f 10 members of a 100- member unit are 
schedul ed for a 5- dri l l weekend so they can go to the rif le range while the 
rest of the uni t is schedul ed to perform only 4 dri l l s that same weekend, the 
10 members wi l l be refl ected on a separate muster sheet; and 

(8) To mi n i mi ze the i mpact on uni t trai n i ng and readi ness , only one 
muster per IDT peri od i s required. Thi s muster wil l be at the d i screti on of 
the CO/OI C/OpSpon sor . Units and sections wil l be accountable f or the 
whereabouts of thei r personnel at all times during the IDT peri od. 

c. Reserve General Off icers 

(1) M&RA, Manpower Management Senior Leaders Branch (MMSL) is 
responsible for Reserve general officer I DT accounting and personnel 
administration . 

(2) The general officer performing the IDT peri od wil l ensure the 
muster sheet ' s admi nistrati ve correctness and sign it to certify completi on 
of IDTs. Reserve general o f f icers are not required to physical ly muster and 
each Reserve general o f ficer wi l l be l i sted on a separate muster sheet . 

(3) A facsimile copy scanned copy of the muster sheet may be sent to 
M&RA (MMSL) at MMSLdesk@usmc . mil for timely reporti ng on the UD and the 
ori g i nal should be maintained by the general o f f i cer for personal record 
keepi ng . 

d. I MA Marines 

(1) Further detai ls on the management and administration of IMAs is 
provi ded in ref erence (g ) . 

(2) The OpSponsor i s respons i b l e for the t i mely and accurate 
reporti ng of thei r IMA ' s IDTs via DMM . 
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(3) Mul t i p l e IDT peri ods may require multiple UMSs to account f or all 
periods of mustering . 

e . Certi f i cati on of UMS 

(1) The Reserve CO/OI C/OpSponsor wi l l certi fy each page of the UMS to 
verify attendance/absence o f Reserve Mari nes , after the f inal muster has been 
taken . I n the absence of the CO/OI C/OpSponsor, a trusted agent designated in 
wri t i ng by the CO/OIC/OpSponsor wil l certif y the UMS . 

(2) For Reserve augment staffs, the respective MSCs may designate i n 
wri t i ng no more than three Reserve offi cers of the staff to certi fy 
attendance/absence o f Reserve Marines . I n the absence of the Reserve staff 
members, the Chief of Staff of the MSC or senior acti ve duty G- 1 offi cer wi l l 
certi fy the UMS. 

5 . I DT Schedul ing 

a . Uni t IDT schedules shal l be prepared, publi shed, and approved withi n 
DMM by the CO, OI C, or desi gnated representative by 1 December of each year. 
The advanced schedule shoul d provide adequate notice to their Marines, who 
may then p l an their activities to minimize d i srupti ons to their fami l ies and 
employers . I n preparing IDT schedules, the CO or OIC must ensure that the 
minimum f our hour requi rement is met for crediting the IDT wi th pay . 

b. OpSponsors for IMAs/MTUs shal l schedule I DT periods by mutual 
agreement with thei r indivi dual Marines a minimum 30 days pri or to the 
schedul ed IDT . 

c . I DT periods may be scheduled or reschedul ed f or an indi v i dual , unit, 
o r p o rtions of a unit where necessary, to meet trai n i ng requi rements and 
performance o f mi ssions. 

(1) DM wi ll not all ow a l ocal Commander bel ow the Bn/Sqd level to 
change or cancel a unit ' s schedul ed dri l l date . 

(2) Reschedul ed uni t IDT periods shal l be announced, scheduled, and 
approved wi thin DMM 30 days i n advance to all ow suf f i c i ent t i me for the 
Marine to be advi sed o f the change . 

(3) Pri mary consideration i n reaching a decision on reschedul ing an 
IDT perio d shal l be the avail abil ity o f the training f o r the member o r unit, 
and/or the benefi t and convenience of the Government . 

(4) I DT periods may be scheduled throughout the month, incl uding 
weekdays , as necessary for trai n i ng and perfo rmance of the unit ' s missi on. 

6 . I DT Attendance 

a . Tardi ness at Muster . SMCR and IMA Mari nes who report l ate f o r muster 
during an I DT period are considered absent from their IDT . 

(1) Excused Tardiness. At the d i screti o n o f the CO/OIC/OpSpo nsor , a 
Marine reporting for IDT tardy may be excused. If the tardiness is excused 
and the Marine is engaged i n trai n i ng for at least two hours of the schedul ed 
f our- hour I DT period, the i ndividual concerned may be given Reserve 

5 -11 Enclosure (2) 



MCO 1001R . 1L 
23 DEC 2015 

retirement credit poi nts ; however, in accordance wi th ref erence (k) pay i s 
not authori zed for IDT peri ods less than four hours . 

(2) Unexcused Tardi ness 

(a) When tardiness is not excused by the CO/OIC/OpSponsor , the 
IDT period wi l l be desi gnated as an unexcused absence, and the Mari ne wil l 
not be authorized to participate in the remai nder of that IDT period . When 
mul t i p l e IDT periods are scheduled in conjuncti on with the IDT in question, 
the Marine wi l l be required to participate in all subsequent IDT peri ods . 

(b) When an IDT peri od i s desi gnated as a n unexcused absence 
because of tardiness , the CO must determi ne whether the i ndividual should be 
given an opportunity to perform an EDP, either wi th pay (EI O) or wi thout pay 
(EI N) , in order to sati sfy participation requirement . 

b. Absence After Muste r 

(1) Unsatisfactory Peri od. An IDT peri od wil l be declared 
unsatisfactory i f a Marine, having reported f or muster, i s subsequently 
absent from the assigned p l ace o f duty wi thout authority . 

(2) Fol low- up Action. Regardless of whether or not disci p l inary 
action is taken, Mari nes absent without authori ty from IDT may e i ther be 
granted an opportunity to perform an EDP to regai n a sati s f actory status or 
have that period remain as unsati s f actory . 

(3) Pay. Marines wil l be pai d for IDT actual ly attended prior to the 
time and date of absence , even i f the I DT i s subsequently declared 
unsatisfactory, as long as the Mari ne was engaged i n trai n i ng f or at least 
f our hours o f the schedul ed I DT period . Under no circumstances wil l IDT pay 
be authorized f or an IDT attended during which the Mari ne was not engaged i n 
at least four hours of trai n i ng. 

c . Absence from IDT 

(1) Authori t y f or Granting Excused Absences . The f o l lowi ng 
individuals may excuse absences f rom IDT for Reserve Mari nes : 

(a) Reserve uni t CO/OIC or desi gnated representative; 

(b) I-Is/si te commanders in the absence of the offi cers l isted 
above; 

(c) I MA OpSponsors or their designated representati ve ; or 

(d) Commanding Generals of MSCs or thei r desi gnated 
repr esentative . 

(2) Cri teri a for Granti ng Excused Absences . Excused absences may be 
granted f or a missed IDT when the absence i s essential to the health or 
wel fare of the Marine or the Mari ne ' s i mmediate fami l y . The term i mmediate 
f amil y means the immedi ate fami ly of e i ther the member or spouse, i ncludi ng 
parents, brothers, s i sters, chi ldren, persons standing in l oco par entis, or 
onl y remaining next of kin . Excused absences may be granted for the 
f o l lowi ng reasons : 
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(a) I l l ness or i n jury of the Marine pri or to IDT when the 
attendi ng physi c i an certi f ies that attendance at IDT woul d be detri mental to 
the health or welfare o f the Marine. 

(b) Mil itary medi cal determination o f not fit f or f u l l duty by 
way of identi f i cati on as TNPQ/TNDQ- Non- Dril l , NPQ , and LOD- Non- Dril l cases . 
Of note, Marines TNPQ shoul d be provi ded every opp o rtunity to dri l l. Upon 
the unit commander requesting medical retenti on review and submissi on of NPQ 
package to BUMED the SMCR Marine wi l l no longer be required to perform any 
IDT/ADT periods. 

(c) A death o r l i fe - threateni ng illness i n the Mari ne's i mmediate 
f amil y . 

(d) An emergency or circumstance whereby attendance at IDT woul d 
create a seri ous and unusual hardship on e i ther the Marine or the Marine's 
i mmediate f amily. 

(e) Automobil e acci dents or i ncidents en route to the Reserve 
Training Center (RTC) . 

(f) Severe incl ement weather conditions o r natural d i sasters 
whi ch prevent the Marine from either undertaking or compl eting the journey to 
the RTC. 

(g) Other reasons as determined by the unit commander. 

(3) Considerations in Granting Excused Absences. Marines are not 
requi red to make up excused absences . The determination wi l l be based on the 
circumstances i nvol ved . A Marine shoul d be excused onl y from the I DT periods 
directl y affected. However, in o rder to maintain their mobil ization 
potenti a l, a l l Marines should be encouraged to perform rescheduled IDTs in 
l ieu of excused absences whenever f easi b l y possible and when the rescheduli ng 
of the respective I DT i s accompli shed i n advance of the muster for the IDT . 

(4) Procedures for Requesti ng Excused Absences 

(a) Marines must request to be excused from anticipated absences 
pri or to the IDT peri od i n questi on . Failure to do so may result i n awardi ng 
o f an unexcused absence . 

(b) Commanders may authorize an EDP for excused absences not to 
exceed four pai d EDPs per FY. 

d . Reschedul ed Inactive Duty Training (RIDT) 

(1) An RI DT period is a period o f training performed on dates other 
than those scheduled for IDT . An RIDT must be requested by the Marine and 
approved wi thin DMM by the CO/OIC/OpSponsor or thei r desi gnee i n advance o f 
the schedul ed I DT f or which i t is requested . Both the RIDT and the I DT i t 
replaces must be performed in the same FY. Marines who do not perform the 
RIDT on the date scheduled will be reported as absent (excused or unexcused) 

(2) The CO/OIC/OpSponsor wi ll track all RIDT peri ods v i a the RI DT 
Report in ~DMM. 
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(3) RIDT requests must be prepared, schedu l ed, and approved withi n 
DMM upon conclusi on of the previous dri l l. RIDT for emergencies may be 
schedul ed and approved a f ter the previous dri l l on a case- by- case basis ; 
however , they must be approved wi thin DMM pri or to the scheduled IDT . 

(4) Marines f a i l i ng to report f or RIDT on the approved rescheduled 
date wi l l be considered absent (either excused or unexcused) . DMl>4 no l onger 
has the capabil ity to rei nstate previ ousl y cancel led RI DTs and an RIDT may 
not be rescheduled . RIDT cannot be "reschedul ed", but an "absence" can be 
made up with an EIO/EIN . 

e. EDP 

(1) An EDP is a period o f i nstructi on or duty, not less than four 
hours i n durati on, performed in connection wi th duties pertai n i ng to the 
Marin e Corps . Such duty may be pai d, designated an "EI O" , or unpai d , 
designated an "EI N" . EDPs (both EI Os and EINs) may be perf ormed by either a 
Reserve off icer or e n l i sted Marine . 

(2) An EDP may be performed to resolve an I DT for whi ch the Marine 
recei ved an excused or unexcused absence . An EIN may be perf ormed to resol ve 
I DT periods whi ch have been declared unsati s f actory . 

(3) Pai d EDPs must be performed withi n 60 cal endar days after the 
missed IDT, and withi n the same FY as the missed IDT . EDPs performed i n a FY 
other than that i n which the IDT was scheduled wi l l be perf ormed wi thout pay . 

(4) There i s no l imit to the number of EDPs that may be authori zed; 
however , payment for such periods wil l be l imited to two per day and a total 
of four per FY . Nonpai d EDPs may be performed only f or absences wi thin the 
previ ous 12 months . 

(5) The combi nati on of regular IDT and EDPs with pay wi l l not exceed 
a total of 48 i n any FY, wi th the excepti on of reserve general o f f i cers who 
may perform up to 60 IDT peri ods per FY. 

(6) An EDP may not be performed on a day on whi ch two other I DT 
periods are performed, but may be performed when only one IDT period, i s 
performed. 

(7) For U4l\. MariRoc I Opaponao ra or t.hoir designated roproaent.at.iva 
fflay aathori12:e pa'fl!!eRt for perforfflaRee o f EQPs . Meff!bers of the Reserve 
augl!lCRt staffs will l3e authorized. sy the respecti•.-e or deoigRated 
roproaontativo . 

(7 ) Payment may not be made f or EDPs performed to make up for pai d 
I DTs that were decl ared unsatisfactory . 

(8 ) Marines shoul d be given the opportunity to perform EDPs i n l i eu 
of being processed as unsatisfactory participants . EDPs performed wi l l be 
credi ted to the oldest IDT requiring resoluti on withi n the previous 12 
months . 

(9 ) EDPs wi l l be scheduled and approved withi n DMM . 

f. Mul t i p l e Peri ods o f I DT 
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(1) At the unit commander ' s discretion, and as manpower f undi ng 
supports, Marines who joi n a dril l i ng reserve uni t a f ter the commencement of 
the FY wi l l be a l lowed to compl ete up to 48 I DT periods withi n the remaining 
FY . Fo r exampl e : A Mari ne joi ns f rom IADT or the AC on 1 August . The 
Marine woul d be authori zed to perform 4 0 IDT peri ods in addition to t he 8 
regul arly schedul ed I DT periods pri or to 1 October . IDT peri ods are not to 
be confused with RI DT periods . Additional paid I DT periods are also 
authori zed in conjuncti on with the 48 authori zed IDT peri ods . This scenari o 
may also appl y to I MAs . 

(2) COs/OICs are required to schedule all d ril l s for a new Marine who 
joi ns a command after the commencement o f the FY in DMM withi n 60 days from 
uni t join date . 

g. I DT whi le i n a Travel Status 

(1) I DT credi t whil e in a travel status may onl y be granted when a 
uni t/indi v i dual f irst musters at the RTC , recei ves instructions and then 
travels to the o f f - s i te IDT l ocation (i f the unit/ i ndividual is i n receipt o f 
I DT travel orders see paragraph (2) bel ow, a l ong wi th i ts sub- paragraphs) . 
The most typi cal exampl e o f the aforementioned p o l i cy i s when a un i t conducts 
a mul tipl e IDT peri od o f f i ve or more I DTs in order to participate in a field 
exercise or rif le range train ing at a site other than the RTC . For example 
Uni t RTC, San Diego, CA: 

1800 Friday 
2000 Friday 

2300 Friday 

Sat/Sun 
1200 Sunday 

1500 Sunday 
1800 Sunday 

(2) 

Muster a t RTC (5 IDT weekend) 
Depart for Field FIREX at 29 Palms 
(IDT credit authorized duri ng travel) 
Arrive 29 Pal ms 

Field FIREX 
Depart 29 Pal ms f or RTC 
(IDT credit authori zed duri ng travel) 
Arrive RTC 
Secure from IDT 

Off- site IDT Peri ods 

(a) Marines directed to perform I DT periods away from the RTC 
wil l be entitled t o Temporar y Duty/ Temporary Additional Duty (TDY/TAD) 
all owances (Per Diem and Travel ) as prescri bed in ref erence (ar ) . 

(b) IDT credi t wi l l not be authorized whi le i n a travel status 
under TDY/TAD orders unless travel under TDY/TAD orders commences from the 
RTC . 

(c) MROWS Or ders wi l l be issued to those Mari nes in the 
performance of the o f f - s i te dri l l. In addi t i on to orders, a UMS must also be 
compl e ted on those Mari nes to account f or the i ndividual ' s muster periods. 
Additionall y , a travel itinerary incl uding times o f departure and arrival 
must be submi tted and attached to the UMS , H .J'Jl 'Jlra¥el Orders a:i:;d i;m 1]51 2 , 

" 'Fravel Voueficr or Sub•, ouehcr, " f or the accurate reporting o f Personnel Tempo 
(PERSTEMPO) and determinati on of IDT Pay/Credit . Thi s should be an o fficial 
travel itinerary provided by a Commerci a l Travel Of f i ce (CTO) (Ravenel 
Travel , SATO Travel , etc . ) 
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(d) Per paragraph 7365 C.2 . of reference (as ) , when the member 
travels directl y from the home/assi gned uni t to the TDY stati on , 
rei mbursement i s l i mi ted to the travel cost f rom the assi gned uni t to the TDY 
stati on . 

(e) Per pararagph 7365 b.2 . b . of reference (as), when the member 
travels between home and an alternate duty/work site, TDY mileage is paid 
only for the distance that exceeds the distance from home to the assigned 
unit since the member is financially responsible for travel from home to the 
assigned unit. 

1200 Friday 

1600 Friday 

1800 Friday 

Sat/Sun 
1600 Sunday 

2000 Sunday 

( f ) For example Uni t RTC , San Diego, CA: 

Marine departs f rom home to local a i rport 
to attend 5 IDT o f f - s i te i n Boise, I D 
Arrive Boi se , ID 
(I DT credi t not authorized during travel. 
Travel and per diem authorized) 
Muster, Boise, ID (Commence IDT) 

IDT Boise, I D 
Secur e f rom IDT . Depart Boi se , ID 
(I DT credi t not authorized during travel. 
Travel and per diem authorized) 
Arri ve home 

Note : Prior to ordering a Mari ne to an off-site IDT, CO/OI Cs must take i nto 
consi derati on the time and d i stance requl L'ec.1 Lu c.;umf.Jl eLe Lhe Lnwel. Due Lu 
the geographi c d i spersi on of MARFORRES , i n some i nstances , o f f - s i te I DT may 
not provi de a Marine wi th appropriate compensation for t i me l ost from 
civil ian empl oyment, school, etc . Accordingl y , CO/OI Cs shoul d consider 
uti l i zati on of ADOS and plan accordingl y . 

h . I DT i n Conjunction wi th AT/ADOS 

(1) For those Reserve Marines who reside wi thin the Corporate City 
Limits reasonable commuting distance o f the duty locati on, IDT is authorized 
to be performed either before or a f ter AT/ADOS . 

(2) Those Reserve Marines residing outside o f the Cor~orate City 
Lilllito reasonable commuting distance of the duty locati on may onl y perf orm 
IDT after the period AT/ADOS . Perf ormance o f I DT f o l lowi ng AT/ADOS enabl es 
the Marines to retain their return travel entitlements upon compl etio n of the 
period o f I DT. 
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a . Chronol ogical Parti c ipati on . The CRCR summarizes retirement credit 
poi nts earned towards retirement e l igibil ity a n d reti red pay for the Mari ne ' s 
entire career . However, retirement and retired pay are not the onl y 
f unctions of the CRCR, as the CRCR a l so measures a Mari ne's chronol ogical 
parti c ipati on . 

b . The CRCR is an important tool uti l i zed by selecti on boards to measure 
a Marine ' s acti v i ty i n the Marine Corps Reserve . The CRCR is consi dered by: 

(1) Statutory selection boards . 

(2) Non- statutory sel ecti on boards (i.e. , PME, Reserve Command, AR 
sel ecti on , SNCO promoti on sel ection) . 

(3) Reenl istment eval uators . 

(4) Secti ons respon s ible for screening and eval uati ng requests for 
assignment to active duty. 

2 . ARCR and CRCR Certi ficat i on Process 

a. Annual certification of a Marine ' s CRCR may be accompli shed via the 
member ' s reporting unit o r through self - certi f i cati on usi ng MOL . If 
certificatio n i s completed by the reporti ng unit, the reporti ng of the 
member ' s CRCR certi f i cati on must be compl eted within 120 days of the audit . 
If certif ication has been compl eted via sel f - certif ication using MOL , the 
reporting uni t wi l l pri nt the CRCR, make annotati ons and f i le i t in the 
member ' s electronic servi ce record (ESR) per reference (f) . The ARCR and 
CRCR certification process for the vari ous categories are outli ned below . 
Note : Noti f i cati on to the member via MOL wil l persist unti l certification by 
the reporting uni t or member is successfull y completed . 

b . It is essenti a l that a Marine's CRCR accurately reflect all I D and 
aotive dHty AD trai ning performed. For Marines o r dered to aotivo rlHty AD in 
excess o f 30 days , tho CRCR must be screened and corrected prior to assigni ng 
tho Marine to active duty. I t is critical that this screening be 
accompl ished so that the member 's Armed Forces Acti ve Duty Base Date (AFADBD) 
i s calcul ated by MCTFS based on the i n f ormati on contained i n tho Marine's 
CRCR . 

c . I RR and IMA Marines Process 

(1) I RR and IMA Marines wil l be notif ied of annual CRCR certi f i cati on 
requi rements in MOL . 
their CRCR v i a MOL . 

I t is i mperative that each IRR and IMA Marine certi fy 
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(2) I f correcti ons are warranted, after reviewing the CRCR, the 
Marine wi l l pri nt out a copy o f the CRCR and draw a thi n - inked l i ne (using 
black i nk) through each i tem of informati on , hand write the correct 
informati on, and then i n i t i a l each correction. 

(3) Submi ssions f or correction o f the CRCR can be submi tted to MCIRSA 
CMFR IPAC via the MOL EPAR module . 

(4) The Dir MCI RSA is no longer required to mai l ~ CRCRs to I RR 
members for certi f i cati on. 

(5) Upon release from active duty, a l l Marines are required to be 
given a period o f i nstructi on on MOL and the requirements to update and 
certi fy the CRCR annual ly . 

(6) Tho Dir MCIRSA CMFR has the capabil ity to update current, 
previ ous , and histori cal retirement data contai ned in the MCTFS master 
record . 

d. SMCR Unit Process 

(1) SMCR Unit Marines wil l a l so be noti f i ed of annual CRCR 
certi f i cati on requirements in MOL . In addi t i on to the MOL noti f i cati ons to 
the individual member , reporting units are to provi de the Marine with an ARCR 
and CRCR for review and certi f i cati on within 30 days o f their anniversary 
date . 

(2) MOL will continue to noti fy the member of their requi rement to 
certi fy until such t i me the CRCR date i s updated either via MOL by the member 
compl eting the certif ication or via MCTFS entry i f the certif ication is 
completed by the reporting unit. 

(3) Reporti ng uni ts recei ve OD advi sories i dentif y i ng Marines who 
have not certified thei r ARCRs and CRCRs wi thin 120 days o f the anniversary 
date . 

(4) I f correcti ons are warranted, the Marine wi l l draw a thin- inked 
l ine (using black ink) through each item o f i nformati on, hand wri te the 
correct i n f ormati on , and then initial each correction. The annotated CRCR 
must be accompani ed by supporti ng documentati on (i . e ., muster sheets, orders , 
or historical NAVMC 798, "Reserve Retirement Credit Report (1610))") to 
substanti ate each correction . 

(5) SMCR reporting units have the capabil ity to update current and 
previ ous year ' s data . Historical data correcti o ns must be submitted to 
COMMARFORRES (G-1 ) for appropri ate acti on . 

e. AR Process 

(1) AR Marines will also be notified o f annual CRCR certification 
requirements in MOL. I n addi t i on to the MOL noti f i cati ons to the i ndividual 
member , reporting units are to provide AR Marines with the ARCR and CRCR for 
review, certifi cati on , and s i gnature wi thin 30 days of receipt by the command 
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(after the Marine's anniversary date). Copies of ARCR and CRCR are also 
avail able on- l i ne through MOL. 

(2) If correcti ons are warranted, the Marine wi l l draw a thin-inked 
line (using black ink) thr ough each i tem of informati on , hand wri te the 
correct i n f ormati on , and initial each correction. 

(a) The uni t commander will f orward the audited CRCR to Manpower 
Informational Systems Support Office (MISSO-1 6/17) for input wi th a cover 
l etter certifyi ng the information i s correct . 

(b) The annotated CRCR must be accompanied by supporting 
documentati on (i . e . , muster sheets , orders, or historical NAVMC 798) to 
substanti ate each correction . 

(c) Once correcti ve action is taken by MISSO- 16/17, a new CRCR 
wil l be generated for the Marine ' s s i gnature and d i stri buted . 

3. Distribution 

a . The ori g inal s igned CRCR wi l l be retained i n the Marine ' s ESR and one 
copy will be provided to the Marine for their personal records . 

b. The ARCR will be returned to the Marine. 
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a . I n order for a Mari ne to perform active duty AD , the admi n i strati ve 
instructi ons provided withi n this Chapter must be adhered to . 

b . For Marines performing ADOS, refer t o reference (x ) i n conjunction 
with the content of thi s Order fo r detail ed administrative guidance . 

2 . Screeni ng. 
be screened to 
reference (x ) , 

Marines i ntendi ng to perf orm any type of active duty AD must 
ensure they meet the quali ficati ons and requirements o f 
and as l isted in the sub- paragraphs below. The unit commander 

must ensure that Mari nes meet these requi rements , p rior to the initiati on of 
the orders request in MROWS . 

a. Phys i cal qual i f ications . To be physi call y qual ified for AD/ADT the 
Marine must meet the standards descri bed in s e otioR 1 * Chapter 6, section 1 
of this Order . 

b. Security Cl earances 

(1) No indi v i dual wil l be given access to classified information or 
sensi tive duties unless a favorable personnel security determination has been 
made . 

(2) Personnel Security Investigations (PSI) f or a security c l earance 
wil l be requested and processed per ref erence (ak ) and substantiated by the 
i ndividual ' s BI C, Position Descri ption, or MOS wi th substanti ation per 
ref erence (at ) . The scope o f the i nvesti gati on conducted wil l be 
c ommensurate with the l evel of sensitivity of the access required or pos i t i on 
occupied . 

(3) A National Agency Check with Law and Credit (NACLC) i s required 
f or each enli sted member o f the Navy and Mari ne Corps, incl uding the RC, at 
the time of i n i tial entry i nto service . A NACLC is requi red for each 
commi ssioned o f f i cer, warrant off icer , and ROTC candi date before appointment . 

(4) If any level o f security c l earance and access i s required, the 
clearance and access requests must be coordinated through the l ocal and 
command security manager . 

(5) PSi s are not authorized for any personnel who are known to be 
retiring, resigni ng , or separating wi th l ess than o ne year service remaining . 

c . Equipment, Suppl i es , and Cl othi ng . 
active duty wil l bring a l l un i f orm items as 
autho r i ty . 

3 . Orders 
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a. All ADT Orders (ADOS, AT, ADT , etc . ) wi l l be prepared i n MROWS . 
Answers to questi ons pertaini ng to MROWS can be found in the MROWS 
appli cati on hel p menu or from M&RA (RAP) . 

b . Orders wi ll i ndicate detail s of entitlement to pay and a l lowances, 
including authori zed travel time to and f rom the duty site, as prescribed by 
references (ac) and (as ) . 

c . Orders for ADP wi l l indicate e i ther " Duty I nvol v ing Flying -
Operational (DIFOP) " or " Duty Invo l v i ng Flying - Denied (DIFDEN) . " 

d . Reserve Marines will remain on aetive duty AD for the period 
speci fied i n the orders unl ess sooner rel eased by proper authority. 
Activities will notify the parent command when a Reserve Marine is released 
early. 

e. Travel Orders 

(1) Reserve Marines assigned to active duty AD with o r wi thout pay 
wil l be advised that orders are val id, and that o r ders indi cate a duty status 
onl y during the period of duty indi cated by the orders . This is paramount in 
determini ng benefits in case o f injury or death whi le traveli ng to or f rom 
the training s i te . If these conditions are unacceptabl e, the Marine must 
return the orders to the issuing activi ty. The Marine wi l l be instructed 
regarding this stipul ation prior to issuance o f orders . 

(2) Unl ess explicitly authorized by M&RA (RA), in n o instance will a 
Marine execute orders or commence travel without be.ing in receipt of 
signed/authenti cated copy of original MROWS orders authorizing duty/travel . 

4. Host Activity Facilities 

a. Reserve Marines on astiv:e ElHtyr AD may use host faci lities on the same 
basis as members of the AC . 

b. Exchange and commissary privil eges are discussed i n Chapter 12 of 
thi s Order . 

5 . Leave and Liberty 

a. Liberty wil l be granted at the d i screti on of the CO/OIC/I­
I/OpSponsor . 

b . When a Reserve Marine parti c ipates in a tour o f active duty AD for 30 
consecutive days or more, l eave i s accrued at the rate o f 2 . 5 days per month . 
Reference (au ) provides additional guidance. 

c. Orders wi l l not typical ly be e xtended to accommodate leave accrued as 
the Reserve Marine is not l imited to the Lump Sum Leave (LSL) cap of 60 days 
when serving on active duty AD for less than 365 days as detail ed in 
reference (ac ) . 

d . As m,paREieEl explained ~ in reference (au), an RC member being 
separated or released from a peri od of active servi ce under honorable 
conditions wi th an accrued leave balance may e l ect to carry over any 
accumul ated l eave to the next period of active service where the member wil l 
be entitl ed to earn l eave. Bal ances o f l eave carried forward are subject to 
the accumul ation limi ts as prescribed i n section 701 o f reference (c ). 
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e . Leave and l iberty gui dance for Mari nes attending formal schools 
training . At the l ocal commander ' s discretion, reserve students may be 
authorized opti ons for annual and/or holi day b l ock leave . The three opti ons 
(outl ined bel ow) are : request l eave, participate in Permi ssive Temporary 
Additional Duty (PTAD), or remain behind and report to the TCOM' s staff. 

(1) Leave 

(a) While l eave shoul d be careful ly managed by each Marine , when 
attending entry-level schools, the local leadership must provide proper 
gui dance to ensure Reserve students do not incur a negati ve l eave bal ance at 
the end of the aetive duty AD training peri od. 

(b) I n accordance with reference (au), leave approved by the 
l ocal chain of command should be scruti n i zed so that the member wil l not 
exceed the forecasted l eave accrued days . 

1 . When a Reserve Mari ne incurs a negati ve l eave bal ance , 
they incur a subsequent i ndebtedness to the Government upon checking i n to 
their Reserve uni t, whi ch may resul t in a financi a l hardshi p for that Marine . 

2. Since Reserve Marines do not accrue l eave i n a dril l i ng 
status, they typi call y wi l l not be able to o f fset a negative leave balance, 
and wil l u l t i mately have thei r pay checked for future parti c i pati on . 

3. As SHGR~herefore , the appropriate amount of authorized 
l eave days should not exceed the number of accrued leave days by the end o f 
training . 

(2) Permi ssive Temporary Assigned Duty (PTAD). The opportuni ty for 
Marines to take PTAD should be made avail able by the local trai n i ng command 
to participate in Permi ssive Recrui ter Assistance Support Program (PRASP), 
Reserve Recruiter Aide (RAID) , or report to their assigned Reserve unit's 
Home Trai n i ng Center (HTC) to assist the I - I staff as requi red . Al l travel 
and l odgi ng wil l be at the expense of the member, as no additional pay or 
entitlements wi l l be authorized or provided by the Government . Of n ote, 
Pri or coordination is requi red prior to enecutioR. 

I n accordance with reference (ay ) any Marine who 
vol unteers and is assigned as a recruiter assistant whi le i n the entry- level 
training p i peli ne (PRE/POST MCT), or awai ting ~4ilitary Osoupa tioHal apesia lty 
~ MOS training) . 

(b) RAID . In accordance wi th ref erence (as), Reservi sts may be 
brought on acti ve duty for a period up to 179 days at a time t o perfo rm 
functions of a recrui ter a i de. Altho ugh this program i s not considered 
command recruiting in nature, i t has been added to this Order as a sccoRd 
third poi nt of reference and so that the program d i sparities may be explained 
in detail . 

(3) Remai n behi nd . Members that desi re to remain at the trai n i ng 
l ocation wi l l report to the designated chai n of command as required and 
parti c i pate i n the local l y publ ished holi day routine . 

6 . Performance Evaluations 
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a. Fitness reports (FitRep) . FitReps will be prepared f or all sergeants 
and above per the i nstructi ons and t i meli nes contai ned in ref erence (am) . 

b . Profici ency and Conduct Marks . Profi c i ency and conduct marks will be 
assigned for a l l corporal s and below per the instructions contained i n 
ref erence ( j ) . 

7. In Progress Payment (IPP) 

a . An IPP is an incremental payment issued to a Reserve Marine f or 
aa~e~t~ir· •~:~e-d~ut:H:t~y AD performed prior to the compl etion o f the entire period of 
a otivo dHt:t AD . 

b. An IPP wi l l be initiated by a UD entry in MCTFS f or any aetive duty 
AD peri od of 30 days or l ess in duration to i nclude periods of AT duty . 

c . For SMCR unit Marines, the scheduling of an I PP must be coordinated 
with the parent reserve unit of the dri l l ing Marine . 

d . For members of the IRR and IMA, the schedul ing o f an IPP must be 
coordinated with Di r MCIRSA. 
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a . Notification o f I ntent to Leave the Uni ted States f or 60 days or Less 

(1) Reserve Marines i ntendi ng to travel outsi de the conti nental 
Uni ted States (OCONUS) must submi t a letter of noti f i cati on to the 
COMMARFORRES or their designated representative usi ng Figure 4- 13 (Sample 
Request f or Forei gn Travel Less than 60 Days) . Thi s no t i f i cati on must be 
submi tted at a mi n i mum o f 60 days pri or to the member departi ng , d i rectly to 
the COMMARFORRES v i a the f i rst 0 - 5 level commander in the chain of command . 
Marines i n the IRR or tho IM.~ program must noti fy the Dir MCI RSA . 

(2) Reserve Marines who f ly aircraf t o f commercial a i r l ines of the 
Uni ted States are not requi red to notif y thei r mi l i tary command i f thei r 
travel is f or l ess than 21 days at a t i me. I f the travel exceeds 21 days , 
the Marine should notif y COMMARFORRES or thei r desi gnated representative in 
wri t i ng. I RR aRd. I ~¥, persoRRel wil l noti fy the Dir MCIRSA . 

b . Forei gn Travel/Resi dency in Excess o f 60 Days 

(1) Marines i n an SMCR unit requi r i ng overseas travel or resi dency 
f or a period in excess o f 60 days and who are unabl e to satisfactoril y 
parti cipate in the SelRes, must request permi ssion to transfer to the IRR 
usi ng Figure 4- 14 (Sample Request f or Transfer t o the IRR due to foreign 
Travel/Resi dency in Excess o f 60 Days) . 

(2) I RR aRd. H¥, MariRes must noti fy the Dir MCI RSA prior to overseas 
travel in excess of 60 days . Under no c i rcumstances wi l l a mandatory 
parti c i pant be transf erred to the I RR pri or to the COMMARFORRES approval . 

(3) Reserve Marines i ncurri ng a l ong- term civil ian empl oyment 
rel ocation to a f orei gn country (i . e . , more than one year with no anticipated 
date of return) wil l submit a request f or discharge to CMC (MMSR) via the 
appropriate chain of command . 

(a) Thi s policy may be waived by the Di r MCIRSA prov ided if the 
Marine furnishes suff icient justi f i cati on and demonstrates an abi l i ty to 
achieve the minimum partici pati on requi rements . 

(b) Thi s incl udes, but is not l imited to, parti c i pati on i n an 
OCONUS IMA detachment and compl etion o f requi s i te-level PME/correspondence 
courses. 

(4) Reserve Marines employed on Uni ted States merchant vessel s under 
fr i endl y foreign regi stry (Mari t i me Preposi t i on Shi p (MPS)) wil l noti fy 
MCI RSA to be categori zed as a Key Employee (ref er to Chapter 9 of thi s 
Order) . 

(5) Mandatory parti c i pants transf erred to the IRR are subject to 
invol untary administrative separati on , as authori zed by l aw, for fai l ure to 
resume SelRes parti c i pati on withi n 60 days o f the date o f return to CONUS. 
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MCI RSA is directed to monitor mandatory parti c ipants as outlined in Chapter 8 
o f this Order. 

2 . Travel Advisories. Due to varying threat possibil i t ies, Marines v i s i t i ng 
f orei gn countri es are encouraged to wear c i v i l i an clothes ; use a tourist 
passport ; use baggage ~ that does not i ndicate grade, i nsigni a, o r 
affiliati on; and p l ace all service c lub and business cards, checkbooks wi th 
grade, mi l i tary I D card, and other documents identi fying associ ation wi th the 
U. S . Gover nment i n checked baggage . Al so, check a l l photos i n wall ets 
identifying mil itary a f filiation, and con s i der p oli t i cal , social , and 
rel igious taboos when purchasing reading materi a l. 

3 . Training in Foreign Nations 

a. Pol icy 

(1) Reserve Marines temporari ly residing in f oreign nations where the 
Uni ted States i s permitted to mai ntai n troops of acti ve mil itary forces 
(other than mil itary assi stance advisory groups o r Attache personnel) may 
apply f or ADT , ADOS , appropri ate duty , or correspondence courses . 

(2) Prior to conducti ng training, appropriate overseas commanders 
wil l request the Marine Attache (or Def ense Attache, if no Mari ne Attache i s 
assigned) l ocated in the country where training i s desired, to inform the 
Uni ted States Ambassador and offic i a l s o f the f oreign government concerned o f 
the i ntent to conduct such trai n i ng . I f the foreign government objects to 
the training, orders wi l l be canceled and the appropriate commander wil l 
f urni sh the DC M&RA (RA) wi th all rel evant facts and any recommendat i ons . 

(3) Parti c i pati on i n correspondence courses i s authorized i n foreign 
c ountries i n which the United States does not maintai n acti ve mil itary 
f orces, but where a Status o f Forces Agreement (SOFA) exi sts between the 
Uni ted States and the f orei gn nation concerni ng the conduct of such training . 

(4) Conduct of any traini ng in foreign countries in whi ch the Uni ted 
States does not mai ntai n acti ve mil itary forces o r where a SOFA does not 
exi st is not authorized. 

(5) Upon approval from Reserve Affairs, conduct of AT for RC members 
in a designated imminent danger area is authorized IAW reference (ck). 

b . Procedure for Requesting Trai ning 

(1) Reserve Marines residing overseas desiring to parti c i pate in 
Reserve training must submi t requests to their appropri ate comman d v i a 
appropriate channel s, e . g . : 

(a) The cogni zant Marine Attache (or Defense Attache, i f no 
Marine Attache is assigned) ; and 

(b) The mil itary acti v i ty with which traini ng i s desi red . 

(2) The mil itary acti v i ty commander must endorse the request to 
verify that training commensurate with the grade and MOS o f the appli cant can 
be provided, and furnish trai n i ng dates and reporti ng i nstructi ons. 
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(3) Requests must be submitted in suf f i c ient t i me to permit 
processing by each v i a addressee, and to ensure recei pt by their command at 
l east ~ 45 days prior to commencement o f the period of avail abil ity . 

(4) IDT (with or without pay) may not be performed in any area deemed 
a hostile f ire/hazardous duty area . 

(5) Requests not forwarded per these procedures or not contai ning the 
requi red information wil l be returned to the appl icant d i sapproved. 

(6) It is emphasized that i n an overseas area, it i s the appl icant ' s 
responsibil ity to determine the avail abil ity of an appropri ate bill et before 
applying for training. 

(7) Reserve Marines desiring training i n the United States wi l l 
submit requests to their appropri ate command . 

c. Transportation 

(1) In the United States (to incl ude Alaska, Hawaii, and U. S . 
terri tories). Travel i n c o nnecti on with Reserve trai ning in the United 
States wi l l be paid from the member's primary residence to the duty site, and 
return from the duty s i te to the member ' s primary residence. 

(2) In a Foreign Nati on. As only IMA bil lets are l ocated in foreign 
nations, unless otherwise authori zed by the Dir MCIRSA, travel in connection 
with ADT in a foreign nation must be performed o n Government- procured 
transportation aboard United States carri ers or Air Mobil ity Command (AMC) 
flights, where availabl e, per reference (ar) . Travel may be perf ormed at 
personal expense on a non-reimbursable basi s . 

(3) I n NATO Countri es. Marines traveling in NATO c ountri es under 
i ndividual orders must possess NATO travel orders per reference (ad), i n 
addition t o official travel orders . 

4. Uni forms During Official Travel 

a. Marines traveli ng in unif orm wi l l wear the service uniform 
appropriate for the season in accordance wi th reference (az ) or the uti lity 
uni form as conditions dictate. 

b . When travel ing aboard a carrier whi ch uti l i zes a commerci a l terminal, 
the Servi ce "C" uniform wil l typi call y be the prescri bed uniform of the day . 
However, if charter service i s provided and the carri er is positioned away 
from the terminal bui lding in such a manner that ground transportatio n is 
avail able to d i rectly approach the a ircraft, the util ity uniform may be worn 
at the d i screti on o f the CO. 

c. Utili t i es are not authori zed f o r wear i nside a commerci a l termi nal 
except in situations as described i n reference (az). 

d . Appropriate civilian attire during travel may be worn i f authorized 
by the CO . 
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Figure 5- 1. - - Overview of DMM Processing . 
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Letterhead 

From: Sergeant Joe S . Smith EDIPI/MOS USMCR 

Date 

MCO 1001R . 1L 
23 DEC 2015 

To : Commander, Marine F.orces Reserve, 2000 Opel ousas Avenue, New Orl eans , 
LA 70114- 5014 

Via : 

Subj : 

Ref: 

Encl : 

(1) Appropriate Chain o f Command 

NOTIFICATI ON OF FOREIGN TRAVEL FOR LESS THAN 60 DAYS 

(a) MCO l00 l R. lL W/CH 1 
(b) MCO 1050.3J 

(1) Certif icat ion of Employer or Sponsor 

1. I i ntend to visit abroad . Enclosure (1) contai ns certi f i cati on from my 
sponsor (or employer) . 

2. The purpose of my trip is : 

3 . My address whil e abroad wil l be : 

4. The anticipated dates o f my absence are: From to 

5 . I understand that : 

a. While residing in a f oreign country, I must report my address to the 
nearest Uni ted States United States Marine Attache (or Defense Attache, if no 
Marine Attache is assigned) and keep that off ice informed of any change o f 
address . " 

b. The uni form of the United States Marine Corps wil l not be worn 
outsi de the Uni ted States and i ts terri tori a l possessions. 

c . By law, as a member of the Marine Corps Reserve, I am not permi tted 
to accept employment in a capacity which is directl y o r i ndirectl y under 
control of any foreign government without pri or approval from the DC M&RA 
(RA) . 

d . I must participate satisf actori ly i n a l l scheduled Inacti ve Duty 
Training (IDT) periods and, i f appl icable, AT with my uni t prior to my 
departure. 

e . I will be retai ned on the rol ls of the unit to which I am presently 
assigned . 

f. I wil l inform my commandi ng off icer i mmediately upon my return and 
wil l resume my participatio n in the Marine Co rps Reserve . 

Figure 5-2. --Sampl e Request f o r Fo reign Travel Less than 60 Days 
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g. I have read , understand, and wi l l compl y wi th the i nstructi ons per 
reference (b), Regulati ons for Leave, Liberty and Administrative Absence, 
regarding the l aws o f countri es I wil l v i s i t and thei r specific i mmunization 
requi rements . 

6 . I understand that due to varying threat possi b i l i t i es, Reserve Mari nes 
visiting foreign countries are encouraged to wear civil ian c l othes; use a 
touri st passport ; use baggage whi ch does not indi cate grade, insi gnia, or 
aff i l iati on; and p l ace a l l service club and business cards, checkbooks wi th 
grade, mili tary i dentification card, and other documents identi fying 
associati on with the U. S. Gover nment i 11 checked l;c1yyc1ye . Addl Ll unc1l ly, I 
understand I should check all photos in my wall et f or indications of mi l i tary 
aff i l iati on, and consider pol itical, soci a l , and reli g i ous taboos when 
purchasing reading materi a l. 

SI GNATURE 

Copy to : 
Uni t S- 1 

Figure 5- 2 . --Sample Request f or Forei gn Travel Less than 60 Days (Conti nued) 
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From: 
To : 

Via : 

Subj : 

Ref: 

Encl : 

Letterhead 

Sergeant Joe S. Smith (EDIPI )/MOS USMCR 

Date 
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23 DEC 2015 

Commander, Marine Forces Reserve, 2000 Opelousas Avenue 2000, New 
Orleans 70114- 5014 
(1) Appropri ate Chai n o f Command 

REQUEST FOR TRANSFER TO THE IRR DUE TO FORE I GN TRAVEL/RESI DENCY IN 
EXCESS OF 60 DAYS 

(a) MCO 1001R . 1L W/ CH 1 

(1) Certif ication o f Employer or Sponsor 

1. Per the ref erence, I request to be transf erred to the I ndividual Ready 
Reserve (IRR) due to foreign travel /residency i n excess of 60 days . 
Enclosure (1) provi des veri f i cati on of the foreign travel and the dates . 

2 . The purpose of my trip is : 

3 . My address whil e abroad wil l be: 

4. The anticipated dates of my absence are: 
include orientation training dates f or Latter 
Chur ch of Latter Day Saints in Provo, UT. ) 

From to (e . g . , 
Day Saints, conducted at the 

*5 . Should thi s request be 
i n the Marine Corps Reserve 
The i ndicated period o f 

approved, I vol untarily agree to reenlist/extend 
f or a total period o f year(s) , month(s) . 
year (s) , month(s) i s incl usive o f the time I 

am assigned to the IRR and the remaining unserved portion of my statutory 
ob l igation I incurred upon my initial entry i nto the United States Marine 
Corps. 

6. I understand this agreement to reenli st/extend in the Marine Corps 
Reserve requires 
requirements. I 
total enl istment . 
to 

me to meet Marine Corps regulati ons concerni ng parti cipati on 
must attend a l l dril l periods and peri ods o f AT during my 

I understand that my dri l l ing obli gati on wil l be extended 
shoul d this request i s approved. 

7 . I must noti fy the Dir MCI RSA, by the date speci f i ed i n the approval 
authori ty l etter to resume my parti c i pati on requirements . 

8 . I understand while resi d i ng i n a foreign country for an i ndef inite 
period, I must report my address to the nearest Uni ted States Marine Attache 
(or Defense Attache , i f no Mari ne Attache i s assi gned) and keep that office 
i n f ormed o f any change of address . 

*9 . I understand the uniform of the United States Mari ne Corps wil l not be 
worn while outside the United States and its territorial ossessi ons . 
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*10 . By law, as a member of the Mari ne Corps Reserve , I am not permi tted to 
accept empl oyment in a capaci ty whi ch i s d i rectly or indi rectly under control 
of any foreign government without pri or approval from t he DC M&RA (RA) . 

*11 . I f urther understand should I f a i l to resume participation wi th a uni t 
of the Mari ne Corps Reserve , I wi l l become l i able f or i mmediate processing 
f or administrative separati on f or unsatisfactory par ticipation . 

12 . I understand I am to re- a f f i l i ate by the speci f i ed date stated i n the 
approval letter f rom COMMARFORRES to resume my SMCR parti c i pati on i n the unit 
f rom which I was detached; secure a transfer to another Sel ected Mari ne Corps 
Reserve (SMCR) unit; secur e an inter- service transf er to another Reserve 
Component (RC) ; or secure a discharge by reason of hardship, dependency, or 
employment necessary to mai ntai n the nati onal health, safety, or interest. 
If e l igible f or the Montgomery GI Bi l l Selected Reserve , I am aware that my 
eli gi b i l i ty wil l be suspended whi le a member o f the I RR . I understand that I 
must re- aff i l iate with an SMCR unit by my speci f i ed date in order for my 
eli g i b i l i ty to be rei nstated . 

13 . I understand that due to varyi ng threat possibil ities, Reserve Marines 
visiting foreign countries are encouraged to wear civil ian c l othes; use a 
touri st passport; use baggage whi ch does not indi cate grade, insi gnia, or 
aff i l iati on; a n d p l ace a l l service c l ub and business cards, checkbooks with 
grade, mi l i tary i dentif ication card, and other do cuments identi fying 
associati on with the U. S . Government in checked baggage . Additionall y , I 
understand I should check all photos in my wall et f or i ndications of mi l i tar y 
aff i l iati on , and consider pol itical, soci a l , and reli g i ous taboos when 
purchasing reading materi a l. 

SI GNATURE 

Note : Paragraphs 5 , 9, 10 , 11 , are appli cabl e to mandatory partici pants . 

Figure 5- 3 . - - Sample Request f or Transfe r to the IRR due to Foreign 
Travel/Residency in Excess of 60 Days. 
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a . Reserve Component . All RC Marines are subject to periodic medical 
readiness evaluations. These medical readiness evaluations are referred to 
as Preventive Health Assessments (PHAs). In the performance of PHAs, medical 
representatives should request VA disability rating information from 
supporting administrative personnel in order to make a £ull and complete 
readiness assessment. In accordance with reference (ci), it is recommended 
that medical personnel use the VA disability rating as an additional PHA 
component whenever a determination for physical fitness is required. 

( 1) VA disability ratings will never solely be used to disqualify 
Reserve Marines from unit affiliation. 

(2) Units will not request Reserve Marines who are eligible for VA 
benefits to forego VA health care in order to serve in the Ready Reserve. 

b. Ready Reserve . Section 10206 o f ref erence (c ) requi res that each 
member o f the Sel Res (SMCR and IMA), who is not on active duty, have a 
comprehensi ve medical readi ness health and dental assessment on an annual 
basis, including r outine annual preventive heal th care screening . 
Additionall y, ref erences (ba) and (bb) require an annual PHA to be completed . 

(1) For members of the SelRes, physical exami nati ons and/or annual 
PHAs will be conducted as required by Chapter 15 of reference (be) and in 
ref erences (ba ) and (bb) . Physical examinations wi l l be conducted as 
f o l lows : 

(a) Upon entry to enlisted or commi ssioned acti ve duty . 

(b) As required. 

(2) For Marines of SMCR units, the COMMARFORRES wil l establ ish 
pol icies and procedures f or all health care matters to incl ude physical 
examinations and submission of annual PHAs . The COMMARFORRES wil l a l so 
devel op Standing Operating Procedures f or Medical matters (SOP for Medi cal) 
whi ch wil l serve as the pri mary directive for a Medical Department 
Representative (MDR) ass igned to an SMCR unit o r s i te . 

(3) Reserve Marines i n a f l ight status will recei ve a compl ete 
Aeromedical Examinati on at ages 20 , 25 , 30 , 35, 40, 45, and 50 . After age 
50, the exams will be completed annuall y or more often as deemed necessary by 
higher authority . During the years that a complete Aeromedical Exami nation 
is not required, an Abbreviated Aeromedical Exami nati on wil l be performed. 
Frequency of physical exami nati ons for other special- duty personnel such as 
weapons handl ers will compl y with reference (be) . 
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(4) Marines with no further MSO who f a i l to compl y wi th a request to 
compl ete a physical exami nati on wil l be transferred to the Standby Reserve 
i nvol untari ly upon the approval of the COMMARFORRES . 

(5) For I RR and I M.~ personnel, the Dir MCIRSA wil l establ ish 
procedures to f u l f i l l physi cal examination requirements. 

(6) For members of the IRR to i nclude MTUs , a compl eted DD Form 2807-
1 , "Report of Medical History," with supporting medical documentati on wil l be 
submi tted to MCIRSA Medical Section every two years to determine the Mari ne ' s 
physi cal f i tness for : 

(a) Military duty or promotion, 

(b) Attendance at a school o f the Armed Forces, 

(c) Reenl istment/extension, or 

(d) Other action related to career progression . 

If the form indicates the possibi l i ty that a member may be unfi t , the Dir 
MCI RSA wi l l take necessary acti on to determine the member ' s physi cal f i tness 
f or retenti on, per the guidance contained i n this Chapter . 

c. Standby Reserve 

(1 ) Marines in the Standby Reserve (ASL or I SL) shal l execute and 
submi t a DD Form 2807-1 to the Dir MCIRSA Medical Secti on every two years . 

(2) The kind o f duty to whi ch a Reserve Marine ordered to aotivo dut¥ 

AD may be assigned shal l be consi dered in determi n i ng physi cal qual i f ications 
f or aotiv:o dHtJ< AD . 

d . ADT 

(1) Phys i cal qual ifications . To be physi call y qual ified for ADT a 
Marine must : 

(a) Have a current physical and PHA on f i le . A Reserve Marine 
under the age of 50 must have a c ompl eted medical exami nati on withi n the 
previ ous f i ve years . Marines over the age o f 50 must have a completed 
physi cal every two years , and Marines over the age o f 60 must have one every 
year ; 

(b) Be physical ly quali f i ed as determined by a competent medi cal 
representative on the day the AD commences or the i ndividual certification to 
verify current physical quali ficat i on . However, if an RC member has a 
current LOD, then coordination must be made with the RMED program manager's 
office. I f a member i s in TNPQ/Temporaril y Not Dental ly Qualifi ed (TNDQ) 
status , refe r to Chapter 6, paragraph 2d o f thi s Order . 

(c) Marines applying for EAD for a peri od 30 days o r more, or ADT 
for over 30 days in any capacity, must meet the HIV testi ng requi rements as 
are expanded upon i n paragraph 4 o f t his section . 
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a . Classif ications . Reserve Marines are medical ly classif ied as either 
Fit for Ful l Duty, TNPQ, TNDQ, NPQ, or LOD . 

If a Service member recei ves a d i agnosi s from a mil itary or civil ian medi cal 
provi der indi cati ng that gender transition is medical ly necessary, the member 
shoul d coordinate with thei r chai n of command. Commanders shoul d consul t 
ref erence for f urther guidance . 

b. Marines wil l not be joi ned to an SMCR uni t or IMA detachment nor 
perform any category o f AD or IDT i n excess of 30 days when found not fit f or 
f u l l duty per current regul ations with the exception of I UT as approved by 
COMMARFORRES (Gl). 

c . Ready Reserve members with abnormal resul ts of any aspect of the 
physi cal examination or PHA wil l be referred to their civil ian heal th care 
provider (at the Marine ' s expense) for further eval uati on . Sel Res members 
wil l be placed in a TNPQ status per Chapter 6 , paragraph 2~d, and I RR members 
wil l be placed in a NPQ status per Chapter 6, paragraph 2~ f . A determi nati on 
f rom the local commander regarding the service connecti on must be made at the 
time any medi cal condition is reported to the Marine' s chai n of command. 

d. Temporari ly Not Physi call y Qual i f ied (TNPQ), Temporaril y Not Dental ly 
Quali fied (TNDQ) (Non- Servi ce Connected Medical Condi t i ons). A Marine may be 
classified as TNPQ when the Marine is not i n a duty status and develops a 
medical condi t i on or becomes injured . Dental Class I I I personnel wil l be 
placed in a TNDQ status f or the management and tracki ng of dental treatment. 
The fo l lowi ng gui deli nes appl y to Marines who are TNPQ/TNDQ: 

(1) The Marine is responsible f or notif y i ng the CO/OLC/I- I/OpSponsor 
withi n f i ve days a f ter an i njury or i l l ness has occurred . Documentation from 
the Marine ' s attending physician must be provided to the unit not l ater than 
the next scheduled dril l fol l owing the d i agnosi s o f the i njury, i l l ness, or 
condi tion. I f documentation is mai led to the Reserve center, the use of 
certi f i ed mail is strongl y r ecommended . Al l medical expenses i ncurred will 
be borne by the Marine . Medi cal documentation must i dentif y the d i agno s i s , 
treatment plan, recommended physi cal l i mi tati ons, and prognosis of recovery. 

(2) Upon receipt of the documentation and authorizati on by the 
Marine's CO/OIC/I-I/OpSponsor, the MDR wi l l prepare a l etter o f i nstruction 
notifyi ng the Marine that he or she is e i ther i n a TNPQ/TNDQ- Non-Dril l status 
or in a TNPQ/TNDQ- Dri l l status . The letter of instruction should outli ne the 
condi t i ons o f partici pation to be fo l lowed duri ng the period of TNPQ/TNDQ. 
As much as possible , Mari nes who are TNPQ/TNDQ should remai n in a dri l l ing 
status . However, Marines shoul d not be placed in a drill ing status i f 
parti c i pati on wil l aggravate the member's i njury or i l l ness . TNPQ/TNDQ 
pol icy is ultimatel y the responsi b i lity of the COMMARFORRES, and current 
MARFORRES pol icy should be referenced f or further gui dance . 

(3) To ensure the commander and MOR are kept informed of the Marine's 
status, the Marine is requi red to provi de medical documentati on every 30 days 
f rom h i s/her attending physician . Fail ure to compl y wi th thi s requirement 
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may resul t in administrative acti on includi ng , but not l i mi ted to, 
administrative separati on and/or reduction in grade (enli sted Marines) . 

(4) Marines may not perform any type o f ADOS or ADT greater than 30 
days as defined i n this Order, whil e in a TNPQ/TNDQ status . 

(a) The CO/OI C/I- I/OpSponsor may authorize ADOS or ADT less than 
30 days, i f the Marine provides medical documentati on stati ng such 
parti c i pati on wil l not aggravate the medi cal condition/inj ury . 

(b) I f the Mari ne ' s uni t perf orms an o f f - s i te dri l l or a c t ive 
~ AD, the Marine may accompany the unit i f, i n the opinion of the MDR, such 
parti cipati on wil l not aggravate the injury or i l lness . Of f - s i te dri l l s or 
active du t y AD can a l so be rescheduled or performed at the HTC . 

(5) Reserve Marines shoul d be given an initial peri od of 9G days six 
months upon assignment to TNPQ in order to return to a ful l duty status . At 
the end of this period, if the treating physician believes that with ongoing 
therapy the patient will make a complete recovery within a second period of 6 
months (180 days), then the second period may be granted. The Marine must be 
re£erred ta a PEB no later than 1~ months after being granted TNPQ . Marines 
will fflay be afforded t wo additiottal 3G day periods prior to beittg be referr ed 
through the HESB/PBB MRR process to BUMED (M9) f or aft iaforfflal PBB aad HPQ fit 
or unfit £or continued naval service determination . Mari nes may be 
classif ied as TNPQ not to exceed l §G days one year unti l submissi on of a 
package for NPQ determi nation is required. Whi le i n a TNPQ status, a package 
£or NPQ determinati on may be submitted at any time i f the medical condi t i on 
is of a permanent nature . 

(6) Members assigned to the IRR are not authori zed to be in a 
TNPQ/TNDQ status (see Chapter 6, paragraph 2 f of this Order for NPQ 
procedures) . 

(7) I f it appears that the disquali fying factor i s of a more 
permanent nature, then the medical/dental off icer and reserve activity shal l 
ini tiate f i tness eval uat i on proceedings by forwardi ng the appropriate medical 
documentati on to Di rector, Physical Quali f i cati ons and Revi ew (MED- 32) , 
Bureau of Medicine and Surgery (BUMED) , for consultation and determination, 
via COMMARFORRES (HSS) . Due to the time sensitivity o f the medical 
documentati on to be reviewed, no other v i a addressees are requi red . 
I nformati on copies £orwarded throughout the chain of command are encouraged. 

(8) Upon completion of treatment, a rel ease f rom the attending 
physi cian provi d i ng medical care certifying the member's abil ity to perform 
all duties wi thout restri ctions wil l be submi tted to the CO/OIC/I-I/OpSponsor 
f or review by the MDR . The medical documentation must state "RETURN TO FULL 
DUTY WI TH NO LIMI TATI ON." This wil l a l so be documented i n the member's 
health treatment record. 

e. Line of Duty (LOD) Benefits (Service Connected Medi cal Conditions) 
LOD benef its is a documented authorization to quali fying Mari nes for an 
injury, i llness, or disease which occurred in the line 0£ duty, during a 
period of IDT or active duty (for 30 days or less) and requires continued 
medical care beyond the period o f the I DT or active duty AD orders duri ng 
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whi ch the i ncident occurred . Medical or dental care may be provi ded at a 
mil itary, veterans , or civi l i an medical or dental f acil ity . References (bd), 
(be) , (bf ) , and (bg) provide detail ed gui dance on the appli cabi l i ty and 
eli g i bili ty for benefits to members . 

(1) Marines i njured whi le on IDT or astive duty AD orders 30 days or 
l ess (AT, ADT , ADOS) wi l l not have thei r orders termi nated due to 
i ncapacitation but shal l become entitled to LOD benefits at the end of thei r 
orders . Astive oety AD orders o f 30 days or less (to i nclude AT orders) wi l l 
onl y be extended when a member is hospi tali zed at the time the orders are due 
to expi re. The orders will be modi fied through the date o f discharge f rom 
the medical f acil ity . Orders wil l no t be modified to extend the injured 
Marine beyond 30 days· astiue dut"17 AD to circumvent LOD processing. 

(2) An LOD benefit, if granted, wil l address an i njury, i l l ness, or 
disease i ncurred or aggravated between the t i me the Marine leaves his primary 
residence, with the i ntent to travel d i rectly to the desi gnated IDT l ocation 
and until the Marine returns to the pri mary residence along the most d i rect 
route. 

(3) The Marine Corps Medi cal Enti t l ements Data System (MCMEDS) is an 
automated process for al l Marine Corps Reserve reporting units to submi t, 
update, and track LOD requests on-line . LOD requests are to be submi tted to 
CMC (WWR/RMED) v i a MCMEDS. Detai led instructions on the use of MCMEDS can be 
found within the MCMEDS applicati on upo n receipt o f user access from CMC 
(WWR/RMED) . 

(4) Requests for LOD benefi ts must be submitted withi n 10 days of the 
i njury being reported to the Mari no ' s chain of command . Requests must 
include a Pri v i leges & Responsibi l i ty Statement, medi cal notes from the date 
of injury that demonstrate the method/mode o f i njury, and verification o f a 
duty peri od by presenti ng astive duty AD orders or IDT accountabi l i ty muster 
sheets . Requests outsi de of the normal parameters must contain justi f i cati on 
from the Mari ne's CO/I- I/OpSponsor . 

(5) CMC (WWR/RMED) wi l l determine the Marine's requirement to 
conti nue in a drilling or non- drilling status and report the appropri ate 
MCTFS entri es to refl ect this dri l l ing status . Commanders may excuse Marines 
i n an active dril l i ng status on a case- by-case basi s but must make every 
eff ort to all ow the Marine to perform ID peri ods in a l ight duty capaci ty, 
commensurate with their l imitations. 

(6) Marines assigned LOD benefits are required to provide monthly 
updates that incl ude a l l treatment notes completed whil e in receipt o f 
benefits . I f the Marine fai l s to prov i de monthly updates containing complete 
treatment notes the CO should counsel the Marine accordingl y to ensure 
compl iance wi th thi s requirement . Mari nes who continue to fai l i n providing 
medical documentation while i n an LOD status may have their LOD benefits 
termi nated due t o this no ncompl iance . 

(7) LOD benef its wi l l be issued for periods of ·6 months or less by 
CMC (WWR/RMED) . If a Marine requires extension of LOD benefits beyond the 
initial or subsequent period issued by CMC (WWR/RMED) then an extension 
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request must be submi tted 30 days prior to the establ ished expi rati on date o f 
benefits in order to continue medical and pay benef its wi thout interrupti on . 

(8) Dependents o f Reserve Marines o r dered to, or retained on, ac:tiuo 
~ AD f or 31 days or more are entitled to medical treatment i n a mi l i tary 
hospi tal or by TRICARE coverage . To preclude denial of medical treatment or 
nonpayment of a TRICARE claim, the unit commander wil l authorize that DD Form 
1172, "Appl ication for -a- Unif ormed Services I dentif ication and Privilo§'e Card 
- Deers Enrol lment" be completed for enr oll ment of dependents i n DEERS . 
Fai lure to properly enrol l a Mari ne ' s dependents in DEERS may resul t in the 
denial o f dependent care in a mil itary hospital and del ayed payment of a 
l egitimate TRICARE c l a i m. 

f . Not Physi call y Qual i f ied (NPQ) . A Mari ne wil l be placed in a NPQ 
status upon determinati on made by BUMED Wounded, I l l and Injured (M9) . 
Submi t a l l extension/retention packages to the Special Assi stant for Physical 
Quali ficat i ons and Revi ew, Department of the Navy , BUMED (M3Fl), 2300 E 
Street NW, Washington, DC 20372- 5300, via the chain of command a n d 
COMMARFORRES (HSS) . Each request shoul d contai n a current PHA and a l l 
supporting documents associated with the d i squali fying factor . 

(1) Article 18- 23 of reference (be) and ref erences (bh ) and (z ) 
provi de additional guidance . 

(2) Marines are not permitted to perf orm AD or IDT once an NPQ 
determi nati on i s made . The CO/OI C/I- I/OpSponsor may permit a Marine awaiti ng 
a f inal NPQ determi nati on to perf orm IDT i f the MDR determi nes the 
parti cipati on wil l not aggravate the member ' s i njury or i l l ness by assi gning 
the Marine to either a TNPQ- Dri l l or LOD- Dril l status . 

(3) Upon approval of separati on f or NPQ Marines, noti f i cati on of the 
pendi ng separation must be made to the Mari ne . The Marine wi l l acknowl edge 
and elect one of the fol l owing items : 

(a) Accept the non- servi ce connection medi cal separati on. 

(b) Not accept the non- service connected medical separation and 
request for reserve retirement . 

(c) No:t accop:t :tho non sorvico connoo:tod modical sopara:tion and 
roqHes:t a formal conside-a:tion before :the Physical Evalua:tion goara (PEH) . 
If eleo:t;:ed, :the Hni:t uill ooordiHate Urn roqHos:t for a formal PEH s:i:th 
G0~4W.'\RFQ~g (figgJ . Not accept the non-service connected medical separation 
and appeal the NPQ decision to the President of the PEB. The PEB President 
will return a fit or unfit decision . The Service member will not be eligible 
or considered for a medical retirement. 

g . TNPQ/TNDQ/NPQ Administration. Coordi nati on must be made wi th the 
uni t medi cal and admi n i strati ve personnel to ensure that the appropri ate UD 
transacti ons and Medi cal Readiness Reporting System (MRRS) updates are made 
i n a t i mely manner . Strength category, duty l i mi tati on , and physical risk 
codes must be reported in MCTFS on a l l Reserve Marines in a TNPQ/TNDQ/NPQ 
status . 
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(1) Active duty in excess of 30 days (excludi ng mobil izations) 

(a) I n accordance with references (bg) and (bd), Reserve Mari nes 
who are on a.G:tive dt1:ty AD f or 31 days o r more wil l not typi call y be required 
to be rel eased from active duty until f ound phys i call y qual i f ied by the 
Medical Treatment Facil ity (MTF) or other proper authority . Coordi nati on 
with WWR and M&RA (RAP- 3) i s required bef ore Medical Hold (MEDHOLD) orders 
wil l be i ssued . 

(b) All MEDHOLD requests wi l l be r outed through MCMEDS for 
approval by WWR/RMED . 

(c) Upon recommendati on of an appropriate health care provi der 
and approval o f the WWR/RMED, a Reserve Marine deemed WPQ to be released not 
fit to separate f rom astive d~ty AD, wi l l have thei r current orders 
termi nated on the date deemed NPQ. 

(d) MEDHOLD o r ders wi l l be issued "back to back" begi nning the 
f o l lowi ng day the current o rders were termi nated c i t ing MEDHOLD f unding usi ng 
PID "MED". An EAS o f Conveni ence of Government Medical (COFGM) wil l be 
promptly reported via MCTFS . 

(e) I n the event a Mari ne i s found to be "not physioal EfHalified 
fit to separate" for release from aotive Eiuty AD, MEDHOLD orders wi l l be 
i ssued as "back to back" orders beginni ng the followi ng day the current 
orders were termi nated c i t i ng MEDHOLD f unding (PID "MED"). The MEDHOLD MROWS 
Orders will indicate the termination date as the EAS as i dentified in MCMEDS 
by 1'HJMl1;D/WWR/RMED and approved by DC M&RA (RA) . The MEDHOLD MROWS Orders 
wil l serve as source documentation, and the Marine's new EAS/ ECC wi l l 
i mmediately be reported via MCTFS by the reporting unit f or enl isted Marines 
or by M&RA (RA) f or officers . 

(2) Mobil ized Reserve Marines 

(a) Marines who are mobil ized and have served on aotive dt1ty AD 
at least 31 days will not typical ly be required to be rel eased from aotive 
~ AD until f ound physioally q1,1.alified fit to separate by t he MTF, or other 
proper authority . 

(b) For those Marines mobil ized as indi v i dual augments, 
coordination wi th DC M&RA, Manpower Management Integration Branch- 2 (MMIB- 2 ) 
and WWR/MeEiioal Revieu Team (WWP./I?4RT) RMED, is required before a Marine will 
be put into a MEDHOLD Requirement Tracking Number (RTN) and orders modi f i ed. 

(c) All MEDHOLD requests wi l l be r outed through MCMEDS for 
approval by WWR/RMED . 

(d) Upon recommendation from the appropri ate heal th care provider 
and approval o f WWR/RMED, a Marine deemed W,f22 unfit to be rel eased from 
aotiue duty AD will have thei r mobi l i zati on o r ders extended uti l i z i ng the 
same l i ne of appropriations cited on thei r acti vati on orders . 
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(e) The new EAS as determined by BYM!!,;O/WWR/RMED and approved by 
DC M&RA wil l be provi ded v i a MCMEDS and serve as authorization to modif y the 
Marine ' s mobi l i zation orders for the purpose o f MEDHOLD . The extended 
mobil ization MROWS Orders wil l serve as source documentation and the Mari ne's 
new EAS/ECC wil l immedi atel y be reported v i a MCTFS by t he reporti ng uni t for 
both enli sted Marines and off icers . 

(3) Marines who choose not to remai n on a o1;ive @lil£Y AD may be 
rel eased from ao .. ive du1;y AD and wi l l be required to s i gn the f o l lowi ng Page 
11 entry : 

"I understand that I have been recommended for retentio n on active duty 
beyond my EAS f or the purpose of receiving medi cal treatment . I choose to be 
rel eased from active duty i n l i eu of MEDHOLD . I may request LOD benefi ts for 
conti nued treatment , and i f necessary , I may be processed through the 
Disabil ity Eval uati on Board . " /S/Marine ' s s i gnature/date . 

3. Marine Corps Medi cal Enti t l ements Data System (MCMEDS) 

a . MCMEDS is an appl ication that supports the Reserve Medical 
Entitlements Determination Section at the Wounded Warri or Regiment (WWR) in 
the processing and tracking of LOD benefi ts and MEDHOLD cases for i njured 
Reserve Marines and Officer Candi dates . 

b. The integrati on of MCMEDS i nto RTAMMS reduces the number of systems 
withi n the manpower portfol io and provi des a modernized sol ution that 
supports a ho l i stic approach to management o f Marine Corps manpower needs . 

c. Account registration and case migrati on i nstructi ons are posted on 
the RTAMMS website at www .manpower . usmc . mil - Reserve Marine - Reserve 
Aff a i rs - (RA) - RTAMMS - Account Management In£ormation . 
https: / /Elffi, FR3RfJOHer , lil:SFRG . IRiJ. . 

d. Training materi a l i s availabl e onli ne through the M&RA Manpower 
I n£ormation (MI) portal via; www . manpower . usmc . mi l - Reserve Mari ne - Reserve 
Aff a i rs - (RA) - RTAMMS - RTAMMS Traini ng. 

e . Rol es, responsi bilities and reporting requi rements are provided in 
ref erence (cl). 

4. Human I mmunodeficiency Virus (HIV) 

a. Testi ng requi rements for Reserve Mari nes who are beli eved to be Non­
HIV Positive 

(1) In accordance with reference (bj ) , Reserve Mari nes in the 
f o l lowing categories shall be screened every h m years 0 5 months , unl ess 
cli n i call y indi cated, f or serol ogic evi dence o f HIV i nfecti o n . Reserve 
health care provi ders may be screened more o f ten when prescri bed by the 
Surgeon General . 

(a) Reserve personnel recei v i ng orders for more than 30 days e-r 
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(b) Sel Res members subject to deployment on short notice to areas 
o f the worl d wi th a high r i sk of endemi c d i sease or with mi n i mal existi ng 
medical capabil ity . 

(c) Sel Res per sonnel serving in uni ts subject to depl oyment 
overseas . 

(2) Testi ng wil l occur duri ng routi ne physi cal heal th assessment or 
medical exami nati on f or aff i l iati on with or retenti on i n the Mari ne Corps 
Reserve . 

(3) Reserve uni ts are not authori zed to uti l i ze HIV resul ts obtai ned 
f rom c i v i l i an blood col lection agenci es (e . g . , American Red Cross) . 

(4) I n c i rcumstances where a current HI V test i s not avai labl e and 
cannot be obtai ned prior to the requi red active duty AD , the Reserve member 
wil l be tested at the time o f activation . I f that test i s posi t i ve, the 
aeti,Je duty AD wi l l be terminated and the member wi l l revert to i nactive 
status . 

(5) Reserve perso nnel performing o f f i c i a l duty outside o f the Uni ted 
States for any peri od must ha ve a no§at;iue H"IV t;e,t; docU!i.onted iH t;heir 
aealte treatftlent records witain 24 months prior to departure meet the 
requirements of reference (ag). 

b . HIV- Positive Reserve Component (RC) Marines 

(1) Ref erences (bj ) and (bk) permit members of the Ready Reserve who 
are HIV positive to con t i nue to serve withi n the Mari ne Corps Reserve, 
barri ng any medical ly assessed unfi tting conditions of immunologi c 
def iciency, neurologi cal defi c i ency, progressive c l inical or laboratory 
abnormali t i es associated wi th HIV, or diagnosis o f Acquired I mmune Defi c i ency 
Syndrome (AIDS) defining conditions. 

(2) Gui dance Specif ic to AR Marines Who Test HIV Posi t i ve: 

(a) AR Mari nes who test HIV positive wi l l be assi gned and 
supported i n a manner simil ar to AC Marines, in accordance wi th references 
(bk), (bj ) , (aj ) , (bl), and (bm) . 

(b) AR Mari nes who are identi f i ed as HIV posi t i ve wil l be 
directed by the Chi e f, BUMED to an appropri ate medi cal fac i l i ty f or 
evaluation and determination of f itness for duty . 

(c) Per refereHGO (ag) 1 !!!Odisal 1 y fit; AC Mariaes 1.1he t;est; H"IV 
pooiti'.''e ·.;ill Be aosiEJned, or reasoiEJFled, to UI'½ito ·.;kieh are HOH deployal3le, 
rrnn. operat:ioaal ferce (WON O.PFOR) 1 aad cmrui. l3ased . ili1Ililarly1 a n.y AR 
Hariaeo who test pooitiv0e for HIV Hill BC traRsferred out of any OPFOR, 
deployittEJ , or outside ocmrus eased units Medically fit AC Marines who test 
HIV positive will be assigned or reassigned per reference (ag). 

(d) Per ref erences (bl ) and (bm) , SMCR unit structure i s i n c l uded 
i n the Mari ne Corps OPFOR, and thus assignment of HIV- positive AR Marines 
shall exclude bil lets that are integrated i nto SMCR uni t structure . 

(e) Transfers and fo l low- on assignments of HI V- posi t i ve AR 
Marines who are determi ned f i t f o r continued service will be managed by the 
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DC M&RA (RAM) , who wi l l mai ntai n oversi ght o f thi s populati o n and ensure that 
appropriate assignments occur . 

(f) Medical screeni ng, documentation, and certi f i cati ons required 
f or the con tinued servi ce of HIV positive AR Marines are outl ined in 
ref erences (bj ) and (aj ) . 

(g) HIV positive AR Marines f ound unf it f or continued servi ce 
wil l be p r ocessed f or medical separation v i a the Integration Di sabi l i ty 
Evaluation System (IDES) . 

(3) Gui dance Specif ic to HI V Posi t ive RC Marines (NON- AR) : 

(a) Non- AR RC Marines who are i dentified as HIV positive wi l l be 
counsel ed by a medi cal o f f i cer , and wil l be subsequen t l y referred to their 
pri vate phys i c i an f or medical care and eval uati on of f i tness for contin ued 
servi ce. 

(b) I n accordance with references (bk) and (bj ) , HI V- posi t i ve RC 
Marines who are unable to be util ized withi n the SelRes wil l be transferred 
i nvol untarily to the ISL . 

1 . The requi rement f or HIV-positive RC Marines to e i ther be 
utilized in the Sel Res, or be assigned to the I SL s pec i f i call y excl udes 
assignment to the I RR given the f act that the I RR i s not part of the SelRes . 
As such, HI V posi t ive RC Mari nes who are unable to obtain a bil let wi thin the 
Sel Res wi l l be transferred to the I SL and wil l not be permi tted to be placed 
withi n the IRR . 

2 . Medical ly fit AC Marines who test HIV positive will be 
assigned or reassigned per reference (aj) . Per reference (ag), ffiedieally fit 
AC ~fariaes .il:.o test; iHV positive Hill be ass i gaod1 or reass i gRed1 t;o uRi1=o 
w1'l.ieh are fl:en dq,leyiFJ:g, non OPFOR, aBd GONUS based. Simil arly, any RC 
Marine who tests posi t i ve f or HIV will be transferred out of any unit to 
whi ch assigned that doesn ' t meet the same aforementioned criteria. Per 
references (bl) and (bm), SMCR unit structure i s incl uded i n the Mari ne Corps 
OPFOR, and thus assignment o f HIV- positive RC Marines shall be l i mi ted to 
non- SMCR unit structure . 

3 . Opportuni ties f or continued parti c i pati on i n the SelRes 
remai n avai labl e to medical ly f it HIV- positive RC Marines via assignment to 
speoifio HOR OPFOR1 HOR deplo¥abln 1 CQNtJg based IMA BICs u-hioh are Rot, part 
ef SHCR unit s trueture according to policies set forth in reference (aj) . 

(c) HIV-positive RC Marines who are unabl e or unwilling to 
transition to an approved IMA BIC wil l be i nvol untari ly transferred to the 
I SL. 

(d) HIV-positive RC Marines who are assigned to designated IMA 
BICs must complete annual medical retenti on reviews (MRR) and physi cal r i sk 
classification (PRC) assessments in order to verify their conti nued f itness 
f or duty . Addi t i onal i nformati on regardi ng required medi cal testing and 
assessments i s provided i n reference (bb) . 

1. Fai lure of an HIV- positive RC Marine assi gned to an 
approved IMA BIG to compl ete the required evaluations withi n the prescribed 
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timel ines may resul t in the i nvol untary transfer o f the Marine to the I SL and 
other appropriate action as required . 

2 . HIV- positive RC Marines assigned to the I SL must a l so 
compl ete annual MRRs and PRC assessments in order to verify their conti nued 
f itness f or duty and corresponding util ization p otential . Fail ure o f members 
of the ISL to compl ete and submit the requi red annual evaluations to the Dir 
MCI RSA may result i n the initiati on of administrati ve separation process i ng. 

(e) Per ref erence (bj ) , RC Members who are HI V posi t i ve are not 
eli g ible for acti ve duty in excess of 30 days , except under the condi t i on of 
mobil ization and on the decision o f the SECNAV. 

1 . Accordi ngly , the SECNAV must approve a l l mobi l i zati ons 
for reserve Marines who are HIV positive and found f i t for continued service 
i n the Ready Reserve in a n on-deployabl e billet. 

2 . Marines of this category who volunteer for mobili zation 
must submit a request to the DC M&RA (MMIB) f or processing and fol l ow- on 
submi ssion to the SECNAV for deci s i on . 

(f) Non-AR Marines on orders in excess o f 30 days who are 
subsequentl y identi f i ed as being HI V posi t i ve wil l be addressed on a case- by­
case basi s by DC M&RA (RA) . 

c . Tasks/Responsibilities 

(1) DC M&RA (RAM) 

(a) Serve as the RC HIV program coordinator. 

(b) Screen AR personnel to ensure compl iance wi th the direct i on 
contained i n references (bk) , (bj), (aj), (bl), (bm), and withi n this Order . 

(c) Ensure RC Marines sel ected for ful l - l ength school s are 
appropriately screened for e l igibil ity in accordance with reference (aj), 
(bj), (bk), (bl), and (bm) and this Order . 

(d) With the support o f M&RA (R±AM-4 ), desi gnate the IMA BIC'S 
whi ch meet the criteria of being potentiall y avai labl e to be f i l l ed by HIV­
positive RC Marines (CONUS, non-OPFOR, and non- deployable) . 

(e) Contact all RC Marines (non- AR) who are identified as HIV 
positive wi thin 60 days of noti f i cati on i n order to : 

1 . Ensure appropri ate billet assignment, 

2 . Discuss potenti a l IMA bil let opportunities, 

3 . Provide assistance wi th any requests for separation, 

4. Counsel the Marine on the requirements o f thi s Order and 
the other associated references, 

5 . Inform the Marine of the requirement to be involuntaril y 
transferred to the ISL if they are unable or unwill ing to execute an IUT to 
an appropri ate and avai labl e IMA BIC. 
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(f) Ensure that HIV-positive RC Marines are only joined to 
appropriate IMA BIC ' S . 

(g) Provi de technical directi on to the COMMARFORRES in the 
executi on of assi gned responsibil ities i n conj uncti on with the management of 
HIV positive Marines . 

(2) M&RA (RAP) 

(a) Maintai n oversight of the p o l icies associ ated with the 
managemen t o f all HIV- positive RC Marines . As required, develop and publ ish 
additional guidance f or screeni ng and management o f HIV- positive RC Marines. 

(b) Screen the MROWS requests for orders to active duty of HI V­
positive RC Marines in order to ensure compli ance with references (bk), (bj), 
(aj), (bl), (bm), and the gui dance contai ned wi thin thi s Order : 

1. Ensure no AD is authorized to be perf ormed OCONUS by HIV 
positive RC Marines . 

2 . Ensure no AD in excess o f 0 9 days more than 30 days is 
authori zed to be perf ormed by HIV positive RC Marines (non- AR) wi thout SECNAV 
approval . 

(4) DC M&RA (R~AM- 4 ) . As the I MA program manager , provide support to 
DC M&RA (RAM) i n the designation o f IMA BICs which meet the criteria o f bei ng 
potenti a l ly avail able to be f i l led by HIV-positive RC Marines (CONUS , NON­
OPFOR, and non- depl oyable) . 

(5) M&RA (MMIB) 

(a) Review and process any requests for AD for a period of more 
than 30 days in conjuncti on with mobi l i zati ons by all HIV- positive non- AR RC 
Marines . 

(b) Forward M&RA recommendati ons to the SECNAV for deci s i on. 

(6) Marine Corps Recrui t i ng Command (MCRC) (Pri or Servi ce Recruiting 
(PSR)) 

(a) Ensure that HIV- positive RC Marines (non-AR) are only joi ned 
to BICs whi ch have been approved by DC M&RA (RAM) as being appropri ate for 
HIV- positive Marines . 

(b) Contact DC M&RA (RAM) f or gui dance as requi red . 

(7) COMMARFORRES 

(a) In accordance with references (bk) , (bj), (aj), (bl), (bm), 
ensure required HIV screeni ng is conducted : 

1 . Ensure a l l assi gned RC Marines requesting AD or ADT 
orders for a period of more than 30 days have i n eirness ef " 9 ea_:fS have a 
current negative HI V test withi n the preceding 24 5 months. I f current HI V 
resul ts cannot be obtai ned prior to the requi red AD, the COMMARFORRES may 
permi t the RC Marine to commence orders; however, the requi red testing must 
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be conducted wi thin the first 10 days of aetive dMty AD . I n this case, the 
Marine ' s orders wil l be termi nated if the Marine is f ound to be HIV- positive . 

2 . Ensure that all assigned H8 SMCR personnel identi f i ed to 
perform duty OCONUS for any duration have a negative HI V test documented 
withi n 12 months prior to their departure date . 

3 . Screen a l l other assi gned SMCR unit Marines not l ess than 
once every 24 5 months . Of note, as Per ref erence (bj ), Reserve uni ts are not 
authori zed to uti lize HIV test results obtained from c i v i l i an blood 
col lection agenci es (e . g . Ameri can Red Cross) . 

(b) Ensure that requi red trai n i ng , notifi cati on, and reporting 
occur for Sel Res Mari nes serving wi thin MARFORRES . 

(8) Dir MCIRSA 

(a) Ensure that HIV- positive Mari nes in the I~W, aad ISL continue 
to submit requi red annual medical documentati on depicti ng f itness for duty . 

(b) Notif y HIV- posi t i ve members of the ISL who fai l to provide 
the requi red annual medical documentati on that they are subject to 
administrative separati on processing ia keepiag with per the guidance 
contained i n references (bk), (bj), and thi s Order . 

(9) Commands with IMA Marines in the T/O 

(a) Ensure that HIV-positive Marines in the IMA and ISL 
continue to submit required annual medical documentaLlOn depicting fitness 
f or duty. 

(10 ) HI V- Posi t i ve RC Mari nes 

(a) Ensure the t i mely compl etion o f all requi red medi cal 
documentati on , assessments, and certifi cations -a-s- per references (bk), (bj), 
(aj) , (bl) , (bm) , and this Order . 

(b) Ensure a l l personal contact i n f ormati on contained i n the 
MCTFS is accurate and up- to- date in order to enable DC M&RA (RA) and/or 
MCI RSA to discuss potential I MA bil let opportunities, requests for 
separation, or to acknowl edge transfer to the ISL . 

d . Coordinating Instructions f or HIV- p ositive Marines 

(1) Process for Marines desiring separa tion . As expanded upon i n 
ref erence (bj), HIV- positive RC Marines may apply for separation by reason of 
HIV antibody posi t i ve status wi thin 90 days o f thei r initial formal 
counsel ing . 

(2) Process for HIV- positive AR Marines. This d i rective contai ns no 
substanti ve change to the p o l icy contai ned in the aforementioned d i rectives 
regardi ng the management and assi gnment of HI V- posi t i ve AR Mari nes . 

(3) Process f or RC (Non- AR) Marines i dentified as HIV- positive 

(a) The guidance and requirements provided i n references bk), 
(bj), (aj), (bl), (bm), with regard to this popul ation r 0 ma.in gorma.no apply . 

6-13 Enclosure (2) 



MCO 1001R . 1L 
23 DEC 2015 

(b) Per ref erence (bj ) , RC Mari nes identi f i ed as being HI V 
positive shal l be counsel ed by a medi cal o f f i cer, and wil l subsequently be 
ref erred to their pri vate physi c i an f or medical care and counseli ng , which 
must be appropriately documented in the Marine' s rospootive medical records. 

(c) DC M&RA (RAM) wil l contact the HI V- pos i t i ve Marine upon 
servi ce notification . At that t i me options avail able to the HI V- posi t i ve 
Marine wi l l be d i scussed and an i n i t i a l plan o f action wi l l be developed . 

(d) HIV- positive RC Marines desiring to be retained i n the SelRes 
must obtain an eval uati on f rom thei r c i v i l i an physi c i an conforming to the 
protocol prescribed by the DoD for HI V eval uati on and whi ch compl ies wi th MRR 
and PRC requi rements . I f these evaluation results are not provided withi n 60 
days of bei ng contacted by M&RA (RAM), the HI V posi t i ve Marine may be 
i nvol untarily transferred to the ISL . 

e. HIV antibody posi t i v i ty shall not be used to deny conti nuous 
reenl istment o f Reservi sts in an active status . Continuous reenl istment wi l l 
not be deni ed or delayed awai t i ng test results . 

f . RC members may appl y for separati on by reason of HI V anti body 
positivity wi thin 90 days of thei r initial counseli ng by representati ves o f 
the naval servi ce . 

(1) The 90 - day peri od begins the day the Reservist is formal l y 
counsel ed. 

(2) RC members requesti ng separation a f ter the 90- day period has 
expired wil l be consi dered on a case- by- case bas i s . 

(3) Members who elect separation wi l l not be a l lowed to reenter into 
the Servi ce at any future date . 

(4) The CMC may approve the separation requests based on the manpower 
requi rements and needs o f the Servi ce . 

(a) CMC wil l not generall y approve a request i £ the RC member has 
remai n i ng statutory servi ce obl igation . 

(b) Any request f or separation must document the lack of pressure 
or coerci on, impl ied or otherwi se, leading to such request by the command 
i nvol ved . 

g . Reserve Spouse Noti f i cati on 

(1) Ref erence (bj) requires that the spouses of reservi sts who are 
found to be HIV antibody posi t i ve be provided notification, counsel ing, and 
testi ng . 

(2) When a Reservist is f ound to be HIV positive, the spouse wi l l be 
offered HIV testing and counsel ing within the Navy heal th care system. 
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(3) Testing and counseling outside of the military health care
setting will not be funded by the Marine Corps. 

(4) Coordinate with closest Naval Military Treatment Facility (MTF)

for additional information and guidance. 

5. Deoxyribonucleic Acid (DNA) Sampling. All Reservists �--:-e�e4---t-e7 -

aM--shall have DNA screening in accordance with reference (bn). 

6. _This paragraph was in-t-en�ionally removed.

7. Deployment Health Assessment (DHA)

a. The DHA Program is designed to screen active and reserve service
members before and after returning from certain qualifying deployments. The 
intent of the program is to ensure early identification and treatment of 
emerging deployment-related health concerns. 

b. References (bp), (bb), and (bq) provide policies and procedures for
required medical screenings before and after deployments. In accordance with 
reference (bb), those RC members who are pregnant/postpartum, TNPQ, TNDQ, 

undergoing MRR (NPQ), or under an LOD are considered not deployable. 

c. The DHA expands current deployment health-related screenings to
include a requirement for a mental health assessment. 

8. Service Treatment Record (STR)

a. References (be) and (br) provide guidance for the security and

safekeeping of medical records. The COMMARFORRES shall establish policy and 

procedures for the maintenance of medical records at SMCR units or sites. 

b. In accordance with reference (br), STRs, consisting of medical and

dental records, uiJJ be will be submitted no later than 5 working days after 

the Discharge, Transfer to the IRR, or Retirement of RC Marines. Meeting 

this timeline will allow the STR to be ±-ft order-t:-8-ett-s-tH:-e�-a-re 

transferred to the Department of Veterans Affairs (VA) within 45 days of 

separation, thus ensuring �a�re� JIA-eeRefits caR be detormiRea--if¼ a 

timely determination of VA benefits for the member fflftftftf::r As a result, I­

I/OpSponsors will ensure submission of STRs in accordance with DC M&RA (MI)

guidance, which requires shipment of STRs under the following conditions: 

(1) Separation of a Marine from the Service.

(2) Transfer of a Marine to the IRR, Standby Reserve, or Retired

Reserve. 

(3) Whenever an RC Marine applies for VA benefits.
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c. Upon request, MDRs should provi de a certi f i ed true copy of the STR to 
Marines before shipment of record. 

d. When a Mari ne transfers to the SelRes f rom the IRR or Standby Reserve 
and an STR needs to be created, the Marine should either provide a certified 
true copy of the STR to the MDR or the I - I/OpSponsor should request a hard 
copy of the STR from the VA via the Dir MCIRSA. 

9. Dual Compensati on 

a . I n accordance with Sect 12316 of reference (c ), an RC Marine cannot 
recei ve both d i sabi l i ty compensation and mi litary compensation for the same 
day of duty . 

(1) As a result, the RC Marine must elect to receive e i ther 
disability compensati on o r mi l i tary compensation duri ng periods of ID or 
Active D1:1ty AD . 

(2) Marines mobil ized for more than 30 days wil l only be authorized 
to receive mi l i tary compensation until released from Active D1:1t:y AD . 

b. Marines wil l make election using the VA form 21- 8951- 2 . This 
election is required to be made annually . 

c. I n the rare i nstances i n which Mari nes e l ect VA disabil ity over 
mil itary compensati on, the Mari nes wi l l be required to complete Vol untary 
I DTs or Vol untary Training serving in a non- pai d status for retirement points 
onl y . 
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1 . Entitlement. Onl y those Reserve Mari nes on astive dHty AD in excess o f 
30 days are entitled to routi ne dental care . 

2. Sel Res . A SelRes member wi l l have a type 2 oral examination completed 
annuall y to ensure proper dental hygi ene maintenance and mobi l i zati on 
readi ness . An appropri ate treatment p l an wil l be recorded and prescribed to 
Marines f ound with d i squali fying conditions . 

3 . Active Duty. Marines on astive dYty AD i n excess of 30 days are enti t l ed 
to ful l dental coverage . For dependents o f Reservi sts to be e l igible f or the 
TRICARE- Dental Program (TDP), the Marine must be on a tour o f duty greater 
than 30 days to recei ve the same entitl ements as an active- duty member . 

4. Benef it Inf ormati on . I n f ormati on regardi ng the dental benefits avail able 
to Reserve Mari nes not on astiue dYty AD in excess o f 30 days, and thei r 
f amil ies, through the TRICARE dental program (TDP) is avail able via the 
TRI CARE dental web page whi ch i s accessible at : 
http : //www. t ricare . mi l/Dental . aspx . 
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Selected Reserve (SelRes) Information and Administration 

Section 1 : General SelRes Duty Information 

1 . IDT Period Li mitations 

a . SMCR units and IMAs are authorized to conduct 48 paid regul arly 
scheduled IDT periods each FY. Individuals may not exceed this number, with 
the exception of Reserve general officers . Due to the unique requirements of 
their bil lets , Reserve general offi cers are authorized up to 60 IDT periods 
per FY . 

b. Any pai d EDP performed in l ieu of regul arly schedul ed IDT periods 
counts agai nst the total of 48 paid IDT periods. 

c. The following forms of addi t i onal IDT periods are not counted against 
the 48 regularly scheduled IDT FY authorizati on: ATP, AFTP, and RMP . These 
periods are separatel y budgeted and distributed to MARFORRES and the IMA 
program annuall y . 

d . Per ref erence (g ) , IMAs filling unfunded IMA b i l l et structure (PIP) 
wil l not receive any paid IDTs. 

e . SMCR units participating in a Force Readiness Assistance and 
Assessment Program (FRAAP) will utilize regul arly schedul ed IDT periods as a 
means o f payment f o r participating reservists. 
These periods will count toward unit/indivi dual FY IDT restrictions. 
Training schedules must be adjusted accordingly. 

f. COs/I-Is/OICs/OpSponsors have a dual responsibility to ensure unit 
training schedules are modi fied and IDT attendance records are moni tored to 
precl ude indivi dual s from exceeding FY paid IDT restrictions . Once a Marine 
has reached the l imit of IDTs and the cumul ative maxi mum a l lowabl e ATPs (or 
AFTPs for ADP), and RMPs, further duty can only be pursued through an AT or 
ADOS . FY l imits for ATPs (or AFTPs for aeronaHtisally designated personnel 
ADP), and RMPs are expanded upon in chapter 3 of this Order. 

2. Rea□oflahle Commuting Di stance 

a . Pr i or Service (PS) and Non-Prior Service (NFS) Recruiting. As set 
forth in reference (bs), the maxi mum d i stance a mandatory partici pant may be 
requi red t o travel involuntaril y between the Marino's primary residence and 
the RTC falls under the scenari os bel ow and a distance wi thin: 

(1) A ±-00150- mi le radius o f the RTC or a d i stance that may be 
traveled by automobil e under average conditions of traffi c, weather, and 
roads in 3 h o urs, whi chever is less. This appl ies only t o those unit s that 
normall y do four IDT sessio ns on two consecutive days and where Government 
meals and quarters are provided at the unit IDT site; 

(2) Wai vers beyond the ±-00150- mil e radius of the RTC may be granted 
on a case- by-case basis. 
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(a) Requests for d i stance wai vers f or both PS and NPS Marines 
wil l be approved by the uni t CO . 

(b) Commanders wi l l ensure that Operati onal Risk Management (ORM) 
practices are f o l lowed prior to a wai ver being granted . Gol'Rffl.utiHg distaF1oes 
over 100 I!l.iles is a legil;iI!l.a't;e ORM rea□oR for a GO to deRy aooossioR to a 
z,:Hit, as loRg as a ool'Rffl.utiHg polioy is published u i th defiRod boundaries , 

(o) By joiRiRg a MariRo to tho ooI!l.ffland, tho GO has authoriaod tho 
ooI!l.fflutiHg dis t anso of tho }4arino , 

b . Reasonable Commuting Distance for Periods of AD or ADT. Commanders 
wil l publ ish a reasonable commuti ng distance policy to properly determi ne the 
entitlement to travel and transportation a l lowances during peri ods o f AD or 
ADT. 

(1) A reasonabl e commute is def ined as a local commuting area that 
consi sts o f approxi mately SO- mi le radius o f the RTC or a d i stance that may be 
traveled by an automobi le under average conditi ons o f traff ic, weather, and 
roads i n an approximately 1 ½- hour period . 

(2) As required by 59 Comp , Gen , 3 97 (1 9@0 ), An arbitrary distance 
radius shal l not be used to define this l ocal commuti ng area . NOTE: If a 
MariAo (Offiser or oAlistod) travels over 50 miles, I!l.oa ls and quar t ers \Till 
be provieod during periods o" IDT, 

c. Reasonable Commuting Distance for Periods of IDT. If a Marine 
(officer or enlisted) travels over 50 miles from their primary residence to 
their designated RTC for a period of IDT, quarters will be provided. 
Enlisted Marines travel ing over 50 miles from their primary residence to 
their designated RTC for a period of IDT will also be provided meals. Marine 
officers are not required to subsist from meals provided by the unit. If 
they do, they are required to pay for meals via cash collection or a 
deduction of pay. 

d. Request Transfer to IRR for Excessive Commuting. A mandatory 
parti cipant may request t ransfer to t he IRR when the member rel ocates beyond 
the l imits set forth under Chapter 7 , secti on 1, paragraph 2a . Transfers 
must be approved by the COMMARFORRES and wi l l remain in eff ect unti l : 

(1 ) The member subsequently relocates to a distance within 150 miles 
of an SMCR Unit or an SMCR unit is established within 150 miles of the 
Marine's primary residence, then the member will be directed by MARFORRES to 
join the SMCR unit to continue working towards meeting their obligated 
service . 

(2) Member transfers to another Servi ce Component; or 

(3) Member completes his/her MSO and does not reenlist . 

3 . Clothing and Unif orms. CO/OI C/I - I/OpSponsors wil l ensure uni ts conform 
to reference (bk) and associated Marine Corps Bul leti ns (MCBuls) in the 10120 
series pertaining to unif orm requirements, acquisitions, and retention for 
their Reserve members. 
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4. Wei gbt Standards Mffiffit�::::£:fie::::fte:f':3i':Hffi· In addition to the height/weight 
and military appearance standards are expanded Pf?:3a in reference (bt), the 
following specific nuanec�---a-re;3"re;,:-ieee--additional guidance applies. 

a. SMCR Unit Marines

(1) Marines who do not meet the height/weight or military appearance
standards will not be ordered to aotivo� AD unless they are properly 
assigned to a Body Composition Program (BCP) per reference (bt) and/or they 
are performing a required AT. 

(2) IMA OpSponsors must coordinate with the Q.i¼ KGIB$A AC command to
document the assignment of IMA Marines to BCP. 

b. For specific details regarding IRR Marines and Standby Reserve
Marines see the respective chapters that follow. 

5. Pregnancy. Pregnant female Marines will be administered per reference
(s) and any additional current policies.

6. This paragraph was intentionality removed.

7. Deactivation/Redesignation/Relocation of SMCR Units

a. Upon deactivation, redesignation, or relocation of an SMCR unit,

Marine Corps Combat Development Command (MCCDC) � will publish 
correspondence to the COMMARFORRES concerning the affected unit. After 
notification, the commands and personnel listed below will take the following 
actions: 

(1) COMMARFORRES. Coordinate the IUT of mandatory and non-mandatory
participants joined to SMCR units. Within 30 days of notification of the 
unit being deactivated, redesignated, or relocated, the COMMARFORRES will 
identify the target MOS for each IUT to DC M&RA (RAP) for all MOS mismatches 
and request school seats from DC M&RA (RAP) for IIADTs requiring different 
MOS training than originally planned. 

(2) MCRC. Present the options as outlined in paragraph 6b of this
Chapter to affected SMCR unit Marines awaiting IADT. 

(3) COs of Affected SMCR Units

(a) Present the options presented in paragraph 6b of this Chapter
to IIADTs attached to their units. 

(b) Take the actions described in paragraph 6c of this Chapter
for mandatory participants in their unit. 

(c) Present the options identified in paragraph 6d of this
Chapter to non-mandatory participants. 
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(4) Reserve Training Li a i son (RTL) Personnel at Marine Corps Recrui t 
Depots (MCRDs) and Trai ning Sites . Present the options i dentif ied in 
paragraph 6b o f thi s Chapter to the affected Mari nes at I ADT . 

b . The f o l lowing options are avail able to affected SMCRs awaiting IADT 
or at I ADT : 

(1) Transfer to the AC per reference (n ); 

(2) Train for another MOS , contingent upon school seat avai labi l i ty , 
and compati b i l i ty with another SMCR uni t wi thin reasonabl e commuting 
distance . Make the f o l lowi ng page 11 entry i n the ESR and have i t s i gned by 
the Marine : 

"Due to my SMCR uni t being deacti vated, redesignated, or relocated, I 
agree to ret rain in MOS XXXX which is compatible wit h (uni t, title, 
location) . I understand that by transferring to this unit upon 
completion of my I ADT, I am s t ill required to fulfill my mandatory 
Reserve part icipat ion requi rements as set forth i n the current DoD and 
Mari ne Corps regulations. I understand I retain entitlement to any 
enli stment incentive I was gua ranteed in my o riginal contract 
providing I meet SMCR participation requirements . " /S/ Mari ne ' s 
signature/date. 

(3) I nter- servi ce transfer to another AC or RC per reference (v) ; or 

(4) Discharge. The separation wi l l be an uncharacterized entry- level 
separation . 

(a) For Marines at IADT the f o l lowi ng i nstructi ons appl y: 

1. I n item 24 o f the DD 214 enter "entry- l evel separation . " 
In item 28 o f the DD 214 (narrati ve reason) enter "Defective Enli stment 
Agreement" ; 

2. A Separation Program Desi gnator (SPD) of KDSl wil l be 
reported in MCTFS in item 26 of the DD 214 . Ci te thi s Order as authori ty for 
thi s action . No reenli stment eli g i bility code is to be uti l i zed . Item 27 o f 
the DD 214 will be marked "NA". An- entry l evel Marine who is discharged must 
repeat uncompleted portions of entry- level trai n i ng (i . e . , recrui t trai n i ng, 
MCT, MOS- traini ng) in the event o f subsequent enl istment . Subsequent 
enl istment is not consi dered a reenlistment f or an entry- level Mari ne who i s 
discharged; 

3. I f the Mari ne i s d i scharged at the convenience of the 
government due to uni t deacti vati on, relocati on or redesi gnation, type the 
fo l lowi ng paragraph i n the remarks b l ock of the DD 214 and o n Page 11 of the 
ESR (bo th to be signed by the individual): 

" I understand that by accepti ng thi s d i scharge from the U. S . Mari ne 
Corps Reserve, I voluntaril y g i ve up my entitlement to Transi t i on 
Assistance Benefits, Reserve Montgomery G. I. Bi ll Selected Reserve 
(MGIB- SR), and any enli stment incenti ves that were o f fered to me upon 

my initial enlistment as refl ected in my ROEP Statement of 
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Understandi ng . I also understand that i f, at a l ater date , I choose to 
re- enter the Marine Corps , I will f u l ly repeat any uncompleted portions 
of the three stages of entry- level training (i . e ., recrui t training, 
MCT , or MOS t r aining) . However , any prior active - duty service is 
credi tabl e for pay and a l lowances onl y ." /S/ Marine ' s s ignature/date. 

4. Ensure a copy of the Marine's d ischarge paperwork i s 
mai led to the Marine ' s unit and COMMARFORRES (G-1 ) . 

(b) For a Marine awai t ing I ADT, discharge wil l be aff ected by a 
l etter o f rel ease . 

c . The f o l lowi ng actions wil l be taken f or affected SMCR mandatory 
parti c ipants who are at the uni ts : 

(1) I f there are any other SMCR uni ts within a reasonable commut i ng 
distance, the SMCR unit CO wi l l transfer these Mari nes to that unit upon 
approval o f COMMARFORRES (G- 1) . When there i s more than one SMCR uni t wi thin 
reasonabl e commuting d i stance, the mandatory participants wil l be joi ned to 
the unit wi th the closest MOS match; 

(2) If another SMCR uni t does not exi st within a reasonable commuti ng 
distance, transfer these Mari nes to the I RR upon approval of the 
COMMARFORRES. 

(a) These Marines retai n thei r enti t l ement to enl istment 
i ncenti ve payments . 

(b) Any of these Marines who complete 12 months of SMCR uni t 
parti c i pati on (incl uding IADT) rate MGIB-&R benefits . An MGIB-&R eligib i l i ty 
code o f "T" wil l be entered into MCTFS by the unit in accordance wi th 
ref erence (ad ) . 

(c) The Marine must obtai n a Noti ce of Basic El igibil ity (NOBE) 
from the SMCR uni t . 

(d) The COMMARFORRES wi l l enter a Sel Res transi t i on type code of 
"X" f or Marines with 1 or more but less than 6 qual i f y ing years; 

(3) In some instances a mandatory parti c i pant may be authorized to 
transfer to an IMA status provi ded that the Marine meets the grade and 
operational requi rements o f the IMA OpSponsor and i s an MOS match . Approval 
f or transfer o f a mandatory parti c i pant to an I MA status shal l be coordinated 
between the COMMARFORRES, MCI RSA, the OpSponsor , and the Marine's current 
uni t; and 

(4) I n l i eu of transf er to the IRR, a Marine may submit a request 
for: 

(a) I nter- servi ce transfer to a RC or AC command; o r 

{b) Augmentation to AC per reference (k) . 
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d. The followi ng actions wil l be taken f or aff ected SMCR uni t non­
mandatory parti c i pants who are at the uni ts: 

(1) Coordinate wi th COs of SMCR uni ts within reasonable commuting 
distance to find and offer an SMCR unit bil let o f the same grade and MOS upon 
approval o f COMMARFORRES (G- 1) ; 

(2) Transfer to the I RR i f an off er of an SMCR unit bil let o f the 
same grade and MOS within a reasonabl e commuting d i stance cannot be made . 

(a) These i ndividuals retain thei r enti t l ement to reenl istment 
incentive payments . 

(b) Any of these SMCR uni t Marines who complete 12 months of SMCR 
unit participation (includi ng IADT) rate MGIB-~R benefits and a MGIB-gR 
eli g i b i l i ty code of "T" wil l be entered i nto MCTFS . 

(c) Marines must obtain a NOBE from their SMCR unit. 

(d) The COMMARFORRES wi l l enter a Sel Re s transi t i on type code of 
"X" for the Marines with ±0ne or more but l ess than six qualifying years . 

(e) The COMMARFORRES wi l l enter a Sel Res transi t i on type code of 
"K" for the Marines with more than 6 , but l ess than 15 qual ifyi ng years who 
rate Reserve involuntary separati on pay; 

(3 ) Elect a transfer to the IRR i n l i eu of an assignment to another 
SMCR unit within commuting d i stance; 

(4) Request i nter- servi ce transfer to an AC o r RC per ref erence (z ); 
and 

(5) Request augmentation to AC per reference (k ) . 

e . MGIB-gR eli g i b l e Marines transferred to the I RR because they have 
l ess than 12 months of SMCR unit participation should have the fol l owing Page 
11 entry made i n their ESRs: 

"I understand that my Reserve Montgomery GI Bil l-Selected Reserve 
(MGIB- SR) entitlement wil l be suspended the day I transfer to the 
Individual Ready Reserve (I RR) . I am also aware that I have only one 
year to re- affi l i ate wi th an SMCR unit or another RC unit i n order to 
re- establ ish MGIB- SR e l igibil ity. " /S/ Marine' s signature/date. 

Reporting units with Marines in thi s category wil l submit a request to the 
COMMARFORRES that MGIB- SR eli gibi l i ty be suspended and that t he MGIB-SR 
eligibility c ode o f " P" be reported in MCTFS prior to effecting the transfer 
to the IRR. 

8 . ADT f or SelRes Personnel 

a. Eligib i l i ty . SMCR unit and IMA personnel may apply f or all Reserve 
categories of training except RCT . Formal school training must: 
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(1) Prepare the Marine t o fill a specif ic bil let vacancy in the SMCR; 

(2) Provi de ref resher/profi ciency training in an OccFld or MOS in 
whi ch the individual is already quali f i ed; or 

(3) Contribute to the Marine's career devel opment. 

b. Training Status 

(1) Alternate Annual Trai n i ng (Alt AT) . SMCR uni t and IMA personnel 
may attend a 2 - week formal course of instruction as Alt AT . Requests to 
substitute such training for the unit AT must be approved by the appropriate 
unit CO/OIC/OpSponsor . 

(2) Additional Acti ve Duty Trai n i ng. SMCR unit and IMA perso nnel may 
attend any trai n i ng, except RCT, as additional ADT . DC M&RA (RA) i s 
authori zed to approve additional ATs . I f per diem is involved, the MARFORRES 
(G- 3) must approve the expense , pri or to the addi t i onal AT request submissi on 
to DC M&RA (RA) . 

c . Applicatio n Procedures . ADT wi l l be requested using the appropriate 
appli cati on format as directed by the COMMARFORRES . 

9 . IADT/IIADT 

a. DC M&RA (RAP) has f i n a l disposi t i on autho r i ty for all SMCR NPS 
personnel under orders for IADT or IIADT . The RTL, DC M&RA (RA) , wil l assi gn 
MOS school seats to NPS personnel. 

b . HQMC (RA) i s a l located entry- level and career progressi on formal 
school quotas annuall y based on the current FY NPS recruiting plan (RECPLAN), 
f o recasted retrai ning requi rements , and projected promoti ons . The current FY 
NPS RECPLAN i s provided to MCRC and the COMMARFORRES to suppo rt SMCR unit 
requirements and provides MCRC wi th a quota sequence number, PMOS/NMOS and 
SMCR unit RUC miss i on f or the FY . 

c . Field Activities Responsi b i liti es in IADT/IIADT assignments 

(1) All f ield activities assi gned dai ly contact o r respons i b i l i t i es 
for SMCR NPS personnel in the entry-level t r aining p i peli ne (to i nclude MCRD, 
Schools o f Infantry (SOI) , Formal Schoo l Trai n i ng l ocatio ns, and I - I 
staffs/si te commanders) wil l take the f o l l owi ng actions: 

(a) Notify Marines if additional trai n i ng i s required beyond that 
compl eted f or basic MOS quali f i cati on. Endorse o rders directing compli ance 
with the remainder o f the schedul ed training; and 

(b) Notif y Marines not ful l y qual i f ied for assi gnment i n thei r 
PMOS or requiring reclassification due to Force Structure Review Group/Base 
Reali gnment and Closure/Force Optimization Review Gro up (FSRG/BRAC/FORG) or 
change o f residence outsi de the commuting distance o f their current SMCR 
unit . 
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(2) Coordinate with DC M&RA (RAP) for MOS reclassification and DC
M&RA (RAP) will coordinate with the COMMARFORRES as appropriate. 

(3) Disposition instructions should be addressed to DC M&RA (RAP) as
soon as they become known to the field activities. 

(a) Requests for disposition instructions should include the
individual's name, grade, EDIPI, component code (COMP CODE), intended MOS, 
sex, citizenship, aptitude test scores, QSN, height, vision 
(uncorrected/corrected), and normal color perception, along with a brief 
outline of the circumstances surrounding the request. 

(b) Issue orders directing compliance with the remainder of IADT
as directed by DC M&RA (RAP), specifying the reason the Marine was not 
qualified for training in the original PMOS. 

(c) A copy of the orders will be sent to the parent SMCR unit
and/or new SMCR unit in the case of FSRG/BRAC/FORG or a Marine's change of 
residence. 

(d) In no case will an SMCR unit join a Marine completing IADT
who does not have an MOS required by that unit's T/O without first contacting 
DC M&RA (RAP) for MOS reclassification and/or IUT guidance. 

d. DC M&RA (RA) and CG MCRC will make every effort to ensure the Marine
spends a minimum amount of time between recruit training and IADT to 
eliminate personal/financial hardships. 

e. Change in Status of IADT

(1) Marines on IADT receive the training prescribed in their orders
to as�ivo � AD and are usually released from �4-¥0� AD on the 
Projected Training Completion Date (PTCD), or released if training is 
completed prior to PTCD. Extensions of PTCD are authorized by DC M&RA (RAP). 
When unavoidable events cause delay, early release, or MOS change in a 
Marine's training track, the training activity must notify DC M&RA (RAP) via 
the RTL as well as the Marine's parent SMCR unit and COMMARFORRES. 

(2) If a situation occurs whereas a Marine must be released from
.a.&t-i-¥e� AD prior to attending formal school training, it will be the 
responsibility of the training authority to obtain the next available school 
seat from DC M&RA (RCT) via the RTL prior to the Marine's release. The 
training activity will provide the course dates, MOS, school location, class 
number and QSN on the Marine's termination endorsement when the Marine is 
released from astive� AD. 

(3) If a Marine's administrative status changes, the training
activity will notify DC M&RA (RAM).

(4) The releasing endorsement from IADT will include the specific
date the Marine will report to the parent SMCR unit. The reporting date will 
be within five days following the constructive date of release. The 
endorsement will state: 
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"Should you fa i l to report to the CO/I - I (uni t) on the date 
indicat ed above, you may be designated an unsat isfactory 
participant and become subj ect to administrative or disc i plinary 
act ion . " 

(5) The training acti v i ty wil l ensure appr opriate disposi t i on of the 
ESR and STRs per reference (j ) . They wil l forward a copy of the releasing 
endorsement to the parent SMCR unit . 

f. Change in Residence Prior to Release from I ADT 

(1) Marines ordered to IADT f rom one SMCR uni t, but who change 
residence pri or to release from I ADT (whi ch precl udes assignment to that 
uni t), can : 

(a) Be retrained in a new MOS, 

(b) Conduct an IUT to another SMCR unit (wi thin the reasonabl e 
commuti ng distance) , 

(c) ~ Be administrativel y separated . 

(2) DC M&RA (RAP) wil l provide to the Marine opti ons for other SMCR 
uni ts that can accept the Marine and/or assign a new MOS as appropriate. The 
respective RTL wi l l compl ete necessary administrati ve actions to assi gn the 
trainee a new MOS if required. 

(3) I f the Mari ne ' s new residence i s not wi thin reasonabl e commuting 
distance of an SMCR uni t and the commuting d i stance i s not waived, the 
training activi ty wil l submit a request to DC M&RA (RAP) for 
dispositi on/gui dance . Refer to Figure 4-8 (Sampl e Request for Transfer to 
the I RR f or Reasons Other Than Reli g i ous Mi ssionary Obl igation) for a sampl e 
request . 

(a) The Marine wi l l be retained on aetive duty AD pendi ng fina l 
approval of the request by DC M&RA (RAP) . As a resul t, i t is i mperative that 
the request be submitted by the training acti v i ty at least 30 days prio r to 
the PTCD . 

(b) It is strongl y encouraged that DC M&RA (RAP) be contacted 
tel ephoni call y to expedite the process . Upon recei pt of 
dispos i tion/gui dance, the training acti v i ty wil l release the Mari ne from 
IADT . 

(c) A copy of orders a l ong wi th the MARFORRES approval authority 
wil l be forwarded to the SMCR uni t for which the Mari ne was ori g i nall y 
recruited for . 

10 . Other Trai n i ng Duty (OTD) 

a . Reserve Officer Professional Mi litary Educati o n (PME) 

(1) The DC M&RA (RA) convenes an annual school selection b oard to 
sel ect o f f i cers to attend Top- Level , Full-Length, Intermedi ate- Level , and 
Career- Level PME . The submissi on deadl ines are establi shed through separate 
correspondence v i a a MARADMIN announcement . Offi cers must submit 
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appli cati ons through the appropri ate chai n o f command f or endorsement per 
i nstructi ons in the sol icitation message . 

(2) A second category of PME is Staff Training Course (STC) and MOS­
enhancing courses . STCs involve the preparation of officers to perform 
speci f i c functi ons, tasks or mi ssions . These courses are more narrowly 
f ocused and geared towards specif ic bil let and MOS requirements. They are 
not consi dered crucial for selection to the next higher grade . STCs should 
normall y be requested through the COMMARFORRES, with the exception o f those 
courses DC M&RA (RA) determines require board sel ecti on . STCs that require 
b oard sel ection wil l be announced separatel y v i a MARADMIN. 

(3) Reserve off icers wi thin three years of statutory retirement per 
ref erence (c ) are not eligible fo r PME . 

(4) Lieutenant colonels are encouraged to complete Top- Level School 
(TLS) via the Nonresi dent o r Resi dent Programs before entering the zone f or 
col onel. Majors are expected to complete the C&S via the Nonresi dent or 
Resident Programs bef ore enteri ng the zone for l i eutenant col onel. Captains 
are expected to compl ete Expedi t i onary Warf are School (EWS) by attendin g the 
Reserve Courses or by correspondence before entering the zone f or major . 

b . Enl isted PME 

(1) Per reference (ag ) , parti c ipati on i n and completi on of PME 
appropriate f or their grade enhances Marines' quali f i cati ons and 
competitiveness f or promoti on. Sel ecti on b oards will consi der Mari nes who 
have not completed the appropri ate level PME for thei r grade prior to the 
convening date o f the sel ecti on board to be l ess than fully quali f ied f or 
sel ection f or promotion. Successful completi on of an appropriate l evel 
nonres i dent and resident or seminar PME course is required to be considered 
f u l ly quali f i ed for promoti on . Attendance at the appropriate l evel resident 
course a l one wi l l not f ulfi l l the PME requirement for promotion. 

(2) ~4ariRea may ob=taiFl iHformatioFl or eHroll iFl nm1 resident PM!1; 

courses by eallittg the Maritte Corps IRstitute (MCI) 8tudeRt OperatioRs 
QepartmeRt at 1 (QOO) MCI ug~4c (goo e " 4 g79" ) or via the 1,;eB at 
,1w~r.fflei . uoff!e.l!lil Marines may enroll in nonresident PME courses at 
www.Marinenet.usmc.mil. 

(3) Resident Reserve PME course i nformati on wil l be p r omulgated via 
MARADMIN and is also availabl e from the MARFORRES G- 3 Training . 

c . Applicati on f or Formal School Training o f SMCR Unit Marines 

(1) Appli cants must meet a l l prerequisites set fort h in the Training 
Quota Memorandum in MCTIMS, and ref erence (ah) . Waiver requests will be 
submi tted to the DC M&RA (RA) via the appropriate chain of comman d . 

(2) Requests for formal school training not funded by DC M&RA (RAM) 
must be submi tted per i nstructi ons promul gated by COMMARFORRES (G3- T) . 
COMMARFORRES (G3- T) wil l not fund formal school training deni ed by DC M&RA 

(RAM) for fai l ing to meet trai n i ng prerequisites or e l igibil ity requirements . 

11 . Exemptions f rom IDT/AT Attendance 
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a. Commanders may grant exceptions f or i ndividuals who are subject to 
the annual participation requirements , provided that : 

(1) The number o f unexcused absences does not exceed n i ne schedul ed 
IDT periods in the preceding 12 months; or 

(2) The member has perf ormed an equival ent or greater amount o f 
ADT/ADOS to the annual AT requi rement . 

b . Def erment Due to Chil d Bi rth or Adoption . See reference (y ) . 
Additionall y , dual- service parents and s i ngle parents must comply with the 
provi sions of ref erence (bu) . 

12 . Unit Pol icy Letter for Mandatory Parti c ipation . The unit CO wil l 
publi sh a pol icy letter outli n i ng SMCR participation requirements and the 
cri teria establ ished for granti ng RIDTs and excused absences from IDT and AT 
periods. See Figure 7- 1 (Sampl e Mandatory Participation Requirements Pol icy 
Letter in the SMCR) f or a sampl e letter . 
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Selected Reserve (SelRes) Information and Administration 

Section 2 : Annual Training (AT) 

1 . Travel to AT. Group travel shoul d not be confused wi th group travel 
orders . Group travel i s arranged by contacti ng the Distribution Management 
Off ice (DMO), which wil l obli gate the f unds via miscell aneous l ine item 
entri es. Mass orders can be used , which produce individual orders for each 
Marine . Refer to the MROWS hel p funct i on f or i nstructi ons o n entering the 
correct mode o f travel on the orders. 

a. Orders to Travel 

(1) The COMMARFORRES wi l l direct COs/I- Is/OICs and/or Dir ~~CIReA AC 
commands (i n the case of IMAs) to i ssue orders to Marines not on active duty 
AD via MROWS . Templates can be created in MROWS for use by ~ units 
preparing mass orders fer tfleir uRit . 

(2) A separate sheet (manifest) can be prepared l isti ng all 
individuals who are traveling as a group . This i s not part of the orders 
themsel ves . 

(3) All SMCR unit Marines performing AT wil l be ordered from thei r 
ho:ino address primary residence to and f rom the RTC . Group travel will 
commence upon departure from and return to the RTC . 

(4) Each unit shoul d prepare the orders for their Marines. 

(5) When preparing a mani fest f or group t ravel, only the EDIPI will 
be l i sted (not the soci a l security number (SSN)) . All copi es of the 
recei ving endorsement wil l be annotated with the indi vidual' s rank, name, 
EDIPI , and component . This procedure applies to a l l types o f orders 
regardl ess o f the type o f f ormat used . 

(6) I f an i ndividual is rel ieved from or retained on duty and i s 
unabl e to travel with the uni t, transportation at government expense is 
authorized . 

b. Travel at Personal Expense . COs may permit Marines to travel to and 
from AT at personal expense without reimbursement . 

(1) Personnel so authorized wil l be on AT onl y duri ng the same period 
of AT speci fied i n the unit ' s group travel orders , r egardless of the amount 
of actual travel perf ormed independentl y . 

(2) A uni t member may be entitl ed to naval service disabili ty , death, 
and survivor benefits onl y if disabling or fatal injury occurs while 
performing AT. Under this authority, i f a unit member is traveling to or 
from AT independently of the unit, that individual may be entitled to 
benefits only i f the injury or death occurs during the unit ' s AT peri od 
(incl uding the time the uni t performs group travel) . 

(3) Disabil ity or death benefits may a l so be granted by the VA if 
i njury or death occurs during the period of time necessary to travel to or 
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f rom AT by a d i rect route without recreational or other stopovers, except 
necessary stops, such as for food and overnight l odgi ng . 

(4) The Marine Corps does not i mpose any l i mi tati on on the number of 
personnel authori zed to travel independentl y under this authori ty; however, 
personnel traveli ng by thei r own vehi c l e must compl y wi th the host base or 
training acti v i ty ' s regul ations regardi ng operati on of private veh i c l es 
aboard the fac i l i ty. 

(5) I f a Mari ne performs travel to AT f or personal convenience, 
return travel at Government expense is not authorized. 

c. I ndividual Travel. The COMMARFORRES or his designated representati ve 
may authori ze i ndividuals rei mbursabl e travel to and from AT . Specif ic 
authori zati on must be stated in the AT orders . 

2. Bil leti ng, Per Di em, and Rental Cars in Conjuncti on with AT 

a. Marines ordered to AT wil l be bil leted and subsist aboard the stati on 
to which the unit i s ass i gned for training . Government quarters wi l l not be 
provi ded for dependents . 

b . Per diem or actual expense a l lowances are not payable to members 
performing unit AT when both Government quarters (other than temporary 
l odgi ng f acilities) and a Bovernment mess are avail able since the training 
l ocation is consi dered the unit ' s permanent duty station (PDS) . Per d i em is 
payable when the Mari ne is TAD/TDY outside o f the l ocal commuti ng area (not 
l ess than 150 mil es) from the training locati on or for travel ing to and f rom 
the AT location i f not in a commuti ng status . 

c . I n most cases, rental cars as a reimbursabl e expense for RC members 
whi le performing AT i s not authorized . However, per reference (ar ) when the 
member is i n a TAD/TDY status outsi de of the local commuting area o f the 
member ' s assi gned HTC or PDS, the member may be approved for a rental car. 
Example : A member is assigned to the MARFORPAC IMA Det . The member travel s 
from Houston, Texas (primary resi dence) to Camp Smith, Hawaii to conduct IDTs 
and AT . In thi s case, the member i s not enti t l ed to a rental car because 
Camp Smith is the member's HTC or PDS. However, if the member is directed to 
perform TAD outsi de of the local commuting area (not less than 150 mi les) of 
Camp Smith, the member may be entitled to a rental car . 

3. Basic Allowance f or Housi ng and Basic All owance f or Subsi stence (BAH and 
BAS) 

a . The payment 
pri mary residence . 
of BAH are f o und in 

b. Ref erences 
payment of BAS . 

4. Pay 

of BAH wi l l be based upon the establi shed and val idated 
Speci f i c poli c i es and regul atio ns governi ng the payment 
ref erence (ar ) . 

(hffl) aad (ar ) contai n the regulati ons associ ated with the 

a. Procedur es for payment o f Marine Corps Reserve personnel , i ncludi ng 
SMCR units at AT, are as stipulated provided in Part 734 o f ref erence (e ) , 
and reference (bv) . 
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b. These orders a f orementi oned del i neate the uni t CO/OIC ' s 
administrative responsi b i l i t i es . Famil iari ty with these d i rectives wil l 
ensure timely and proper payment o f entitlements . 

5. Mess Duty 

a . Enl isted Mari nes below the grade o f corporal may be assigned to mess 
duty provided that such duty does not precl ude attendance at a l l periods o f 
f ormal school training . Such assignment wi l l not typical ly exceed two days 
of mess duty duri ng any period o f AT . 

b . Uni t commander s may request authority to use augmentee support from 
COMMARFORRES or his designated representati ve . 

(1) I f approved, ADOS orders wi l l be issued. 

(2) When SMCR augmentees are not avai labl e , the COMMARFORRES may 
request I RR augmentees . The COMMARFORRES wil l soli c i t for IRR volunteer 
augments and wi l l i ssue ADOS orders whi ch wil l be f unded by MARFORRES. 

(3) Augmentee support may be used for mess duty for the entire unit 
AT peri od to help ful f i l l the supported uni t ' s mess hal l requirements . 

6. Termi nation of Orders 

a . The CO/OI C/I-I/OpSponsor may terminate a Mari ne's AT on request, when 
circumstances ari se that woul d qual ify as emergency l eave per ref erence (au ) 

b . AT may be termi nated by rel ief for cause . In such cases, a ful l 
account of the c i rcumstances incl uding d i scipli nary action, i f any, wil l be 
provi ded to COMMARFORRES v i a the appropri ate chai n of command . 

c . Disci p l inary matters requiring retention of any Marine at t he 
train ing acti v i ty subsequent to the departure of the unit wil l be the subject 
of separate corr espondence to the DC M&RA (RA) v i a the appropr i ate chai n o f 
command (to include the COMMARFORRES) . See chapter 11 o f thi s Order for 
f urther gui dance . 

7 . Injury/I l lness 

a . AT terminates automatical ly on the date speci f i ed i n the orders . 
Orders wi l l not be modi f i ed o r extended despite an injury/i l l ness extendi ng 
beyond the scheduled termination of AT unless the member is admitted as an 
"in-patient" in a hospi tal as a resul t o f i njury/il lness incurred whi le o n 
such orders . 

(1) I n cases in which the member is admitted as an " i n- pati ent" i n a 
hospi tal , the orders wi l l be modi f i ed to terminate the date the member is 
discharged from the hospi tal . 

(2) Suppl emental orders may not be issued f or the extent of 
i njury/il lness . 
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b. I f enti t l ed to LOD benefi ts, the Mari ne ' s medical /dental care wil l be 
authorized, to incl ude incapaci tati on pay . I ssuance o f I DT travel orders f or 
the purpose of attending medi cal/dental appoi ntments is authori zed . An LOD 
request wil l be submi tted to DC M&RA (WWR/RMED) via MCMEDS . 

8 . Absence f rom AT 

a . Uni t commanders and OpSponsors may excuse Marines f rom a scheduled 
AT . 

(1) No make- up is requi red if the member has performed an equival ent 
or greater amount of ADT/ADOS to the annual AT requirement . 

(2) I f the member has not perfor med an equi valent or greater amount 
of ADT/ADOS to the annual AT requirement, they will be required to schedule 
an appropriate a l ternate AT as soon as practi cabl e . 

(3) I f excused, the Marine wi l l be noti f i ed as such i n writing by the 
CO/OI C/OpSponsor . 

b . Ful l - t i me students in h i~h ~ohool, coll ege or vocational/ techn ical 
i nsti tuti ons and ful l - time teachers are not requi red to attend o f f - season AT 
during regular school terms . 

9 . Attendance at AT for I I ADT Personnel 

a . Marines parti c i pati ng i n the I I ADT Program are typically required te 
will attend all i ncremental training in order to complete their i n i t i a l 
training . 

b . I IADT wil l Bo rraally take precedence over AT. 

c . Commanders will ensure unit training representatives track and 
process training request for IIADT personnel by submitting requests to CMC 
(RIT) via the organizational mailbox at SMB-RIT@usmc . mil. The IIADT command 
letter and Training Request Form will be submitted NLT 31 Oct for each Marine 
requesting to attend training during the respective fiscal year. 

e. IR rare eases a Marifle pa.Etieipatiflg ifl tlaie IIAD'I' Pregc.Eafft ma1• at"teflcl 
A'I' after eoffiJSletion of the fi.Est ineremeFJt , viee aatteRdiFJgc tae seeoFJd 
iBGEOffiOFlt , if M()g traiBiBg is ooraplotod at AT , 

(1) '±'hose OJwoptioBal oases raust l3o approved iB advaFJoo l3y the DC 
M-&HA-:-

(0 ) If approved, tho ~ariBo ,:il l BO loBgor be required to attoFJd tho 
seeend iReremeFJt ef IIAD'I'. 

10 . Dur ati on of AT 

a . SMCR Unit Memb.ers 

(1) SMCR unit members must perf orm a mi n i mum of 14 days AT (15 days, 
i ncludi ng travel) per FY . 
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(2) The AT requirement is ful f i l l ed by any peri od of at l east 14 days 
aotive dHty AD for trai ning, to i nclude ADT , IADT, I I ADT, attendance at a PME 
or formal school; or ful l-time AD, to i nclude AD performed wi th the AC or RC 
in the same FY as the schedul ed AT . 

b . I MAs. IMAs wil l perf orm a mi n i mum o f 12 days o f AT (13 days , 
includi ng travel) per FY . 

c . Requests for extended or addi t i onal ATs wil l be made on an indi v i dual 
basis and wil l be ini t i ated i n MROWS . 

(1) Requests for addi t i onal or a second AT are by excepti on o n l y, and 
are not normall y approved . 

(2) ATs will not exceed 29 days, incl usive of travel , i n a FY. 

(3) Extensions requiring addi t i onal travel or per diem involve 
MARFORRES fundi ng, and must be approved by the MARFORRES {G- 3) . 

(4) Orders which exceed the authorized number o f days or involve a 
second AT, will automatical ly be routed to the DC M&RA (RAP) for approval. 

(5) Compl ete justif ication, to incJ ude the reason for the additional 
days , must be i ncluded in the MROWS o rders request . Requests with inadequate 
justi ficat i on wil l be disapproved. 

d. AT no rmal ly i s perf ormed in a singl e period. Spl it AT peri ods may be 
authorized i f requi red to meet trai n i ng missi ons; however, AT can onl y be 
spl it once . 

(1) .All scists beyond pay and alLmmnses assosiated ,.iith :tho seom,d 
interval of split AT will be the responsibi1ity of the respestive CO/I 
I/OIG/opgpo0sor All travel and per diem expenses associated with both 
intervals of split AT may be funded by the respective CO/I-I/OIC/OpSponsor 
within the unit's authorized budget. Per reference (k), additional costs 
must be fully justified. 

(2) Spl it AT periods for SMCR uni t members must be approved by the 
COMMARFORRES or his designated representati ve. Spl it AT peri ods for IMAs 
must be approved by the Dir MGIRgA IMA Marine's Operational Sponsor. 
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Selected Reserve (SelRes) Information and Administration 

Section 3 : Telecommuting 

a . The purpose of this secti on is to provide instructi ons and poli cy 
gui deli nes for the use of tel ecommuti ng in performi ng ATPs/RMPs . 

b . Telecommuting all ows unit commanders the f l exibil ity to assign IDTs 
to members of their command to accompli sh assigned tasks away from the HTC 
and at t i mes other than schedul ed dri l l periods. It is simply another tool 
designed to facilitate mi ssion accompli shment . 

c. Telecommuting, when prudently administered, wil l a l low work products 
to be more conveniently and expeditiously compl eted without the necessity of 
o rders or expendi ng travel funds . 

2 . Definition . Reference (bw) establi shes tel ecommuti ng pol icy for the DoD 
and shall be adhered to. 

a . Telecommuting i s a formal, written, pre- authorized, arrangement 
between a Marine and their parent command to perform assi gned official duti es 
i n the form of an ATP/RMP at an alternate worksite on an occasional o r one­
time basi s . 

b . The alternate worksite is a place away from the tradi t i onal HTC that has 
been approved and has the necessary tools and environment to enable the Marine 
to perform their assi gned off icial duti es. I t may be the Marine's h ome , a 
tel ecenter , or other designated l ocation . 

3. Policy 

a. Telecommuting i s limited to officiall y assigned duties normal ly 
associated wi th an ATP/RMP . It is a tool f or the commander to use in 
all owing assi gnments to be completed away from the HTC in a setti ng agreed 
upon with the Marine . 

b. Tel ecommuting is a privilege, not a right, and may be terminated or 
disapproved by the commander/OpSponsor at his/her discretion, or in response 
to a Marine's request. 

c. Compl etion of the task, assignment, or project task does not require 
the Marine's presence at the HTC . It takes advantage of the Reserve Marine's 
avail abil ity while negating the i mpact of physi call y commuting to the HTC. 
The concept of telecommuting reli es on an understanding between the commander 
and the Marine, regardi ng an agreed upon t i meframe for completi on of the task 
and the final product . 

d . Onl y ATPs o r RMPs wil l be used for telecommuting . Mari nes are 
requi red to perform all schedul ed IDTs wi th their command . 
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(1) No more than a combination o f 36 ATPs and RMPs may be performed 
via tel ecommute i n a FY by any s ingle member . The commander must also ensure 
that telecommuting does not adversely aff ect the Marine's AT requirements , 
uni t readiness, and mission accompl ishment . 

(2) A minimum of four hours of work on the assigned proj ect must be 
performed to receive credit f or the tel ecommuting ATP/RMP period . The work 
does not have to be perfor med in a consecutive four- hour peri od , but the 
total number o f hours ref lected on the UMS must be at least f our cumulati ve 
hours per ATP/RMP before the UMS can be submi tted . 

(3) Tel ecommuti ng may not be used as an RIDT or EDP. 

e . As expanded upon in ref erence (bw ) the DD Form 2946, "Department of 
Defense Telework Agreement , " wi l l be completed by the Reserve Marine des i r i ng 
to telecommute and must be approved by the Marine's CO/OpSponsor . Figure 7- 2 
(Sample Telecommuti ng Request) is the work agreement that must be signed 
pri or to any work bei ng performed. It is i mportant to note that a completed 
DD Form 294 6 shal l be i ncluded as an encl osure to the request f or tel ework 
(Figure 7- 2) . 

f. Figure 7- 3 (Sample Telecommuting Log) i s the log in whi ch Marines 
tel ecommuti ng shall use to account for telecommuting time. 

g. Both the Telecommuting Request and Log (Figures 7- 2 and 7- 3) wi l l 
accompany the UMS when submitted to the command fo r processing . Both must be 
submi tted withi n 5 working days f o l lowi ng the compl etion o f each separate 
ATP/RMP . 

h . Marines are subject to the UCMJ whi le tel ecommuti ng . 

i. The Government assumes no f inancial responsibil ity, nor i s it l iabl e 
f or damages to the telecommuting Marine's personal equipment whil e performi ng 
a tel ecommuting ATP/RMP. The Government a l so assumes no f i nancial 
responsibil ity for operational costs associated with the operation and 
maintenance of the personal equipment , i . e . , home mai ntenance , insurance, 
uti l i ties , internet service provi der, etc . 

j. After civil ian duty hours, telecommuting as a Marine to perform 
ATP/RMP shoul d ordi nari ly be compatible with such employment . However , 
tel ecommuti ng i s not authorized f or Marines whose contractor or federal 
employmen t respons i b i l i ties mirro r those responsi b i l i t i es as a Reserve 
Marine . 

k . Reserve Marines must be i n a sati sfactory d ril l status and be fully 
quali fied i n the BMOS assignment befor e they may perf orm telecommute 
ATPs/RMPs. 

1. ATPs /RMPs performed at mi l i tar y i nstall ations and/or commands that 
are other than the Marine's HTC are consi dered off-site dri l l s and do not 
fall under the telecommute poli cy. 

m. Travel and per diem wil l not be authori zed for telecommuting 
ATPs/RMPs . 
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Accumulated time from one assignment, project, or task cannot be 
over to another . Each assi gnment, project , or task shoul d be a 
four hours in duration, and i ncremental ly assigned in f our-hour 
Multiple tasks may be assi gned to a four-hour b l ock . 

o . '±'eleoofflfftutiaf::f l'.t'rPo/RUPo will a o t l3e 'Used for eoffiPletiRf::f aonaal 
a dffiiFJ.is trative reetu i roraoFJ.ts (i, e ,, FitReps, auan:ls , o:t;c, ) , 

4. Security 

a. Under n o c i rcumstances wi l l classified information be passed, 
transmi tted, handled, or d i sseminated while tel ecommuting. 

b. A Marine may use privatel y owned equi pment for telecommuting purposes 
but must comply with a l l DoD, DON, and USMC directi ves and instructions . 

(1) Marines shall ensure that appropriate phys i cal, administrative, 
and technical safeguards are used to protect the securi ty and confi dentiali ty 
of such records . 

(2) If the telework product contains Personally Idon~ifiable 
Information (PII), PII then it may not be discl osed to anyone except those 
authorized access as a requirement o f their off icial responsibi l i t i es . 

(3) Marines authorized to perform duties under this pol icy where PII 
may be involved must have compl eted PII training, and certifi cati on of the 
training must be o n file with the unit /command -wB-e- that authorized the 
tel ecommute. 

(4) Responsibil ity for ensuri ng compl iance wi th PII rests with the 
unit/command -wtte- that autho rized the Marine to telecommute . 

c . Government equipment provided f or the purpose of telecommuting is FOR 
OFFICIAL USE ONLY. 

5. Responsibil ities 

a. CO/OIC/I- I/OpSponsor . 
tel ecommuti ng ATP/RMP request. 
approve tel ecommuting requests . 

Only a CO/OIC/I- I/OpSponsor may approve a 
I ndividuals authori zed uBy d i rection" may no t 
This authori zati on shall not be delegated . 

(1) Pre- approve or deny the tel ecommuting request whi le ensuring that 
the approval o f such request wi l l not exceed the unit's ATP/RMP all ocation . 

(2) Identify the assignment, project, or task. 

(3) Establish the time required to complete the assignment , project, 
o r task. Ensure it i s in f our- hour i ncrements . 

(4) Identify the end- state work product (deli verabl e) . 

(5) Ensure the assignment, project, or task detai ls and work 
expectations are mutual ly agreed upon pri or to the telecommuting ATP/RMP . 
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(6) Mai ntai n c l ose coordi nation with the Mari ne to moni tor progress . 

(7) Amend the tel ecommuti ng work agreement as requi red . 

(8) Submi t ATP/RMP muster sheets in accordance wi th the provi s i ons o f 
thi s Order when the Marine completes the IDT equi valent periods of telework . 

(a) The dri l l muster sheet wi l l be constructi vely prepared . 

(b) The dates and time o f the submi tted ATP/RMP do not need to 
(and may not) ref lect the actual t i me periods on the telecommuting log sheet . 
The date that the ATP/RMP i s completed wi l l be the date annotated o n the 
muster sheet . 

(c) The CO/OIC/I- I/OpSponsor wi l l sign the constructi ve UMS and 
annotate that the ATP/RMP i s a telecommute ATP/RMP in the comments section o f 
the UMS . 

(d) For members of an MTU, the NAVMC 799 accompanied wi th the 
tel ecommute request and tel ecommute l og wil l suffice as requi red 
documentati on f or entr y i nto the UD . 

b. Uni t Commanders Requesting to Tel ecommute . Uni t commanders cannot 
approve their own ATP or RMP t elecommute request. In the event that a unit 
commander requests to execute ATP/RMP i n a t elecommute status, that Commander 
must submit their request to the next senior commander in the chain of 
command f or a pproval . 

c . The Marine wi l l: 

(1) Obtai n the CO/OIC/I-I /OpSponsor ' s approval prior t o any 
tel ecommuti ng ATP/RMP . 

(2) Ensure the t i me spent on telecommuting work i s properly 
documented . 

(3) Ensure the assi gnment , project or task detail s and wo rk 
expectati ons are understood pri or to the telecommute ATP/RMP . 

(4) Understand the end state o f the work product . 

(5) Submi t the telecommuting agr eement , DD Form 2946, tel ecommuti ng 
l og , and UMS to the uni t admi n i strati on o ffice for processi ng . Tel ecommuti ng 
muster sheets may be faxed to the administration offi ce by the indi v i dual or 
CO/OI C/I- I/OpSponso r a f ter being s i gned by the certif y i ng and musteri ng 
off icial(s) . Documentation must be submitted for processi ng withi n 5 
worki ng days fol l owing the completi on of each separate ATP/RMP . 

(6) Coordinate written approval i n advance should more t i me be 
requi red to compl ete a project 

(7) Understand that he/she is subject to the UCMJ whi le 
tel ecommuti ng. 
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(8) Understand that during a telecommute, eli g ibil i ty for any request 
of medical benefits requires a Judge Advocate General Manual (JAGMAN) LOD 
investigation. 

d . Marines will not be authorized more than two ATPs f or work conducted 
i n a single day and not more than one RMP for a singl e day . 

e. The ATP/RMP wil l be submitted to the CO/OIC/I-I /OpSponsor no later 
than five worki ng days fol l owing the completi on of a four- hour block so as to 
ensure timely processing via DM . 
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From: 
To : 

Subj : 

Ref: 

Letterhead 

Commanding Off icer , Unit Title, Ci ty , State 
Di stri buti on List 

SSIC 

MCO 1001R. 1L 
23 DEC 2015 

Of f i ce Code 
Date 

MANDATORY PARTICIPATION REQUIREMENTS IN THE SELECTED 
MARINE CORPS RESERVE (SMCR) 

(a) MCO 1001R . 1L w/CH- 1 
(b) MCO 1900. 1 6 w/CH- 1 

1 . The f o l lowing i n f ormati on promulgates uni t poli cy regardi ng mandatory 
parti c ipati on requirements and criteria used in granting excused absences 
from scheduled inacti ve duty trai n i ng (IDT) and annual trai n i ng (AT) . 

2 . Reference (a) prescribes participation requirements i n the SMCR. Members 
o f the SMCR are required to attend, and parti c ipate satisfactoril y, in at 
l east 48 scheduled IDT periods duri ng each year and serve on AT f or not l ess 
than 14 days, exclusive of travel, duri ng each year . Ref erence (a) further 
provides criteria by which excused absences may be granted and procedures 
whi ch wil l be f o l lowed when a Marine fai l s to parti c i pate satisfactoril y . 

3 . Onl y the commanding officer, or t he commanding o f f i cer ' s desi gnated 
representative, i s authorized to grant an excused absence. The names and 
tel ephone numbers of the commandi ng officer and designated representati ves 
are l isted below : 

(Name and Grade) 
(Name and Grade) 
(May include as many as 

(Phone) 
(Phone) 

are desi gnated) 

4. The commanding o f f i cer or the commanding officer's desi gnated 
representative may grant an excused absence f o r I DT o r AT missed for reasons 
which are beyond the control o f the Marine and essential to the health and 
wel fare of the Marine or the immedi ate fami ly. 

5 . Approval o f an excused absence must be obtained pri or to the IDT or AT 
date , except in emergency situati ons . 

6. Reschedul ed I DT (RI DT) peri ods may be authori zed by the commanding 
off icer o r designated representative, under the cri teria establ ished in 
reference (a) , when a Marine knows in advance of an absence f rom IDT. 

7. At the commandi ng officer's discretion, based on the Mari ne ' s pri or good 
record and evidence of continuing good faith in fulfilling that obl igation, 
the commanding o f f i cer may permit a Marin e to perform an Equivalent Duty 

Figure 7-1. - -Sample Mandatory Participation Requirements Po licy 
Letter in the SMCR . 
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Period (EDP) tor an I DT period mi ssed t or wni cn tne Marine d i d not receive an 
excused absence or perform a RIOT . 

a . The commanding o f f i cer may extend the Marine' s Mandatory Dril l 
Parti c i pati on Stop Date (MDPSD) by a peri od of t i me commensurate to the 
accumul ated unsatisfactory participation . 

b . Alternate AT may be authori zed for fai l ure to atten d regularly 
schedul ed AT . Howeve r , i f a Mari ne does not maintain a satisfactory 
parti c i pati on status, the commanding offi cer may, f rom an exami nati on of the 
f acts in the case, recommend the Mari ne f or discharge under ref erence (b) , as 
appr opriate . 

8 . I t is i mperative each member o f thi s command ful l y understand the 
necessity of maintaining sati s f actory parti c i pati on . 

a . Cri teri a for granti ng excused absence f rom IDT . 

b . Cri teri a for RI OT periods. 

SI GNATURE 

DISTRIBUTION: plus each SMCR member 

Figur e 7- 1 .--Sample Mandatory Parti c i pati on Requirements Policy Let ter in the 
SMCR (Conti nued) . 
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From: 
To : 

Subj : 

Ref: 

Encl : 

Letterhead 

<Gr ade> <First Name , Last Name> <EDI PI /MOS> USMCR 
CO/OIC/I-I /OpSponsor 

REQUEST FOR TELECOMMUTING 

(a) MCO 1001R . 1L w/CH- 1 

(1) DD Form 2946 (Completed in advance) 
(2) Telecommuting Log 

1001 
(Date) 

MCO 1001R . 1L 
23 DEC 2015 

1 . I have read and understand the telecommute po l i cy and the requi rements , 
and I request authori zati on to telecommute . 

2. I understand that I am subject to the UCMJ duri ng a tel ecommute and any 
request f or medical benefits duri ng thi s time requi re a JAGMAN l i ne o f duty 
i nvesti gati on . 

3. I understand that I am responsi b l e for safe guarding any and a l l 
Personall y Identi fiable I n f ormati on (PI I) per current directives . I have 
compl eted PI I training and certif icatio n of that trai n i ng i s on f i l e wi th 

(uni t/command) . 

4. I vol untari ly accept telecommuting and understand t hat it i s a privil ege 
and not a right , and that i t can be termi nated at any time . 

5 . I wil l ensure that the t i me spent on telecommuting in conjuncti on with 
enclosure (1) , is documented on the enclosed telecommute log (enclosure (2)) 

6. Thi s current assi gnment shoul d take ____ hours to produce 
______________ (product). I understand that if the assignment 
takes l onger than what is shown above , I must first recei ve wri tten approval . 

7 . I wil l be tel ecommuti ng from ____________ , Ci ty, State and the 
site is a saf e and producti ve work envi ronment . 

SIGNATURE OF MARINE 

Figure 7- 2 . - - Sample Tel ecommuti ng Request. 
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From: CO/OIC/I-I /OpSponsor 

(Date) 
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To : <Grade> <First Name, Last Name> <EDIPI /MOS> USMCR 

1 . (Approved or Di sapproved) . 

2. You are authori zed to work 
product : 
credi ted wi th points (4 hours 

hourR t:o prorl11r.P t:hP fo l lowinq work 

Upon compl etion, you wil l be 
1 retirement point) . 

3 . Once started, shoul d more time be requi red t o compl ete the assi gnment, 
request an extension as soon as possi b l e . 

SI GNATURE 

Figure 7- 2 . - - Sampl e Tel ecommuting Request (Conti nued) 
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TELECOMMUTI NG LOG 

DATE ACTI ON/LOCATI ON 

Note : Record hours i n one h o ur i ncrements . 

Signature of Mari ne Date 

Figure 7- 3 . - - Sample Tel ecommuti ng Log . 
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Individual Ready Reserve ( I RR) Information and Administration 

Section 1 : Poli c i es f or the I RR 

1 . Background 

a . The I RR consi sts of Reserve Marines with or without a remai n i ng MSO 
who have previously served in the AC or Sel Res . 

b. Marines wil l be transferred to the IRR as detai led elsewhere in thi s 
Order and as per in accordance with ref erence ( z ). 

c . All trained (primary MOS assigned) IRR Marines are subject to 
i mmediate active duty when call ed upon in response to a national emergency or 
other requi rement as stipulated provided in ref erence (c ) . ~ The CMC 
maintains the authori ty to recall members of the IRR to active duty through 
DC M&RA (MM) . 

2 . Dir MCI RSA Respon s i b i l i t i es. See reference (bx) . Ufider the direction of 
the DC H&R.", and C0MMA .. '1F0RRES, the Dir MCIRSA will: 

a , g stablish plan~ aFFEI pro sedures to ffianage, train, adffiinister and 
=asilitate the ffiobiligatien of the IR..q , 

l9 . Ensure IRR Mal''iflcs are aware of their MSG and Reserve part:ieipati on 
opportm1:ities . 

e. Is eoneert: with referef!ee (l9q) efisure the IRR refftaifis a fftol9ilization 
asset l9y : 

d. 

(1 ) Facilitating screefiifig aRd updatiRg service records afid HC'±'F8. 

(2) Gondusting annual readiness soreening per referense (br) 

(]) Gondusting aanual MPa~ . 

Provide adfftiniotrative support for all IR.1. P4arines . 

e . MaiRtain fflaRdatory participaRts iR a separate RUG and H!anage 
accerdiRgly to faci l itate trackiRg aRd accou0tability . Prior to a Marino's 
affiliation with afi SMCR unit er H'bl'i billet , H:OIRSt't will facilitate the 
fl:ecessary adj u□tfflent to their ~IDPSD to re fleet CA.tire period spcRt in the 
IRR. At no tiffle will the MDPSD be entendcd beyoRd tlw P4ariRe' s Reser.'e ERd 
of CurrcRt CoRtract (REGO) date. 

3 . IRR Marine Responsi bili t i es 

a . Members of the IRR are required to notify the Dir MCIRSA of any 
change o f Primary Residence and/or mail ing address, tel ephone, mari tal 
status, number o f dependents, civil ian empl oyment , change i n medi cal 
condition, or any other change affecting potential mobili zati on . These 
changes may be requested v i a MOL . Two forms o f source documentation are 
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required in the form o f a l ease, mortgage , etc . to be provi ded to Dir MC I RSA 
as Primary Resi dence address vali dation . 

b . Members of the IRR who fai l to noti fy the Dir MCI RSA o f current 
personal data may be ordered to AD or ADT to obtain the necessary 
i n f ormati on . Memb.ers beyond their MSO may be i nvol untari ly discharged . 

c . Members of the IRR, when NS f or mandatory o r voluntary trai n i ng, may 
be required to serve one day o f MD each FY in order to accompli sh conti nuous 
screeni ng requi rements as set f orth in law and DoD regulation . 

4. Clothing and Unif orms . MCI RSA wi l l ensure members o f the IRR are advised 
of uniform retention requirements and wil l provide information, as provided 
by MARFORRES (G-4 ) , regarding the acqui sition of unif orms i n conjunction wi th 
o rders for duty with specif ic uni form requirements in accordance with 
reference (bk) and MCBuls i n the 10120 seri es . 

5 . Retenti on i n the IRR . Marines in the IRR wil l be consi dered to be 
unsatisfactory participants and may be recommended for admi n i strati ve 
separation, as appropri ate, f or any of the fol l owing reasons : 

a. Fai lure to comply with orders i ssued by competent authori ty . Thi s 
includes mandatory participants who fail to re- affi l i ate wi th an SMCR unit 
upon completi on of thei r authorized time in the I RR. 

b. Fai lure to inform the Dir MCIRSA o f current DoD- requi red data . 

c. Fai lure to sati sfactori ly parti c i pate i n required training/screening . 

6 . Screening. Individual members residing in the IRR are subject to periodic 
screening in accordance with reference (bx). 

e. Height afld Weight 8tafldards . IRR Maril'WS ffiUSt 00:!!lply ·,,ita heigat, ,mignt, 
aad fflilitary appearaace staaelards as expaHeleel upoH ifl referenee Cl9s) . 

a. '±'Jcie Dir MGIR8A Hill idcatify, by the review of periodic p-hysical 
e,mffliflatioas, IRR Hariacs Hot :!!lcetiag tJcie Ha"'ifle Corps staadarels for height 
aHEI ,,eigat afld talee aI3propriate aetioa as set. fortJci ifl refereHee (bs) . 

b. IRR ~4ariaes rcportiflg f or 19ot-h voluHtary afld iavoluHtary activat.ioH 
, ,1ill be e val uateel iH aecordaace witJci t hose procedures contaiaed iA ref:ereace 
(bo ) . Mariaeo wJcio are aot within tac otanelards will undergo a Body 
Gompooitiofl ~4edical Eval uatioa l3y afl Appropriaccly P"'ivileged llealtJci Care 
Provicler . 

(1) IRR Marines eategori2:ed as obese , per Artiele 15 6" of rcfereHee 
(bs) or " out of staAdards with afl uHder lyiAg eause" , will be deactivated due 
to tJcieir status as :!!ledically uaqualificd f:or aetivatioa. 

(2) IRR HariHes eategori:;;;ed as "out of staFJ:clards without aFJ: 
uaderlying eause" aHd ecrtified ffledieully fit for active duty will eo:!!lpletc 
their ia proeessiag and he aosigHed to a gai1~iflg coftlfflaad. 
iiill ffiOHitoE the HaEiae' s pEogress tmmrds ffieetiHg the HO 

eotahlished r..reigJcit afld hody fat ""eduetioH goals. As long 
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mot, tho Marino ,iill not be plaood on BCP , Shou ld tho Marin e fail to moot 
-the MO' s establi shod goals 1 'bhe gainin'3' om!Hfland Htay plaoe :the Marino OH BCP, 

G , IH addition :to DD 2807 1 1 the Dir MCI~Sl', uill dote:rmine uhat other 
dosHH1entation is assep:tablo proof of adhoronse t o tho standard for IRR 
~4arinas , 

8-3 Encl osure (2) 



Chapter 8 

MCO 1001R . 1L 
23 DEC 2015 

Individual Ready Reserve ( I RR) Information and Administration 

Section 2 : Mobilization Training Uni t (MTU) Missi on, 
Operati ons, and Trainin g 

1. Missi on. The missi on of the MTU is to provide a structure and means o f 
increasing the mobi l i zation readi ness of IRR members by usi ng their speci a l 
ski l l s and extensive experi ence to support and enhance the combat readi ness 
of the Marine Corps. 

2 . Definition . Authorized by reference (by), an MTU is a unit establi shed 
to provide RC training in a non-pay status for volunteers of the IRR and the 
Standby Reserve ~ (to i nclude key employees) attached under competent 
o rders and participating in such units for reti rement poi nts . 

3 . Operation 

a . The Dir MCIRSA manages and admi n i sters the MTU program. OpSponsors 
wil l assi st their respective MTU to t he greatest extent possi b l e in t he 
accompl ishment o f essenti a l administrative requirements . For additional 
information rel ative to management and personnel admi n i strati on of the MTU, 
refer to the MCIRSA MTU StaRdard O~eratiR~ Procedure (SOP+ publ ished under 
separate cover . The Di r MCIRSA wil l issue a SOP to outli ne the 
responsibil ities o f MCI RSA, MTU OpSponsors . 

b . Operati onal Control (OPCON) of MTUs i s assi gned by the Di r MCIRSA in 
coordination wi th the MTU OpSponsor . Per the Dir MCI RSA MTU SOP, membershi p 
i n an MTU i s l i mi ted to 5 consecuti ve and 10 cumulati ve years aff i l iati on . 
Extens i ons may be requested by the MTU OpSponsor to the Dir MCIRSA . 

c. The MTU OpSponsor ' s parent commander provides taski ng i n the form of 
MTU projects . Accompli shment of MTU projects must benefit the mi ssion o f the 
MTU OpSponsor 's command as well as the mobili zation readiness of the 
i ndividual MTU member (s) . Mobilization readiness· i ncludes , but i s not 
limited to, maintaini ng fitness by passing the annual Physical FitRe□s Test 
~PFTt and Gofflbat FitRess Test (CFTt , and adheri ng to current Marine Corps 
Marti a l Arts Program (MCMAP) requirements. 

4. Uni t Activation . In the event a request for MTU activation i s required 
to support the mi ssion of the MTU OpSponsor , it wil l be submi tted to the Dir 
MCI RSA using the format prescribed in the MCI RSA SOP . The deci s i on to 
activate the unit wil l u l t i mately be r outed to, and determi ned by, the DC 
M&RA (RA). 

5 . Creation/Di ssol ution . Requests to create or d i ssol ve an MTU wi l l be 
submi tted i n writing a nd forwarded to the Dir MCIRSA. 

6. Dir MCI RSA Responsibili t ies 

a . Manage the MTU program. 

b . Provi de ADCON of a l l MTUs, to i nclude: 
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(1) Submi tting recommendati ons to HQMC on MTU creation/di ssol ution . 

(2) Submi tting recommendati ons to HQMC o n MTU 
activation/deacti vations . 

(3) Designations of MTU Plt Codes and bil let t i t l es. 

(4) Assignment o f MTU OICs . 

(5) Approval and execution of joi ns and drops (Figures 8- 1 through 8-
3 apply) . 

(6) Management of the MTU budget . 

c . Approve MTU OpSponsor Appoi ntments . 

d . Provi de recommendations to DC M&RA (RA) on the vali dati on of the MTU 
missi ons in coordination wi th MTU OpSponsors . 

7. Op Sponsor Resp onsibil ities 

a . I n coordi nati on with the Di r MCIRSA, vali date and evaluate projects. 
Projects should contribute directly to the operational readiness of an AC or 
RC command . Project requirements shoul d be i n the f o rm o f a P l an of Act i on 
and Mil estones (POA&M) . 

b . Submit RCT orders requests and proposed requirements t o support 
projects to the Dir MCI RSA . Request funding as appropriate t or ADOS through 
the MTU OpSponsor ' s chain of command . 

8. OIC of MTU Responsi b i liti es 

a. MTU OICs wi l l conduct a minimum of 40 I DTs (non- pai d) annuall y per 
the guidance provided by the Dir MCIRSA. 

b. MTU OpSponsors wi l l ensure each IDT (non- paid) peri od and associated 
duties are equi valent to a mi nimum o f four hours per IDT . No more than two 
I DT (non- paid) peri ods may be credi ted per day . 

c. MTU OICs wi l l ensure a l l members submit the requi red annua l 
certi ficates of physi cal condition to the Dir MCIRSA util izing form DD Form 
2807- 1 . 

d . MTU OICs wi l l be assi gned with the concurrence o f the OpSponsor, Di r 
MCI RSA, and DC M&RA (RA) . 

9 . Member Responsi b i l i t i es 

a . MTU members wil l attend at least 90 percent o f a l l scheduled IDT 
(non- paid) peri ods . 

b . MTU members will submit the required annual certi ficates of phys i cal 
condi tion to the Dir MCIRSA and maintai n height, weight , and mi litary 
appearance standards per reference (bz). 
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c. Member s of MTUs are automatical ly eli g i b l e to be insured under SGLI 
f or up to the maximum authori zed, whi ch requires a monthl y premium payment to 
be paid by the member . I n additi on to ~ SGLI, e l igible dependents are a l so 
automatical ly eli g i b l e to be insured under FSGLI i f the member is 
parti cipati ng i n SGLI . FSGLI premi ums are based upon t he number o f 
dependents and the amount i nsured. 

{1) MTU members a r e requi red to pay their SGLI/FSGLI premium payments 
i n advance , quarterly, on a cal endar- year basis . 

{2) Payment shoul d be made onli ne with credit/debit card util izing 
https : //www.pay . gov . 

{3) Members can obtai n addi t i onal insight information by revi ewing 
reference {aa ) or by contacti ng MCIRSA . 

d . Per ref erence (bs ), MTU members whose SGLI premium payments are i n 
arrears and who have not decl ined SGLI coverage, shal l not be permitted to 
vol untari ly dri l l or serve on AD whil e thei r SGLI premi ums remain in arrears . 
Ref erence (g ) provides addi t i onal i nformat i on and procedures for fai l ure o f a 
member to remit Reserve SGLI payments . 

e . Members of the MTU are required to comply with section 10205{a) of 
reference {c ) and reference {ca ) screening requirements by noti fying Dir 
MCI RSA o f any change in their maili ng or physical address, mari tal status, 
number o f dependents , o r c i v i l i an emplo yment (annual requirement), and of any 
change in the member ' s physical /medical condi t i on . 

10 . Fitness Reports . Fitness reperts (FitRept wil l be submi tted per 
ref erence {am ) . 

11 . Orders . Members of MTUs do not perf orm AT . However, OI Cs of MTUs may 
request designated members o f the uni t be assigned ADOS or RCT as appli cabl e 
i n support of an MTU project . The request must be submitted v i a the MTU 
OpSpo nsor to the Dir MCIRSA. Onl y OpSponsors are authori zed to submi t 
requests for orders directl y to MCIRSA . Requests f or duty must be received 
by MCIRSA at least 30 days prior to the requested date o f c ommencement of the 
ADOS/RCT . 

12 . Physical Training. Members of an MTU are required to annual ly compl ete 
and pass the PFT and CFT as wel l as mai ntai n MCMAP certif ication in 
accordance wi th current orders and d i rectives . 

13 . Faci l i t i es and Suppl ies . Suppli es requi red by the MTU to support 
necessary training or projects wi l l be provided by the MTU OpSponsor or 
p r o ject sponsor. 
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From: 

To : 

Via : 

Subj : 

Ref: 

Encls : 

(Grade) (Full Name) (EDIPI/MOS) 

MCO 1001R . 1L 
23 DEC 2015 

Date : 

(Full ~ailiA~ Address Primary Residence Address) 

(Home Phone) (Work Phone) (Cell Phone) 

(E- mail Address) 

Director, Marine Corps Individual Reserve Support Activity 2 000 
Opelousas Avenue, New Orleans, LA 70114- 5 01 4 
MTU OpSponsor, Mobilization Training Unit 

REQUEST FOR MEMBERSHIP IN MOBILIZATION TRAINING UNIT 

(a) MCO 1001R.1L w/CH-1 
(b) 10 U. S . C. 

(1) Current Photo (Service "Cu w/ribbons) 
(2) Current Physical/HIV 

1. Per reference (a), I request authorization t o become a member of the 
subject unit. The encl osures are forwarded as part of my appli cation. 

2. I voluntari ly accept orders subjecting me to the Uniform Code of Military 
Justice (UCMJ) whil e in a drill ing status. 

3 . Per reference (b), as a member of the IRR, I acknowledge that I am 
subject to involuntary recall and mobil ization . 

4. By accepting orders to an MTU, I am committing my time and expertise for 
a minimum period of two years except when interrupted by activation o rders or 
transfer to the Selected Marine Corps Reserve (SMCR) . 

5 . I understand that I may not parti c i pate in the MTU program until the 
Dir~ MCIRSA has approved my appli cation and I have received assignment 
o rders . 

{Signature) 

Figure 8- 1 .--Sample Request f o r Membership in the MTU. 
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FIRST ENDORSEMENT 

From: 
To : 

MTU OpSponsor , Mobil i zat i on Training Unit 
Director, MCI RSA 

1. Forwarded, recommending approval. 
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23 DEC 2015 

(Date) 

2 . I certi fy that this Marine meets the height and wei ght requirements of 
MCO 6100 . 12 . 

(Signature) 

Figure 8- 1 .--Sample Request f or Member shi p in the MTU (Continued) . 
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LETTERHEAD 

1326 
(Date) 
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23 DEC 2015 

From: 
To : 

Director, Marine Corps Individual Reser ve Support Activity 
<Grade> <First Name, Last Name> <EDIPI /MOS> USMCR <Ful l Address> 

Subj : 

Ref: 

Encl : 

MOBILIZATI ON TRAINING UNIT (MTU) MEMBERSHIP ORDERS 

(a) Membership Appli cati on of (date) 
(b) MCO l00lR . l L w/CH- 1 
(c) MCO P1020 . 34G 
(d) OPNAVI NST 5510 . lH 
(e) MCO 1741 . 8 

(1 ) Endorsements of MTU Membership Orders 

1. Per your request in ref erence (a) , and the authority contai ned in 
ref erence (b), you are authorized membershi p in MTU ____ e f fective this 
date . By your voluntary acceptance of these orders, you are authorized to 
perform i nactive duty (ID) for trai n i ng (non- paid) as a member o f the MTU 
program. 

2 . Please endorse the encl osure and return i t to the Dir MCI RSA, via your 
Off icer-in-Charge . Fai lure to do so wi thin 30 days wil l require MCIRSA to 
transfer you from the MTU program to the Indi v i dual Ready Reserve (IRR) . Do 
not return the original orders to MCIRSA as they are to be retained by you 
f or your records . 

3 . You wil l be subj ect to the provisions of reference (b) and the Unif orm 
Code of Mil itary Justice (UCMJ) while i n an I DT o r acti ve- duty status . 

4. Per reference (c) , you are required to wear the appropriate uni form when 
attendi ng uni t meetings and when performi ng authorized duty . 

5. Accordi ng to the records at thi s command, your latest security c l earance 
i nvestigati on on file i s a (security c l earance investigation) compl eted on 
(date) . If requi red for a period of acti ve duty, an interi m c l earance wi l l 
be granted by MCIRSA . This clearance wil l only cover the period required by 
the orders . 

6 . You are directed to notif y the Dir MCIRSA i mmediately and i n writing if 
you have a change of fflailing or pByoieal address primary resi dence address , 
home or work telephone numbers , marital status, number o f dependents, 
civilian empl oyment , any change i n the your physi cal/medi cal condition, or i f 
you wish to termi nate your participation in the MTU program . 

7. Your Reserve Reporting Unit Code is (RUC) 
date is 

Your anniversary 

Figure 8- 2 . --Sample MTU Membershi p Orders (Indi v i dual Assignment Orders) . 
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8 . Upon joining the MTU, you are automatical ly i nsured under Servi cemember's 
Group l i f e Insurance (SGLI) f or $400 , 000 , whi ch wil l requires a monthly 
premi um payment . If you e l ect e i ther reduced coverage (l ess than $400,000) 
or no coverage, an e l ecti on must be made in wri t i ng by indi cati ng on SGLI 
Form 8296 your desi re f or reduced or no coverage. 

a . I f e l ecti ng coverage under SGLI , your eli g i b l e dependents are 
automatical ly i nsured under Famil y Servicemember's Group Li fe I nsurance 
(FSGLI) . 

b . Amount o f coverage and premiums are determi ned by your e l ecti on and 
the amounts of dependents bei ng covered. 

c . MTU members are requi red to pay their SGLI/FSGLI premium payments i n 
advance, quarterl y , on a calendar year bas i s . Payment should be made onl ine 
with credit/debit card util izing https : //www . pay.gov. 

d. Members can obtai n addi tional i nsight by revi ewing reference (e) or 
by contacting MCI RSA . 

e . YOU WILL NOT BE PERMI TTED TO VOLUNTARILY DRILL OR SERVE ON ACTI VE 
DUTY AT ANY TIME YOUR SGLI PREMIUM PAYMENTS BECOME IN ARREARS . 

9. These orders remain i n e f fect f or a period of f ive years from the date 
issued, unl ess terminated by the Di r MCIRSA . 

10 . If you have any questi ons , please call at 1- 800- 255- 5082 . 

SI GNATURE 

(Date) 

FIRST ENDORSEMENT on Di r MCIRSA l tr 1326 o f (Date) 

From: <Grade> <First Name , Last Name> <EDIPI /MOS> USMCR 
To : Di rector , MCRISA, 2000 Opelousas Avenue, New Orl eans, LA 70114- 5014 

Subj : MOBI LI ZATI ON TRAINING UNIT ORDERS 

1. I recei ved these orders at (Place) at (Ti me) on (Date) . 

SI GNATURE 

Fi gure 8- 2. - - Sampl e MTU Membership Orders (I ndividual Assi gnment 
Orders) (Conti nued) 
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From: Di rector, MCIRSA 
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1326 
(Date) 

To : Mari ne Concerned <Grade> <First Name , Last Name> <EDIPI/MOS> USMC 
<Ful l Address> 

Subj: TRANSFER FROM MOBILI ZATION TRAINING UNIT (MTU) 

Ref: (a) MCO 1001R . 1L w/CH- 1 

Encl : (1) SGLI Forms 

1. Per the ref erence, your membershi p in the MTU has been terminated, 
eff ective (date) and you have been transferred to the Individual Ready 
Reserve (IRR) based on the fol l owing reason(s) : 

Member' s own request 

OpSponsor request 

Non- parti cipati on 

Other : 

2. Unl ess yo u join another Reserve uni t, your Servicemember's Group Li fe 
I nsurance (SGLI) wi l l be terminated upon your transfer . 

3. Your service in the MTU Program is appreciated. NOTE : I f qual i f y i ng 
servi ce i s more than 2 0 years, add paragraph below : 

4. Members having completed at l east 20 years qual i f y i ng servi ce f or 
retirement purposes may conti nue SGLI. The enclosure is furnished should you 
desire to apply. 

Copy to : 
ore, MTU 

SIGNATURE 

Fi gure 8 - 3 . - - Sampl e MTU Transfer Letter . 
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Chapter 9 

Standby Reserve I nformati on and Administration 
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Secti on 1 : Standby Reserve Informati on and Administration 

1 . Background 

a . The Standby Reserve consi sts of RC Marines who maintain their RC 
affil iati on without bei ng assigned in the Ready Reserve . 

b . The Standby Reserve consi sts o f two components - the ASL and the ISL . 

c . The Standby Reserve i s a populati on of individual s which is 
administrativel y supported by COMMARFORRES/MCIRSA, but controll ed by DC M&RA . 

2 . Assignment to the Standby Reserve . Reserve Marines who have not 
compl eted their MSO and are transferred to the Standby Reserve wi l l general ly 
be p l aced on the ASL . The Di r MCIRSA wil l ensure Marines i n this status are 
assigned accordingl y . Indi v i dual s unable to participate in the Ready Reserve 
may be retained i n the Standby Reserve . 

a. Cri t i cal Military Ski l l s . Indi v i dual s in the Ready Reserve who 
possess a cri t i cal mi l i tary skill may be retained i n the Standby Reserve . 
The l ist o f cri t i cal mi litary ski l l s may be obtai ned from DC M&RA (RA) . 

b . Phys i cal Evaluation 

(1) Members of the Ready Reserve who fai l to complete a requi red 
physi cal examination or to submit an annual Certi f i cate of Physical Condition 
wil l be subject to transf er to the ASL (or ISL in the case o f HIV- positive RC 
Marines, see Chapter 6 , secti on 1 of this Order for more information) . The 
Dir MCIRSA wi l l make such notification by certi f i ed mai l and wi l l advise the 
i ndividual to submi t the requested information wi thin six months o f t he date 
the notice was mail ed. 

(2) Personnel f a i l i ng to submit the requested i n f ormati on withi n s i x 
months wi l l be transferred to the ASL and may .be screened by board acti on f or 
i nvol untary separation . 

c . Hardship . Mari nes ass i gned to the Ready Reserve whose immedi ate 
recal l to active duty AD duri ng an emergency woul d create an extreme personal 
o r community hardship wi l l be transferred to the Standby Reserve , the Retired 
Reserve , or wil l be discharged, as appropri ate per reference (z ) . 

d . Key Employees 

(1) Employers of Marines in the Ready Reserve parti c ularly in the 
f ields public health, safety, and defense support i ndustries are encouraged 
to use the Federal key posi t i on gui deli nes contai ned in ref erence (ch) for 
making key posi t i on designati ons a nd, when appl icable, for recommendi ng key 
employees for removal from the Ready Reserve . 
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(2) Requests for key employee status should be submitted to MCI RSA . 
If approved, Marines may be o f fered assignment to either the ASL, the ISL, or 
discharged . The Dir MCIRSA will account for Mari nes identi f i ed as key 
employees . 

(3) Marines who are appointed to e l evated l evel s o f publi c office may 
also be required to transition to the ASL during the tenure of their 
government o f f i ce . Additional information wi th regard to thi s requirement is 
avail able from the Dir MCIRSA o r the DC M&RA (RA) . 

3 . Assignment to the ASL or ISL . Assignment to the ASL wi l l be accompli shed 
by the Dir MCIRSA i n writing, using the f ormat in Figure 9- 1 (Sampl e 
Notif ication o f Change in Status; Transfer to the ASL) . Assignment to the 
I SL wil l be accompl ished by the Dir MCI RSA in wri t i ng, using the format f ound 
i n Figure 9- 2 (Sample Notif ication o f Change in Reserve Status; Transfer to 
the I SL) . 

4. Composi tion of the ASL . The ASL is composed of Reserve Marines who meet 
one or a combination o f the f o l lowi ng cri teri a : 

a . Are designated as key employees . 

b. Have not fulfi l led their statutory MSO . 

c. Are temporari ly assigned for a hardship reason and eventual ly i ntend 
to return to the Ready Reserve . 

d . Are for other reasons determined by the SECNAV and CMC to be 
prevented f rom participating in training on a regul ar basis . 

e. Have fai l ed to provide the required report o f physi cal examination . 

f. Are HIV- positive RC Marines who were unable o r unwilling to f i l l an 
appropriate IMA BIC (see c hapter 6 , s ecti on 1 of this Order for additional 
i n f ormati on). 

5 . Servi ce While on the ASL 

a . While assigned to the ASL, Marines : 

(1) Will not be assigned to a mobil ization pos i t i on. 

(2) May parti c i pate i n Reserve trai n i ng activities wi thout pay, and 
may earn retirement credit points. 

(3) May be e l igible f or associate and appropriate duty orders 
(wi thout pay) . 

(4) Cannot be a member o f a MTU . 

(5) Are required to provi de the Dir MCIRSA wi th source documentation 
val idating the Primary Resi dence . 

(6) Are not required to attend IDT or ADT. 
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(7) Wil l be consi dered f o r promotions (not to exceed the rank of 
col onel ) 

(8) Cannot attend annual IRR muster. 

b . Marines vol untari ly assigned to the ASL who desire to transfer to 
either the ISL or the Ready Reserve wil l submit a wri tten request to the Dir 
MCI RSA . 

c . Any member of the ASL may , on request , be con s i dered for transf er to 
the Ready Reserve when the reasons for thei r transf er to the Standby Reserve 
no longer exi st. 

d . Marines on the ASL, who have completed at l east 20 years o f 
quali fying service, may request transfer to the Retired Reserve provi ded they 
meet the criteria f or a Reserve retirement -a-s- set forth i n reference (z ) . 

6 . Screeni ng the ASL . The Dir MCI RSA wi l l screen the ASL . The purpose o f 
thi s screening is to make a determi nati on on the mobi l i zati on potenti a l of 
Marines assigned to the ASL. As a result of this screeni ng, personnel may be 
subject to the fol l owing acti ons : 

a. Transfer to the Ready Reserve i f physical ly quali f i ed and active 
parti c i pati on i s requested by the member . 

b . Tr ansfer to the I SL . 

c . Transfer to the Retired Reserve i f qual ified and requested by the 
member . This may i nclude sol icited requests . 

d . Discharge per ref erence (z ) . 

7. Composi t i on of the ISL 

a. The ISL of the Standby Reserve is composed primaril y of members not 
requi red by l aw or regulati on to remain as members o f an acti ve- status 
program and who meet at l east one of the fol l owing criteria: 

(1) Desire t o retai n Reserve affi liation in a non- parti c i pati ng 
status . 

(2) Have mobi l i zati on potential i n skil ls whi ch may be of future use 
to the Mari ne Corps . 

(3) Have at l east 20 years qual ifyi ng Federal servi ce and a 
disabil ity rated at l ess than 30 percent, and choose ISL v i ce separatio n for 
that d i sabi l i ty. 

(4) Are transferred t o such a s t atus as a resul t o f a Board actio n . 

(5) HIV- positive Mari nes . 

b. Requests for assignment to the ISL will be f o rwarded to the Dir 
MCIRSA for approval . 
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8 . Servi ce While on the ISL 

a . While assigned to the ISL, Marines : 

(1) Will not be assigned to a mobilizatio n position. 

MCO 1001R. 1L 
23 DEC 2015 

(2) Will not be permi tted to participate in Reserve training or earn 
Reserve retirement points . 

(3) Are required to provi de the Dir MCI RSA wi th a current pri mary 
residence . 

(4) Are not eli g i b l e for pay or promoti on . 

b . Any member on the I SL may be considered f or return to an acti ve 
status on the ASL or to the Ready Reserve i f a requirement exists, and the 
Marine is physi call y and otherwise qual i f ied . 

c. A Marine assi gned to the ISL desi r i ng transfer to an acti ve status 
shoul d submit a written request to the DC M&RA v i a Di r MCIRSA. The Reservi st 
shoul d work with a PSR to i dentif y an avail able BIC before submitting the 
request f or transfer from the ISL. 

d . A !fteFRl3er of the ISL ordered to aetive d,:1ty will be eoHsidered te ha·.,e 
beea restored te AR statu s for the peried of tiHlC actually served OH active 
duty uHder sueh orders . MeFRl3ers restored to AR statue are eligible for 
pro!ftotion oaee the !fteFRl3er serves OH the R.~8L for oHe year. Members 
transferred from the ISL to the RASL are eligible for promotion consideration 
once the member serves on the RASL for one year. In accordance with reference 
(af), officers on the ISL who were selected for promotion to the next higher 
grade prior to transfer to the ISL will be removed from the selection list 
and be treated as if they had not been previously considered and selected. 

e . Servi ce i n the ISL may not be counted i n any computation of years of 
servi ce f or retirement purposes. Assignment to the I SL termi nates a Marine's 
anniversary year for Reserve retirement purposes . A new anni versary date for 
Reserve retirement pur poses begins on the date o f restorati on to an active 
status . The Marine does not lose any rights which accrued prior to such 
assignment . 

f. Time spent in the ISL i s counted in years of commissione d servi ce 
when determining service limi ts by grade and creditable servi ce f or pay. 

9 . Screeni ng the ISL 

a . The Dir MCIRSA will screen each Marine o n the ISL annuall y - per 
ref erence (cb) . The purpose o f thi s screening is to make a determinati on on 
the mobil ization potential o f the Marine assi gned to the ISL . 

b. As a result of this screeni ng, Mari nes may be subject to, or request 
one of , the f o l lowing actions : 

(1) Transfer to the Ready Reserve. 
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(2) Transfer to the ASL. 
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(3) Transfer to the Retired Reserve i f qual i f ied and requested by the 
member . This may i nclude sol icited requests . 

(4) Retenti on o n the ISL . Requests for retention should identify 
when the officer intends to return to the Ready Reserve within the next year 
and the BIC that the officer will be assigned. 

(5) Discharge (see Fi gure 9- 3 (Sample Notif ication o f Proceedings; 
Discharge f rom the Un ited States Mari ne Corps Reserve)) . In accordance with 
reference (ai), the DC M&RA may honorably discharge or retire reserve 
officers without their consent who have been on the ISL for at least one 
year . 

(6) As directed by DC M&RA (RA), conduct an officer MPSB to 
determine the potential and availability for mobilizaLion. 

c . DC M&RA (MMSR) wi l l f orward resul ts of the screening to the SECNAV, 
and i ssue appropriate i nstructi ons t o the Dir MCI RSA . 
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From: 
To : 

Subj: 

Ref : 

Letterhead 
SSI C 
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Office Code 
Date 

Director, Marine Corps Indi vidua l Reserve Support Activity 
Mar ine Concerned <Grade> <Fi rst Name, Last Name> <EDI PI/MOS> USMCR 
<Full Address> 

NOTIFICATION OF CHANGE IN RESERVE STATUS; TRANSFER TO THE ACTI VE 
STATUS LI ST (ASL) 

(a) MCO 1001R.1L 
(b) MCO 1900 . 16 W/CH 1 

1 . Reference (a) requi res a l l members o f the Ready Reserve, except Reserve 
Marines on acti ve duty, to be screened annual ly to ensure the Ready Reserve 
f orce is composed of qual ified indi vidual s who wi l l be immedi atel y avai labl e 
during any nati onal emergency . 

2 . Based on the results o f a recent screening, you will be transferred to 
the Standby Reserve Active Status List (ASL) by reason of 
eff ecti ve (date) . 

3 . Certain condi t i ons below, mandated by the Department o f Defense, appl y to 
membershi p in the ASL : 

a. Members are required to provi de this Command wi th a current mai l i ng 
address . 

b. Mobi l ization o f the Standby Reserve i s authorized i n time of war or 
national emergency decl ared by Congress or when otherwi se authori zed by l aw. 

c . Attendance at I DT or AT i s not required. Members wil l not usual l y be 
permi tted to participate in Reserve training or be assigned to a Reserve 
unit, but may submit an applicati on to participate voluntaril y in Reserve 
training and earn retirement credit poi nts in a non- pay status, and may 
affil iate for thi s purpose with units of the Selected Reserve . 

d . Membership in an MTU is not permi tted. However, Reserve Marines may 
affil iate with an MTU under associate duty orders (non-pay status) for the 
purpose of earning reti rement credi t points . 

e . Assignment to a mobil ization posi t i on i s not authorized. 

f. As a member of the ASL, Reserve Marines remai n e l igible, and are 
consi dered, f or promoti on up to the grade of colonel . Members are not 
eli g ible for promotion to general officer grades . 

Figure 9- 1 .--Sample Notification o f Change in Status; Transfer to the ASL . 
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g. I ndividual Reserve Mari nes , quali f i ed f or retirement except f or 
having reached 60 years of age, are requi red to attai n 50 retirement credit 
poi nts annual ly to be retained in the Ready Reserve or the ASL, Standby 
Reserve . A one- time waiver may be granted by the Secretary of the Navy under 
excepti onal circumstances. Per ref erence (b) , requests of this nature wi l l 
be forwarded to the DC M&RA (MMSR- 5) v i a the Di r MCIRSA . 

h . I ndividual Reserve Mari nes , not quali f i ed f or retirement , are 
requi red to attai n 27 retirement credit poi nts annual ly to be retai ned in the 
Ready Reserve or the ASL, Standby Reserve. A wai ver may be granted by DC 
M&RA under exceptional c i rcumstances . Per reference (b) , requests o f thi s 
nature wi l l be forwarded to the DC M&RA (MMSR- 5) v i a the Di r MCIRSA. 

4. Rather than transfer to the ASL , you may appl y for transf er to the 
Retired Reserve i f e l igible per ref erence (b) . You may also request 
resignati on per current directi ves if you have completed your period o f 
obl igated servi ce under l aw or contractual agreement . You may, upon request, 
also be cons i dered fo r return to an active status i n the Ready Reserve at any 
time, i f a requirement exists and you are physi call y and otherwise qual ified . 
Requests o f thi s nature shoul d be f orwarded to the DC M&RA (RA) via the Dir 
MCI RSA . 

5 . I f you have any questio ns about your change i n status, p l ease contact 
at this Command at toll-free (800) 255- 5082 . 

SI GNATURE 

Copy to : 

Figure 9- 1 .--Sample Not ificat ion of Change in Status; Transfer to the ASL 
(Continued) 
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Letterhead 
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SSI C 
Of f i ce Code 
Dat e 

Director, Marine Corps Individual Reserve Support Activity 
Mari ne Concerned <Grade> <First Name , Last Name> <EDIPI/MOS> USMCR <Ful 
Address> 

NOTIFICATI ON OF CHANGE I N RESERVE STATUS; TRANSFER TO THE STANDBY 
RESERVE - INACT I VE STATUS LI ST (ISL) FOR FAILURE TO MEET MINIMUM READY 
RESERVE PARTICIPATION REQUIREMENTS 

(a) 10 U.S . C. 
(b) SECNAVINST 1920 . 6C CH 5 
(c) MCO 1900.16 W/CH 1 
(d) MCO 1001R. 1L 

(1) Resignat ion from the U. S. Mari ne Corps Reserve 
(2) Request for waiver of part icipation requirements 

1 . Publi c Law (reference (a)) requires off icers to obtai n 27 Reserve 
Retirement Points to be retai ned in the I ndividual Ready Reserve ( I RR) or 
Active Status List (ASL) beyond their MSO. 

2 . Based on the results o f a recent audit o f your r ecord, you will be 
transferred to the ISL, by reason of fai l ing to earn 27 Reserve Retirement 
Points duri ng your last anniversary year on DD MMM YY . Please revi ew your 
Career Retirement Credi t Report (CRCR), l ocated on your Marine OnLine (MOL) 
account . I f you beli eve your CRCR is i ncorrect, p l ease submi t documentation 
to this command to correct your CRCR. 

3. Certain condi t i ons below, mandated by the Department of Defense, appl y to 
membershi p in the ISL: 

a. A Reserve Marine is not eli g i b l e for pay or promoti on whi le on the 
ISL, or eli gibl e for promotion for 1 year after transferring from an inacti ve 
to active status . 

b. Marines must provide the Di r MCIRSA, wi th a current mai l i ng address. 

c . Mobil ization of the ISL i s authorized i n t i me of war or national 
emergency declared by Congress . A member of the ISL may not be i nvol untari ly 
ordered to acti ve duty unless the Secretary of the Navy, wi th Secretary of 
Defense approval, determines that there are not enough qual ified Reservists 
avail able i n the Ready Reserve . 

d. Members on the ISL are not permitted to parti cipate in Reserve 
training or earn Reserve Reti rement Poi nts . 

Figure 9-2 .-- Sample Noti f ication of Change in Reserve Status ; Transfer to the 
ISL . 
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e . All members on the ISL wi l l be processed for d i scharge a f ter one year 
on the ISL . 

f. You are encouraged to request a return to an acti ve status at any 
time, i f physical ly and otherwi se quali f i ed . Requests o f thi s nature shoul d 
be sent to the Di r MCIRSA. 

4 . Rather than be transf erred to the I SL, you may: 

a . Request resignati on f rom the Mari ne Corps Reserve, per encl osure (1) . 

b. Joi n a Selected Marine Corps Reserve (SMCR) Unit or I ndividual 
Mobil ization Augmentee (I MA) bill et. I f you choose this opti on , a l l required 
joi n acti ons must be completed wi thin 60 days of receipt of thi s letter . 
Bil let vacancies for SMCR/I MA are l isted in the Inventory Devel opment and 
Management System (IDMS) , or contact the nearest Prior Service Recrui ter 
(PSR) . 

c . Vol unteer f or active- duty orders . Indi v i dual s approved f or active 
duty orders wil l remain i n the Ready Reserve . 

d . Obtain 12 Reserve retirement credits wi thin 30 days of receipt o f thi s 
letter . 

5. A request f or a wai ver o f the minimum parti c i pati on requi rements may be 
submi tted to DC M&RA (MMSR- 5), v i a Dir MCIRSA, per encl osure (2) . 

6 . I f you do not reply to this l etter in writ i ng, you wi l l be transf erred 
i nvol untari ly to the ISL on DD MMM YYYY. 

7 . If you have any questions about your change i n status, p l ease contact 
XXXX XXXXX at (800) 255- 5082 . You are encouraged to submit all questions and 
documentati on directl y to MCIRSA using Mari ne OnLine (MOL) ePAR. You wil l 
recei ve a tracking number f or your request , and periodi c updates as i t is 
processed. 

I . M. MARI NE 

Copy to : 
MMPR 

Figure 9- 2 .--Sample Not i f ication o f Change in Reserve Status; Transfer to t he 
ISL (Conti nued) 
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SSI C 
Office Code 
Dat e 

Di rector, Mari ne Corps I ndividual Reserve Support Acti v i ty 
Mari ne Concerned <Grade> <First Name , Last Name> <EDIPI/MOS> USMCR <Full 
Address> 

NOTIFICATI ON OF PROCEEDI NGS; DISCHARGE FROM THE UNITED STATES MARINE 
CORPS RESERVE 

(a) 10 U.S . C. 
(b) SECNAVINST 1920 . 6C CH 5 

(1) Resi gnation from the U. S. Mari ne Corps Reserve 

1 . This letter i s sent to yo u as notification that you are bei ng processed 
for discharge f rom the United States Mari ne Corps Reserve f or reason o f 
i nactivity . Specifical ly, you have not requested a return to an acti ve 
status for a peri od greater than 1 year f o l lowi ng your transfer to the 
Standby Reserve - Inactive Status List (I SL) . 

2 . I n accordance with the references , you are advi sed of the f o l lowi ng : 

a . The recommended characterization o f servi ce i s Honorabl e . 

b . You have the r i ght to submi t a rebuttal or decl ine to make a 
statement . 

c . You have the r i ght to confer wi th appoi nted counsel . 

d . You may tender a resi gnation in l ieu o f separation processi ng per 
enclosure (1). 

e. Upon request , copies of your o f f i c i a l mil itary personnel f i les 
(OMPFs) wil l be provi ded . 

3 . Rather than bei ng i nvol untarily discharged, you may: 

a . Request resignati on f rom the Ma rine Corps Reserve, per Encl osure (1) . 

b. Joi n a Selected Marine Corps Reserve (SMCR) Uni t or be ass i gned to an 
I ndividual Mobi l i zati on Augmentee (IMA) bil let . I f you choose this option, 
all requi red join actions must be compl eted withi n 30 days o f recei pt o f this 
l etter . Bi l l et vacanci es f or SMCR/IMA are l i sted i n the Inventory 
Devel opment and Management System (IDMS) , or contact the nearest Prior 
Servi ce Recruiter (PSR). 

Figure 9- 3 . --Sample Notificatio n o f Proceedings; Di scharge from the Uni ted 
States Mari ne Corps Reserve. 
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c. Request to be transferred to an active status . Whi le i n an active 
status , you wil l be required to earn 27 Career Reti rement Credi ts per 
anniversary year . 

d . Request to remain on the ISL . In accordance with reference (b), DC 
M&RA may honorably discharge or retire Reserve officers without their consent 
who have been on the ISL for at l east one year . Requests to remain on the 
I SL shoul d identi fy within the next year when you plan to return to the Ready 
Reserve and to what Bil let Identi ficat i on Code (BIC) you wi l l be assi gned. 

4. Unl ess your resignati on i s sooner tendered, fa i lure to respond in wri t i ng 
withi n 90 days o f thi s noti f i cati on wil l be considered as consent and wil l 
resul t in your involuntary d i scharge . 

5 . Furthermore, you are advi sed that i nvol untary discharge wil l l i mi t your 
potenti a l f or f uture mi l i tary servi ce. As such, we encourage you to 
undertake one of the a l ternate courses o f action o f fered above . 

6 . I f you have any questions regardi ng the i n f ormati on provi ded in thi s 
l etter, please contact XXXX XXXXXX at 1 - 800- 255- 5082 . You are encouraged to 
submi t a l l questi ons and documentation d i rectly to MCIRSA us i ng MOL ePAR . 
You will receive a tracki ng number for your request , and peri odic updates as 
i t is processed. 

7 . For a more in- depth review o f your i nd i v i dual circumstances , you may 
schedul e career counsel ing wi th the Reserve Career Counselors at HQMC by 
cal l i ng Q77 415 9 ° 75 (G~tioR § ) 703-43~-9785 or onl ine at 
wwww . manpower.usmc . mi l - > Reserve Marine-> RAM - > Career Advisory Cell (RAM-
3) . RC'J' ) Career Comweling . 

Copy to 
MMSR- 1 
MMPR 

I . M. MARINE 

Figure 9- 3 .--Sample Notification o f Proceedings; Di scharge from the Uni ted 
States Mari ne Corps Reserve (Continued) . 

9 - 11 Enclosure (2) 



Chapter 10 

Mobilization 

MCO 1001R . 1L 
23 DEC 2015 

Section 1 : Mobili zation Management/Readiness Screening 

1 . Total Force Concept 

a . As codi f i ed i n reference (cc), the Marine Corps ' "Total Force" 
Concept i s the foundat i onal enterprise-level beli ef that a synergisti c 
product resul ts f rom the combination o f Active and RC Marines , Sail ors 
detai led in support of the Marine Corps , c i vili an Marines, and c ontract 
employees . It is based upon this f oundational c onstruct that the Marine 
Corps structures its overal l manning, and trains, equips, and ultimatel y 
employs (or plans for the employment o f ) its capabi l i t i es. 

b . The RC provides trained uni ts/detachments and quali f ied i ndividuals 
requi red to augment and rei n f orce the AC duri ng warti me or nati onal 
emergency. See reference (a) for detai led guidance and procedures f o r the 
mobil izatio n, activatio n, integrati on , and deactivati on of members and un its 
of the Marine Corps Reserve . 

2. Conti nuous Screening o f the Ready Reserve 

a . Per secti on 10149 o f reference (c ), the Ready Reserve wil l be 
conti nuousl y screened to ensure Reserve manpower is properly shaped and ready 
to provide opti mum augmentati on and rei nforcement o f the Total Force . 

b . The DC M&RA i s responsibl e for the continuous screeni ng of the Ready 
Reserve and for the management of exi sting manpower control s . These controls 
are i n the form of processes and mechanisms developed to ensure SMCR units 
are manned with avail able and trained Reserve Marines having the proper 
bal ance of mi l i tary ski l l s to fill a vari ety of operational requirements . 
Additionall y, the processes and mechani sms ensure i ndividual Reserve Marines 
are trained and avail able with requisite mili tary ski l l s . 

3 . Deplo yment/Readiness Screening . All Reserve Marines wi l l be screened not 
l ess than trienni a l ly to ensure i ndividuals are ready to mobi l i ze i n support 
of the Total Force . Units will conduct deployment/readiness audi ts pri or to 
a uni t/detachment o r individual deployment . This audit can suffi ce as the 
tri enni a l administrative audi t provided that a l l other triennial 
administrative audit requirements are met. Chapter 5, paragraph 2 of thi s 
Order details requirements o f these aud its . 

a. Members of the IRR wi l l be required to perform MD, or be screened by 
mai l or electroni call y , to confirm thei r physical conditi on, dependency 
status , military qual i f ications , civi lian occupatio n skil ls, avai labi l i ty f o r 
servi ce, current primary residence and mail ing address, telephone number, and 
o ther info rmati on required f o r mobilization readiness. The Dir MCIRSA has 
responsibil ity to screen the IRR population. 

b. Officer Mobil izat i o n Po tential Screening Board (MPSB) 
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(1) The Dir MCI RSA wi l l conduct an Of f i cer MPSB every five years or 
as d i rected by DC M&RA (RA), to determi ne the potenti a l and avail abil ity for 
mobil ization o f portions o f the I RR and Standby Reserve (ASL and ISL) . 

(2) The Dir MCI RSA wi l l notify Reserve Marines to be screened per 
ref erence (v) . The board wil l be conducted as prescribed i n a precept s i gned 
by the SECNAV and wil l recommend one o f the f o l lowi ng : 

(a) Transfer to the Retired Reserve , i f quali f i ed . 

(b) Transfer to or retentio n in the Standby Reserve . 

(c) Discharge. 

(d) Other action as authori zed in the board precept . 

4. Miscell aneous Screeni ng. In the event o f mobil ization members o f the 
Ready Reserve i dentif ied for mobi l i zati on may submi t a request for DD&E as 
prescri bed by DoD i n accordance with references ( i ) and (cb) . Ready Reserve 
members i dentif ied in the f o l lowi ng categories will be screened as specif ied: 

a . Conscientious Objectors 

(1) The processing o f conscientious objectors i s outlined i n 
references (i ) and (cb) . 

(2 ) Conscientious objectors are not addressed under def erment or 
separation criteria, but should be screened pri or to mobi l i zati on. 

(3) Reserve Marines who declare themselves consci enti ous objectors 
upon noti f i cati on of mobi l i zation will stil l be o r dered to active duty AD and 
must report as d i rected i n their orders . The request f or conscientious 
objector status wil l be processed whi le the i ndividual is on acti ve duty . 

b. Health Care Professional Graduate Study 

(1) Per reference (cb) , Ready Reserve members may not be transferred 
from the Ready Reserve solely because they are students , interns, residents , 
or fel l ows in the health care professions. 

(2) Upon mobili zati on, they shall either be deferred or shall be 
mobil ized i n a student , i ntern, resident , or fel l ow status unti l qual i f ied in 
the appropriate mil itary specialty . 

c . Theo l og ical Students 

(1) Members of the RC prepari ng f or the ministry in an accredited 
theol ogical o r d i v i n i ty school cannot be involuntaril y ordered to active duty 
AD or requi red to parti c i pate i n IDT . 

(2) These students must be transf erred to the ASL f or the duration o f 
their ministeri a l studi es at accredited theol ogical or d i v i n i ty schools upon 
approval by the COMMARFORRES (SMCR members) or the Dir MCIRSA (IRR/IMA 
member s) . 
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(3) Upon graduati on or ordi nati on , the Reser ve Marine wil l be 
transferred, upon request , to a mil itary Service sponsori ng a mil itary 
chaplain program. 

d . Key Emp loyees 

(1) Employers/Federal agencies must submi t a Reserve Status Request 
(Fi gure 10-1) to the Di r MCIRSA f or approval/di sapproval on any current 
employee (IRR Marine) who is appl y i ng f or a key Federal position . 

(2) Requests submitted upon mobll lzc1.Llu11, wll l Le [ uL·wc1.n.ied Lu OSD 
(M&RA) v i a DC M&RA (RA) f or adjudication . 

(3) A Reserve Marine who is designated a Key Employee by the Dir 
MCI RSA wi l l be processed per the guidance contained i n Chapter 9 , paragraph 
2d of thi s Order . 

(4) DC M&RA (MMSR) is the approval authority for retirees. 

(5) The Dir MCI RSA wi l l mai ntain a Key Empl oyee database and update 
the DC M&RA (RA) quarterl y , with the name, rank, EDIPI, and number o f Key 
Employees . 

(6) SMCR unit and IMA Marines ~ who become, or are designated, Key 
Employees wil l be required to be processed per the guidance contained i n 
Chapter 9 , paragraph 2d of this Order . 

e. Federal Government Of f i c i a l s . 
screened and processed as f o l lows : 

Federal Government off icials wil l be 

(1) The Vice President o f the Uni ted States o r anyone speci f ied in 
the order of Presidential succession who is a member of the Ready Reserve 
wil l be transferred to the Standby Reserve, the Retired Reserve, or 
discharged, as appropriate . 

(2) Hefltlsero of Coagreso, Heads o f Federal agencies appointed by the 
Presi dent with the consent o f the Senate, i:Hffl members of the Federal 
judiciar y (Di stri ct , Ci rcui t and Supreme Court judges and justi ces only), and 
other Federal positions, determined by Federal agency heads to be key 
positions who are members of the Ready Reserve will be transf erred to the 
Standby Reserve, the Retired Reserve , o r d i scharged as appropri ate . (The 
Superior Courts of the Di stri ct of Columbia and the District of Col umbi a 
Court of Appeal s are considered to be state courts .) 

f. Hardship . Personal or community hardships peculi ar to the RC are 
addressed i n this secti on to provide guidance to commanders . Reference (z ) 
provi des detailed gui dance on the subject. Personal hardship cases shall be 
screened as follows: 

(1) When the immedi ate recall to aeth•e duty AD of a Reserve Marine 
wil l create a hardship, as determined and approved by the DC M&RA (RA), the 
Marine wi l l be transf erred to the Standby Reserve , the Retired Reserve, or 
discharged, as appropriate . Mandatory participants may be transferred to the 
Standby Reserve because of temporary hardship, temporary d i sabi lity, or other 
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cogent reasons, and wil l be transferred back to the Ready Reserve when the 
reason for the original transfer no l onger exists. 

(2) When the mobi l i zati on of an SMCR unit depletes the surrounding 
community of a s i gnificant number of indi v i dual s involved i n publ ic saf ety or 
publi c heal th professions . I n these cases, the DC M&RA (RA) wi l l determi ne 
if such a situati on wil l cause a potential community hardship and make a 
determi nation on appropri ate and necessary mi t i gati on . 

g. Potenti a l Humanitarian Assignments 

(1) The probl em must involve the Reserve Mari ne's i mmediate f amil y 
and the i ndividual ' s presence must be requi red to all eviate or e l iminate the 
hardshi p . 

(2) Requests, per ref erences (i ) and (ad), wi l l be forwarded to the 
DC M&RA (MM) v i a the chai n o f command . 

h. Cri t i cal Skil ls . The DC M&RA (RA) wi l l i dentif y and publ ish a l i st 
o f critical short skill s in the Sel Res . DC M&RA (MM) wil l maintain a l ist o f 
cri t i cal short skil ls f or the AC as ref lected by the Grade Adjusted 
Recapitul ation (GAR) . These critical short ski l l s may be fi l led by avail able 
Reserve Marines through DC M&RA (MMIB- 2) once mobil ization has been declared . 

i. Legal Matters . Reserve commanders are respons i b l e for pre­
mobil ization legal counseli ng . Topics that must be discussed are: 

(1) Power of Attorney . 

(2) Pr eparati on of wi l l s . 

(3) In the case of s ing l e paFe n t s OF dual-servi ce coupl es and Marines 
with dependents , the requirement to have a current fami ly care p l an i n p l ace 
f or the care o f dependent s shild r e n (See reference (bu)) . 

(4) Appli cabl e portions of the Unif ormed Services Employment and 
Reemployment Ri ghts Act of 1994 (USERRA) . Of note, Secti on 4301 of ref erence 
(f ) and section 4 of this Chapter contain additional information on USERRA 
protections and requi rements . 

5 . Pol icy and Procedures f or Sourcing Personnel to Meet 
Individual Augmentati on (IA) Requirements. Those Marines activated as 
individual augments i n support o f conti ngency operati ons wi l l f o l low the 
procedures and poli c i es provi ded cotabli□Rcd iR aeeordanec witR i n references 
(i ) and (cd). 

6 . Demobil ization and Transi t i on Assistance 

a. Upon demobi l i zati on, Reserve Mari nes wi l l parti c i pate i n the 
Transition Readiness Seminar, which provi des career and employment 
assistance; career, technical , and education guidance; and transi t i on 
i nformation to separati ng Marines and their fami l y members . The tool s and 
information provi ded enable separating Marines and thei r family members make 
a successful transiti on from mi l i tary to c i v i l i an l i f e . 
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b. Although Reserve Mari nes may have already experienced the separation 
process , extended mobil ization may reintroduce transi t i on burdens. 

c . Additional info rmation regarding post- active- duty Transition 
Assistance programs and opportuni t i es can be obtained by contacti ng the CMC 
program manager, DC M&RA (MF ) (Personal & Prof essi onal Devel opment Branch) , at 
(703)784- 9550 . 
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Force Readiness Assessment and Assistance Program 
(FRAAP) 

a . SMCR units must be at a high state o f readiness f or mobil ization and 
deployment to combat . The FRAAP is an anal ysis , conducted during a schedul ed 
IDT period, that tests a unit ' s readi ness i n their abil ity to mobil ize and 
deploy . 

b. Both individual Marines in the SMCR and SMCR units , iAdividually, er 
as a greup, are required to demonstrate satisfactory performance in t he 
mobil ization process wi th evaluation concentrated i n admi n i strati on , 
l ogisti cs, supply, embarkation, transportation, and recal l procedures . 

c . The FRAAP may be conducted duri ng schedul ed weekend I DT periods or 
preceding an AT, and may incl ude depl oyment to a trai n i ng site or preselected 
l ocation . 
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Section 3 : Unif ormed Services Emp l oyment and Reemployment 
Rights Act o f 1994 (USERRA) 

a. IR 1940 , Goftgress eaacted the Seleetive 'E'raiaiag aad Service Act, 
::tlso referred to as the VeteraR's neeHtplOYffiCHt Rigats (VRR) i H an effort to 
protect the reel'!lplOYffieRt of veteraas . 

b . 'E'heR iR 1994, the Goagress eRaoted the USE:RR..", ia order to clarify aad 
streagthea the YRR Statute. 

o . 'E'hea oR 1€ .Jarmar1• 2006, aew regulatimrn iHtpleHteRtiRg the 1994 U8EflR:.''. 

lm;, beoaHte effective . 'E'hese regulations caa be fotmd ia Part 10Q2 of 
refereaee (o) aad HitfliR chapter 43 of refereRoe (bv) . 

1 . Purpose. GOR(iress In enacting USERRA to protect the rights of persons 
who vol untari ly or involuntaril y leave empl oyment positions to undertake 
mil itary service, Congress intended to with the iateRt bciRg : 

a. !jle. Encourage non- car eer servi ce i n the Unif ormed Services by 
eli mi nati ng or mi n i mi z i ng the disadvantages to c i v i l i an careers and 
employment -wft-i.eft that can resul t from such service; 

b . !jle. Min i mi ze the disruption to the l ives of persons performing servi ce 
i n the Unif ormed Services as well as to their employers , their fel l ow 
employees , and thei r communities , by providing for the prompt reemployment o f 
such persons upon their compl etion of such service; and 

c . !jle. Prohibit discrimination against persons because o f their servi c e 
i n the Uniformed Services. 

2 . Appl i cabili t y to Emplo yers . The law appl ies to al l employers withi n the 
Uni ted States and i ts terri tori es. Thi s incl udes all federal, state, and 
private employers, regardless of s i ze . 

3. Coverage . The law covers all persons who perform duty in the Uni formed 
Servi ces , except those servin g in civil ian jobs where there i s no reasonabl e 
expectati on that empl oyment wil l continue i ndef initel y or f or a signi f i cant 
period . 

4. Eligi b i l i t y cri teria . A Reserve Marine must meet the f o l lowi ng cri teri a 
to have the right of reemployment followi ng a period o f mil itary service : 

a. The Marine must have held an "other than temporary" civil ian j ob at 
the time o f activation . A temporary job is defined as employment with a 
definite end date in the near future. 

b . The Marine must have left the job f or the purpose of enteri ng active 
~ AD . 
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c. The cumul ative peri od of appl icable aotiv o du ty AD must not have 
exceeded f i ve years (excl uding peri ods o f aotivo dHt,r AD specifical ly 
exempted from counting toward thi s total) . See paragraph 10 o f thi s Chapter 
f or additional detail s on thi s f i ve-year l i mi tati on and o n aotivo dut,r AD 
periods speci f i call y exempted from counting toward this l imit . 

d . The Marine must have g i ven prio r noti ce to their c i v i l i an employer, 
as eitpattded upoH expl a i ned in chapter 10, paragraph 8 of this Order . 

e. The Marine must have been discharged or rel eased from active duty AD 
under honorable condi t i ons . 

f. The Marine must have appl ied for reempl oyment in a t i mely manner as 
outlined in Chapter 10, paragraph 9 of this Order. 

5 . Pre-Absence Notif ication to Employers 

a. Marines must g i ve pri or notice to their employer o f an impending 
absence due to mi l i tary servi c e (incl uding IDT). Thi s advance noti f i cati on 
can be e i ther verbal or written . 

b . As enpattded upon expl a i ned in ref erence (e ) part 1002 and reference 
(bv), thi s notifi cati on requi rement can onl y be waived in situati o ns in whi ch 
giving advance noti ce i s impossible, unreasonable , or precl uded by mi l i tary 
necess i ty . 

c . Marines shoul d provide noti ce as far in advance as is reasonabl e 
under the circumstances . 

6 . Return to Civil ian Empl oyment Fol lowi ng Periods of Military Servi ce 

a . I t is i mperative that Marines apply f or reemployment and/or report 
back to their previ ously held employment in a timel y manner. 

b. Timeline requirements f or returni ng to previously hel d empl oyment are 
based upon the fol l owing criteria : 

(1) Reserve Marines returni ng from duty of a durati on of 1 to 30 days 
must return at the begi nning o f the next regularl y scheduled work period on 
the first f u l l day a f ter release from servi ce. At a mi n i mum, i nclusi ve i n 
thi s break between mi l i tary servi ce and return to work wi l l be the t i me 
necessar y f or saf e travel from the p l ace o f servi ce to the Mari ne's residence 
plus an eight- hour rest period . 

(2 ) Reserve Marines returni ng from 31 to 180 days of service must 
apply for reemployment wi thin 14 days f o l lowing rel ease from acti ve servi ce. 

(3) Reserve Marines returni ng from 181 days or more of military 
servi ce must appl y within 90 days from their release from active service . 

(4) Exceptions to these reporting timel ines are provided for in the 
respective laws f or those Reserve Marines who are disabled or i mpaired as a 
resul t o f their mil itary service . 
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a . As c;epaRdcd upoR explai ned in ref erence (e), part 1002 and reference 
(f ), Reserve Marines' reemployment rights and benef its remain in effect until 
such time that the cumulative l ength of the absence and of a l l previous 
absences from a position o f employment wi th that empl oyer by reason of 
servi ce i n the uniformed services exceed five years. 

b . Specifi call y excl uded from counti ng toward this cumul ative total is 
any servi ce that : 

(1) is required, beyond f ive years , to complete an initial peri od o f 
obl igated servi ce; 

(2) during which the Marine was unable to obtai n orders rel easi ng 
them from the period o f servi ce before the expi rati on of such f ive- year 
period and such i nabi l i ty was through no faul t of the Marine; 

(3) was performed as pursuant to training requi red as a member o f the 
Ready Reserve as artioulated provided i n section 10147 o f reference (c ), or 
to fulfi l l addi t i onal training requirements determined and certif ied in 
writi ng by the SECNAV, to be necessary for professi onal devel opment, o r for 
compl etion o f ski ll training or retraining; 

(4) is performed by a Reserve Marine who is: 

(a) ordered to or retai ned on aotive dHty AD under sectio n 688, 
12301(a), 1230l(g), 12302, 12304 , or 12305 of reference (b); 

(b) ordered to or retai ned on ADOT under any provision of l aw 
because of a war or national emergency decl ared by the President or the 
Congress , as determined by the SECNAV; 

(c) ordered to ADOT i n support , as determined by the SECNAV, of 
an operational mission f o r which personnel have been ordered to aotive duty 
AD under section 123 0 4 or 12304b of reference (c) ; or 

(d) ordered to aetivc duty AD i n support, as determined by the 
SECNAV, of a critical missi on or requirement o f the Uniformed Servi ces . 

8 . Entitlements . Returning Marines who meet the USERRA e l igibil ity 
criteria, are entitled to the following: 

a. Prompt reinstatement and status. 

b . Seniori ty. The returni ng Reserve Marine is entitled t o be treated as 
i f he or she had been conti nuousl y empl oyed for all seniori ty purposes, 
i ncluding civil ian pensio n . 

c . Speci a l protection agai nst d i scharge wi thout cause 

(1) If the peri od o f mili tary training o r servi ce was 181 days or 
more, the returni ng Reserve Marines can onl y be discharged for cause within 
o ne year following proper rei nstatement . 
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(2) The period of speci a l protection is 180 days i f the training o r 
Mil itary service lasting 31 to 180 days . 

(3) There i s no period o f speci a l protection fol l owing tours o f 30 
days or l ess; however, under section 4311 of USERRA, it ,m1,1ld he is unl awful 
to d i scharge a Reserve Marine because of such a tour . 

d . Training or Retraining . The returning Reserve Marine must be 
quali f i ed i n order to have the right to reemployment, but the employer is 
requi red to make reasonable eff orts to qual i f y the member . Thi s woul d 
i nclude training or retraining to hel p Lhe Re::ieL"ve MaL·l 11e l eaL'll n ew e4ulpme11L 
and methods . 

e . Rei nstatement of Heal th Insurance Coverage . The returning Reserve 
Marine is entitled to i mmediate rei nstatement of personal and f amil y health 
i nsurance coverage . There must be no wai t ing period and no exclusi on of pre­
exi sting conditions other than those which the Department of Veterans Aff a irs 
has determined to be service- connected and for which the Federal Government 
wil l provide care . 

9 . Discrimination Prohibited . I n accordance with the provisions of 
reference (£ ), a pe r son who i s a member of , appli es to be a member of, 
performs, has performed, appl ies to perform, or has an obli gati on to perf orm 
servi ce in a Unif ormed Ser vice shal l not be denied initial empl oyment, 
reemployment, retenti on i n empl oyment, promotion or any benef it of empl oyment 
by an employer on the basis of that membershi p , appli cati on f or servi ce, or 
obl igation in the uni formed servi ces . 

10 . Assistance. Assistance o f USERRA protections may be sought through : 

a . The National Committee for ESGR can provi de f urther advice , 
informati on, and assi stance on USERRA . Representatives may be contacted by 
phone at (800) 336- 4590 (Opti on 1), or by email: osd . USERRA@mail . mi l , and 
suppl emental information is additionall y avai labl e on the ESGR web page 
accessible at http : //www .es g r.mil / . 

b . The MARFORRES Staff Judge Advocate ' s Of f i ce f or i n f ormati on and 
i n i t i a l assistance . 

11 . Enforcement. Enforcement of USERRA protecti ons may be sought through . 

a . Non-federal j obs 

(1) The Secretary of Labor, through the Veteran's Employment and 
Training Service 

(2) The Attorney General 

(3) Pri vate counsel 

b. Federal j obs 

(1) The Secretary 0 £ Labor, through the Veteran ' s Employment and 
Training Service . 
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(2) Off ice of Special Counsel /Merit System Protecti on Board . 

(3) Sel f - representati on or private counsel before the Merit System 
Protection Board 
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SSIC 
Date 

From: Agency, Name , Address, Zi p Code 
To : Director, Marine Corps Indi v i dual Reserve Support Activity, 

2000 Opel ousas Avenue , Ave, New Orl eans, LA 70114-5014 

Subj : REQUEST FOR RESERVE MARINES TO BE REMOVED FROM THE READY RESERVE DUE TO 
CURRENT ASSIGNMENT OR APPLI CATION TO A KEY EMPLOYEE POSITION 

Ref: (a) DoD Directi ve 1200 . 7 , "Screening the Ready Reserve," November 1 8 , 
1999 

(b) MCO 1001R.1L w/CH- 1 

1. Per t he ref erences this i s to certi fy that the Reserve Marine i dentified 
below i s vital to the nation's defense e f forts . This Reserve Marine is 
currently employed in a civil ian job, or has appl ied for a posi t i on t hat wi l l 
precl ude mobi l i zati on with the Military Servi ces in an emergency for the 
f o l lowing reason(s) : 

(State Reasons) 

2 . Therefore, I request that (he/she) be removed from the Ready Reserve and 
that you advi se me accordingl y when thi s acti on has been completed . 

3 . The employee is : 
Name o f employee : (Last, First, Middle) 
Mil itary grade and component : 
EDIPI: 
Current f u l l home address: 
Current f u l l mili tary uni t address to whi ch assigned : 
Title of empl oyee's current civil ian posi t i on o r posi tion the Marine has 
appli ed f or: 
Date h i red or assigned to position or anticipated hire date : 

Signature 
Typed name 
Title or posi t i on 

Note: In the case o f retirees , use Headquarters, U.S. Mari ne Corps , Manpower 
and Reserve Affairs (MMSR) , 3280 Russel l Road , Quanti co , VA 22134- 5103 as the 
address . 

Figure 10- 1 .--Sampl e Reserve Status Request (Key Posi t i on) . 
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1 . General Requi rements fo r Non- Judi c i a l Punishment (NJP) and Courts- Martial 

a . The gui deli nes in thi s Chapter assi st 'E-fie CO/OIC in properl y 
exercising d i scipli nary action over members of the RC . 

b . At the t i me NJP i s imposed, the presidin~ effieer NJP authority must 
be subject to the UCMJ. 

c. Bef ore imposi ng NJP or convening a court- martial, the presiding 
offioor NJP authority or convening authority must ensure the fol l owing 
requi rements are met . 

(1) The accused must have been subject to the UCMJ at the time of the 
commi ssion of the offense. 

(2) The accused must be subject to the UCMJ at the t i me of the NJP or 
tri a l by courts- marti a l. 

d . To be " subject to the UCMJ" the Reserve Marine must be e i ther : 

(1) On active daty AD or ADT, as defi ned in paragraph 3 of this 
Chapter , or 

(2) On IDT, as defi ned i n paragraph 4 of this Chapter. 

e . I n addi t i on , to be subject to the UCMJ, the Reserve Marine must not 
have been discharged from all MSOs before committing the offense, or before 
the i mposition o f NJP or commencement of courts- marti a l proceedings . 

2. Authori t y to Impose NJP and Convene Courts- Martial 

a. Non- Judicial Punishment 

(1) cos, OICs , Site Commanders , and I-Is are authorized to adH!inistor 
impose NJP on members of thei r command or uni t led by tho officer iffij3osing 
p~nish~ont, subject to the l i mi tati ons contai ned in Article 15 o f ref erence 
(aq), Part V o f ref erence (ce) , and Chapter 1 of reference (f ) , and as 
oxpaFtded provided ~ in Vol ume I I , Chapter 3 o f reference (cf) . A Reserve 
Marine is of the command o f the I-I or s i te commander when the unit ' s Reserve 
CO is not i n a duty status or i s otherwise unavai labl e to execute command 
f unctions. 

(2) If it i s determined that ~ NJP wil l be imposed on an accused 
not embarked on a vessel, ~ the accused should be provided the opportuni ty 
to consul t wi th a mil itary or civil ian lawyer before deci d i ng whether to 
accept or ref use NJP . 

11- 1 Enclosure (1) 



MCO 1001R. 1L 
23 DEC 2015 

(3) Additional guidance in this area may be obtained from the 
MARFORRES , Offi ce of the Staff J udge Advocate. 

b . General Courts-Martial (GCM) 

(1) General Courts-Martial convening authority (GCMCA) is designated 
by Artic l e 22 of reference (aq) and secti on 0120 of reference (cg) . 

(2) Withi n MARFORRES, the COMMARFORRES and the CGs o f the 4th MARDI V, 
4th MAW, 4th MLG, and FHG are authorized by references (aq) and (cg) to 
convene GCMs . 

(3) No o f f i cer may convene a GCM unless in a duty status (i. e. , 
subject to the UCMJ) . 

c . Speci a l Courts-Martial (SPCM) 

(1) Speci a l Court- Marti a l conveni ng authori ty (SPCMCA) is designated 
by Arti c l e 23 of reference (aq) and secti on 0120 of reference (cg) . Pursuant 
to these references, cos o f regiments , a i rcraft groups, battali ons, 
squadrons , AD site commanders , and I - Is have SPCMCA i f not wi thheld by the 
COMMARFORRES in chapter (1) of FORO 5800 . 6(series) . 
Of aetc : The COMMARFORRES withhol ds SPCMCA from I-Is below the battal ion 
level, and from Site Commanders bel ow the grade of O- 4/major . ll 

(2) No officer may convene a SPCM unl ess in a duty status (i . e . , 
subject to reference (aq)) . 

d. Summary Courts-Martial (SCM) 

(1) Off icers empowered to convene SPCM have SCMCA. Other COs and 
OICs have SCMCA onl y when speci f i cally authorized i n writing by the SECNAV. 

(2) No o f f i cer may convene a SCM unless i n a duty status (i. e ., 
subject to reference (aq)) . 

e. The convening of courts- martial, conduct of tri a l, and appell ate 
review in cases ceneeFaia~ in whi ch the accused are members of the Mari ne 
Corps Reserve wil l be per ref erences (aq), (ce), (cg) , and other regulati ons 
appli cabl e to the Marine Corps Reserve . 

3. Jurisdiction Over Members on Active Duty or Active Duty Training 

a . Members of the Marine Corps Reserve l awfull y call ed or ordered to AD 
or ADT are subject to reference (aq) beginning wi th the effecti ve date o f 
such orders . 

b . Members on AD or ADT may be extended on active duty i nvol untari ly i f 
action with a view to prosecution i s taken before the expiration of active 
duty . See Rule f or Courts- Martial (RCM) scetioa 202(c) of reference (ce ) and 
secti on 0123(d) of reference (cg). As required, assi stance shoul d be 
obtained from MARFORRES, Office of the Staff Judge Advocate. 

4. Jurisdi ction Over Members on IDT 
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a. Ar ticle 2a(3) of reference (aq) extends court- marti a l jurisdi ction 
over Reserve Mari nes whil e on I DT (incl uding telecommuting as detailed in 
Chapter 7 of this Order) . 

( 1) As o:q:iaRded Hpon provided i n Chapters 3 and 5 of this Order , a 
Reserve Marine shal l be consi dered in an IDT status beginni ng at the t i me of 
arrival at the desi gnated I DT l ocation or whi le at Government-furni shed 
quarters when remaini ng overnight f or the purpose of commen c ing one or more 
consecuti ve I DT periods. A Reservi st executing off-site IDTs pursuant to 
Governmen t - funded orders shal l be consi dered in an IDT status for purposes of 
UCMJ jurisdiction while traveli ng to and from the I DT site . However, per 
Chapter 5 of this Order , a member is not entitled to receive IDT points while 
in a travel status unless the member first musters at the assigned RTC. 

(2) Such status shall continue unt i l the member compl etes the f inal 
I DT period on the l ast day o f such peri ods . 

(3) Portal- to- portal coverage wil l continue to be governed by 
existing statutes and does not incl ude work or study in c onnection wi th a 
mil itary correspondence course or attendance in an inacti ve status at an 
educational institution under the sponsorship of the Armed Forces. 

b . A Reserve Marine is subject to reference (aq) regardl ess o f whether 
absent wi th or wi thout authority from the training center or s i te after 
commi tting an offense under ref erence (aq) whil e on I DT . A Reserve Marine is 
subject to reference (aq) even i f the off ense i s not d i scovered until after 
the Reserve Marine departed the training center o r s i te at the end o f the IDT 
period . 

c . A Reserve Marine must be on AD prior to arrai gnment at a GCM or SPCM 
per Rule for Courts Martial RCM 204(b) o f ref erence (ce ) . NJP may be i mposed 
on a Reserve Marine during IDT, and a Reserve Marine may be tri ed by SCM 
during IDT per section 204(b) (2) o f ref erence (ce ) . 

d. Unl ess ordered to AD involuntaril y, a Reserve Marine on I DT cannot be 
hel d beyond the end of a normal period o f I DT for tri a l o r to serve any 
punishment . IDT cannot be scheduled solely f or the purpose of conducti ng a 
SCM. See " Discussion" fol l owing Rule for Courts Martial RCM 204 (b) (2) o f 
ref erence (ce) . As a matter of pol icy, I DT shoul d not be schedul ed sol e l y 
f or the purpose of conducti ng an arti c l e 15 of reference (aq) proceeding . 

5. Orders to Invol untary Active Duty 

a . In instances i n whi ch an o f fense under reference (aq) i s committed by 
a Reserve Marine duri ng AD, ADT, or IDT but the offense i s not d i scovered 
until t he period o f AD astiv:e dllty, ADT, or I DT has ended, or the period o f 
a stive d1,1ty!'.D, ADT , o r IDT , includi ng all authorized retention/extension 
periods, has ended, the Reserve Marine may be ordered to involuntary AD for : 

(1) I mposition of NJP. 

(2) I nvesti gati on under Article 32 o f reference (aq) . 

(3) Tri a l by court- martial . 
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b. Ar ticle 2(d) (1) of reference (aq) and secti on 0123(e) of reference 
(cg) contai n procedures f or requesting such o r ders . Assi stance shoul d be 
obtai ned from the MARFORRES , Offi ce of the Staf f Judge Advocate as required. 

c . Unl ess the order to i nvol untary active duty was approved by the 
SECNAV or his designee, a Reserve Marine cannot be r equired to serve a 
punishment or any restrai nt on l i berty duri ng a period other than a period o f 
I DT or AD . See secti on 0123(e) of reference (cg) , and paragraph 7 o f thi s 
Chapter. 

d. A Reserve Marine ordered to i nvul ulllary AD fur Lhe .EJULJ.>u::;e u f 
disci p l inary proceedi ngs must be released f rom acti ve duty : 

(1) No later than the close of busi ness one f u l l working day a f ter 
compl etion o f disci p l inary proceedi ngs (i .e. , announcement of the sentence by 
a courts- martial or i mposition o f punishment pursuant to NJP, as the case may 
be , i f ordered to active duty without Secretari a l approval). 

(2) No later than the close of busi ness one f u l l working day after 
compl etion o f disci p l inary proceedi ngs or servi ce of the sentence to 
confi nement o r other restrain t on l iberty, i f ordered to AD with Secretarial 
approval (unl ess retention on AD is authori zed by other authori ty) . 

6. Subj ect- Matter Juri sdicti on . Members on AD or IDT committi ng off enses 
under the UCMJ may be subject to trial by court- marti a l regardl ess of the 
l ocation o f the offenses . 

7 . Punishment 

a . All l awful puni shments remaining unserved at the t i me a Reserve 
Marine is rel eased from AD, ADT , or IADT, i ncludi ng any uncol lected 
f orfeiture o f pay, are carried over to subsequent periods of AD, ADT , or IDT . 
See Rule for Geurts Hartial RCM 204(b) o f ref erence (ce) . 

b. Paragraphs Se and Sf of Part V o f ref erence (ce) , reference (cf) 
Vol ume I I c hapter 3, and Chapter 1 of ref erence (cg) contai n guidance 
concerning imposi t i on of puni shments in the case of Reserve Marines. 

8 . Civil ian Offenses . When addressi ng civil ian o f fenses committed when a 
Reserve Marine is not parti c i pati ng on AD or IDT, commanders wi l l be guided 
by references (ch) , ( z ), and (ci ) . 

11- 4 Enclosure (1) 



Chapter 12 

Pri v i leges, Benefits, and Entitlements 

Section 1 : Identi f i cati on Cards 

1 . Common Access Card (CAC) 

MCO 1001R . 1L 
23 DEC 2015 

a . The DoD has i mplemented and mandated smart card technol ogy in the 
f orm of a Department- wi de CAC . 

b . The CAC smart card is a credit-card - size token wi th one or more 
embedded memory and/or mi croprocessor integrated c ircui t chips (I CC) . The 
CAC also contai ns a l inear barcode, two- dimensi onal barcode, magnetic strip, 
col or digital photograph, and printed text . 

c . The CAC i s the standard i dentification card f or AD mi l i tary 
personnel, SelRes, DoD c i v i l i an employees, and e l igible contractor personnel . 
As s~oh, All AD mil itary personnel , National Guard, Sel Res , DoD civil ian 
employees , and e l igible contractor personnel wi l l receive a CAC. 

d . The CAC i s a l so the pri ncipal card used to enable physi cal access to 
bui ldings and control led spaces and f or l ogical access to the Department's 
computer networks and systems. 

e. The CAC has a cryptographic co- processor to enabl e it to carry the 
PKI (Publ ic Key I nfrastructure) i dentity, email, and encrypti on certi f i cates . 

f. The DEERS/Real Ti me Automated Personnel I dentification System 
(RAPI DS) workstations serve as the issuance poi nt for CACs . 

(1) Mil itary personnel, as will civil ian empl oyees , and eli g i b l e 
contractor personnel will obtain their identi f i cati on cards through 
DEERS/RAPIDS . 

(2) Local commanders wi l l ensure DEERS/RAPIDS workstati ons are 
capable of issuing the CAC . 

g . Retirees and mi l i tary dependents wi l l not recei ve the CAC, but 
instead wil l receive the DD Form identi f i cati on card . Additional i nformati on 
regarding these alternate i dentif ication cards is provi ded in paragraphs 2 
through 5 bel ow. 

h . The I D card, or CAC, shal l be in the personal custody of the Mari ne 
at a l l t i mes . However, the card, which i s the property of the U. S . 
Government, shall be surrendered i f requi red by mil itary authority . 

i. Members o f the IRR wi l l not typical ly be issued a CAC until such t i me 
they are ordered to a period of as:t;iue Eh,.t,, AD in excess o f 30 days. 

2. DD Fo rm 2 (Reti red, after 60th birthday) . The DD Form 2 (Retired, after 
60th birthday) is the primary identification card f or retired Marines 
entitled to retired pay and wil l be used to i dentify a ret i ree ' s e l igibil ity 
f or benef its and privil eges . 
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3. DD Form 2S (Retired Reserve) . DD Form 2S is the i dentif ication card used 
whi ch is issued to reti red Reserve Mari nes awai t i ng pay at age 60. 

4. DD Form 1173, Uniformed Servi ces Identi f i cati on and Pri v i leges Card. The 
DD Form 1173 is i ssued to quali fying dependents of a l l Mari nes on AD for more 
than 30 days. 

5. DD Form 1173- 1, DoD Guard and Reserve Famil y Member I dentif ication Card . 
The DD Form 1173- 1 is the pri mary i dentif ication card i ssued to dependents o f 
Reserve Marines not on active dMty AD or on AD for 30 days or l ess . 
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1 . Overview . Reserve Marines may be eli g i b l e for one or more education 
assistance programs through the VA depending on type and length of service . 

2 . Montgomery GI Bil l - Selected Reserve (MGIB- SR) . The MGI B- SR provi des 
educati onal assistance to Marines i n the SMCR upon agreement t o serve at 
l east six years i n the SMCR. See reference (j) o r the VA website at 
h ttp : //www. benefi ts . va . g ov/gi b i l l /mgi b sr . asp f or additional detail s . 

3 . Post 9/11 GI Bill aed the Rese1eve Edasatioeal Assistanoe Prog£aH'\ (REAP), 
The Post 9/11 GI Bill a e d the REAP -a-£-e- is a progrart1,& that requi res a Service 
member to have served a speci f i c number of days on AD under sel ect acti vati on 
authori t i es after 10 September 2001. Detai led addi t i onal i nsight i nto these 
programs is avail able via the VA website at 
http : //www . benefi ts . va . gov/gi b i l l / . 
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Section 3 : Marine Corps Communit y Services (MCCS) Facili ties 

1 . General 

a . Members of the Ready Reserve, retirees enti t l ed to reti rement pay at 
age 60 , and their respective dependents are authori zed access to certai n 
moral e , wel fare , and recreati on f acil ities . Refer ence (cf) detai ls t he 
activities avai labl e for unli mi ted and l i mi ted use by Reserve Marines and 
their dependents . 

b . I n general , revenue- generating acti v i t i es of a non- appropri ated f und 
nature such as flyia~ eluss , recreati on centers, golf courses , package 
stores , rental equi pment checkouts , open messes or c l ubs , marinas, and 
boati ng activities are accessible on an avail abil ity basi s . 

c . Local i nstall ation commanders can authori ze use of other instal lati on 
f acil ities, provi ded the increase i n use does not have a corresponding 
requi rement for an increased manning level o f the f acil ity . Figure 12- 1 
(Primary Retired Reserve Benefi ts and Pri v i leges) l ists the pri mary 
pri v i leges avai labl e to members of the Retired Reserve , as well as other 
entitlements . 

2 . Exchange and Commissary 

a . Members of the Ready Reserve and reti rees eli g i b l e for reti red pay at 
age 60 are enti t l ed to unli mi ted exchange and commi ssary privil eges o n the 
same basi s as members on aetive duty AD per ref erence (cf) . El igible 
depe ndents may a l so use these pri v i leges on an unli mi ted basi s . Proper I D 
card is requi red in all cases. 

b . Marines i n the Standby Reserve are enti t l ed to purchase necessary 
uni form clothing, accessori es, and equi pment in such quanti t i es as woul d be 
requi red when cal led to AD aeti¼e dtity . 
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a . Dependents of Reserve Marines ordered to or retai ned on active auty 
AD in excess o f 30 days are entitled to medical treatment i n a mi l i tary 
treatment faci l ity (MTF) a nd/or TRI CARE coverage . 

b . To preclude denial o f medical treatment or nonpayment of a TRICARE 
claim, the unit commander wil l ensure a DD 1172 i s completed for enroll ment 
of dependents i n the DEERS for a l l members ordered to AD for more than 30 
days . 

c. Marines' fail ure to properl y enroll their dependents in DEERS may 
resul t in the denial of dependent care in a (MTF) military treatmettt 
faeility, and the denial of payment of an otherwi se l egitimate TRICARE c l a i m. 
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a . TRS is a premium- based health care p l an established f or the purpose 
of offering TRICARE Standard and Extra health coverage to quali fied members 
of the SelRes and their immediate family members at a reduced premium rate . 

b. TRS offers eligible Sel Res members, and certain survivors of eligible 
Sel Res members, TRICARE Standard coverage with the same deductibles and cost 
shares that apply to active duty AD Marines, making TRS a very competitive 
option for interested members and their families . 

c . TRS is applioable avail able in the 50 United States, the Di strict of 
Col umbia, Puerto Ri co, and, to the extent practicable, other areas where 
members of the SelRes serve. 

d. Onl y those SelRes Marines who are joined to an SMCR uni t or IMA 
bil let are eligible to enroll in TRS. Further, in order to remain e l igible 
for parti cipati on in TRS, Reserve Marines must remain in the SelRes, as 
transfer to the IRR wil l automatically terminate the entitl ement to 
parti c ipate in TRS . 

e. Section 701 o f reference (cj ) provides extension of TRICARE Standard 
c overage and TDP for members o f the SelRes who are involuntarily separated . 
Sel Res members enroll ed in TRICARE wi l l receive 180. days o f extended 
eligibility to continue their enro l lment fol l owing an invo l untary separation . 

f. Qualifi ed Sel Res members may purchase TRS coverage to begin on the 
first day of any month of the year . There is one premium rate for member­
onl y coverage and one premium rate for member and family coverage. 

g . Marines of the fol l owing categories are not eligibl e for TRS : 

(1) Members of the IRR . 

(2) Marines serving on AD orders for more than 30 days are 
automatical ly eligibl e for TRICARE . May re-enrol l upon compl etion o f AD . 

(3) Marines receiving Transitional Assistance Management Program 
(TAMP- 180) benefi ts (may re- enrol l upon compl etion of TAMP- 180) . 

(4) Marines eligi b l e to enrol l in the Federal Employee Heal th 
Benefits Program (FEHBP) . 

h . Considerable additi onal i nformation can be obtained via the TRICARE 
webpage l ocated at the fol l owing; http : / /www . tricare . mi l/TRS . 
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a . The Tri care Dental Program (TDP) is off ered by the DoD through the 
TRI CARE Management Activity. Metropolitan Lifo Insuranoe (~TLIFg) United 
Concordia administers and underwrites the TDP . 

b. Con s i derabl e information on the TDP may be found on the TDP website 
accessibl e at ; http://www.tricare.mil/CoveredServices/Dental /NGRDental . aspx. 

2 . Applicability and Scope. TDP i s a voluntary dental plan avai labl e to 
speci fic Ready Reserve members and thei r fami l i es . The program off ers four 
dif ferent coverage opti ons : Sponsor only, Si ngle Premi um (one fami ly member 
excluding Sponsor) , Family Premium (more than one f amil y member excluding 
Sponsor), and Sponsor & Famil y Premium. 

3. Pol icy 

a . Reserve Marines who desire to enrol l in the TDP must have at least 12 
months of servi ce remai ning and must initiall y enroll f or a 12-month peri od . 
After completion of the i n i t i a l 12- month peri od, Reserve Marines may be 
c ontinued on a month-by - month basis as long as they remai n e l igible and pay 
their premi ums . 

b . Enrol lment forms and coverage cost are avai labl e by access i ng the TDP 
websi te , (http? //uo;,1. trieare . lftil/Go ,•eredBer.rieeo/Dental/HGRDental. a. □pH), by 
visiting the local unif ormed dental servi c e f acil ity, o r by contacting the 
l ocal health benefits/installation point o f contact. 

4. Responsibil ities and Procedures 

a. Enrol lment and d i senrol lment is the responsibil ity o f the dental 
contractor. A data f i l e o f all Reserve Marines enrolled in the dental 
insurance program, who are anti c ipati ng a monthly deducti on f rom their pay, 
i s received each month from the TRICARE Sel ected Reserve Dental Program 
(TSRDP) contractor v i a DMDC . DMDC wi l l perform a file comparison with DEERS 
to ensure that only Reserve Marines eli g i b l e for the TDP insurance are on the 
data file . Thi s file i s compared wit h the MCTFS dril l payro l l process . I f 
Reserve Marines on the data f i l e have suf f i c i ent pay due to c over the monthly 
premi um amount , the premi um i s coll ected and a MCTFS Reserve Entitlement 987 
remark showing the debi t is created. Each month the deduction wi l l be 
created f or one month's premi um amount only and wil l not be cumul ative . 

b . The TDP premi um col lection will be d i splayed a l ong wi th the TDP 
contractor ' s name and tel ephone number each month on the Mari ne ' s Leave and 
Earnings Statement (LES) . 

c. The above procedures will be repeated monthly. 
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Section 7 : Continued Health Care Benefit Program (CHCBP) 

1 . General 

a . The CHCBP i s a voluntary, premium- based health care program that 
offers temporary continued heal th care benefi ts when a Marine and/or family 
member(s) are no longer entitled to mil itary medi cal benefi ts . 

(1) CHCBP acts as a temporary bri dge between mi l i tary health benefi ts 
and a new civil ian heal th plan fo r 18 to 36 months . 

(2) CHCBP i s not a TRICARE program, but i t o f fers coverage comparable 
to TRICARE Standard with s i mi lar benefits. 

b . The IRR i s the target popul ation for the CHCBP, consi deri ng that SMCR 
and IMA Sel Res members qual i f y to purchase TRS coverage with a typi call y 
l ower correspondi ng premium rate . 

c . CHCBP i s avai labl e to f ormer Unif ormed Service members , their 
quali fied f amil y members, former spouses who have not remarri ed, adul t 
chi ldren, and unmarri ed chi ldren by adoption or l egal custody . I f the member 
quali f i es, the member can purchase CHCBP wi thin 60 days after Ehe less ef the 
f o l lowi ng : 

( 1) separation from active duty , 

(2) TAMP, 

(3) the loss of TRS, 

(4) the loss of TRI CARE Retired Reserve, or , 

( 5) the loss of TRI CARE For Lif e or TRI CARE Young Adult . 

d. CHCBP may all ow access to the same provider that was avai lable v i a 
TRS . 

e . Considerabl e additi onal i n f ormati on can be obtained via the CHCBP 
webpage l ocated at the fol l owing; http : //www . humana­
mi l itary . com/sou th/bene/TRICAREPrograms/chcbp . asp . 
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Section 8 : Servicemember's Group Li fe Insurance (SGLI ) 

1 . General 

a . Sel Res Marines are e l igible for f u l l - t i me c overage under SGLI. 
Premi um payments for members o f the Sel Res are automati call y deducted from 
the member's monthl y pay . 

b . Poolees who vol unteer to enli st i n the DEP wi l l typical ly attend 
regul arly schedul ed I DT periods while awaiting assignment to IADT . These 
i ndividuals are granted free SGLI coverage unti l reporting to I ADT . 

c . Part- t i me coverage is g r anted to Reserve Marines who do not otherwi se 
quali fy f or full - t i me coverage whil e perf ormi ng AD or ADT, under orders whi ch 
speci fy a period o f l ess than 31 days. Members of the IRR recall ed during 
annual MD are covered. 

d . I f so elected, members o f MTUs are automati call y insured under SGLI. 
MTU members must pay their SGLI premium payments in advance, quarterl y, on a 
cal endar- year basis . 

e. See ref erence (aa ) for addi t i onal i n f ormati on and gui dance . 

2 . Premi um Payments . Premiums f or eli g i b l e Reserve Marines (other than 
Sel Res) wil l be pai d as requi red . 

3. Death Claims 

a . In the event o f the death of a Reserve Mari ne, the beneficiary(ies) 
may make a c l a i m to the DC M&RA (~ C), Manpower and Reserve Aff a irs 
DepartffieRt, 3:90 Russell 2008 Elliot Road, Quanti co, VA 22134 f or payment of 
the SGLI . 

b . Reference (aa ) outl ines the procedures to follow to effect the SGLI 
payment . 

4. Parti c ipati on by Members o f the IRR. Any member o f the I RR (generall y 
MTU members) authorized to attend I DT f or retirement points whose SGLI 
premi um payments are in arrears and who has..-.e not decli ned SGLI coverage 
shall not be permitted to vol untari ly dri l l or serve on AD when their SGLI 
premi ums remain in arrears . 

5 . Family Servicemember ' s Group Life Insurance (FSGLI) Coverage Option . 
FSGLI coverage provides l ife insurance coverage for the spouses and eli g i b l e 
dependent chi ldren o f Reserve Marines who have ful l - time SGLI coverage . 

a. Spousal coverage is a maximum of $100 , 000 . Lesser coverage amounts 
can be e l ected in i ncrements o f $10,000 . However , at no t i me can spousal 
coverage exceed the Service member ' s level o f SGLI coverage. Premiums for 
spousal coverage ±s- are dependent upon the amount of coverage . 
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b. Eligible dependent chil d coverage i s a set amount of $10, 000 for each 
eli g i b l e dependent chil d . There is no premium for dependent coverage i f 
spousal coverage is elected . 

6. Termi nation of SGLI Benef its . In accordance wi th ref erence (aa ) , Reserve 
Marines having acquired nine or more consecutive unauthorized absences wi l l 
have acti ons initiated to terminate the Marine ' s SGLI. 

a . Commanders wi l l compl ete and send via Certi f i ed Mai l (return receipt 
requi red) a NAVMC 11378, "Notice o f Torinination Servi cemernber ' s Group Life 
Insurance (SGLI ) Terminatio n, " to the Marine ' s Mail ing Address resi dent in 
MCTFS. The Notice shal l c l earl y show that , effecti ve 60 days f rom the date 
of the noti ce , SGLI wil l be termi nated i f the Marine does not remit payment 
f or premi ums . 

b. I f the 
withi n 60 days 
Certi fied Mail 

Marine has not atteRded ID'I' witl'l. pay or remi tted premi ums 
o f the notification, the command wil l complete and send v i a 
(return receipt required) a NAVMC 11379, "Final Noti ce of 

Terminati on, Servicemember' s Group Li fe I nsurance (SGLI )," to the Marine ' s 
mai l i ng address resident in MCTFS and termi nate the Marine ' s SGLI coverage 
via tl'l.e UD . 

12- 10 Enclosure (2) 



Chapter 12 

Pri v i leges, Benefits, and Entitlements 

MCO 1001R. 1L 
23 DEC 2015 

Section 9 : Reserve Component Survivor Benefit Plan {RCSBP) 

1 . Purpose. The RCSBP i s desi gned to provide retirement- eli g i b l e Reserve 
Marines an early opportunity to sel ect guaranteed protection for survivors . 
The mai n provisions of the RCSBP are contai ned in chapter 73 o f ref erence 
( c ) 

2 . Background . RCSBP a l lows Reserve Marines the opportuni ty to make 
i mportant decisions regardi ng survi vor protecti on . These decisions are made 
as soon as Marines are o f f i c i a l ly notified o f retirement e l igibil ity wi th 20 
years of qual i f y i ng servi ce . The RCSBP all ows e l igible Marines to provide a 
monthly annui t y of up to 55 percent of r etired pay to their survi vors and 
ensures eli g i b i l i ty f or other retirement benefi ts , such as medi cal care and 
dependent i dentif ication card, in the event of the death o f the Marine before 
or after age 60 . 

3 . Responsibil ities 

a . I t is a command responsibil ity to ensure that all Reserve Marines are 
fami l iar wi th the provi s i ons o f the RCSBP and all retirement e l igible Reserve 
Marines recei ve timel y and sufficient counsel ing concerni ng the benefits o f 
parti cipati on i n the plan pri or to completing election certif icates . 

b . COMMARFORRES, Dir MCI RSA, SMCR unit COs/OICs, and I MA/MTU 
OpSponsors/Det OI C ' s, are responsible f or : 

(1) Periodi call y educating a l l Reserve Mari nes under thei r command, 
and their spouses, about the provisions of the RCSBP . 

(2) Reviewi ng the RCSBP with a l l retirement eligi b l e Reserve Mari nes 
and their spouses immediately pri or to completing the election certif icate . 

c. DC M&RA (MM) wi l l: 

(1) Set pol icy and provide guidance f or the administration o f the 
RCSBP . 

(2) Review legi s l ation pertaining to the RCSBP . 

(3) Respond to requests f or administrative acti on to enr oll, d i s ­
enrol l, make authorized changes, and respond to other inqui r i es except as 
noted i n the subsequent paragraphs . 

(4) Reserve Marines who do not e l ect RCSBP, or who e l ect less than 
the maximum amount, must obtain spouse concurrence wi tnessed by a notary . 
Reserve Marines who are marri ed and f a i l to make an election wi thin 90 days 
from notification of eligibility to participate in RCSBP will be 
automatical ly enrol led in .RCSBP with ful l spouse coverage. 

d . DC M&RA (MMSR- 5) wi l l: 
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(1) Send the initial RCSBP e l ecti on f orm (DD Fo rm 2656-5) and 
i nformati on explaining the coverage avail able to Reserve Marines upon 
c ompl etion o f 20 years o f qualifying service . 

(2) Maintain the original compl eted DD Form 2656- 5 as part o f the 
record o f the retirement- e l igible Reserve Marine. 

(3) Administer the RCSBP excl usive o f pay and data processing 
matters . 

(4) Be the voti ng member o f the DoD Survi vor Benefi t Pl an (SBP) 
Pol icy Board and votes on RCSBP matters i n coordi nati on with the CMC (RA) 

e . The Defense Finance and Accounting Service (DFAS) , Cl evel and Center, 
establishes and mai ntai ns the retirement records, i ncludi ng RCSBP or SBP 
elections , for members who reach age 60 and draw retirement pay, or who have 
died before age 60 and made an RCSBP e l ecti on . 

4 . Basic Provi s i ons 

a. Reserve Marines have three opti ons wi th regard to the Reserv e 
Gompoaent Survivor Benefit Plan (RCSBPr : 

(1) Op tion A. Decl ine to parti c i pate. ~ Survi vors wil l not have 
annui ty eligibi l i ty shoul d the member die bef ore age 60 . I f the death occurs 
bef ore age 60 , DoD reti red pay and benefi ts are forfeited. I f the member 
attai ns age 60 and begi ns to draw retired pay, the member wil l automati call y 
have the opportunity to enrol l in the RCSBP. Provi s i ons o f the RCSBP are per 
ref erence (ck) . 

(2) Option B . Elect to provi de an annuity to survi vors, which 
becomes effective on the 60th anniversary of the Reserve Marine's birth if 
death occurs before that date. The survi vor annuity wi l l be 55 percent of 
the member ' s ful l retired pay, or a l esser amount designated by the member 
with spouse concurrence. When the Reserve Mari ne recei ves reti red pay, the 
cost of partici pation i n the RCSBP will be deducted from that pay. 

(3) Option C. Elect to provi de an immediate annuity for survivors 
beginning on the day a f ter the date of death . The survivors annuity wi l l be 
55 percent of the Reserve Marine ' s ful l retired pay, or a l esser amount 
designated by the member wi th the spouse ' s concurrence . Addi t i onal ly , when 
the Reserve Marine starts to receive reti red pay, the cost o f parti c i pati on 
in the RCSBP wi l l be deducted from that pay. 

b. The annui ty provided may be based o n the enti re amount o f retired pay 
to be received or a l esser base amount to a minimum of $300 . If retired pay 
i s less than $300, the base amount must be the ful l retired pay. Whenever 
there is an increase in retired pay, the base amount and annuity will be 
increased by the same percentage . 

c. Reserve Marines electing a base amount less than ful l retired pay, or 
having a spouse and dependent chi ldren, who elect coverage for chil dren onl y, 
must obtain the concurrence by signature, of the spouse . Spouse concurrence 
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must be witnessed by a notary. Regardl ess o f election, t he spouse wi l l 
acknowl edge bei ng advised o f the e l ecti on by s i gning the e l ecti on f orm in the 
space p r ovi ded . 

12- 13 Enclosure (2) 



Chapter l~ 

Privileges, Benefits, and Entitlements 

MCO 1001R . 1L 
23 DEC 2015 

Section 10: Association of Members of the SMCR with a State Naval 
Militia 

1. Per reference (c), concurrent membership in the Naval Militia and the 
Marine Corps Reserve is authorized and encouraged by Congress, but not 
required. Members of the Marine Corps Reserve, who are members of the Naval 
Militia are relieved of all service and duty in the Naval Militia from the 
date of active duty until the date of release from active duty . 

~- Congress has authorized the Secretary of the Navy to prescribe 
organizational, administrative, and training standards as conditions to be 
met by Naval Militia units in order to qualify for Federal material support. 
Reference (b) authorizes the Secretary of the Navy to furnish material 
support to a State Naval Militia unit on the condition that at least 95 
percent of the members of such unit are also members of the Naval or Marine 
Corps Reserve. 

3. Marine Corps Reserve personnel who are mobilized by the State are 
authorized to wear the Marine Corps uniform. To limit the potential for 
error or confusion regarding their status, as well as the possibility of 
adverse publicity, conspicuous Naval Militia distinguishing devices must be 
worn by Marine Corps Reserve personnel in the active service of the State. 
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- Unl imited access to mil itary exchanges , commi ssaries, and MCCS/MWR 
f acilit ies . 
Space avai l able transportation on DoD aircraf t wi thin CONUS , upon 
present a t ion of a not ificat ion o f eli gibili ty for ret ired pay at age 60 . 

RETIRED RESERVE IN RECEIPT OF RETIRED PAY 

- Retired pay (upon appli cati on) . 
The VA may provide hospital care coveri ng the f u l l range o f medical 
ser vices . Outpat ient treat ment is available for all service- connected 
conditi ons or non- service- connect ed conditi ons i n certai n cases . Co­
payments may be required depending on t he degree of disability and the 
veteran ' s abili ty to pay . There is no speci a l category for treati ng 
retired members; they are treated as veterans. Medical care is based on 
the limit s of the VA fac i lities i n the veter an's local area . Eligi bility 
f o r care is based on status as determined by VA eligibility criteri a . 
The local VA office can p r ovide speci f i c information and will help 
determi ne entitlements under the VA medical system. Family members are 
not eli g i ble for treatment in VA fac i lities unless they are also 
veterans . 

- Withi n 90 days of retirement, the VA wi l l fix, on a space- avail able 
basis , dental conditions existing at the time of your retirement; 
however, if the vet e r an received complete dental treatment from the 
military in the 90 days precedi ng retirement, they will not be able t o 
use the VA dental benefit . The DD 214, Record of Release from Acti ve 
Duty, will note whether or not veterans are eligible to obtai n the space­
available dental treatment from the VA . Once the space- avail abl e dental 
t reatment is provided by the VA, dental treatment is not avai lable 
thr ough the VA except in certain cases . Contact the local VA office for 
more information . 

- Retain grade as a member of the Reserve Component (RC) 
- Wear the prescribed uni form o n appropri ate occasi ons . 
- Identif ication card (Reti red) . 

Unl imited access to mil itary exchanges, commi ssaries, and MWR/MCCS 
facilities . 

- Space available transportation v i a Joint Operational Support Ai r l ift 
Center (JOSAC), domestic and international . Thei r website is 
htt ps : // j osac .transcom. mil 

Figure 12- 1 .--Primary Retired Reserve Benef its and Privil eges. 
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1 . The f o l lowi ng i s a list of acronyms and abbrevi ations associated wi th the 
Reserve Component (RC) used i n this Manual . 

AA . 

AC . 
ACI P 
AD . 
ADCON . 
ADOS 
ADOT 
ADP . 
ADT 
AFADBD 
AFTP . 
AIDS . 
Alt AT 
AMC . 
APD . 
AR . 
ARCR 
ASL 
AT. 
ATP . 

BAH . 
BAS . 
BCN. 
BCP. 
BIC. 
BIR. 
BMOS 
BRAC 
BTR. 
BUMED. 

C&S . 
CAB . 
CAC . 
CCDR 
CEI. 
CG . 
CHCBP. 
CLA. 
CMC .. 
co .. 
COFGM. 

Admi n i strati ve Action (Form) 
Acti ve Component 
Aviati on Career Incentive Pay 
Acti ve Duty 
Admi n i strati ve Control 
Acti ve Duty for Operational Support 
Acti ve Duty Other than for Training 
Aeronautical ly Designated Personnel 
Acti ve Duty for Trai n i ng 
,Armed Forces Active Duty Base Date 
Addi t i onal Flying Trai n i ng Period 
Acquired Immune Defici ency Syndrome 
Al ternate Annual Training 
Ai r Mobi lity Command 
Additi onal Pai d Dril l 
Acti ve Reserve 
Annual Retirement Credit Report 
Acti ve Status Li st, wi thin the Standby Reserve 
Annual Training 
Addi t i onal Training Peri od 

Basi c Al lowance for Housing 
Basi c Al lowance for Subsistence 
Bonus Control Number 
Body Composi t i on Program 
Bi l l et Identification Code 
Basic Indi v i dual Record 
Bill et MOS 
Base Reali gnment and Closure 
Basi c Trai n i ng Record 
Bureau of Medi c i ne and Surgery 

Command and Staf f 
Contingency Affi l i ated Bil let 
Common Access Card 
Combatant Commander 
Ci v i l i an Employment Information 
Commandi ng General 
Continued Heal th Care Benefi t Program 
Command Legal Acti on 
Commandant of the Mari ne Corps 
Commandi ng Officer 
Convenience of Government Medi cal 
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COMP CODE. 
COMMARFORCOM 
COMMARFORPAC 
COMMARFORRES 
CONUS . 
CRCR 
csc . 
CTO . 

DC M&RA. 
DSCA 
DD. 
DD&E 
DEERS. 
DEP. 
DFAS . 
DHA. 
DIFDEN 
DIFOP. 
Dir MCIRSA 
Dir MM 
Dir MP 
Dir RA 
DM . 
DMCS 
DMDC 
DMM . 
DMO . 
DNA. 
DoD. 
DPC . 

EAD 
EAS . 
EBI. 
ECC . 
EDI PI . 
EDP 
EFT . 
EIN . 
EIO . 
ESGR 
ESR. 
ET. 
EWS . 

FAO. 
FEHBP. 
FHD. 
FHDA 
FHG. 

Component Code 
Commander, Marine Forces Command 
Commander, Marine Forces Pacif ic 
Commander, Marine Forces Reserve 
Continental United States 
Career Retirement Credit Report 
Customer Servi ce Center 
Commercial Travel Of f i ce 

Deputy Commandant, Manpower and Reserve Af fairs 
Defense Support o f Civil ian Authorities 
Di rect Deposit 
Delay, Def erment, and Exemption 
Defense Enroll ment Eli g i b i l i ty Reporting System 
Delayed Entry Program 
Defense Finance and Accounting Servi ce 
Depl oyment Health Assessment 
Duty I nvol v i ng Flying - Deni ed 
Duty I nvol v i ng Flying - Operational 
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Director, Mari ne Corps I ndividual Reserve Support Acti v i ty 
Di rector, Manpower Management Di v i s i on 
Director, Manpower Plans and Pol icy Di v i s i on 
Director, Reserve Affairs Divisi on 
Dril l Management 
Di rector Marine Corps Staf f 
Defense Manpower Data Center 
Dril l Management Modul e 
Distri buti on Management Office 
Deoxyribonucleic Aci d 
Department of Defense 
Depl oyment Processing Center 

Extended Active Duty 
Expi rati on of Acti ve Service 
Excess BIC I ndicator 
End of Current Contract 
El ectronic Data Interchange Personal Identif ier 
Equi valent Duty Peri od (EIO or EIN) 
El ectronic Funds Transfer 
EDP - Without Pay 
EDP - With Pay 
Empl oyer Support of the Guard and Reserve 
El ectronic Servi ce Record (formall y known as an SRB or OQR) 
Equi valent Training 
Expedi t i onary Warfare School 

Forei.gn Area Officer 
Federal Empl oyee Health Benefi ts Program 
Funeral Honors Duty 
Funeral Honors Duty Al lowance 
Force Headquarters Group 
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FitRep 
FMCR 
FMF . 
FORG 
FRAAP. 
FSGLI . 
FSRG 
FTS . 
FY . 

GAR . 
GCM . 
GCMCA . 

HIV. 
HQBN 
HQMC 
HTC . 

I-I 
IA . 
IADT 
ICC . 
I D . 
I DES 
I DMS 
I DT. 
I IADT . 
I MA . 
I MOS 
I PP. 
I RR. 
I SL. 
I ST . 
IUT. 

JAGMAN 
JOASC. 

LES . 
LSL . 
LOD . 

MAGTF. 
MANMED 
MARADMI N 
MarDiv. 
MARFORRES 
MAW. 
MBS. 

Fitness Report 
Fl eet Mari ne Corps Reserve 
Fleet Mari ne Force 
Force Opti mi zati on Review Group 
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Force Readiness Assistance and Assessment Program 
Fami ly Servi ce- Member Group Li fe I nsurance 
Force Structure Revi ew Group 
Full Time Support 
Fiscal Year 

Grade Adjusted Recapitul ation 
General Courts- Marti a l 
General Courts- Marti a l conveni ng authori ty 

Human Immunodefi c i ency Virus 
Headquarters Battali on 
Headquarters Marine Corps 
Home Training Center 

Inspecto r - Instructor 
Indi v i dual Augmentee 
Initial Acti ve Duty Trai ning 
Integrated Circuit Chi ps 
Inacti ve Duty 
Integration Di sabi lity F:v;i llrnt: ion Sy~t-.Pm 
Inventory Development and Management System 
Inacti ve Duty Trai n i ng 
Incremental Initial Acti ve Duty for Trai n i ng 
Indi v i dual Mobil ization Augmentee 
Intended Mil itary Occupational Speci a l ty 
In Progress Payment 
Indi v i dual Ready Reserve 
Inacti ve Status Li st, Standby Reser ve 
Initial Skil ls Training 
Inter-Unit Transfer 

Judge Advocate General Manual 
Joint Operational Ai r l i f t Support Center 

Leave and Earning Statement 
Lump Sum Leave 
Li ne of Duty 

Mari ne Air- Ground Task Force 
Manual o f the Medi cal Department 
Mari ne Administrative Message 
Marine Divisio n 
Mari ne Forces Reserve 
Mari ne Air Wing 
Master Bri e f Sheet 

A- 3 Enclosure (2) 



MCBul. 
MCCDC . 
MCCS . 
MCEAS . 

MCI RSA 
MCJROTC . 
MCMAP . 
MCMEDS 
MCP . 
MCP- R. 
MCRC 
MCRD. 
MCT. 
MCTFS. 
MCTFS PRIUM. 

MCTIMS 
MD . 
MDR 
MDPSD. 
MEDHOLD. 
MET . 
METLI FE. 
MFH. 
MGIB-SR. 
MI . 
MIPS . 
MISSO. 
MLG . 
MMIB-2 
MMPR 
MMSL 
MMSR 
MOL . 
MOS. 
MPMC 
MPP . 
MPS . 
MPSB 
MROWS. 
MRR. 
MRRS 
MRT . 
MSC. 
MSO . 
MTF . 
Facil ity 
MTU . 

NACLC 
NAPS 
NJP . 
NM . 
NMOS 

Mari ne Corps Bul leti n 
Marine Corps Combat Development Command 
Marine Corps Community Servi ces 
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Mari ne Corps Enl isted Administrative Separations (dated 
t erm, system i s now known as "Command Legal Acti on") 

Marine Corps Individual Reserve Support Activity 
Marine Corps Junior Reserve Of f i cer Trai n i ng Corps 
Marine Corps Marti a l Arts Program 
Marine Corps Medical Entitlements Data System 
Meritori ous Commissioning Program 
Meritori ous Commissi onin g Program - Reserve 
Marine Corps Recruiting Command 
Marine Corps Recruit Depot 
Marine Combat Training 
Marine Corps Total Force System 
Marine Corps Total Force System Personnel Reporting 

Instruction User ' s Manua l 
Marine Corps Training Information Management System 
Muster Duty (of IRR) 
Medi cal Department Representative 
Mandatory Dril l Participation Stop Date 
Medical Hold 
Mission Essential Task 
Metropol itan Life Insurance 
Military Funeral Honors 
Montgomery GI Bill-Selected Reserve 
Manpower Informati on Division (withi n M&RA) 
Marine Integrated Personnel System 
Manpower Information Systems Support Off ice 
Marine Logistics Group 
Manpower Management Integration Branch 
Manpower Management Promotions Branch 
Manpower Management Seni or Leaders Branch 
Manpower Management Separati on and Retirement Branch 
Marine On-Line 
Mari ne Occupational Specialty 
Military Personnel, Marine Corps 
Manpower Plans and Pol icy Branch 
Maritime Preposi t i on Shi p 
Mobi l i zati on Potential Screeni ng Board 
Marine Reserve Order Writ i ng System 
Medical Retentio n Revi ews 
Med i cal Readiness Reporting System 
Med i cal Revi ew Team 
Major Subordinate Command 
Military Servi ce Obl igation 
Medical Treatment 

Mobilization Training Unit 

National Agency Check wi th Law and Credi t 
Naval Academy Preparatory School 
Non Judi c i a l Punishment 
Non- Member 
Necessary Mi l i tary Occupational Specialty 
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NOBE ... 
NOE . . . . 
NON- OPFOR. 
NPQ. 
NPS. 
NS . 

OASD-M&RA. 

OCC- R. 
OccFld 
OCONUS 
ocs . 
ore . 
OJT . 
0MB. 
OMPF 
OPFOR. 
OPCON. 
OpSponsor 
OQR. 

ORM. 
OS. 
oso. 
OTD. 
OTAR 

PCS . 
PDS . 
PEB. 
PERSTEMPO. 
PFT. 
PHA. 
PII. 
PIP . 
PKI. 
PLC . 
PME . 
PMOS 
POA&M. 
POV .. 
PP&O. 
PRASP. 
PRC . 
PS. 
PSI. 
PSR. 
PTAD 
PTCD 
PWST 

Notice of Basic El igibil ity 
Notice of Eligibility 
Non- Operational Force 
Not Physically Qualifi ed 
Non- prior Service 
Not scheduled 
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Office of the Assistant Secretary of Defense - Manpower and 
Reserve Affairs 

Officer Candidate Course - Reserve 
Occupational Field 
Outside the Continental United States 
Offi cer Candidate School 
Offi cer In Charge 
On- the-Job Training 
Organi zati onal Mai l Box 
Official Mil itary Personnel File 
Operational Force 
Operational Control 
Operational Sponsor 
Officer Qual ification Record (now referred to as an 

Electronic Service Record (ESR)) 
Operational Risk Management 
Operational Support 
Offi cer Selection Offi cer 
Other Training Duty 
Other Than Active Reserve 

Permanent Change of Station 
Permanent Duty Station 
Physical Evaluation Board 
Personnel Tempo 
Physical Fitness Test 
Periodic Health Assessment 
Personal ly Identifiable Information 
Provisional IMA Program 
Publ ic Key I nfrastructure 
Platoon Leaders Cl ass 
Professi onal Mil itary Education 
Primary Military Occupational Specialty 
Pl an Of Action and Mil estones 
Privately Owned Vehicl e 
Pl ans, Pol icies, and Operati ons 
Permissi ve Recruiter Assistance Support Program 
Physical Risk Cl assifi cation 
Prior Service 
Personnel Securi ty Investigation 
Prio r Service Recruiter 
Permissive Temporary Additional Duty 
Projected Trai ning Compl etion Date 
Peacetime Wartime Support Team 
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QSN . 

RA . 
RAI D 
RAP. 

RAPIDS 
RASL 
RC . 
RCC . 
RCCPDS 
RCSBP 
RCT 
REAP 
RECC 
RECP 
RECPLAN . 
RED . 
RIDT 
RMP 
ROCP 
ROEP 
ROMO 
ROTC 
RPMC 
RQS . 
RS . 
RSU . 
RTAMMS 
RTC 
RTL . 
RTN . 
RUC . 

SBP. 
SCM. 
SCMCA. 
SecDef 
SECNAV 
Sel Res 
SGLI 
SMCR 
SMP . 
SNCO 
soc . 
SOFA 
SOI. 
SOP . 
sou . 
SPCM 
SPCMCA 

. Quota Seri a l Number 

Reserve Affairs 
Reserve Recrui ter Aide 
Reserve Af fairs Policy, Pl ans , and Programmi ng 
Branch 
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Real Time Automated Personnel Identi f i cati on System 
Reserve Acti ve Status Li st 
Reserve Component 
Reserve Component Code 
Reserve Component Common Personnel Data System 
Reserve Component Survivor Benef it Plan 
Reserve Counterpart Training 
Reserve Educational Assi stance Pr o gram 
Reserve End of Current Contract 
Reserve Enlisted Commissioning Program 
Recrui t i ng Plan 
Record of Emergency Data 
Rescheduled Inacti ve Duty Trai n i ng 
Readiness Management Period 
Rese r ve Offi cer Commissi oning Program 
Reserve Opti onal Enl istment Program 
Range o f Mil itary Operations 
Reserve Of f i cer Traini ng Corps 
Reserve Personnel, Marine Corps 
Reserve Qual ification Summary 
Recrui t i ng Stati on 
Reserve Support Unit 
Requirements Transition and Manpower Management System 
Reserve Trai ning Center 
Reserve Trai ning Liaison 
Requirement Tracki ng Number 
Reporting Unit Code 

Survivor Benefit Plan 
Summary Courts- Martial 
Summary Courts- Marti a l Conveni ng Authori ty 
Secretary o f Def ense 
Secretary o f the Navy 
Selected Reserve 
Service- member's Group Life Insur ance 
Selected Marine Corps Reserve 
Si multaneous Membership Program 
Staf f Non- Commissi oned Off icer 
Standard Occupation Cl assifi cati on 
Status of Fo rces Agreement 
School of Infantry 
Standard Operati ng Procedure 
Statement of Understanding 
Special Courts- Martial 
Special Court- Martial Convening Authority 
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SPD . 
SRB. 

SRIP 
SSBI 
SSN . 
STC . 
STR. 
SWAT 

T/O . 
TAD . 
TAMP 
TBS . 
TCOM 
TDP. 
TDY . 
TECOM. 
TFAS DMM 
TFRS 
TIP . 
TNDQ 
TNPQ 
TPC . 
TRS . 
TSRDP. 

UCMJ .. 
OD . . . 
OD/MIPS. 
OMS 
USERRA 

USNA . 

VA . 
VRR. 

Separati on Program Designato r 
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Service Record Book (old title - now referred to as an 
Electronic Ser vice Record (ESR}} 

Selected Reserve I ncentive Program 
Single Scope Background Investigation 
Soci a l Security Number 
Staf f Training Course 
Service Treatment Record 
Separ ate Written Agreement to Trai n 

Tabl e o f Or ganization 
Temporary Additional Duty 
Transi tional Assistance Management Program 
The Basic School 
Trai n ing Command 
TRICARE Dental Program 
Temporary Duty 
Trai n i ng and Educati on Command 
Total Fo rce Admi n i strati on System Dril l Management Modul e 
Total Force Retention System 
Training I nput Plan 
Temporarily Not Dental ly Quali f i ed 
Temporaril y Not Physically Quali f i ed 
Trai n i ng Pay Category 
TRICARE Reserve Select 
TRICARE Selected Reserve Dental Program 

Unif orm Code of Military Justice 
Unit Diary 
Unit Diary/Marine Integrated Personnel System 
Unit Muster Sheet 
Uniformed Services Employment and Reempl oyment Rights Act o f 

1994 
United States Naval Academy 

Veteran ' s Affairs 
Veteran ' s Reempl oyment Rights 

WWR . ...... Wounded Warrior Regiment 

2. A substanti a l ly expanded l i sting o f military associ ated acronyms is 
access i b l e wi thin ref erence (ca g ) . Thi s publ ication is avail able at the 
f o l lowi ng i nternet l ink : 
http : //www . dtic .mil /doctrine/new pubs/j p l 0 2 .pdf . 
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